UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH HOA BINH Déc 1ap — Tw do — Hanh phic
$6: 1022/QP-UBND Hoa Binh, ngay 21 thang 4 nam 2016
QUYET PINH

Veé viéc cong bé thi tuc hanh chinh chuan héa trong linh vuc H# tich;
tha tuc hanh chinh bi hiy bé, bai bé thugc pham vi chire ning quan ly
cia Sé Tw phap tinh Hoa Binh

CHU TICH UY BAN NHAN DAN TINH HOA BINH

Can ct Luat T6 chac chinh quyén dia phuong ngay 19 thang 6 nam 2015;

Can ctir Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nam 2010 cta Chinh
phua vé kiém soét thu tuc hanh chinh;

Can ctir Nghi dinh s6 48/2013/ND-CP ngay 14 thang 5 ndm 2013 cua Chinh
phu stra doi, bo sung mot so dieu cua cac Nghi dinh lién quan deén kiém soét tha
tuc hanh chinh;

Cian ctr Thong tu s6 05/2014/TT-BTP ngay 07 thang 02 nim 2014 cua Bo
truong Bo Tu phap huong déq cdng bo, niém yet tha tuc hanh chinh va bao céo ve
tinh hinh, két qua thuc hién kiém soét tha tuc hanh chinh;

Xét dé nghi cua Giam dbc S¢ Tu phép tai TO trinh s6 503/TTr-STP ngay
08/4/2016,

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay thu tuc hanh chinh dugc chuan hda
trong linh vuc Ho tich; thu tuc hanh chinh bi béi bo, huy bo thuéc pham vi chirc nang
quan ly cia So Tu phap tinh Hoa Binh.

(C6 phu luc thu tuc hanh chinh kem theo)
Piéu 2. Quyét dinh nay cd hiéu luc thi hanh ké tir ngay ky.
'Bai bo céc thu tuc hanh chinh da dugc cong bd tai cac quyét dinh caa Chu
tich Uy ban nhén dan tinh, cu thé:
L Céc thu tuc hanh chinh trong linh vyc Hanh chinh tu phép tai Quyét dinh
so0 1704/Qb-UBND ngay 28/8/20009.

2. Céc thu tuc hanh chinh tai Phan B. Thu tyc hanh chinh sta doi, b sung
thuoc tham quyen giai quyét cua S6 Tu phap; Phan D. Thu tuc hanh chinh ban



hanh méi thudc tham quyen giai quyét cia UBND cap x4, Muc II. Linh vyc HOn
nhan - Gia dinh, tai Quyét dinh sé 895/QD-UBND ngay 04/7/2014.

3. Céc thu tuc hanh chinh tai Phan B. Muyc I. Thu tuc hanh chinh swra doi, bo
sung thuoc tham quyen cua S¢ Tu phap, linh vyc HJ tich; Phan B. Muc Il. Tha tuc

hanh chinh thuge tham quyén giai quyét cua UBND cép x4, linh vuc Ho tich, tai
Quyét dinh s 1889/QD-UBND ngay 06/10/2015.

Piéu 3. Chanh Vian phong Uy ban nhan dan tinh, Giam déc S& Tu phap,
Thil truong cac co quan ¢ chirc nang lién quan, Cha tich Uy ban nhan dan céc
huyén, thanh phd, Cha tich Uy ban nhan dan cac x4, phuong, thi tran chiu trach
nhiém thi hanh Quyét dinh nay./.

CHU TICH

Nguyén Vin Quang



PHU LUC
THU TUC HANH CHINH THUQC PHAM VI CHUC NANG
QUAN LY CUA SO TU PHAP TiINH HOA BINH
(Ban hanh kém theo Quyét dinh sé 1022/0P-UBND ngay 21/4/2016
cua Chu tich UBND tinh Hoa Binh)

PHAN I.
DANH MUC THU TUC HANH CHINH

A Tha tuc hanh chinh trong linh vuc H§ tich thugc thAm quyén giai
qguyet cia UBND cap huyén, UBND cap xa

STT Tén tha tuc hanh chinh Co,-ﬁluan
: thuc hién
I Thi tuc hanh chinh cap huyén
1 Ping ky khai sinh c6 yéu té nudc ngoai UBND cap huyén
2 Piang ky két hon co yéu td nudc ngoai UBND cip huyén
3 Ping ky khai tir 6 yéu t6 nudc ngoai UBND cép huyén
4 Ding ky nhan cha, me, con ¢6 yéu té nudc UBND cép huyén
ngoai
5 Ding ky khai sinh két hop dang ky nhan cha, | UBND cp huyén
me, con €O yeu to nudc ngoai
Pang ky giam ho ¢6 yéu td nudc ngoai UBND cép huyén
Pang ky cham dut giam ho ¢6 yéu té nudc UBND cép huyén
ngoai
8 Thay doi, cai chinh, bd sung ho tich, xac dinh | UBND céap huyén
lai dan toc
9 Ghi vao s6 hd tich viéc két hon caa cong dan UBND cép huyén

Viét Nam da duoc giai quyét tai co quan c6 tham
quyén cta nudc ngoai

10 Ghi vao s6 ho tich viéc ly hon, huy viéc két hon | UBND cap huyén
cua cong dan Viét Nam da duoc giai quyet tai co quan
c6 tham quyen cua nudc ngoai

11 Ghi vao s6 hé tich viéc ho tich khac cua cong UBND cép huyén
dan Viét Nam da duoc giai quyét tai co quan c6 tham
quyén caa nuéc ngoai (khai sinh; giam ho; nhan cha,
me, con; xac dinh cha, me, con; nubi con nudi; khai
tir; thay doi ho tich)

12 Ping ky lai khai sinh ¢ yéu té nudc ngoai UBND cép huyén




13 Ding ky khai sinh c6 yéu té nuéc ngoai cho UBND cép huyén
ngudi da co ho so, giay to ca nhan

14 Ding ky lai két hon cd yéu td nuéc ngoai UBND cép huyén

15 Ding ky lai khai tir 6 yéu té nudc ngoai UBND cép huyén

I Thii tuc hanh chinh cap x&

1 Ping ky khai sinh UBND cap x4

2 Ding ky két hén UBND cép x4

3 Pang ky nhan cha, me, con UBND cép xa

4 Ding ky khai sinh két hop ding ky nhan cha, | UBND cap x4
me, con

5 Ping ky khai tir UBND cép xa

6 Dang ky khai sinh luu dong UBND cép xa

7 Ping ky két hon luu dong UBND cap x4

8 Ding ky khai tir luu dong UBND cép xa

9 Ding ky giam ho UBND cap x4

10 Ping ky chim dut giam ho UBND cap x4

11 Thay d6i, cai chinh, bb sung ho tich UBND cap x4

12 Cap Gidy xé&c nhan tinh trang hdn nhan UBND cap x4

13 Ping ky lai khai sinh UBND cap x4

14 Ping ky khai sinh cho ngudi di ¢6 hd so, gidy | UBND cip xa
to cd nhan

15 Ping ky lai két hon UBND cap x4

16 Ping ky lai khai tir UBND cap x4

i Thua tuc hanh chinh thyc hién tai co quan
quan ly Co sé dir liéu hd tich (CSDLHT)

1 Cap ban sao Trich lyc ho tich Co quan quan ly

CSDLHT




B. Thii tuc hanh chinh bi bai bé, hity bé thugc tham quyen giai quyét
cua Sé Tw phap, UBND cap huyén, UBND cap xa

Tén tha tuc hanh chinh

Co quan thuc hién

TT
A Quyét dinh s6 1704/QP-UBND ngay
28/8/2009
I Tha tuc hanh chinh cdp tinh — Linh vuc
Hanh chinh Tw phap
1 Ping ky két hon co yéu té nudc ngoai S Tu phap
Ping ky lai viéc két hon co yéu té nudc ngoai Sé Tu phap
3 Cong nhan viéc két hon da duoc tién hanh ¢ Sé Tu phap
nudc ngoai (ghi chu két hon)
4 Ping ky viéc nhan cha, me, con c6 yéu to nudc Sé Tu phap
ngoai
5 Ping ky giam ho ¢6 yéu té nudc ngoai S Tu phap
~ Dbang ky viéc thay doi, cham duat giam ho c6 S¢ Tu phap
yéu to nudc ngoai
Ping ky khai sinh ¢6 yéu té nudc ngoai So Tu phép
Ping ky lai khai sinh c6 yéu té nudc ngoai Sé Tu phap
Cap lai ban chinh gidy khai sinh c6 yéu té nudc Sé Tu phap
ngoai
1| Cap ban sao cac gidy to ho tich tir so h tich ¢d S¢ Tu phap
0 | yeéu to nudc ngoai
1 Ghi vao s6 h tich cac viéc hg tich da dang ky S¢ Tu phap
1 |tai co quan c6 tham quyen cua nuGC ngoai cac Viéc
sinh, két hdn, nhan cha, me, con
1 Ping ky khai tir 6 yéu té nudc ngoai So6 Tu phap
2
1 Piang ky lai viéc tir c6 yéu to nudc ngoai Sé Tu phap
3
1| Dbangky viée thay doi, cai chinh ho tich ¢6 yeu S Tu phap
4 | t6 nudc ngoai
1 Pang ky viéc xéc dinh lai dan toc, bo sung ho S¢ Tu phap
5 | tich c6 yeu to nudc ngoai
1 Ping ky viéc xac dinh lai gigi tinh c6 yéu té Sé Tu phap




nudc ngoali

Nhan tré em Viét Nam 1am con nudi cd yéu tb S¢ Tu phap
nudc ngoali
Nhap qudc tich Viét Nam S¢ Tu phap
Tré lai quéc tich Viét Nam Sé Tu phap
Thoi québc tich Viét Nam S¢ Tu phap
Cap phiéu ly lich tu phap S¢ Tu phap
Quyét dinh s6 895/QP-UBND ngay 04/7/2014
TTHC thugc tham quyén cia Sé Tw phap
Thu tuc dang ky két hon ¢ yéu té nuéc ngoai S¢ Tu phap
tai Viét Nam
Thu tuc cdng nhan viéc két hon cua cong dan “
Viét Nam da dugc giai quyet tai co quan co tham
quyén cua nudc ngoai & nudc ngoai
Thu tuc ghi vao s6 ho tich viéc nhan cha, me, ¢
con cua cong dan Viét Nam da dugc giai quyet cua co
quan cé tham quyén cta nudc ngoai tai Viét Nam
~ Thu tyc dang ky viéc nhan cha, me, con c6 yéu “
to nude ngoali
Thi tuc hanh chinh cap xa
CAp gidy xac nhan tinh trang hén nhan UBND cap x4
Cap gidy xac nhan tinh trang hén nhan cho| UBND céap xa
cong dan Viét Nam cu tra trong nudc dé dang ky ket
hon véi ngudi nuwdc ngoai tai co quan ¢ tham quyeén
Clia nUGC NYOAi & nudC NYOA
Ping ky két hon trong nudce UBND cap x4
Pang ky ket hon ¢6 yeu to nude ngoai ¢ khu vue bién | UBND cép x&

gidi

Ping ky két hon doi véi dong bao cac dan toc
thiéu sb theo Nghi dinh sé 32/2002/ND-CP ngay
27/3/2002 cua Chinh phu quy dinh viéc &p dung Luat
Hén nhén va Gia dinh ddi véi cac dan toc thiéu so

UBND cap x&

Ping ky két hon d6i voi cac truong hop quan

UBND cap x&




hé vo chong dugc xAc lap truée ngay 03/01/1987 theo
Nghi quyét so 35/2000/QH10 cua Quoc hoi vé viéc thi
hanh Luat H6n nhan va Gia dinh

Quyét dinh s6 1889/QP-UBND ngay
06/10/2015

TTHC thudc tham quyén cia Sé Tw phap

Ping ky két hon co yéu td nudc ngoai S¢ Tu phap

Ghi vao so6 ho tich viéc ket hon cua cong dan S¢ Tu phap
Viét Nam da dugc giai quyet tai co quan c6 tham
quyen cua nudc ngoai & nudc ngoai

Ping ky viéc nhan cha, me, con ¢ yéu té nudc S¢ Tu phap
ngoai

Pang ky hoat dong cia Trung tAm tu van, hd S¢ Tu phap
tro hon nhan va gia dinh c6 yéu t6 nudc ngoai

TTHC thugc tham quyén caa cap xa

Cap gidy xac nhan tinh trang hén nhan cho UBND cap x4

cong dan Viét nam cu tra trong nudc dé dang ky ket
hon véi ngudi nudc ngoai tai co quan ¢ tham quyen
cua nudc ngoai & nudc ngoai




PHAN I1.
NOQI DUNG CU THE CUA CAC THU TUC HANH CHINH

I. THU TUC HANH CHINH CAP HUYEN

1. Thi tuc ding ky khai sinh c6 yéu té6 nwéc ngoai

1.1. Trinh tw thuc hién

- Nguoi c6 yéu cau dang ky khai sinh ngp hd so dang ky khai sinh tai Uy ban nhan
dan cap huyén c6 tham quyen.

- Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan b¢ ho so, doi chiéu thong tin
trong To khai va tinh hop 1€ cua giay to trong ho so do ngudi yéu cau nop, xuat
trinh,

- Néu ho so dﬁy du, hqg €, pgu’c‘ri tiép r]hefm ho so viét gidy tiép nhénz trong d6 ghi rd
ngay, gio tra ket qua; neu ho so chua déy du, hoan thién thi huéng dan ngudi nop ho
so bd sung, hoan thién theo quy dinh; trueong hop khong thé b sung, hoan thi¢n hd

so ngay thi phai 1ap thanh vén ban husng dan, trong d6 néu rd loai giay to, ndi dung
can b sung, hoan thién, ky, ghi rd ho, chit dém, tén cua ngudi tiép nhan.

- Ho so dang ky khai sinh sau khi da dugc hudng dan theo quy dinh ma khéng
duoc bd sung, hoan thién thi ngudi tiép nhan tir chdi tiép nhan hd so. Viéc tir chdi
tiép nhan hd so phai duoc thé hién bang van ban, trong d6 ghi rd 1y do tir chéi,
ngudi tiép nhan ky, ghi rd ho, chir dém, tén.

- Ngay sau khi tiép nhan ho so, néu thay thong tin khai sinh day du va phu hop,
Phong Tu phép bao cdo Chu tich Uy ban nhan dan cip huyén. Truong hop Cha
tich Uy ban nhan dan cap huyén dong y giai quyét thi ky Gidy khai sinh cap cho
nguoi duoc dang ky khai sinh; cong chic lam céng tac ho tich ghi n6i dung khai
sinh vao So6 dang ky khai sinh va cung ngudi di dang ky khai sinh ky tén vao So.
Trudng hop cha, me lva chon qudc tich Viét Nam cho con thi ¢éng chic 1am cong
tac ho tich cap nhat thong tin khai sinh theo huéng dan dé lay Sé dinh danh ca
nhan (d6i Véi cac dia phuong da trién khai cap S6 dinh danh c4 nhan khi ding ky
Kkhai sinh).

*Luuy:

+ Truong hop nguoi yéu cau nop giay to 1a ban sao duoc cap tir s6 goc hoic ban
sao dugc ching thuc tir ban chinh thi ngudi tiép nhan hd so khong dugc yéu cau
Xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban chinh
thi nguoi tiép nhan ho so kiém tra, d6i chiéu ban chup vai ban chinh va ky vao ban
chup xé&c nhan vé viéc da doi chiéu noi dung gidy to do, khong dugc yéu cau ngudi
di dang ky nop ban sao c6 chung thyuc gidy to do.

+ Truong hop phap luat quy dinh Xuat trinh gidy to khi dang ky h¢ tich, nguoi tiép
nhan co trach nhiém kiém tra gidy to Xuét trinh, doi chleu véi thong tin trong To
khai va tra lai cho ngudi Xuat trinh, khong duoc yéu cau nguoi ding ky ho tich nop
thém ban sao gidy to d6. Nguoi tiép nhan cé thé chup 01 ban gidy to xuat trinh
hoic ghi lai thong tin cua giy to xuét trinh dé luu ho so.



+ Gidy to do co quan c6 tham quyén ciia nudc ngoai cap, cdng ching hoic xac nhan
dé sir dung cho viée ding ky ho tich tai Viét Nam phai duoc hop phap hoa 1anh sy, trir
truong hop dugce mién theo diéu wéc qudc té ma Viét Nam la thanh vién; gidy to bang
tiéng nudc ngodi phai duoc dich ra tiéng Viét va cong chang ban dich hodc chimng
thuc chir ky ngudi dich theo quy dinh caa phap luat.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dang, du ho so ding ky ho tich theo
quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém giay to ma phap luat ho tich khong quy dinh phai nop.

1.2. C4ch thirc thuc hién:

- Ngudi ¢6 yéu cau dang ky khai sinh truc tiép thuc hién hoac ty quyén cho ngudi
khac thuc hién viéc dang ky khai sinh;

- Nguoi thuc hién viée dang ky khai sinh ¢6 thé nop ho so truc tiép tai Uy ban
nhan dan cap huyén c6 tham quyéen hoac gui ho so qua hé thong buu chinh.

1.3. Thanh phan, sé lweng ho so"

a) Thanh phan ho so:

* Giay to phai xuat trinh:

- Ho chiéu hogc ching minh nhén dan hoac thé can cudc cong dan hodc cac giay to
khac co dan anh va thong tin c4 nhan do co quan c6 tham quyeén cap, con gia tri st
dung dé chitng minh vé nhan than ctia nguoi co yéu cau dang ky khai sinh;

- Gidy to chtimg minh noi cu trii dé xac dinh tham quyén dang ky khai sinh.

- Giay chung nhan két hdn néu cha, me da dang ky két hon.

- Trudng hop tré em sinh ra & nu6c ngoai vé cu tri tai Viét Nam thi xuat trinh gidy
to chung minh viée tré em nhap canh (h6 chicu, giay to c6 gia tri di lai quoc te ¢6
dau xac nhan nhap canh cua co quan quan ly xuat, nhap canh) va giay to chang
minh viéc tré em cu tra tai Viét Nam (van ban Xac nhan cia co quan céng an co
tham quyen).

Truong hop gui ho so qua hé thong buu chinh thi phai giri kém theo ban sao c6
chung thuc cac giay to phai xuat trinh néu trén.

Luru y: Doi v6i cdng dan Viét Nam, gidy to chimg minh noi cu tra va Gidy ching
nhan két hon chi xuat trinh trong giai doan Co s¢ dix liéu quoc gia ve dan cu va Co
so dir lieu ho tich dién tir toan quoc chwa duoc xay dyng xong va thuc hién thong
nhat trén toan quoc.

* Giay to phai ndp

- T khai ding ky khai sinh theo mau.

- Giay chung sinh.

Truong hop khong co Gidy chting sinh thi ndp van ban cia ngudi lam chung Xac

nhan Ve viéc sinh; néu khong c6 vin ban caa ngudi 1am chang thi phai ¢ gidy cam
doan vé viéc sinh.



Truong hop tré em sinh ra tai nudc ngoai th| nop Gidy ching sinh hogc gidy to
khac do co quan c6 tham quyén nudc ngoali cap x&c nhan vé viéc tré em duoc sinh
ra & nuéc ngodi va quan hé me - con (néu cd);

- Truong hop cha hoac me ho‘ac ca cha, me la ngu’(‘ri nudc ngoai thi phai nop van
ban thoa thu;in cua cha, me veé viéc lua chon quoc tich cho con. Truong hop cha,
me chon quoc tich nude ngoai cho con thi vén ban thoa thuan phai ,Cé Xac nhan cua
co quan nha nudc ¢6 tham quyeén cia nudc ma cha me lua chon quoc tich cho con.
- Vin ban 1y quyén theo quy dinh cua phap luat trong truong hop ty quyén thuc
hién viéc dang ky khai sinh.

b) S6 lwong ho so: 01 bo

1.4. Thoi han giai quyét: Ngay trong ngay tiép nhan hé so; truong hop nhan hd so
sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay 1am viéc tiép
theo.

1.5. Pdi twong thuc hién thia tuc hanh chinh: Ca nhan

1.6. Co quan cé tham quyén quyét dinh:

- Uy ban nhan déan cap huyén noi cu tri cia ngudi cha hogc nguoi me thyc hign
dang ky khai sinh d6i vai tré em sinh ra ¢ Viét Nam;

- Uy ban nhan dan cap huyén noi cu tra cua tré em thyc hién ding ky khai sinh doi
véi tré em sinh ra & nudc ngoai, chua dugc dang ky khai sinh vé cu tra tai Viét
Nam.

1.7. Co quan thuc hién thia tuc hanh chinh:

Phong Tu phép cap huyén tiép nhan ho so va tham muu Chu tich Uy ban nhan déan
cap huyén xem xét, quyét dinh.

- Co quan phdi hop: Khong.

1.8. Két qua thwc hién thi tuc hanh chinh: Gidy khai sinh

1.9. Lé phi: Khong qua 75.000 dong.

Mién 1& phi cho nguoi thude gia dinh c6 cong ve6i cach mang; ngudi thuoc ho
nghéo; nguoi khuyet tat.

1.10. Miu don, miu to khai: To khai déng ky khai sinh

1.11. Can ctr phap ly:

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 caa Chinh phi quy dinh chi tiét
mot so dicu va bién phap thi hanh Luat ho tich;

- Thong tw s6 15/2015/TT-BTP ngay 16/11/2015 cia Bo Tu phap huéng dan thi
hanh mot s6 diéu cua Luat ho tich va I\jghj dinh so 123/2015/Nb-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mot so diéu va bién phép thi hanh
Luat ho tich;
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- Thong tu sé 179/2015/TT-BTC ngay 13/11/2015 cua Bo Tai chinh stra doi, bd
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 cua Bo Tai chinh huéng dan
vé phi va 1& phi thuoc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh
phd truc thudc Trung wong.

- Nghi quyét 96/2014/NQ-HDPND ngay 16/7/2014 ctia Hoi dong nhan dan tinh Hoa
Binh quy dinh danh muc chi tiét cc khoan phi, I& phi; mac thu va ty 1& phan trim
trich, nop nhitng khoan phi, 18 phi thuoc tham quyén quyét dinh cua Hoi dong nhan
dan tinh;

- Quyét dinh sé 299/QP-BTP ngay 29/2/2016 cta Bo Tu phap vé viéc cong bd
TTHC ban hanh méi trong linh vuc ho tich thuc hién tai co quan dang ky ho tich
trong nudc thudc pham vi, chire nang quan ly cia Bo Tu phap.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

KIND QU B 1ottt

Ho, Chit dém, tn NGUOT YBU CAU ...,
GIAY tO tUY ThAN: @ttt
NOT CU T @ttt ettt

Quan hé vai nguoi duoC Khai SINN: ..o

Pé nghi co’ quan ding ky khai sinh cho ngwoi duéi day:

Ho, Chilt d@m, T8N ..o sreeres
Ngay, thang, nam sinh: ........c.coccoiviiiniiinieeeee ghi bang Chii.....vveeveeeeeceee e,
NI ST e,

GiGi tinh: e, DAN LOC: wvveeeeeeeeeeee e, QUAC tiCh: oo,
@ TN T30 U= LT

Ho, chir dém, tncha: ...

Nam sinh: .....ccoovvveennnnnee. Dan tOC: wuvvvvevviriieeeeieine QUAC tHCh: oo,
NOT CU T @) ettt ettt ettt ettt ettt e ettt ettt er et
Ho, Chir dém, tBnme: ...

Nam sinh: c..oovvveveeenee.. DAN tOC: wveeeeeeeeeee v, Qudbc tich: ..o

INOT CU T ) ettt ettt ettt ettt ettt ettt

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day l1a dung sy that, dugc sy thoa
thuan nhat tri cia cac bén lién quan theo quy dinh phap luat.
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T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan ciia minh.
Lamtai: ......................... , NEAY ..o thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Ch thich:
) Ghi 13 tén co quan dang ky khai sinh
Vi dy: - Uy ban nhan dan phuong Dién Bién, Ba Dinh, Ha Noi
- Uy ban nhan dan quan 1, thanh phé H6 Chi Minh
@ Ghi théng tin v& gidy to tly than cia nguoi di dang ky, ghi 13 sb, co quan cép, ngay cip ho chiéu,
chtng minh nhan dan hoic gidy to hop 1€ thay thé
Vi du: Chtrng minh nhan dan sé 001089123 do Cdng an thanh phd Ha Noi cip ngay 20/10/2014.
®) Ghi theo dia chi dang ky thuong tr; néu khong cé noi dang ky thuong tra thi ghi theo dia chi ding ky
tam tru; trwong hop khoéng c6 noi dang ky thudng tra va noi dang ky tam tra thi ghi theo dia chi dang sinh
song.
“ Trudng hop sinh tai co sé 'y té thi ghi 16 tén co sé'y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha Noi
- Tramy té xa Dinh Bang, huyén T Son, tinh Bic Ninh.
Trudng hop sinh ra ngoai co s&'y té thi ghi dia danh caa 03 cap hanh chinh (xa, huyén, tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

2. Thii tuc ding ky két hon c6 yéu té nwéc ngoai

2.1. Trinh tw thuc hién

- Nguoi ¢o yéu Ce‘iu?déng ky két hén nop hd so ding ky két hon tai Uy ban nhan

dan cap huyén cé tham quyen.

- Nguoi tiép nhan c6 trach nhiém kiem tra ngay toan b ho so, doi chiéu thong tin

trong To khai va tinh hop 1€ cua giay to trong ho so do ngudoi yéu cau nop, xuat

trinh.

- Néu ho so dﬁy du, hop I¢, nguoi tiép nhan hd so viét gidy tiép nhan, trong d6 ghi rd

ngay, gio tra ket qud; neu ho so chua déy du, hoan thién thi huéng dan ngudoi nop ho

so bo sung, hoan thién theo quy dinh; truong hop khong the bo sung, hoan thién ho
so ngay thi phai l8p thanh van ban hudng dan, trong d6 néu rd loai giay to, noi dung

can bd sung, hoan thién, ky, ghi rd ho, chir dém, tén cta ngudi tiép nhan.

- Ho so dang ky két hon sau khi da duoc huéng dan theo quy dinh ma khong dugc
b sung, hoan thién thi ngudi tiép nhan tir chéi tiép nhan ho so. Viéc tir chdi tiép
nhan ho so phai duoc thé hién bang van ban, trong d6 ghi 16 1y do tir chéi, nguoi
tiép nhan ky, ghi rd ho, chir dém, tén.
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- Trong thoi han 10 ngay lam viéc, ké tir ngdy nhan du ho so hop 1€, Phong Tu phap
tien hanh nghién ctru, tham tra ho so va xac minh (néu thay can thiet).

- Néu thay hd so hop 18, cac bén co du diéu kién két hon theo quy dinh cua Luat
hon nhan va gia dinh, khong thugc truong hop tur choi déng ky ket hon theo quy
dinh, Phong Tu phap bdo cao Chu tich Uy ban nhan dan cap huyén xem Xxet, quyet
dinh. Truong hop Chu tich Uy ban nhén dén dong y gidi quyet thi ky 02 ban chinh
Giay chang nhan két hon.

- Trong thoi han 03 ngay lam viéc, ké tir ngdy Chu tich Uy ban nhan dan cap
huyén ky Giay chung nhan ket hon, Phong Tu phép t6 chuc trao Giay chiing nhan
két hon cho hai bén nam, ni.

- Khi dang ky két hdn ca hai bén nam, nix phai c6 mit tai try s Uy ban nhan dan,
cong chuc lam cong tac ho tich hoi y kien hai bén nam, nir, néu cac bén ty nguyén
ket hon thi ghi viéc ket hon vao So dang ky ket hon, cung hai bén nam, nit ky tén
vao So; hai bén nam, nir cung ky vao Giay chirng nhan két hon.

Truong hop mét hoac hai bén nam, nir khong thé c6 mit dé nhan Gidy ching nhan
két hon thi theo d€ nghi bang van ban cua ho, Phong Tu phap gia han thoi gian trao
Giay chung nhan ket hon nhung khong qua 60 ngay, ke tir ngay Chu tich Uy ban
nhan dan cap huyén ky Giay ching nhan két hén.

Hét 60 ngay ma hai bén nam, nir khéng dén nhan Giay chimg nhan két hon thi
Phong Tu phap bao cao Chu tich Uy ban nhan dan cap huyén huy Giay chuang nhan
két hon da ky.

*Luuy:

+ Truong hop nguoi Yéu cau nop gidy to 1a ban sao duoc ¢ap tir so goc hodc ban
sao dugc ching thuc tir ban chinh thi nguoi tiep nhan ho so khong dugc yéu cau
xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban chinh
thi ngudi tiep nhan ho so kiém tra, doi chieu ban chup véi ban chinh va ky vao ban
chup xac nhan ve viéc da doi chiéu noi dyng giay to do, khong duoc yéu cau nguoi
di dang ky nop ban sao cé chung thuc giay to do.

+ Truong hop phap luat quy dinh Xuat trinh giay to khi dang ky h¢ tich, ngudi tiép
nhan c6 trach nhiém kiém tra gidy to xuét trinh, ddi chleu véi thong tin trong To
khai va tra lai chg nguoi XUAt trinh, }(hong duoc ygu ciu nguoi dang ky ho t1’Ch nop
thém ban sao giay to do. Nguoi tiep nhan c6 theé chyp 01 ban giay to xuat trinh
hoac ghi lai thdng tin cua giay to xuat trinh d€ luu ho so.

+ Gidy to do co quan c6 tham quyen cua nu6c ngoai cap, cdng ching hoac xac nhan
de str dung cho viéc dang ky ho tich tai \,/iét,Nam phai duoc hop phép hoa Ié}nh su, trur
truong hop dugc mien theo dieu udc quoc t€ ma Viét Nam la thanh vién; giay to bang
tieng nudc ngoai phai duoc dich ra tieng Viét va cong chung ban dich hoac ching
thuc chir ky nguoi dich theo quy dinh cua phéap luat.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du ho so dang ky ho tich theo
quy dinh cua phap luat h¢ tich, khong dugc yéu cau ngudi dang ky ho tich nop
thém gidy to ma phap luat ho tich khéng quy dinh phai nop.
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2.2. Cach thirc thuc hién:

Nguoi yéu Cau dang ky két hon tryc tiép nop hd so tai Uy ban nhan dan cép huyén
c6 tham quyeén (bén nam hogc bén nix co thé truc tiép nop hd so ma khong can co
van ban uy quyén caa bén con lai).

2.3. Thanh phan, sé lwgng hd so:

a) Thanh phan hd so:

* Gidy to phai xuat trinh

- Ho chiéu hodc chitng minh nhan dan hoic thé can cude cong dan hodc cac gidy to

khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cap, con gia tri st
dung dé ching minh vé nhan than cua céng dan Viét Nam.

- Giay to chimg minh noi cu tra dé xac dinh tham quyén trong giai doan Co s¢ dir
liu qudc gia vé dan cu va Co so dit lieu ho tich dién tu toan qu00 chua duoc xay
dung xong va thuc hién théng nhat trén toan quoc (giai doan chuyén tiép).

* Giay to phai nop

- To khai dang ky két hdn theo mau, co du thdng tin cua hai bén nam, ni. Hai bén
nam, nir c6 thé khai chung vao mét To khai dang ky két hon;

- Gidy xac nhan cua to chic y té ¢6 tham quyen cua Viét Nam hodc nuéc ngoai xac
nhan cac bén két hén khong mac bénh tdm than hoac bénh khac ma khdng co6 kha
nang nhan thac, lam chu dugc hanh vi caa minh;

- (}iéy t(‘)"chl’rng minh t‘ln,h trang hén nhén cua nguoi nudc ngoai do co quan c¢o
tham quyén nudc ngoai cap con gia tri su dung, xac nhan hién tai nguoi dé khong
c6 vo hoac khong co Chong, truong hop nudc ngoai khong cap xac nhan tinh trang
hon nhan thi thay bang glay td do co quan c6 tham quyén nudc ngoai xac nhan
nguoi do co du diéu kién két hon theo phap luat nude do.

Gié tri str dung cua gidy to chiing minh tinh trang hdn nhan cua ngudi nudc ngoai
duge xac dinh theo thoi han ghi trén giay to do. Truong hop giay to ching minh
tinh trang hdn nhan khong ghi thoi han sir dung thi gidy to nay va gidy xac nhan
cua to chuc y té cd gié tri trong thoi han 06 thang, ké tir ngay cap.

- Nguoi nuge ngoai, cong dan Viét Nam dinh cu ¢ nuéc ngoai phai nop ban sao ho
Chleu/glay to o gia tri thay ho chiéu hoac xuat trinh ban chinh ho chiéu/giay to c6
gia tri thay ho chiéu trong truong hop truc tiép nop hd so.

- Giay xac nhan tinh trang hon nhan cua cong dan Viét Nam cu trii trong nudc
(trong giai doan chuyén tiep).

* Ngoai gidy to néu trén, tly timg truang hop, bén nam, bén nit phai nop hoac xuat
trinh gidy to twong tmg sau day:

- Cong dan Viét Nam da ly hon hoac huy viéc két hon tai co quan c6 tham quyén
cua nudc ngoai phai nop ban sao trich luc ho tich vé viéc da ghi vao sb viéc ly hon
hoac huy viéc két hon trai phép luat (Trich luc ghi chd ly hén):

- Cong dan Viét Nam la céng chuc, vién chic hoac dang phuc vu trong luc lugng
vil trang phai ndp van ban cia co quan, don vi quan Iy xac nhan viéc két hon véi
ngudi nudc ngoai khong tréi véi quy dinh cta nganh do;
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- Truong hop ngudi yéu cau dang ky }(ét hon dang cong tac, hoc tap, lao dong co
thoi han ¢ nuéc ngoai thi phdi ngp Giay xac nhén tinh trang hon nhan do Co quan
dai dién ngoai giao, Co quan dai dién lanh su cta Viét Nam & nudc ngoai cap.

b) S6 lwong ho so: 01 bo

2.4. Thoi han giai quyét: 15 ngay 1am viéc.

2.5. Poi twong thuc hién thi tuc hanh chinh: Ca nhan.

2.6. Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cip huyén noi cu trii cua cong dan Viét Nam thyc hién dang ky
két hon gitra cong dan Viét Nam vai nguoi nudc ngoai; gitra cong dan Viét Nam
cu trit ¢ trong nu6c Vi cong dan Viét Nam dinh cu ¢ nudc ngoai; gitra cong dan
Viét Nam dinh cu ¢ nu6c ngoai véi nhau; gitra cong dan Viét Nam dong thoi c6
quoc tich nudc ngoai vai cong dan Viét Nam hoac véi nguoi nudc ngoai.

- Truong hop ngudi nude ngoai cu tra tai Viet Nam cd yeéu cau dang ky két hon thi
Uy ban nhén dan cap huyén noi cu tri cia mot trong hai bén thuc hién dang ky ket
hon.

2.7. Co quan thyc hién tha tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan ho so va tham muu Chu tich Uy ban nhan dan
cap huyén xem xét, quyét dinh.

- Co quan phdi hop: Khong.

2.8. Két qua thuc hién thi tuc hanh chinh: Gidy ching nhan két hon

2.9. Lé phi: Khéng qua 1.500.000 dong.

Mién 1& phi cho nguoi thude gia dinh c6 cong vei cach mang; ngudi thuoc ho
ngh¢o; nguoi khuyeét tat.

2.10. Mau don, miu to khai: To khai dang ky két hén

2.11. Y&u cau, diéu kién thuc hién thi tuc hanh chinh:

- Nam tir da1 20 tudi tro 18n, nir tir da 18 tudi tro 1en;

- Viéc két hon do nam va nir ty nguyén quyét dinh;

- Céc bén khong bi mat nang luc hanh vi dan su;

- Vige két hon khong thuoc mot trong cac trudng hop cam ket hon theo quy dinh
tai cac diém a, b, ¢ va d khoan 2 biéu 5 cia Luat Hon nhén va gia dinh, gom:

+ Két hon gia tao;

+ Tao hon, cudng ép két hon, lra dbi két hdn, can tro két hon;

+ Nguoi dang ¢6 vo, €O chdng ma két hon véi nguoi khac hodc chua c6 vo, chua
c6 chong ma két hon vai nguoi dang c6 chong, €0 vo;

+ Két hon gitra nhitg ngudi cing dong mau vé tryc hé; gitra nhitg ngudi ¢6 ho
trong pham vi ba doi; gitta cha, me nudi véi con nudi; gitra ngudi da tung la cha,

me nudi véi con nudi, cha chong véi con dau, me vo Véi con ré, cha duong véi con
riéng cua vo, me ké vai con riéng caa chong.

* Nha nudc khdng thira nhan hén nhén gitra nhitng nguoi cung gidi tinh.
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2.12. Can cw phap ly:

- Luat hon nhan va gia dinh nam 2014;

- Luat ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét
mot sé diéu va bién phép thi hanh Luat hé tich;

- Thong tu s 15/2015/TT-BTP ngay 16/11/2015 cia Bd Tu phap husng dan thi
hanh mot sé diéu cua Luat ho tich va Nghi dinh sb 123/2015/ND-CP ngay
15/11/2015 caa Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat ho tich;

- Thong tu sb 179/2015/TT-BTC ngay 13/11/2015 cua Bo Tai chinh sira doi, bd
sung Thong tu sé 02/2014/TT-BTC ngay 02/01/2014 ciia B Tai chinh huéng dan
vé phi va Ié phi thuéc tham quyén quyét dinh caa Hoi d¢éng nhan dan tinh, thanh
phd truc thudc Trung wong.

- Nghi quyét 96/2014/NQ-HPND ngay 16/7/2014 ctia Hoi dong nhan dan tinh Hoa
Binh quy dinh danh muc chi tiét cac khoan phi, I& phi; mac thu va ty I¢ phan traim
trich, nop nhitng khoan phi, 18 phi thuoc tham quyén quyét dinh cua Hoi dong nhan
dan tinh;

- Quyét dinh sé 299/QD-BTP ngay 29/2/2016 cta Bo Tu phap vé viéc cong bd
TTHC ban hanh méi trong linh vuc hé tich thuc hién tai co quan dang ky ho tich
trong nudc thugc pham vi, chire nang quan ly cua B Tu phap.

CONG HOA XA HOI CHU NGHIA VIET NAM

Poc 1ap — Tw do — Hanh phuc

) TO KHAI PANG KY KET HON @

Théng tin Bén nir Bon nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan toc

Quéc tich

Noi cu tra @
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Gidy to tity than®

Két hon lan tha may

Chiing t6i cam doan nhimng 10i khai trén ddy 1a diing su that, viéc két hon cua chung toi 1a tu nguyén, khong vi
pham quy dinh cua Luét hon nhan va gia dinh Viét Nam.
Chung t6i chiu hoan toan trach nhiém trudc phép luat vé cam doan ctia minh.

Pé nghi Quy co quan dang ky.
L NOAY .o thang .......... nam..............
Bén nir Bén nam
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chir dém, tén)
Chu thich:

(1), (2) Truong hop 1am tha tuc dang ky két hdn c6 yéu té nude ngoai, thi phai dan anh cia hai bén nam, ni.

(3) Ghi 13 tén co quan ding ky két hon.

(4) Ghi theo noi dang ky thuong tr, néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam trd; truong
hop khong c6 noi dang ky thudng trii va noi dang ky tam tra thi ghi theo noi dang sinh song.

(5) Ghi théng tin vé gidy to tuy than nhu: ho chiéu, chiing minh nhan dan hoic gidy to hop 18 thay thé (vi du:
Chirng minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cap ngay 20/10/1982).

3. Thi tuc diing ky khai tir 6 yéu t6 nwéc ngoai

3.1. Trinh tw thuc hién

- Nguoi co yéu géu dang ky khai tw nop hd so dang ky khai tir tai Uy ban nhan dan
cap huyén co tham quyen.

- Ngudi tiép nhan cé trach nhiém kiém tra ngay toan bo ho so, d6i chiéu théng tin
trong To khai va tinh hop 1€ cua giay to trong ho so do ngudi yéu cau nop, xuat
trinh,

- Néu ho so déy du, hop 1€, ngudi tiép nhén hd so viét giay tiép nhén, trong d6 ghi rd
ngay, gio tra ket qud; neu ho so chua déy du, hoan thién thi huéng dan ngudi nop ho
so bo sung, hoan thién theo quy dinh; trudng hop khong the bo sung, hoan thién ho
so ngay thi phai l8p thanh van ban hudng dan, trong d6 néu rd loai giay to, ndi dung
can b sung, hoan thién, ky, ghi rd ho, chir dém, tén cta ngudi tiép nhan.
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- H6 so dang ky khai tir sau khi da dugc huéng dan theo quy dinh ma khéng duoc
bd sung day du, hoan thién thi nguoi tiép nhan tir chéi tiép nhan hé so. Viéc tur
chéi tiép nhan hd so phai dugc thé hién bang van ban, trong d6 ghi 5 1y do tir chdi,
ngudi tiép nhan Ky, ghi rd ho, chir dém, tén.

- Ngay sau khi tiép nhan hd so, néu thdy théng tin khai tir day da va phu hop,
Phong Tu phdp bdo cao Chu tich Uy ban nhan dan cap huyén. Truong hop Chu
tich Uy ban nhan dan cap huyén dong y giai quyét thi ky Trich luc khai tir cap cho
ngudi c6 yéu cau; cong chic 1am cong tac ho tich ghi vao S6 dang ky khai tir va
cung nguoi di dang ky khai tir ky vao So.

- Sau khi ding ky khai tir, Phong Tu phéap bao cao Chu tich Uy ban nhan dan cap
huyén c6 van ban thong bao, kem theo Trich lyc khai tu (ban sao) cho Bo Ngoai
giao dé thong bao cho co quan c6 tham quyén ctia nudc ma nguoi chét 1a cbng dan.

*Luuy:

+ Truong hop ngudi yéu cau nop giay to 1a ban sao duoc cap tir s6 goc hoac ban
sao dugc chung thuc tir ban chinh thi nguoi tiép nhan ho so khong duoc yéu cau
xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chyp va xuat trinh ban chinh
thi nguoi tiép nhan ho so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban
chup xé&c nhan vé viéc da doi chiéu noi dung gidy to do, khong dugc yéu cau nguoi
di dang ky nop ban sao c6 chung thuc gidy to do.

+ Truong hop phap luat quy dinh Xuat trinh giay to khi dang ky h¢ tich, ngudi tiép
nhan c6 trach nhiém kiém tra gidy to xuét trinh, doi chleu véi thong tin trong To
khai va tra lai cho nguoi Xuat trinh, khong dugc yéu cau ngudi dang ky ho tich nop
thém ban sao gidy to do. Nguoi tlep nhan c6 thé chup 01 ban gidy to xuét trinh
hoac ghi lai théng tin cua gidy to xuat trinh dé luu hd so.

+ Gidy to do co quan c6 tham quyén cia nudc ngoai cap, céng ching hoic xac nhan
dé sir dung cho viéc ding ky ho tich tai Viét Nam phai duoc hop phap héa Ianh sy, trir
truong hop dugc mién theo diéu udc quéc té ma Viet Nam la thanh vién; gidy to bang
tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong chang ban dich hogc ching
thuc chir ky nguoi dich theo quy dinh caa phap luat.

+ Nguoi tiép nhan ¢6 trach nhiém tiép nhan ding, du ho so dang ky ho tich theo
quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém giay to ma phéap luat ho tich khong quy dinh phai ndp.

3.2. Cach thirc thyc hién:

- Nguoi ¢6 yéu cau dang ky khai tir truc tiép thuc hién hodc ay quyén cho ngudi
khac thuc hién viéc dang ky khai ti;

- Nguoi thyc hién viée ding ky khai tir c6 thé nop ho so truc tiép tai Uy ban nhan
dan cap huyén cé tham quyén hoac guri ho so qua hé thong buu chinh.

3.3. Thanh phan, sé lrgng ho so:
a) Thanh phan hd so:
* Giay to phai xuat trinh
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- Ho chiéu hoac chitng minh nhan dan hoic thé cin cudc cong dan hogc cac gidy to
khac c6 dan anh va thong tin ca nhén do co quan cod tham quyén cap, con gié tri st
dung dé ching minh vé nhan than caa ngudi c6 yéu cau diang ky khai tir;

- Gidy to ching minh noi cu tra CUOI cung cua nguoi chét dé xac dinh thim quyén
(trong giai doan Co s¢ dir ligu qudc gia vé dan cu va Co s dir lidu ho tich dién tir
toan qudc chua duoc xay dung xong va thuc hién théng nhat trén toan qUOc)
truong hop khong xac dinh duge noi cu tra cudi cing cua nguoi chét thi xuat trinh
gidy to chting minh noi nguoi d6 chét hodc noi phat hién thi thé ctia ngudi chét.

Truong hop gui h6 so qua hé ,théng buu chinh thi phai gi kém theo ban sao cé
chirng thuc cac giay to phai xuat trinh néu trén.

* Giay to phai ndp

- To khai dang ky khai tir theo mau;

- Gidy bdo tir hoic gidy to thay thé Gidy bao tir do co quan c6 tham  quyén cap.

- Vin ban 1y quyén theo quy dinh cua phap luat trong truong hop ty quyén thuc
hién viéc dang ky khai ti.

b) S6 lwgng ho so: 01 bo

3.4. Thei han giai quyét: Ngay trong ngay tiép nhan ho so, truong hop nhan ho so
sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc tiép
theo. Truong hop can xac minh thi thoi han giai quyét khong qua 03 ngay lam
Viéc.

3.5. Poi twong thuc hién thi tuc hanh chinh: Ca nhan

3.6. Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan c4p huyén noi cu tra cudi cling caa ngudi chét thuc hién viéc
dang ky khai tir cho ngudi nudc ngoai hoac cong dan Viét Nam dinh cu ¢ nude
ngoai chét tai Viét Nam;

- Qy ban nhan dan cap huyén noi ngudi d6 chét hoic noi phat hién thi thé nguoi
chet thuc hién viée dang ky khai tir trong trudng hop khong xac dinh dugce noi cu
trd cuoi cung cua nguoi chet.

- Co quan thyc hién tha tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan ho so va tham muu Chu tich Uy ban nhan dan
cap huyén xem xét, quyét dinh.

- Co quan phdi hep: Khong.

3.7. Két qua thuc hién thi tuc hanh chinh: Trich lyc khai to.

3.8. Lé phi: Khong qua 75.000 dong.

Mién 1& phi cho nguoi thude gia dinh c6 cong ve6i cach mang; ngudi thuoc ho
nghéo; nguoi khuyet tat.

3.9. Mau don, miu to khai: To khai ding ky khai tir
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3.10. Can cw phap ly:

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tiét
mot so dieu va bién phap thi hanh Luat ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cia Bo Tu phap huéng dan thi
hanh mot s6 diéu cua Luat ho tich va I\Jghj dinh so 123/2015/Nb-CP ngay
15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 diéu va bién phép thi hanh
Luat ho tich;

- Thong tu s6 179/2015/TT-BTC ngay 13/11/2015 cua B Tai chinh sira doi, bo
sung Thong tu so6 02/2014/TT-BTC ngay 02/01/2014 cua B9 Tai chinh huéng
dan ve phi va I¢ phi thugc tham quyen quyet dinh cua Hoi dong nhan dan tinh,
thanh pho truc thuoc Trung uong.

- Nghi quyet 96/2014/NQ-HPND ngay 16/7/2014 cua Hoi dong nhan dén tinh Hoa
Binh quy dinh danh muc chi tiet cac khoan phi, 1€ phi; mac thu va ty 1€ phan tram
trich, nop nhitng khoan phi, 1€ phi thuoc tham quyén quyét dinh cua Hoi dong nhén
dan tinh;

- Quyét dinh sé 299/QD-BTP ngay 29/2/2016 cta Bo Tu phap vé viéc cong bd
TTHC ban hanh méi trong linh vuc hé tich thuc hién tai co quan dang ky ho tich
trong nudc thugc pham vi, chire ndang quan ly cia Bo Tu phap.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI TU

KINN QU Do
Ho, chir dém, t8n NGUOT YEU CAUS ..o
INOT CU T @ ettt et et ettt ettt ettt et
GIAY T Y thAN®) ettt ettt
QUAN NE VT NGUTT A8 CHELL ..ot

Pé nghi co quan ding Ky khai tir cho nguoi c6 tén dwoi day:

Ho, ChTt A€M, TEN: ..o Gidi tinh: oo,
Ngay, thang, NAM SINN: ..o s
DAN EOC: oo eeeeesesseesssesseese s sessseess e seseeeeen (VLT § 101 A
NOT CU G CUST CUNG: @ ettt ettt ettt et
GIAY 1O Y thANT ) ettt es ettt ettt
Da chét vao 10C: o Qi0 o phlt, Ngay ............... thang ............ NAM ..o
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INOT CREL .o
NGUYBN NNAN CREL: ..ottt
Sb Gidy béo tir/ Gidy to thay thé Gidy bao tir: @ .o 3 (o Y

........................................................................................................ CAP NQAY ........thang ...... ndm .............

To6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc
phap luat vé cam doan cua minh.

Lam tai: ..o ,Ngay ... thang ........ nam ...

Nguwoi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Chu thich:

@ Ghi 15 tén co quan thyc hién ding ky khai ti.

@ Ghi theo dia chi ding ky thuong trli; néu khong c6 noi ding ky thuong tri thi ghi theo dia chi dang ky
tam tra; treong hop khong c6 noi dang ky thuong trd va noi dang ky tam tra thi ghi theo noi dang sinh
song.

®) Ghi théng tin v& gidy to tiry than nhu: ho chiéu, ching minh nhan dan hoic gidy to hop 18 thay thé (vi
du: Chang minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/2004).

“ Néu ghi theo Gidy bao tw, thi gach cum tir “Gidy to thay Gidy béo ti”; néu ghi theo sb Gidy to thay
Gidy béo tur thi ghi rd tén, sé gidy to va gach cum tir “Gidy bao tu”.

4. Thi tuc ding ky nhan cha, me, con cé yéu té nwéc ngoai

4.1. Trinh tw thwc hién

- Nguoi ¢6 yéu cau dang ky nhan cha, me, con nop ho so tai Uy ban nhan dan cap
huyén co6 tham quyeén.

- Nguoi tiép nhan ¢ trach nhiém kiém tra ngay toan bo ho so, xac dinh tinh hop 1¢
cua giay to trong ho so do ngudi yeu cau nop, xuat trinh; doi chieu thdng tin trong
To khai véi giay to trong ho so.

- Néu ho so day du, hop 1€, nguoi tiép nhan ho so viét giay tiép nhan, trong d6 ghi &
ngay, gio tra két qua; néu ho so chua day du, hoan thién thi huéng dan ngudi nop ho
so bo sung, hoan thién theo quy dinh; truong hop khong thé bo sung, hoan thi¢n hd

so ngay thi phai lap thanh vén ban hudéng dan, trong d6 néu rd loal gidy to, ndi dung
can bd sung, hoan thién, ky, ghi rd ho, chir dém, tén cua ngudi tiép nhan.
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- Ho so déng ky nhan cha, me, con sau khi da dugc huéng dan theo quy dinh ma
khong duoc bo sung day du, hoan thién thi nguoi tiep nhan tir choi tiep nhéan ho so.
Viéc tir choi tiep nhan ho so phai duoc the hién bang vén ban, trong d6 ghi rd 1y do
tur choi, nguoi tiep nhan ky, ghi rd ho, chir dém, tén.

- Trong thoi han 15 ngay,,ké tir ngay nhan du hd so hop 1€, cong chuc lam cong tac
ho tich xa4c minh, niém yét viéc nhan chq, me, con tai tru s& Uy ban nhén dan cap
huyén trong thoi gian 07 ngay lién tuc, dong thoi gui van ban de nghi Uy ban nhan
dan cap xa noi thuong trd cua nguoi dugc nhan la cha, me, con niém yet trong thoi
gian 07 ngay lién tuc tai tru s& Uy ban nhan dan cap xa.

- Néu thay viéc nhan cha, me, con 1a dung va khong ¢6 tranh chép, Phong Tu phap
bao cao Chu tich Uy ban nhan dan cap huyén. Truong hop Chu tich Uy ban nhan
dan dong y giai quyet thi ky Trich lyc déng ky nhan cha, me, con cap cho ngudi co
yéu cau.

- Khi dang ky nhén cha, me, con cac bén phai c6 mat, cdng chuc lam cong tac ho
tich ghi vao S6 dang ky nhan cha, me, con, cung cac bén ky vao So.

*Luuy:

+ Truong hop ngudi Yéu cau nop gidy to 1a ban sao duoc cap tir s6 goc hoic ban
sao dugc chung thuc tir ban chinh thi nguoi tiép nhan hd so khong duoc yeu cau
xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban chinh
thi nguoi tiép nhan ho so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban
chup xé&c nhan vé viéc da doi chiéu noi dung gidy to do, khong dugc yéu cau nguoi
di dang ky nop ban sao c6 chung thuc giay to do.

+ Truong hop phap luat quy dinh Xuat trinh gidy to khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to xuét trinh, ddi chleu véi thong tin trong To
khai va tra lai cho ngudi xuat trinh, khong duoc yéu cau nguoi ding ky ho tich nop
thém ban sao giay to do. Nguoi tiép nhan co thé chup 01 ban giay to xuat trinh
hoac ghi lai thdng tin caa gidy to xuat trinh dé luu ho so.

+ Gidy to do co quan c6 tham quyén ciia nudc ngoai cap, céng ching hoic xac nhan
dé str dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap hoa lanh sy, trur
truong hop duoc mién theo diéu woc qUOc té ma Viét Nam Ia thanh vién; gidy to bang
tiéng nudc ngodi phai duoc dich ra tiéng Viét va cong chang ban dich hodc chimng
thuc chir ky nguoi dich theo quy dinh cua phap luat.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so dang ky ho tich theo
quy dinh cua phép luat ho tich, khong duoc yéu cau nguoi dang ky ho tich nop
thém gidy to ma phap luat ho tich khong quy dinh phai nop.

4.2. Céach thic thuc hién:

Ngudi c6 yéu cau dang ky nhan cha, me, con (m6t hogc hai bén) truc tiép nop hod
so tai Uy ban nhan dan cap huyén co tham quyeén.

4.3. Thanh phan, sb lweng hd so:
a) Thanh phan hé so:
* Gidy tor phai xuat trinh
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- Ho chiéu hoac chitng minh nhan dan hoic thé cin cudc cong dan hogc cac gidy to
khac c6 dan anh va thong tin ca nhén do co quan c6 tham quyén cap, con gia tri st
dung dé ching minh vé nhan than cua céng dan Viét Nam.

- Gidy to ching minh noi cu tra dé xac dinh tham quyén diang ky nhan cha, me con
(trong giai doan Co s¢& dir liéu quoc gia vé dan cu va Co so du liéu ho tich dién tu
toan quoc chua dugc xay dung xong va thuc hién thong nhat trén toan quoc).

* Gidy to phai ndp

- To khai dang ky nhan cha, me, con theo mau.

- Gidy to, do vat hogc ching cir khac chimg minh quan hé cha, con hogc quan hé
me, con gom:

+ Vin ban caa co quan y té, co quan giam dinh hoic co quan khac c6 tham quyén
xac nhan quan hé cha - con, quan hé me - con.

+ Truong hop khong ¢6 véan ban néu trén thi phai co thu tr, phim dnh, bang, dia,
d6 dung, vat dung khéc chang minh mbi quan hé cha con, quan hé me con va van
ban cam doan cua cha, me vé viéc tré em la con chung caa hai ngudi, ¢6 it nhét hai
ngudi than thich caa cha, me lam chang.

- Truong hop dang ky nhan cha, me, con gitra cong dan Viét Nam véi nguoi nudc
ngoai hodc gitra ngudi nudc ngoai vai nhau thi ngudi nuwdc ngoai phai nop ban sao
ho chiéu/giay to co gia tri thay ho chiéu hoac xuat trinh ban chinh ho chiéu/giay to
c6 gia tri thay ho chiéu néu truc tiép nop ho so.

b) S6 lwong ho so': 01 bo.

4.4. Thai han giai quyét: 15 ngay lam viéc.

4.5. Poi twong thuc hién thi tuc hanh chinh: Ca nhan.
4.6. Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu tri ciia nguoi dugc nhan 1a cha, me, con thuc
hién dang ky nhan cha, me, con gitra cng dan Viét Nam véi nguoi nudc ngoai;
gitra cong dan Viét Nam cu tra ¢ trong nudc véi cong dan Viét Nam dinh cu &
nudc ngoai; gitra cong dan Viét Nam dinh cu ¢ nudc ngoai véi nhau; gitra cong
dan Viét Nam dong thoi c6 quoc tich nudc ngoai véi cong dan Viét Nam hoic véi
ngudi nudC ngoai; gitra nguoi nudc ngoai voi nhau ma mot hoac ca hai bén thuong
trd tai Viét Nam.

- Co quan thuc hién tha tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan ho so va tham muu Cha tich Uy ban nhan dan
cap huyén xem xét, quyét dinh.

- Co quan phoi hep: Uy ban nhan dan cap xa noi cu trd cia ngudi duoc nhan l1a
cha, me, con.

4.7. Két qua thuc hién thia tuc hanh chinh: Trich luc dang ky nhan cha, me, con.
4.8. Lé phi: Khong qua 1.500.000 dong.
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Mién 1& phi cho ngudi thuge gia dinh c6 cong véi cach mang; nguoi thuoc ho
ngh¢o; nguoi khuyeét tat.

4.9. Miu don, miu to khai: To khai dang ky nhan cha, me, con.

4.10. Yéu cau, diéu kién thuc hién tha tuc hanh chinh:

- Bén nhan va bén dugc nhan 1a cha, me, con déu con séng;

- Viéc nhan cha, me, con khdng c6 tranh chép.

4.11. Can cw phap ly:

- Luat hon nhan va gia dinh nam 2014;

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tiét
mot so dieu va bién phap thi hanh Luat ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cia Bo Tu phap huéng dan thi
hanh mot so dieu cua Luat ho tich va I\]ghj dinh so 123/2015/NDb-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiet mot so dicu va bién phép thi hanh
Luat ho tich;

- Thong tu s0 179/2015/TT-BTC ngay 13/11/2015 cia B Tai chinh swa doi, bo
sung Thong tu s0 02/2014/TT-BTC ngay 02/01/2014 cua B Tai chinh huéng dan
vé phi va I¢ phi thugc tham quyen quyet dinh cua Hoi dong nhan dan tinh, thanh
pho tryc thudc Trung wong.

- Nghi Quyét 96/2014/NQ-HDND ngay 16/7/2014 cua Hoi déng nhan dan tinh
Hoa Binh quy dinh danh muc chi tiet cac khoan phi, I€ phi; mac thu va ty 1€ phan
tram trich, nop nhiing khoan phi, 1€ phi thugc tham quyén quyét dinh cua Hoi dong
nhan dan tinh;

- Quyét dinh sé 299/QD-BTP ngay 29/2/2016 cia Bo Tu phap vé viéc cong bd
TTHC ban hanh méi trong linh vuc hé tich thuc hién tai co quan dang ky ho tich
trong nudc thudc pham vi, chire ndang quan ly cia Bo Tu phap.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI PANG KY NHAN CHA, ME, CON

NI CU s oo e e,
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La.oiieaene, cua nguoi co tén duwdi diy:
[ Lo T ot 1 e 13 . 1O =] o SRR

Noi cu tra®;

Gidy toy tly

LA
To6i cam doan viéc nhan.........cccccoevveeviieeciiineenne, noi trén la dang su that, tu nguyén,

khong c6 tranh chap va chiu trach nhiém trude phép luat vé cam doan ctia minh.

Kinh dé nghi Quy co quan ding ky.

Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Y kién cia nguoi hién dang 12 me hoic cha® Y kién ciia ngwoi dwoc nhan la
cha, me, con®

Tai liéu gui kém theo To khai:

Chu thich:
@ Ghi rd tén co quan ding ky;

@ Ghi theo dia chi dang ky thudng tri; néu khong ¢ noi dang ky thuong tra thi ghi theo dia chi dang ky
tam tr; truong hop khong cé noi dang ky thuong tra va noi dang ky tam tru thi ghi theo noi dang sinh song.
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© Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan_hofc gidy to hop 1¢ thay thé (vi
du: Chirng minh nhan dan s6 001089123 do Céng an thanh pho Ha No6i cap ngay 20/10/2004);

“ Chi can thiét trong trudng hop nguoi khai khong ddng thoi 1a ngudi nhan cha/me/con;

® Chi can thiét trong truong hop cha hoac me nhan con chua thanh nién hoac nguoi da thanh nién nhung
mat nang lyc hanh vi dan sy, ghi y kién ctia nguoi 1a cha néu me 1a nguoi yéu cau, y Kién nguoi me néu
cha 1a nguoi yéu cau (trir truong hop nguoi d6 da chét, mat tich, mat ning Iyc hanh vi dan su hoic han
ché nang lyc hanh vi dan su);

©) Chi can thiét trong trudng hop nguoi dwoc nhan 14 tré em tir da 9 tudi tro 1én.

5. Thii tuc diang ky khai sinh két hop ding ky nhan cha, me, con c6 yéu té
nw6C ngoai

5.1. Trinh tw thuc hién

- Nguoi ¢ yéu cau dang ky khai sinh va nhan cha, me, con nop ho so tai Uy ban
nhan dan cap huyén c6 tham quyeén.

- Ngudi tiép nhan cé trach nhiém kiém tra ngay toan bo hd so, d6i chiéu théng tin
trong T khai va tinh hop 1& cuaa gidy to trong ho so do ngudi Yéu cau nop, Xuat
trinh.

- Néu ho so day du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong d6 ghi rd
ngay, gio tra két qua; néu hd so chua day da, hoan thién thi huéng din nguoi nop hd
so' bo sung, hoan thién theo quy dinh; truong hop khang the bo sung, hoan thién ho
so ngay thi phai 1ap thanh vén ban husng dan, trong d6 néu rd loai giay to, ndi dung
can bd sung, hoan thién, ky, ghi rd ho, chir dém, tén cta ngudi tiép nhan.

- Ho so dang ky khai sinh va nhan cha, me, con sau khi di duoc huéng dan theo
quy dinh ma khéng duoc bd sung, hoan thié¢n thi nguoi tlep nhan tir chéi tiép nhan
hd so. Viéc tir chéi tiép nhan hd so phai dugc thé hién bang van ban, trong dé ghi
rd 1y do tir chdi, nguoi tiép nhan ky, ghi rd ho, chit dém, tén.

- Trong thoi han 15 ngay, ké tir ngay nhan da hd so hop 1€, cong chic lam cong tac
ho tich x4c minh, niém yét viéc nhan cha, me, con tai tru so Uy ban nhan dan cap
huyén trong thoi gian 07 ngay lién tuc, dong thoi giri van ban dé nghi Uy ban nhén
dan cap xa noi thudng tri cia ngudi duoc nhan 1a cha, me, con niém yét trong thoi
gian 07 ngay lién tyc tai tru so Uy ban nhan dan cap xa.

Néu thay viéc nhan cha, me, con 1a dung, khong c6 tranh chap; thdng tin khai sinh
ddy du va pht hop, Phong Tu phap bao céo Chi tich Uy ban nhan dan cap huyén.
Truong hop Chu tich Uy ban nhan dan cap huyén dong y giai quyét thi ky Trich
luc dang ky nhan cha, me, con va Giay khai sinh cap cho nguoi c6 yéu cau. Trudng
hop cha, me lua chon quéc tich Viét Nam cho con thi cong chic 1am céng tac ho
tich cap nhat thong tin khai sinh theo huéng dan dé Iy Sé dinh danh ca nhan (ddi
Vi cac dia phuong da trién khai cdp S6 dinh danh ca nhan khi dang ky khai sinh).
Khi dang ky nhan cha, me, con c&c bén phai c6 mat, cong chuc lam cong tac ho
tich ghi vao So dang ky nhan cha, me, con, S6 dang ky khai sinh va cung nguoi di
dang ky ho tich ky vao So.
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*Luuy:

+ Trudng hop ngudi yéu cau nop gidy to 1a ban sao duoc cap tir s6 goc hodc ban
sao dugc ching thuc tir ban chinh thi ngudi tiép nhan hd so khong dugc yéu cau
xut trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh
thi ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup vai ban chinh va ky vao ban
chup xé&c nhan vé viéc da doi chiéu noi dung gidy to d6, khong dugc yéu cau ngudi
di dang ky nop ban sao c6 ching thuc gidy to do.

+ Truong hop phap luat quy dinh Xuat trinh gidy to khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to Xuét trinh, doi Chleu véi thong tin trong To
khai va tra lai cho ngudi Xuat trinh, khong duoc yéu cau nguoi ding ky ho tich nop
thém ban sao gidy to do. Nguoi tiép nhan co thé chup 01 ban giay to xuét trinh
hoac ghi lai théng tin cua gidy to xuat trinh dé luu hd so.

+ Gidy to do co quan c6 tham quyén ciia nudc ngoai cap, céng ching hoic xac nhan
dé sur dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap hoa lanh sy, trie
truong hop duoc mién theo diéu woc qUOc té ma Viét Nam la thanh vién; giay to bang
tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong chang ban dich hogc ching
thuc chir ky nguoi dich theo quy dinh caa phap luat.

+ Nguoi tiép nhan ¢6 trach nhiém tiép nhan ding, du ho so dang ky ho tich theo
quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém giay to ma phéap luat ho tich khong quy dinh phai ndp.

5.2. Cach thwc thuc hién:

Ngudi ¢4 yéu clu dang ky khai sinh va nhan cha, me, con (mot hoac hai bén) nop
ho so truc tiep tai Uy ban nhan dan cap huyén c6 tham quyen.

5.3. Thanh phan, s6 hrgng ho so:

a) Thanh phan ho so:

* Gidy to phai xuét trinh:

- Ho chiéu hoac chitng minh nhan dan hoic thé can cudc cong dan hoac cac gidy to
khac c6 dan anh va thong tin ¢4 nhan do co quan c6 tham quyén cap, con gia tri su

dung dé chiing minh vé nhan than cia ngudi c6 yéu cau dang ky khai sinh va nhan
cha, me, con;

- Giay to chimg minh noi cu tra dé xac dinh tham quyen dang ky khai sinh, nhan
cha, me, con (trong giai doan Co s¢ di liu qudc gia vé dan cu va Co sé dit liéu ho
tich dién tu todn qudc chua dugce xay dung xong va thuc hién théng nhat trén toan
quoc).

- Trudng hop tré em sinh ra & nudc ngodi vé cu tra tai Viét Nam thi xuat trinh gidy
t& chang minh viéc tré em nhap canh (ho chiéu, gidy to c6 gia tri di lai qudc té co
dau xac nhan nhap canh cia co quan quan |y xuat, nhap canh) va gidy to ching
minh viéc tré em cu tra tai Viét Nam (van ban xac nhan cia co quan céng an co
tham quyén).
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* Giay to phai ndp

- To khai ding ky khai sinh theo mau;

- To khai ding ky nhan cha, me, con theo mau.

- Gidy chung sinh.

+ Truong hop khong c6 Gidy chung sinh thi ndp van ban cia ngudi 1am chung Xac

nhan vé viéc sinh; néu khong c6 vin ban caa ngudi 1am chang thi phai cd gidy cam
doan vé viéc sinh.

+ Truong hop tre em sinh ra tai nugc ngoai thi nop Gidy chang sinh hogc gidy to
khac do co quan c6 tham quyén nudc ngoal cap x&c nhan veé viéc tré em duoc sinh
ra & nudc ngoai va quan hé me - con néu co;

- Truong hop cha hoac me hoac ca cha, me la nguoi nudc ngoai thi phai nop van
ban thoa thuan cua cha, me vé viéc lya chon quoc tich cho con. Truong hop cha,
me chon quoc tich nude ngoai cho con thi van ban thoéa thuan phai cé xac nhan caa
co quan nha nudc co tham quyen cia nudc ma cha me lya chon quoc tich cho con.

- Giay t&, do vat hodc chang ctr khac ching minh quan hé cha, con hodc quan hé
me, con gom:

+ Vin ban cua co quan y té, co quan giam dinh hoic co quan khac c6 tham quyén
& trong nudc hoac nude ngoai xac nhan quan hé cha con, quan hé me con.

+ Truong hop khong c6 van ban néu trén thi phai co thu tr, phim anh, bang, dia,
d6 dung, vat dung khéc chang minh mbi quan hé cha con, quan hé me con va van
ban cam doan cta cha, me vé viéc tré em la con chung caa hai ngudi, ¢6 it nhat hai
ngudi than thich caa cha, me lam chang.

- Truong hop dang ky nhan cha, me, con gitra cong dan Viét Nam véi nguoi nudc
ngoai hodc gitra ngudi nudc ngoai véi nhau thi nguoi nudc ngoai phai nop ban sao
ho chiéu hoic gidy to cé gia tri thay ho chiéu dé chitng minh vé nhan than.

b) S6 lwong ho so: 01 bo

5.4. Thoi han giai quyét: 15 ngay lam viéc.

5.5. Poi twong thuc hién thi tuc hanh chinh: Ca nhan
5.6. Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cip huyén noi cu tra ctia nguoi cha hoiac ngudi me thuc hién
dang ky khai sinh két hop nhan cha, me, con doi véi tré em sinh ra & Viét Nam;

- Uy ban nhan dan cip huyén noi cu tra cia tré em thuc hién diang ky khai sinh két
hop nhan cha, me, con doi véi tré em sinh ra & nudc ngoai, chua dugce dang ky
khai sinh vé cu tra tai Viét Nam.

- Co quan thuc hién tha tuc hanh chinh:

Phong Tu phép cap huyén tiép nhan ho so va tham muu Chi tich Uy ban nhan dan
cap huyén xem xét, quyét dinh.

- Co quan phdi hop: Khong.
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5.7. Két qua thuc hién tha tuc hanh chinh: Giay khai sinh, Trich luc dang ky
nhan cha, me, con.

5.8. L¢ phi:

- Khéng qua 75.000 ddng ddi véi viéc dang ky khai sinh.

- Khong qua 1.500.000 dong ddi véi viéc diang ky nhan cha, me, con.

Mién I& phi cho ngu’(‘ri thudc gia dinh c6 cong vdi cdch mang; nguoi thudc ho
ngh¢o; nguoi khuyeét tat.

5.9. Mau don, miu to khai: To khai ding ky khai sinh, To khai diang ky nhan cha,
me, con

5.10. Y&u cu, diéu kién thuc hién thii tuc hanh chinh

- B&n nhan va bén duoc nhan 1a cha, me, con déu con séng;

- Viéc nhan cha, me, con khéng c6 tranh chép.

5.11. Can cir phap ly:

- Luat hon nhan va gia dinh nam 2014,

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tiét
mot so dieu va bién phap thi hanh Luat ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cia Bo Tu phap huéng dan thi
hanh mot so diéu cua Luat ho tich va l\]ghj dinh so 123/2015/NDb-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiet mot so dicu va bién phép thi hanh
Luat ho tich;

- Thong tu s 179/2015/TT-BTC ngay 13/11/2015 cia B9 Tai chinh swra doi, bo
sung Thong tu s0 02/2014/TT-BTC ngay 02/01/2014 cua B Tai chinh huéng dan
vé phi va I¢ phi thugc tham quyen quyet dinh cua Hoi dong nhan dan tinh, thanh
pho tryc thudc Trung wong.

- Nghi Quyét 96/2014/NQ-HDND ngay 16/7/2014 ciia Hoi dong nhan dan tinh
Hoa Binh quy dinh danh muc chi tiet cac khoan phi, I€ phi; mac thu va ty 1€ phan
tram trich, nop nhiing khoan phi, 1€ phi thugc tham quyén quyét dinh cua Hoi dong
nhan dan tinh;

- Quyét dinh sé 299/QD-BTP ngay 29/2/2016 cua Bo Tu phap vé viéc cong bd
TTHC ban hanh méi trong linh vuc ho tich thuc hién tai co quan dang ky ho tich
trong nudc thudc pham vi, chire ndang quan ly cia Bo Tu phap.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

KINN G @) oottt ettt n et eneens

Ho, chir dém, t&n nguoi YEU CAUS ...c.cvveveeeceeeeeceee e

GIAY tO tUY thAN: @

NOT CU T @ittt en e

Quan hé vai nguoi dugc Khai Sinh: ..o

Pé nghi co quan ding Ky khai sinh cho nguoi dwéi day:

Ho, Chilt @M, TEN: .ot et e ae et te e ree e

GiGi tiNN: e, DAN tOC: wvvevreeeeeeree e, Québc tich: ...............

(@ U= o[- T TS USRUSSSS

Ho, chir dém, tencha: ...
Nam sinh: c...ooovvveeeeenee.. DAN tOC: e, QUBC tICh: oo,

Ho, Chir dém, tBnme: ...,
Nam sinh: .....ccccoeeeennnnee. Dan tOC: .uvvvvevviriiees i QUAC tiCh: oo,
INOT CU T ) oottt ettt ettt ettt ettt

TOI cam doan ndi dung dé nghi dang ky khai sinh trén ddy 1a ding sy that, duoc su thoa
thuan nhat tri cua cac bén lién quan theo quy dinh phap luat.

T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan ciia minh.
Lamtai: ... , NEAY ........... thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Chu thich:
@ Ghi rd tén co quan ding ky khai sinh
Vi dy: - Uy ban nhan dan phuong Dién Bién, Ba Dinh, Ha Noi
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- Uy ban nhan déan quan 1, thanh phé H5 Chi Minh

@ Ghi théng tin v& gidy to tly than cia nguoi di dang ky, ghi 13 sb, co quan cép, ngay cip ho chiéu,
chtng minh nhan dan hoic gidy to hop 16 thay thé

Vi du: Chirng minh nhan dan s6 001089123 do Cong an thanh ph Ha Noi cap ngay 20/10/2014.

®) Ghi theo dia chi dang ky thuong tri; néu khong cé noi dang ky thuong tra thi ghi theo dia chi ding ky
tam tra; truong hop khong c6 noi dang ky thuong trti va noi dang ky tam trd thi ghi theo dia chi dang sinh
sbng.

® Trudng hop sinh tai co sé y té thi ghi 16 tén co sé'y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha Noi
- Tramy té xa Pinh Bang, huyén Tir Son, tinh Bac Ninh.
Trudng hop sinh ra ngoai co so'y té thi ghi dia danh ciia 03 cap hanh chinh (x4, huyén, tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Tur Son, tinh Bic Ninh.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

N O G T D oo,

Gidy to tY thAN B
LA, cua ngwoi co tén dwdi day:
[ Fo TR e 11 Qe (<1 . TR (=1 SRR

Noi cu tra®:
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To61 cam doan vi€c nhan............cccoeeeeiviiineecenee, noi trén la dang su that, tu nguyén,
khong c6 tranh chap va chiu trach nhiém trudc phap luat vé cam doan ctiia minh.

Kinh d& nghi Quy co quan ding ky.

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Y kién ctia ngudi hién dang 1a me hoic cha® Y kién ciia nguoi dwoc nhan 1a
cha, me, con®

Tai liéu gtri kem theo To khai:

Chu thich:

@ Ghi rd tén co quan ding ky;

@ Ghi theo dia chi dang ky thuong tri; néu khong ¢ noi dang ky thuong tra thi ghi theo dia chi dang ky
tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi dang sinh song.
© Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan_hofc gidy to hop 1¢ thay thé (vi
du: Chtrng minh nhan dan s6 001089123 do Cdng an thanh pho Ha Noi cap ngay 20/10/2004);

“ Chi can thiét trong truong hop ngudi khai khong dong thoi 1a ngudi nhan cha/me/con;

®) Chi can thiét trong truong hop cha hoac me nhan con chua thanh nién hoac nguoi da thanh nién nhung
mat ning lyc hanh vi dan su, ghi y kién caa nguoi 1a cha néu me 1a ngudi yéu cau, y kién ngudi me néu
cha 1a ngudi yéu cau (trir truong hop nguoi dé da chét, mit tich, mat ning luc hanh vi dan su hoic han
ché nang luc hanh vi dan su);

©) Chi can thiét trong truong hop ngudi duge nhan Ia tré em tir da 9 tudi tro 1én.

6. Thi tuc ding ky giam hd c6 yéu té nwéc ngoai

6.1. Trinh tw thuc hién

- Nguoi ¢6 yéu cau dang ky giam ho nop ho so tai Uy ban nhan dan cap huyén co
tham quyeén.

- Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bo ho so, xac dinh tinh hop 1é
cua giay to trong ho so do ngudi yeu cau nop, xuat trinh; doi chieu thdng tin trong
To khai vai giay to trong ho so.
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- Néu ho so déy du, hop 1€, ngudi tiép nhan ho so viét giay tiép nhan, trong d6 ghi &
ngay, gio tra két qua; néu hd so chua day du, hoan thién thi huéng dan ngudi nop hd
so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan thi¢n hd
so ngay thi phai 13p thanh vén ban husng dan, trong d6 néu rd loai gidy to, noi dung
can bd sung, hoan thién, ky, ghi rd ho, chir dém, tén cta ngudi tiép nhan.

- Hb so dang ky ho tich sau khi dd duoc hudng dan theo quy dinh ma khéng duoc
bd sung ddy du, hoan thién thi nguoi tiép nhan tir chdi tiép nhan hd so. Viéc tir
chéi tiép nhan hd so phai dugc thé hién bang van ban, trong d6 ghi rd 1y do tir chdi,
ngudi tiép nhan ky, ghi rd ho, chit dém, tén.

- Trong thoi han 05 ngay lam viéc dbi véi viéc dang ky giam ho cir, 03 ngay 1am
viéc ddi véi viec dang ky giam ho duong nhién, ké tir ngay nhan du ho so, néu thay
da diéu kién theo quy dinh phap luat thi Phong Tu phap bao cao Chu tich Uy ban
nhan dan cap huyén. Truong hop Chu tich Uy ban nhan cap huyén ddng v giai
quyét thi ky cap Trich luc dang ky gidm ho cho ngudi co yéu cau; céng chic 1am
cong tac ho tich ghi vao S6 dang ky giam ho, cung nguoi di dang ky giam ho Ky
Vvao So.

*Luuy:

+ Truong hop nguoi yéu cau nop giay to 1a ban sao duoc cap tir s6 goc hoic ban
sao dugc ching thuc tir ban chinh thi ngudi tiép nhan ho so khong dugc yéu cau
xuat trinh ban chinh; néu ngudi yéu cau chi nop ban chup va xuat trinh ban chinh
thi ngudi tiép nhan ho so kiém tra, d6i chiéu ban chup vai ban chinh va ky vao ban
chup xé&c nhan vé viéc da doi chiéu noi dung gidy to d6, khong dugc yéu cau ngudi
di dang ky nop ban sao c6 chung thuc gidy to do.

+ Truong hop phap luat quy dinh Xuat trinh gidy to khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to Xuat trinh, doi Chleu véi thong tin trong To
khai va tra lai cho ngudi xuat trinh, khong duoc yéu cau nguoi ding ky ho tich nop
thém ban sao giay to d6. Nguoi tiép nhan c6 thé chup 01 ban gidy to xuat trinh
hoac ghi lai thdng tin cua giay to xuat trinh dé luu ho so.

+ Gidy to do co quan c6 tham quyén ciia nudc ngoai cap, cdng ching hoic xac nhan
dé st dung cho viéc ding ky ho tich tai Viét Nam phai duoc hop phap hoa 1anh su, trir
truong hop dugc mién theo diéu udc quéc té ma Viet Nam la thanh vién; gidy to bang
tiéng nudc ngodi phai duoc dich ra tiéng Viét va cong chang ban dich hodc chimng
thuc chir ky nguai dich theo quy dinh cia phap luat.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky ho tich theo
quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich nop
thém gidy to ma phap luat ho tich khong quy dinh phai nop.

6.2. Cach thirc thuc hién:

- Nguoi ¢6 yéu cau dang ky giam ho truc tiép thyc hién hoac ty quyén cho ngudi
khac thuc hién viéc dang ky giam ho;

- Nguoi thyc hién vige ding ky giam ho ¢6 thé nop ho so tryuc tiép tai Uy ban nhan
dan cap huyén cé tham quyéen hoac guri ho so qua hé thong buu chinh.
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6.3. Thanh phan, sé lweng hd so:

a) Thanh phan hd so:

* Gidy tor phai xuat trinh:

- Ho chiéu hoic chitng minh nhan dan hoic thé can cudc cong dan hogc cac glay to

khac c6 dan anh va thong tin ca nhén do co quan cod tham quyén cap, con gié tri st
dung dé ching minh vé nhan than caa nguoi c6 yéu cau dang ky giam ho.

- Gidy to ching minh noi cu tra de‘ xac dinh thim quyén ding ky giam ho (trong
giai doan Co s¢ dir lieu quoc gia ve dan cu va Co so dir ligu ho tich dién tu toan
quoc chua dugc xay dung xong va thuc hién thong nhat trén toan quoc).

* Giay to phai ndp

- To khai diang ky giam ho theo mau.

- Van ban cu nguoi giam ho theo quy dinh cua Bo lugt dan su d6i véi truong hop
dang ky giam ho cu; giay to chimg minh diéu kién giam ho duong nhién theo quy
dinh cua B lut dan su doi Véi truong hop dang ky giam hd dwong nhién; truong hop
co nhiéu nguoi cung du dieu kién lam giam hd dwong nhién thi ndp thém van ban
thoa thuan veé viéc cir mot nguoi lam giam ho duong nhién.

- Vin ban ty quyén theo quy dinh cua phap luat trong truong hop ty quyén thuc
hién déng ky gidm ho. Truong hop ngudi duoc vy quyén la 6ng, ba, cha, me, con,

v, chong, anh, chi, em rudt caa ngudi uy quyen thi van ban uy quyén khong phai
cong chang, ching thuc, nhung phai co gidy to chirng minh méi quan hé voi nguoi

ay quyen.
b) S6 lwong ho so: 01 bo

6.4.Thoi han giai quyét: 05 ngay lam viéc d6i véi viéc dang ky giam ho cir, 03
ngay lam viéc doi véi viéc dang ky giam ho duong nhién.

6.5. Poi twong thuc hién thi tuc hanh chinh: Ca nhan

6.6. Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu trii cia ngudi duoc giam ho hoic ngudi giam
ho thuc hién dang ky giam ho gitta cong dan Viét Nam va ngudi nudc ngoai cung
cu tra tai Viét Nam.

- Co quan thuc hién tha tuc hanh chinh:

Phong Tu phép tiép nhan ho so va tham muu Chu tich Uy ban nhan déan cap huyén
xem xét, quyet dinh.

- Co quan phdi hep: Khong.
6.7. Két qua thuc hién tha tuc hanh chinh: Trich luc ding ky giam ho.
6.8. Lé phi: Khong qua 75.000 dong.

Mién 1& phi cho nguoi thude gia dinh co cong voi cach mang; nguoi thuge ho
nghéo; nguoi khuyet tat.
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6.9. Miu don, miu t& khai: To khai ding ky giam ho.

6.10. Y8u cau, diéu kién thuc hién thi tuc hanh chinh

Viéc giam ho gitra cdng dan Viét Nam va nguoi nudce ngoai cung cu tra tai Viét Nam.
6.11. Can cir phéap ly:

- B6 luat Dan su.

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phi quy dinh chi tiét
mot so dieu va bién phap thi hanh Luat ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cia Bo Tu phap huéng dan thi
hanh mot so dieu cua Luat ho tich va Nghi dinh so 123/2015/Nb-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mot so diéu va bién phép thi hanh
Luat ho tich;

- Thong tu s 179/2015/TT-BTC ngay 13/11/2015 cia B9 Tai chinh swra doi, bo
sung Thong tu s0 02/2014/TT-BTC ngay 02/01/2014 cua B Tai chinh huéng dan
vé phi va I¢ phi thugc tham quyen quyet dinh cua Hoi dong nhan dan tinh, thanh
pho tryc thudc Trung wong.

- Nghi Quyét 96/2014/NQ-HPND ngay 16/7/2014 cia Hoi dong nhan dan tinh
Hoa Binh quy dinh danh muc chi tiét cac khoan phi, I€ phi; mac thu va ty 1€ phan
tram trich, nop nhiing khoan phi, 1€ phi thugc tham quyén quyét dinh cua Hoi dong
nhan dan tinh;

- Quyét dinh sé 299/QD-BTP ngay 29/2/2016 cia Bo Tu phap vé viéc cong bd
TTHC ban hanh méi trong linh vuc hd tich thuc hién tai co quan dang ky ho tich
trong nudc thugc pham vi, chirc nang quan ly cia Bo Tu phap.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM HOQ

KINN GUE @) e

Ho, chir dém, t&n ngudi YEU CAU: ...........oooooooeeeseoeeeseeese e Gigi tinh .........
INOT CU T @ ettt et ettt ettt ettt et
GIAY 1O Y thANT ) ettt ettt et tes oottt ettt
Pé nghi co' quan ding ky viéc giam hd giira nhirng nguoi ¢ tén dwéi day:

Ngwoi giam h:

HO, ChTE AEM, TEN: .o Gidi tinh oo,
Ngay, thdng, NAM SINNI ..o
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N O CU T @ e

STV A TS A VLV 11 1A
Nguwoi dwgc gidm ho:
HO, CRTE A€M, TEN: ..o Gigitinh ..coccooove.
Ngay, thang, NAM SINN: ..o
DAN TOC: oo QUOC TICN: st
INOT CU T @) et es ettt
Gidy Khai SINN/GIAY 18 tUY TNAN: ....ooooeocereeeeeeseeeeeesseeesee et ettt
Ly do dang KY GIAm RQ: ..o
T6i cam doan nhiing ndi dung khai trén day la dung su that va chiu trach nhiém trudc
phap luat vé cam doan cua minh.

Lam tai: ..o ,ngay ... thang ... nam ...

Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)
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Chu thich:

@ Ghi 16 tén co quan ding ky giam hd.

@ Ghi theo noi dang ky thuong trd, néu khong c6 noi ding ky thuong tra thi ghi theo noi dang ky tam tru;
truong hop khong ¢ noi ding ky thuong tra va noi ding ky tam tra thi ghi theo noi dang sinh song.

®) Ghi théng tin vé gidy to tily than nhu: ho chiéu, chirmg minh nhan dan hoic gidy to hop 18 thay thé (vi
du: Chang minh nhan dan sé 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2014).

7. Thi tuc ding ky cham dit giam hd c6 yéu té nwéc ngoai
7.1. Trinh tw thuc hién

- Nguoi ¢6 yéu cau dang ky cham dat gidm ho nop ho so tai Uy ban nhan dan cap
huyén c6 tham quyen.

- Nguoi tiép nhan c6 trach nhigm kicm tra ngay toan bo ho s0, xéc dinh tinh hop 18
cua giay to trong ho so do ngudi yeu cau nop, xuat trinh; doi chiéu thong tin trong
To khai vai giay to trong ho so.

- Néu ho so day du, hop 18, ngudi tiép nhan ho so viét gidy tiép nhan, trong d6 ghi rd
ngay, gio tra két qua; néu ho so chua day da, hoan thién thi huéng dan nguoi nop hd
so' bo sung, hoan thién theo quy dinh; truong hop khang thé bo sung, hoan thién ho
so ngay thi phai l8p thanh van ban huéng dan, trong d6 néu rd loai gidy to, noi dung
can b sung, hoan thién, ky, ghi rd ho, chit dém, tén cta ngudi tiép nhan.

- H6 so dang ky ho tich sau khi dd duoc hudng dan theo quy dinh ma khong duoc
bd sung day du, hoan thién thi nguoi tiép nhan tir chéi tiép nhan hd so. Viéc tur
chéi tiép nhan ho so phai duoc thé hién bang van ban, trong d6 ghi 1 1y do tir chdi,
ngudi tiép nhan Ky, ghi rd ho, chir dém, tén.

- Trong thoi han 02 ngay 1am viéc, ké tir ngay nhan da hé so, néu thiy dua diéu kién
theo quy dinh phap luét thi Phong Tu phép bao cao Chu tich Uy ban nhan dan cap
huyén. Truong hop Chu tich Uy ban nhan dan cap huyén dong y giai quyét thi ky
cap Trich luc diang ky cham dut gidm ho cho ngudi c6 yéu cau; céng chac lam
cong tac ho tich ghi vao S6 dang ky cham dat giam ho, cung nguoi di dang ky
cham dut giam ho ky vao So.

*Luuy:

+ Truong hop ngudi yéu cau nop giay to 1a ban sao duoc cap tir s6 goc hoic ban
sao dugc chiing thuc tir ban chinh thi ngudi tiép nhan hé so khong dugc yéu cau
xuat trinh ban chinh; néu ngudoi yéu cau chi ndp ban chup va xuat trinh ban chinh
thi nguoi tiép nhan ho so kiém tra, dbi chiéu ban chup vai ban chinh va ky vao ban
chup xé&c nhan vé viéc da doi chiéu noi dung gidy to do, khong dugc yéu cau ngudi
di dang ky nop ban sao ¢ ching thuc gidy to do.

+ Tru:ong hop phap luét quy dinh Xuat trinh gidy to khi dang ky ho tich, nguoi tiép
nhan co trach nhiém kiém tra gidy to Xuét trinh, doi chleu véi thong tin trong To
khai va tra lai cho ngudi Xuat trinh, khong duoc yéu cau nguoi ding ky ho tich nop
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thém ban sao gidy to do. Nguoi tlep nhan cé thé chup 01 ban gidy to xuat trinh
hoac ghi lai thdng tin cua gidy to xuét trinh dé luu hd so.

+ Gidy to do co quan c6 tham quyén cua nudc ngoai cap, céng ching hoic xac nhan
dé sir dung cho viée ding ky ho tich tai Viét Nam phai duoc hop phap hoa 1anh sy, trir
truong hop dugce mién theo diéu wéc qudc té ma Viét Nam la thanh vién; gidy to bang
tiéng nude ngodi phai duoc dich ra tiéng Viét va cong chang ban dich hodc chimng
thuc chir ky ngudi dich theo quy dinh caa phap luat.

+ Nguoi tiép nhan ¢6 trach nhigm tiép nhan ding, du ho so dang ky ho tich theo
quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém giay to ma phéap luat ho tich khong quy dinh phai nop.

7.2. Cach thwc thuc hién:

- Ngudi ¢6 yéu cau dang ky cham dit gidm ho tryc tiép thuc hién hogc uy quyen
cho nguoi khac nop ho so dang ky cham dut giam ho;

- Nguoi nop ho so ding ky cham dit gidm ho c6 the ngp tryc tiép tai Uy ban nhan
dan cap huyén cé tham quyen hoac guri ho so qua hé thong buu chinh.

7.3. Thanh phan, s6 lwong ho so:

a) Thanh phan ho so:

* Giay to phai xuat trinh

- Ho chiéu hogc ching minh nhén dan hoac thé can cude cong dan hodc cac giay to
khac c6 dan anh va thong tin ca nhéan do co quan c6 tham quyén cap, con gia tri su

dung dé ching minh vé nhan than cua ngudi ¢d yéu cau dang ky cham dat giam
ho.

Truong hop gui hd so qua hé thdng buu chinh thi phai giri kém theo ban sao c6
chtng thuc gidy to phai xuat trinh néu trén.

* Giay to phai ndp

- To khai dang ky cham dut gidam ho theo mau.

- Giy to 1am can ctr cham dut giam ho theo quy dinh cia Bo luat dan su.

- Van ban uy quyen theo quy dinh cua phap luat trong truong hop uy quyén thuc
hién dang ky cham dat giam ho. Trudng hop ngudi duoc uy quyén 1a 6ng, ba, cha,
me, con, Vg, chong, anh, chi, em rudt cia ngudi uy quyen thi van ban uy quyén
khong phai cong chiing, chuang thyc, nhung phai 6 gidy to ching minh méi quan
hé vai nguoi uy quyen.

b) S6 lweng ho so: 01 bo

7.4. Thoi han giai quyét: 02 ngay 1am viéc.

7.5. Poi twong thuc hién thi tuc hanh chinh: Ca nhan

7.6. Co quan c6 thaim quyén quyét dinh:

Uy ban nhan dan cap huyén noi da ding ky giam ho thuc hién dang ky cham dut
gidm ho.
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- Co quan thyc hién tha tuc hanh chinh:

Phong Tu phap tiép nhan ho so va tham muu Chi tich Uy ban nhan dan cap huyén
xem xét, quyét dinh.

- Co quan phdi hep: Khong.

7.7. Két qua thuc hién tha tuc hanh chinh: Trich luc ding ky cham dut giam ho.
7.8. Lé phi: Khong qua 75.000 dong.

Mién I& phi cho ngu’(‘ri thudc gia dinh c6 cong vdi cdch mang; nguoi thudc ho
nghéo; nguoi Khuyet tat.

7.9. Mau don, miu to khai: To khai dang ky cham dut giam ho.

7.10. Can cir phép ly:

- B9 luat Dan su.

- Luat ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tiét
mot so dicu va bién phap thi hanh Luat ho tich;

- Théong tu sb 15/2015/TT-BTP ngay 16/11/2015 cua Bo Tu phép huéng din thi
hanh mot s6 diéu caa Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 caa Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat ho tich;

- Thong tu s6 179/2015/TT-BTC ngay 13/11/2015 cua Bo Tai chinh sira doi, bd
sung Thong tu sb 02/2014/TT-BTC ngay 02/01/2014 cua B Tai chinh huéng dan
vé phi va Ié phi thuéc tham quyén quyét dinh cua Hoi déng nhan dan tinh, thanh
phd truc thudc Trung wong.

- Nghi Quyét 96/2014/NQ-HPND ngay 16/7/2014 cta Hoi dong nhan dan tinh
Hoa Binh quy dinh danh muc chi tiét cac khoan phi, 1& phi; muc thu va ty & phan
tram trich, nop nhitng khoan phi, & phi thuoc tham quyén quyét dinh cua Hoi dong
nhan déan tinh;

- Quyét dinh s6 299/QP-BTP ngay 29/2/2016 cia Bo Tu phap vé viéc cong bd
TTHC ban hanh méi trong linh vuc ho tich thuc hién tai co quan dang ky ho tich
trong nudc thugc pham vi, chire nang quan ly cia Bo Tu phap.
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CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY CHAM DUT GIAM HO

KINN QU @ oot

N O U T oo,

GIAY 1O Y thAN: @)oo,
Pé nghi co quan ding ky cham dut viéc giam h giira:

Nguwai giam ho:

HO, ChTE &M, TEN: oot ebae e e

Nguwoi dwoc gidm h:
Ho, Chlt GEM, TEN: .o Gigi tinh: ..............

T61 cam doan nhitng nd1 dung khai trén day la ding su that va chiu trach nhiém
trudc phap luat vé cam doan ctia minh.
61001 Y LR , Ngay .... thang ..... nam ....

Ngudi yéu cau
(Ky, ghi r6 ho, chit dém, tén)

Chu thich:
@ Ghi 16 tén co quan dang ky cham dit gidm ho.
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@ Ghi theo noi dang ky thuong trd, néu khong c6 noi dang ky thuong tra thi ghi theo noi ding ky tam
tra; truong hop khong co noi dang ky thudng trii va noi dang ky tam tri thi ghi theo noi dang sinh song.
®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chang minh nhan dan hoic gidy to hop 18
thay thé (vi du: Chitng minh nhan dan s 001089123 do Cong an thanh phd Ha Noi cip ngay
20/10/2014).

) Ghi tén co quan dang ky giam ho trude day.

8. Thi tuc thay doi, cai chinh, bé sung hd tich, xac dinh lai dan toc
8.1. Trinh tw thuc hién:

- Ngudi ¢6 yéu cau thay ddi, cai chinh, bd sung ho tich, xac dinh lai dan toc nop hd
so tai Uy ban nhan dan cap huyén cé tham quyeén.

- Nguoi tiép nhan ¢6 trach nhiém kiém tra ngay toan bo ho s0, xéc dinh tinh hop 18
cua giay to trong ho so do ngudi yeu cau nop, xuat trinh; doi chiéu thong tin trong
To khai vai giay to trong ho so.

- Néu ho so day du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong d6 ghi rd
ngay, gio tra két qua; néu hd so chua day da, hoan thién thi hudéng din nguoi nop hd
so' bo sung, hoan thién theo quy dinh; truong hop khang the bo sung, hoan thién ho
so ngay thi phai l8p thanh van ban hudng dan, trong d6 néu rd loai gidy to, noi dung
can bd sung, hoan thién, ky, ghi rd ho, chit dém, tén cta ngudi tiép nhan.

- Ho so dang ky ho tich sau khi dd duoc hudng dan theo quy dinh ma khong duoc
b6 sung day di, hoan thién thi nguoi tiép nhan tir chéi tiép nhan ho so. Viéc tur
chéi tiép nhan ho so phai dugc thé hién bang van ban, trong d6 ghi rd 1y do tir chdi,
ngudi tiép nhan Ky, ghi rd ho, chir dém, tén.

- Trong thoi han 3 ngay 1am viéc doi vai viée thay doi, cai chinh ho tich, xac dinh
lai dan toc; ngay trong ngay lam viéc ddi véi viéc bo sung ho tich, néu thay viec
thay d6i, cai chinh, bd sung ho tich, xac dinh lai dan toc 1a c¢6 co sd, phi hop véi
quy dinh cua phép luat dan su va phap luat co6 lién quan, Phong Tu phap bao cao
Chu tich Uy ban nhan dan cap huyén. Truong hop Chu tich Uy ban nhan déan cap
huyén dong y giai quyét thi ky Trich lyc thay dol/cal chinh/bé sung ho tich/xéac
dinh lai dan toc twong urng cap cho ngudi c6 yéu cau; cong chuc lam cong tac ho
tich ghi vao S dang ky thay d6i, cai chinh, bo sung ho tich, xac dinh lai dan toc va
cung ngudi di dang ky ho tich ky vao Sb.

* Luuy:

+ Trudng hop ngudi yéu cau nop gidy to 1a ban sao duoc cap tir s6 goc hodc ban
sao dugc ching thuc tir ban chinh thi ngudi tiép nhan hd so khong dugc yéu cau
Xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban chinh
thi nguoi tiép nhan ho so kiém tra, dbi chiéu ban chup vai ban chinh va ky vao ban
chup xé&c nhan vé viéc da doi chiéu noi dung gidy to d6, khong dugc yéu cau ngudi
di dang ky nop ban sao c6 chung thuc gidy to do.

+ Truong hop phap luat quy dinh Xuat trinh gidy to khi déng ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to xuat trinh, ddi chiéu véi théng tin trong To
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khai va tra lai chg ngudi Xuat trinh, }(héng duoc y@u cau ngudi déng ky ho ti,Ch nop
thém ban sao giay to do. Nguoi tiep nhan c¢6 thé chup 01 ban giay to xuat trinh
hoac ghi lai thong tin cta giay to xuat trinh dé luu ho so.

+ Gidy to do co quan c6 tham quyén cua nu6c ngoai cap, cdng ching hoac xac nhan
dé sir dung cho viéc dang ky ho tich tai \,/iét,Nam phai duoc hop phap hoa Ié}nh su, trur
truong hop dugc mien theo dicu udc quoc t€ ma Vit Nam la thanh vién; giay to bang
tieng nudc ngoai phai duoc dich ra tieng Viét va cong ching ban dich hoac ching
thuc chir ky nguoi dich theo quy dinh caa phap luat.

+ Nguoi tiép nhan ¢6 trach nhigm tiép nhan ding, du ho so dang ky ho tich theo
quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém giay to ma phap luat ho tich khong quy dinh phai nop.

8.2. Cach thurc thuc hién:

- Nguoi ¢6 yéu cau dang ky thay doi, cai chinh, bo sung ho tich, xac dinh lai dan
toc truc tiep thuc hién hoac uy quyén cho nguoi khac thuc hién;

- Nguoi thuc hién ding ky thay doi, cai chinh, bo sung ho tich, xac dinh lai dan toc
co thé nop ho so truc tiep tai Uy ban nhan dan cap huyén co tham quyén hoac gui
ho so qua hé thong buu chinh.

8.3. Thanh phan, s6 lwong ho so:

a) Thanh phan ho so:

* Giay to phai xuat trinh

- Ho chiéu hoic chitng minh nhan dan hoic thé can cude cong dan hoac cac gidy to
khac c6 dan anh va thong tin ca nhén do co quan c6 tham quyen cap, con gia tri s
dung dé chiing minh vé nhan than cia ngudi c6 yéu cau ding ky thay doi, cai
chinh, b6 sung ho tich, xac dinh lai dan toc.

- Giy to chimg minh noi cu tri dé xac dinh tham quyén diang ky trong trudng hop
cai chinh, b6 sung ho tich, xac dinh lai dan toc khéng phai tai Uy ban r)hén dén cap
huyén noi déng ky ho tich trude day (trong giai doan Co s¢ dix liéu quoc gia ve dan
cu va Co s¢ dit lieu h¢ tich dién tir toan quoc chua duge xay dung xong va thuc
hién thong nhat trén toan quaoc).

Truong hop gui ho so qua hé thong buu chinh thi phai gui kem theo ban sao cé
chung thuc céc gidy to phai xuat trinh néu trén.

* Giay to phai nop

- To khai dang ky thay doi, cai chinh, bo sung ho tich, xac dinh lai dan toc theo
maul.

- Gidy to lién quan dén viéc thay doi, cai chinh, bd sung ho tich, xac dinh lai dan toc.
- Vin ban y quyén theo quy dinh cua phap luat trong truong hop uy quyén thyuc hién
viéc dang ky thay Q6i, cai chinh, b6 sung ho tich, xac dinh lai dan toc. Truong hop
nguoi dugc ty quyen la dng, ba, cha, me, con, vo, chong, anh, chi, em rudt cia nguoi
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uy quyén thi van ban uy quyén khéng phai cong chung, ching thuc, nhung phai co
gidy to chitng minh méi quan hé véi ngudi ty quyeén.

b) S6 lwong ho so: 01 bo
8.4. Thoi han giai quyét:

- Ngay trong ngay lam viéc doi vai viéc bo sung ho tich, trudng hop nhan ho so
sau 15 gio ma khéng giai quyét dugc ngay thi tra két qua trong ngay lam viéc tiep
theo.

- 03 ngay lam viéc doi voi vige thay doi, cai chinh ho tich, xac dinh lai dan toc.
Truong hop can phai xac minh thi thoi han dugc kéo dai khéng qua 06 ngay lam
Viéc.

8.5. Poi twong thuc hién thi tuc hanh chinh: Ca nhan

8.6. Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cap huyén noi da dang ky ho tich trude day hodc noi cu tra cua
nguoi nuGc Ngoai giai quyét viec cai chinh, bo sung ho tich ctua ngudi nudc ngoai
da dang ky ho tich tai co quan c6 tham quyén cua Viét Nam.

- Uy ban nhén dan cap huyén noi da diang ky ho tich trudc day giai quyét viéc thay
d6i, cai chinh, bo sung hé tich, xac dinh lai dan toc cho nguoi Viét Nam dinh cu &
nudc ngoai.

- Uy ban nhan dan cap huyén noi di dang ky ho tich truéc day hodc noi cu tri cia
ca nhan giai quyét viéc thay doi, cai chinh ho tich cho cong dan Viét Nam tur da 14
tudi trd 18n cu tra trong nudc; xac dinh lai dan toc.

- Co quan thuc hién tha tuc hanh chinh:

Phong Tu phép tiép nhan ho so va tham muu Chu tich Uy ban nhan dan cap huyén
xem xét, quyét dinh.

- Co quan phdi hep: Khong

8.7. Két qua thuc hién thi tuc hanh chinh: Trich luc thay di/cai chinh/bd sung
ho tich/xac dinh lai dan toc.

8.8. Lé phi: Khong qua 28.000 dong.

Mién 1& phi cho nguoi thude gia dinh c6 cong voi cach mang; ngudi thuoc ho
nghéo; nguoi khuyet tat.

8.9. Mau don, miu to khai: To khai dang ky thay doi, cai chinh, bo sung h tich, xac
dinh lai dan toc

8.10. Cin cir phap ly:
- Luéat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét
mot so dieu va bién phap thi hanh Luat ho tich;
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- Thong tu s 15/2015/TT-BTP ngay 16/11/2015 cia Bd Tu phap huéng din thi
hanh mot sé diéu caa Luat ho tich va Nghi dinh sb 123/2015/ND-CP ngay
15/11/2015 caa Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat ho tich;

- Thong tu sé 179/2015/TT-BTC ngay 13/11/2015 cua Bo Tai chinh stra doi, bd
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia Bo Tai chinh huéng din
vé phi va 1& phi thuoc tham quyén quyét dinh cua Hoi ddng nhan dan tinh, thanh
phd truc thudc Trung wong.

- Nghi Quyét 96/2014/NQ-HPND ngay 16/7/2014 ctia Hoi d¢ong nhan dan tinh
Hoa Binh quy dinh danh muc chi tiét cac khoan phi, 1& phi; mic thu va ty 1¢ phan
tram trich, nop nhitng khoan phi, & phi thuoc tham quyén quyét dinh cua Hoi dong
nhan dan tinh;

- Quyét dinh sé 299/QD-BTP ngay 29/2/2016 cta Bo Tu phap vé viéc cong bd
TTHC ban hanh méi trong linh vuc hé tich thuc hién tai co quan dang ky ho tich
trong nudc thudc pham vi, chire nang quan ly cia Bo Tu phap.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phac

TO KHAI PANG KY VIEC THAY DOI, CAI CHINH,
BO SUNG HOQ TICH, XAC PINH LAI DAN TOC

KINR GUE: ) oottt

Ho, Chit dém, t810 NGUOT YBU CAUS .oovv.ooooeeeeeeeeeeeeeeeeeecee oo eesssee e
INOT CU T @ e et st ettt eneee
GHAY 1O TUY ThANT @)oo ees s
Quan hé véi nguoi dé nghi duoc thay ddi, cai chinh, xac dinh lai dan toc, bo sung ho tich:.....................
Pé nghi co’ quan diing ky viéc et ettt et ettt ettt
cho nguoi cé tén dwoi day

HO, ChTt A€M, TEN: oo Gigi tinh:................
Ngay, thang, NAM SINN:.....c.coociiiii et e e e e teeeeaeesbeee s sbbe e e beee e
DAN TOC ... QUAC TICR: e
T oA V)V L1
INOT CU T @) oo s et e et st e et e et e e seneee
DA AN KT © oo ngay....... thang ......... NAM oo tai SO ...
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TIANN oo
L 0 s

T6i cam doan nhirng ndi dung khai trén day la ding su that va chiu trach nhiém trudc phap luat vé cam
doan cua minh.

Lam tai: o , NQAY ......... thang ......... nam ............
Nguoi yéu ciu
(Ky, ghi rd ho, chir dém, tén)

Y kién cua nguoi duoc thay doi ho, tén Y kién cua cha va me (néu thay doi
(néu nguoi d6 tir da 9 tudi tré 1én); xac dinh lai ho, chit dém, tén cho ngudi dudi 18 tudi)
dan toc (néu ngudi d6 tir di 15 tU0 dén dudi 18
tudi)
Chu thich:

1. Ghi 13 tén co quan ding ky viéc thay dbi, cai chinh, bd sung ho tich, x4c dinh lai dan toc, xac dinh lai
gi6i tinh trong Gidy khai sinh.

2. Ghi theo dia chi ding ky thuong tra; néu khong c6 noi dang ky thuong tra thi ghi theo dia chi dang ky
tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi dang sinh
song.

3. Ghi thong tin vé gidy t& tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 18 thay thé (vi
du: Chimng minh nhan déan s6 001089123 do Cong an thanh phd Ha Noi cAp ngay 20/10/2004).

4. Ghi 15 loai viéc thuc hién (vi du: thay déi Ho).

5. Ghi 16 loai viéc hd tich da dang ky trudc day. Vi du: khai sinh ngay 05 thang 01 nam 2015 tai s6 10
quyén s6 01/2015 cia UBND xa Ha Hoi, huyén Thudng Tin, thanh phd Ha Noi.

6. Ghi 10 n¢i dung thay ddi, cai chinh, xac dinh lai dan toc vi du: tir Nguyén Van Nam thanh Vi Van Nam;
Trudng hop bd sung ho tich thi ghi rd ndi dung dé nghi bd sung. Vi du: bd sung phan ghi vé& qué quén
trong Gidy khai sinh nhu sau: Nghé An.

9. Thii tuc ghi vao So hd tich viéc két hon ciia cong dan Viét Nam da dugc giai
guyet tai co quan ¢é tham quyen cia nwéc ngoai
9.1. Trinh tw thuc hién

- Nguoi ¢6 yéu cau ghi vao S6 ho tich viéc két hon da duoc giai quyét tai co quan
c6 tham quyen Clia nuGc ngoai (sau day goi la ghi chu két hdn) nop ho so tai Uy
ban nhan dan cap huyén c6 tham quyeén.
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- Nguoi tiép nhan co trach nhiém kiém tra ngay toan bo ho so, xac dinh tinh hop 1¢
cua giay to trong hd so do nguoi yéu cau nop, xuat trinh; d6i chiéu thdng tin trong
To khai voi gidy to trong ho so.

- Néu ho so déy du, hop 1€, ngudi tiép nhan hd so viét gidy tiép nhan, trong d6 ghi &
ngay, gio tra két qua; néu hd so chua day du, hoan thién thi huong dan ngudi nop hd
so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan thi¢n hd
so ngay thi phai 13p thanh vén ban huéng dan, trong d6 néu rd loai gidy to, noi dung
can bd sung, hoan thién, ky, ghi rd ho, chir dém, tén cta ngudi tiép nhan.

- H6 so sau khi d3 duge hudng dan theo quy dinh ma khong dugc bo sung day du,
hoan thién thi ngudi tiép nhan tir chéi tiép nhan hd so. Viéc tir chdi tiép nhan hd so
phai dugc thé hién bang vin ban, trong d6 ghi 13 Iy do tir chdi, ngudi tiép nhan ky,
ghi r6 ho, chir dém, tén.

- Néu thay yéu cau ghi cht két hon du diéu kién, khong thudc truong hop tir chéi
ghi vao sb viéc két hon theo quy dinh, Phong Tu phép bdo cdo Chu tich Uy ban
nhan dan cip huyén xem xét, quyét dinh. Truong hop Chu tich Uy ban nhan dan
ddng y giai quyét thi ky Trich luc ghi chd két hon cap cho nguoi yéu cau; cong
chuc 1am cong tac ho tich ghi vao So dang ky két hon.

* Y@u cau ghi chd két hon bi tir chdi trong cac truong hop sau:
- Viéc két hon vi pham diéu cAm theo quy dinh cta Luat hon nhan va gia dinh.

- Cong dan Viét Nam két hon véi nguodi nudc ngoai tai co quan dai dién ngoai
giao, co quan dali dién lanh su nudc ngoai tai Viét Nam.

*Luuy:

+ Trudng hop ngudi yéu cau nop gidy to 1a ban sao duoc cap tir s6 goc hoic ban
sao dugc ching thuc tir ban chinh thi ngudi tiép nhan ho so khong dugc yéu cau
xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban chinh
thi nguoi tiép nhan ho so kiém tra, d6i chiéu ban chup vai ban chinh va ky vao ban
chup xé&c nhan vé viéc da doi chiéu noi dung gidy to do, khong dugc yéu cau ngudi
di dang ky nop ban sao c6 chung thyuc gidy to do.

+ Truong hop phap luat quy dinh Xuat trinh gidy to khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to xuét trinh, ddi chleu véi thong tin trong To
khai va tra lai cho nguoi XUAt trinh, khong duoc yéu ciu nguoi dang ky ho tich nop
thém ban sao gidy to do. Nguoi tiép nhan co thé chup 01 ban gidy to xuat trinh
hoac ghi lai thdng tin caa gidy to xuét trinh dé luu hd so.

+ Gidy to do co quan c6 tham quyén ciia nudc ngoai cap, céng ching hoic xac nhan
dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap hoa lanh sy, trur
truong hop duoc mién theo diéu woc qUOc té ma Viét Nam Ia thanh vién; giay to bang
tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong chang ban dich hozc ching
thuc chir ky nguoi dich theo quy dinh cua phéap luat.

+ Nguoi tiép nhan ¢6 trach nhiém tiép nhan ding, du ho so dang ky ho tich theo
quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém giay to ma phéap luat ho tich khong quy dinh phai nop.
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9.2. Céch thwrc thuc hién:

- Ngudi c6 yéu cau ghi chi két hon tryc tiép thyc hién hodc iy quyén cho nguoi
khéc thuc hién viéc ghi chi két hon;

- Nguoi thyc hién viéc ghi chi két hdn c6 thé nop ho so tryc tiép tai Uy ban nhan
dan cap huyén cé tham quyén hoac guri ho so qua hé thong buu chinh.

9.3. Thanh phan, sé lweng hd so:

a) Thanh phan hd so:

* Gidy to phai xuat trinh

- Ho chiéu hoidc chitng minh nhan dan hoic thé can cude cong dan hodc cac gidy to
khac c6 dan anh va thong tin ca nhén do co quan co tham quyén cap con gia tri st

dung dé chitng minh vé nhan than cua ngudi ¢ yéu cau ghi chi két hon (gidy to
tuy than);

- Giay to chimng minh noi cu tra dé xac dinh tham quyén (trong giai doan Co s¢ dir
licu quoc gia vé dan cu va Co so dit liéu ho tich dién tir toan quéc chua dugc xay
dung xong va thuc hién théng nhat trén toan quéc).

Truong hop gui ho so qua hé thong buu chinh thi phai gui kem theo ban sao cé
chung thuc céc gidy to phai xuat trinh néu trén.

* Giay to phai nop
- To khai ghi chd két hon theo mau;

- Ban sao gidy to chung nhan viéc két hon do co quan co tham quyén cua nudc
ngoai cap;

- Ban sao gidy to tly than cua ca hai bén nam, nit, néu guri hd so qua hé thdng buu
chinh;

- Neu cong dan Viét Nam da ly hon hoac huy viéc két hon tai co quan co tham
quyén nuéc ngoal thi phai nop trich luc vé viéc da ghi vao S6 ho tich viéc ly hon
hoac huy viéc két hén (Trich luc ghi chd ly hon).

- Van ban uy quyen theo quy dinh cua phap luat trong truong hop uy quyén thuc
hién viéc ghi chu két hon. Truong hop ngudi dugc uy quyén la 6ng, ba, cha, me,
con, vo, chong, anh, chi, em rudt ciia nguoi uy quyen thi van ban uy quyén khong
phai cong ching, ching thye, nhung phai c6 gidy to chiing minh méi quan hé voi
ngudi ay quyen.

b) S6 lweng ho so: 01 bo

9.4. Thoi han giai quyét: 12 ngay lam viéc.

9.5. Poi twong thuc hién thi tuc hanh chinh: Ca nhan

9.6. Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cip huyén noi cu tra cia cong dan Viét Nam.

- Co quan thuc hién tha tuc hanh chinh:
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Phong Tu phap cap huyén tiép nhan ho so va tham muu Chu tich Uy ban nhéan dén
cap huyén xem xét, quyét dinh.

- Co quan phdi hep: Khong.

9.7. Két qua thuc hién tha tuc hanh chinh: Trich luc ghi cha két hon.

9.8. Lé phi: Khong qua 75.000 dong.

Mién I& phi cho ngu’(‘ri thuoc gia dinh c6 cong vdi cdch mang; nguoi thudc ho
ngh¢o; nguoi khuyeét tat.

9.9. Miu don, mau to khai: To khai ghi chd két hon

9.10. Y&u cau, diéu kién thuc hién thi tuc hanh chinh:

- Vige két hon gitra cong dan Vigt Nam véi nhau hodc voi ngudi nuée ngoai da
dugc giai quyet tai co quan c6 tham quyen cia nudc ngoai ¢ nuge ngoai dugc ghi
vao SO ho tich heu tai’ thoi diém ket hon, cac bén dap ung du dicu kién ket hén va
khong vi pham diéu cam theo quy dinh cta Luat hon nhan va gia dinh Viét Nam.

- Néu vao thoi diém dang ky tai co quan co tham quyén nudc hgoai, viéc két hon
khong dap tng diéu kién két hon, nhung khong vi _pham dleu cam theo quy dinh
cua Luét hon nhén va gia dinh, nhung vao thoi diém yéu cau ghi vao So ho tich
VIQC‘ két hén, hau qua da duoc khic phuc hoic viéc ghlrchu két hon 1a nham bao vé
quyén loi cua cong dan Viét Nam va tré em, thi viéc két hon cling dugc ghi vao So6
ho tich.

9.11. Ciin ctr phap ly:

- Luat hon nhan va gia dinh;

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tiét
mot so dieu va bién phap thi hanh Luat ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cia Bo Tu phap huéng dan thi
hanh mot so dieu cua Luat ho tich va I\]ghj dinh so 123/2015/NDb-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiet mot so dicu va bién phép thi hanh
Luat ho tich;

- Thong tu s0 179/2015/TT-BTC ngay 13/11/2015 cia B Tai chinh swa doi, bo
sung Thong tu s0 02/2014/TT-BTC ngay 02/01/2014 cua B Tai chinh husng dan
ve phi va I¢ phi thugc tham quyen quyet dinh cua Hoi dong nhan dan tinh, thanh
pho truc thude Trung wong.

- Nghi Quyét 96/2014/NQ-HDND ngay 16/7/2014 ciia Hoi dong nhan dan tinh
Hoa Binh quy dinh danh myc chi tiet cac khoan phi, 1¢ phi; muc thu va ty 1€ phan
tram trich, nop nhitng khoan phi, 1¢ phi thugc tham quyén quyet dinh cua Hoi dong
nhan déan tinh;

- Quyét dinh s6 299/QD-BTP ngay 29/2/2016 cua Bo Tu phap vé viéc cong bd
TTHC ban hanh méi trong linh vuc ho tich thuc hién tai co quan dang ky ho tich
trong nudc thugc pham vi, chire nang quan ly cia Bo Tu phap.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI GHI CHU KET HON

KINA QU B e
Ho, Chit d8m, tE0 NGUGT YBU CAU ....veveeeeeeeeeee ettt s st s sttt en st en st enaes
NG CU T @) ettt ettt ettt ettt e ettt ee e st e e e et s ne e s eseere
GIAY 10 Y AN @) ettt ettt ee et ee e

Pé nghi co' quan ghi vao so viéc két hon sau day:

Ho, chir dém, tén bén nir: .........c.ccooevviennnne. Ho, chir dém, tén bén nam: ..............c.cceeee.
Ngay, thang, ndm sinh: .........ccccceiiiiiiiiiinnns Ngay, thang, ndm sinh: .........cccccoeviiiiiniiininnns
DAN tOC: v, QUAC tiCh: e, DAN tOC: ..o, QudC tich: e
NOT U 0 @ e, NOT U 0 @ e,
Gidy to tiy than: @ oo Gidy to tiy than: @ oo,
DA dANg KY KEENON 2™ ...
........................................................................................... SO e
Cap ngay........ thang ...... 0F:1 44 TP

Truée khi két hon 1an nay chua tieng két hon/da timg két hon nhung hon nhan da cham dut®.

T6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém trudc phéap luat
vé cam doan cua minh.
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Tai liéu guri kém theo To khai: Lamtai: ...................., ngay ....... thang ....... nam ........

....................................................................... Ngll’(‘l'l yéu Cé‘\lu
(Ky, ghi rd ho, chit dém, tén)

Chu thich:

@ Ghi 16 tén co quan thuc hién ghi chi két hon.

@ Ghi theo dia chi dang ky thuong tri; néu khong c6 noi diang ky thuong tra thi ghi theo dia chi dang ky
tam tra; truong hop khong co noi dang ky thuong trii va noi dang ky tam tra thi ghi theo noi dang sinh
song.

@) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chitng minh nhan dan hoac gidy to hop 1é thay thé (vi
du: Chang minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/2004).

“) Ghi rd tén gidy to da cong nhan viéc két hon cua co quan c6 tham quyén ciia nudc ngoai.

®) Néu d tirng két hon thi ghi rd can ctir chim dit quan hé hon nhan & dong phia dudi. Néu can ctr chdm
dirt quan hé hon nhan 1a ly hén thi ghi ré hinh thire van ban ly hon, ngay ¢ hiéu luc, tén co quan cap.

10. Thu tuc ghi vao So h{ tich viéc ly hon, hiy viéc két hon ciia cong dan Viét
Nam da duoc giai quyet tai co quan co tham quyen cua nudc ngoai.

10.1. Trinh tw thuc hién

- Ngudi 6 yéu cau ghi vao S6 hd tich viéc ly hdn, hiy viéc két hon da duoc giai
quyét tai co quan co tham quyen cua nudc ngoai (sau day goi la ghi chl ly hon)
nop hd so tai Uy ban nhan dan cip huyén cé tham quyén.

- Nguql tiép nhan c‘o trach nhiém kiém tra ngay togn bo ho S0, X4c dinh tinh hop 1€
cua giay to trong ho so do ngudi yeu cau nop, xuat trinh; doi chiéu thong tin trong
To khai vai giay to trong ho so.

- Néu ho so day du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong d6 ghi rd
ngay, gio tra két qua; néu hd so chua day da, hoan thién thi hudéng din nguoi nop hd
so bo sung, hoan thién theo quy dinh; truong hop khang the bo sung, hoan thién ho
so ngay thi phai l8p thanh van ban hudng dan, trong d6 néu rd loai gidy to, noi dung
can b sung, hoan thién, ky, ghi rd ho, chir dém, tén cta ngudi tiép nhan.

- H6 so sau khi d3 dugc hudng dan theo quy dinh ma khong duoc bo sung day du,
hoan thién thi nguoi tiép nhan tir chéi tiép nhan ho so. Viéc tir chdi tiép nhan ho so
phai duoc thé hién bang vin ban, trong d6 ghi rd 1y do tir chdi, nguoi tiép nhan ky,
ghi rd ho, chir dém, tén.

- Néu thay yéu cau ghi cha ly hon 1a phi hop quy dinh phap luat, viéc ly hon, huy
viéc két hon khdng thugc trudng hop c6 don yéu cau thi hanh tai Viét Nam hoic c6
don yéu cau khdng cdng nhan tai Viét Nam duoc dang tai trén Cong thong tin dién
ter cia BO Tu phap thi Phong Tu phép bao cao Chu tich Uy ban nhan dan cap
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huyén xem xét, quyét dinh. Truong hop Chu tich Uy ban nhan dan dong y giai
quyét thi ky Trich luc ghi cha ly hén cap cho nguoi yéu cau; céng chic 1am cong
tac ho tich ghi vao Sé ghi chu ly hon.

* Luuy:

+ Trudng hop ngudi yéu cau nop gidy to 1a ban sao duoc cap tir s6 goc hoic ban
sao dugc ching thuc tir ban chinh thi ngudi tiép nhan hd so khong dugc yéu cau
xut trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh
thi ngudi tiép nhan ho so kiém tra, d6i chiéu ban chup vai ban chinh va ky vao ban
chup xé&c nhan vé viéc da doi chiéu noi dung gidy to d6, khong dugc yéu cau ngudi
di dang ky nop ban sao c6 chung thuc gidy to do.

+ Truong hop phap luat quy dinh Xuat trinh gidy to khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to Xuét trinh, doi Chleu véi thong tin trong To
khai va tra lai cho nguoi XUAt trinh, khong duoc yéu ciu nguoi dang ky ho tich nop
thém ban sao gidy to d6. Nguoi tiép nhan co thé chup 01 ban gidy to xuat trinh
hoac ghi lai thong tin cua gidy to xuat trinh dé luu ho so.

+ Giay to do co quan c6 tham quyén ciia nudc ngoai cap, cdng chiing hoic xac nhan
dé str dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap hoa lanh sy, trir
truong hop duoc mien theo di€u wdc quoc t€ ma Viét Nam la thanh vién; gidy to bang
tieng nuac ngoai phai duoc dich ra tieng Viét va cong chung ban dich hodc chung
thuc chir ky nguoi dich theo quy dinh caa phap luat.

+ Ngudi tiép nhan c6 trach nhiém tiep nhan dang, du ho so ding ky ho tich theo
quy dinh cua phép luat ho tich, khong duoc yéu cau nguoi dang ky ho tich nop
thém giay to ma phéap luat ho tich khong quy dinh phai nop.

10.2. Cach thwc thuc hién:

- Nguoi ¢6 yéu cau ghi chd ly hdn truc tiép thuc hién hoic uy quyén cho ngudi
khac thuc hién viéc ghi cha ly hoén;

- Ngudi thuc hién viéc ghi chd ly hdn c6 the nop ho so truc tiép tai Uy ban nhéan
dan cap huyén cé tham quyen hoac guri ho so qua hé thong buu chinh.

10.3. Thanh phan hé so:

a) Thanh phan ho so:

* Giay to phai xuat trinh

- Ho chiéu hoac chitng minh nhan dan hoic thé cin cudc cong dan hoac cac gidy to
khac c6 dan anh va thong tin ca nhéan do co quan c6 tham quyén cap, con gia tri su
dung dé chirng minh vé nhan than caa ngudi ¢ yéu cau ghi chd ly hon.

- Gidy to ching minh noi cu tra dé xac dinh thim quyén trong truong hop cong
dan Viét Nam tr nugc ngoai ve thuong trd tai Viét Nam c6 yéu cau ghi chd ly
hon, cdng dan Viét Nam khong thuong tru tai Viet Nam yéu cau ghi chd ly hon tai
Uy ban nhén dan cap huyén noi cu tra trudc khi xuat canh (trong giai doan Co s6
dir liéu quoc gia vé dan cu va Co sé,dﬁ: liéu ho tich dién tu toan quoc chua dugc
xay dung xong va thuc hién thong nhat trén toan quoc).
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Truong hop gui h,c*) so qua hé ,théng buu chinh thi phai gi kém theo ban sao cé
chung thuc cac giay to phai xuat trinh néu trén.

* Giay to phai ndp

- To khai ghi cha ly hon theo mau;

- Ban sao Ban an, quyét dinh ly hén, hay két hon, vin ban thoa thuan ly hon hoac
gidy t& khac cong nhan viéc ly hon do co quan c6 tham quyén cta nudc ngodi cap
da c6 hiéu luc phéap luat.

- Vin ban 1y quyén theo quy dinh cua phap luat trong truong hop uy quyén thuc
hién viéc ghi cha ly hon. Truong hop ngudi duoc uy quyén 1a 6ng, ba, cha, me,
con, vg, chdng, anh, chi, em rudt cua nguoi uy quyen thi van ban uy quyén khéng
phai cong chung, ching thue, nhung phai c6 gidy t& chang minh méi quan hé véi
ngudi uy quyen.

b) S6 lwgng hé so: 01 bo

10.4. Thoi han giai quyét: 12 ngay lam viéc.

10.5. Po6i twong thuc hién thi tuc hanh chinh: Ca nhan

10.6. Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dén cap huyén noi da dang ky ket hon hodic ghi vao So ho tich viéc
ket hon trude day thuc hién ghi chu ly hon.

Truong hop viéc két hdn hodc ghi chii viéc két hon trude day thyce hién tai So Tu
phép thi viéc ghi cht ly hon do Uy ban nhan dan cap huyén noi cu tri cia cong
dan Viét Nam thuc hién.

Truong hop viée két hon trude day duoc dang ky tai Uy ban nhan dan cap xa thi
viéc ghi cha ly hon do Uy ban nhén dan cap huyén cap trén thuc hién.

Truong hop cong dan Viét Nam khong thuong tru tai Viét Nam thi viéc ghi cha ly
hon do Uy ban nhan dan cap huyén noi cu tra trudc khi xuat canh ctia cong dan
Viét Nam thuc hién.

- Cong dan Viét Nam tir nudc ngoai vé thuong trd tai Viét Nam c6 yéu cau ghi
chu ly hén ma viéc két hon trude day dugce dang ky tai Co quan dai dién hoac
tai co quan c6 tham quyen nudc ngoai thi viéc ghi chu ly hon do Uy ban nhan
dan cap huyén noi cong dan Viét Nam thuong trd thuc hién.

- Cong dén Viét Nam cu trli & nuéc ngoai c6 yéu cau ghi cha ly hon dé két hon
mai mé Viéc ‘két hon trude day duge dang ky tai Co quan dai dién hoac tai co quan
co tham quyen nudc ngoai thi viéc ghi chi ly hon do Uy ban nhan dan cap huyén
noi tiep nhan ho so két hon mai thuc hién.

- Co quan thyc hién tha tuc hanh chinh:

Phong Tu phép cap huyén tiép nhan ho so va tham muu Cha tich Uy ban nhan dan
cap huyén xem xét, quyét dinh.

Co quan phdi hep: Khong.
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10.7. Két qua thyc hién thi tuc hanh chinh: Trich luc ghi chd ly hon
10.8. Lé phi: Khong qué 75.000 dong.

Mién I& phi cho ngu’(‘ri thudc gia dinh c6 cong vdi cdch mang; nguoi thudc ho
ngh¢o; nguoi khuyeét tat.

10.9. Miu don, miu to khai: To khai ghi cha ly hon
10.10. Y&u cu, diéu kién thuc hién thi tuc hanh chinh:

- Ban 4n, quyét dinh ly hon, hiy két hon, van ban thoa thuan ly hon da co higu luc
phap luat hoac giay to khac cong nhan viéc ly hon do co quan c6 tham quyen cua
nudc ngoai cap khdng vi pham quy dinh cua Luat hon nhan va gia dinh.

- Vigc ly hdn, huy két hon cia cong dan Viét Nam do co quan c6 tham quyen nu6c
ngoai giai quyet khong thude truong hop co don yéu cau thi hanh tai Viét Nam
hoac c6 don yéu cau khéng cong nhan tai Viét Nam.

- COng dan Viét Nam da ly hon, huy Vjéc két hon ¢ nudc ngoai, sau do Vé‘ nuéc
thuong trd hoac lam thu tuc dang ky ket hon méi tai co quan c6 tham quyen cua
Viét Nam thi phai ghi cha ly hon. Truong hop da nhieu lan ly hon hodc huy viéc
ket hon thi chi lam tha tuc ghi cha lan ly hon, huay viéc két hon gan nhat.

10.11. Cin cw& phép ly:

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tict
mot so dicu va bién phap thi hanh Luat ho tich;

- Thong tu sfS 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phéap hudng dan thi
hanh mot s6 diéu cua Luat ho tich va I\jghj dinh so 123/2015/Nb-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mot so diéu va bién phép thi hanh
Luat ho tich;

- Thong tur s 179/2015/TT-BTC ngay 13/11/2015 cia B9 Tai chinh swra doi, bo
sung Thong tu s0 02/2014/TT-BTC ngay 02/01/2014 cua B Tai chinh husng dan
vé phi va I¢ phi thugc tham quyen quyet dinh cua Hoi dong nhan dan tinh, thanh
pho truc thude Trung wong.

- Nghi Quyét 96/2014/NQ-HPND ngay 16/7/2014 cua Hoi dong nhan dan tinh
Hoa Binh quy dinh danh muc chi tiet cac khoan phi, I€ phi; mac thu va ty 1€ phan
tram trich, nop nhirng khoan phi, 1€ phi thugc tham quyén quyét dinh cua Hoi dong
nhan dan tinh;

- Quyét dinh sé 299/QD-BTP ngay 29/2/2016 cia Bo Tu phap vé viéc cong bd
TTHC ban hanh méi trong linh vuc ho tich thuc hién tai co quan dang ky ho tich
trong nudc thudc pham vi, chire ndang quan ly cia Bo Tu phap.

53


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=15017
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=15017
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=15017
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=15017

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI GHI CHU LY HON

KINN QU @ e

Ho, Chit d8m, ten NGUOT YBU CAU ..v.veceeececeeieeeeeeeest sttt sttt sn st
INOT CU T @)oo st et
GIAY 1O Y thANT ) ettt st es ettt
Quan hé vai nguoi GugC ghi ChUL ..o

Dé nghi ghi vao 6 ho tich VIBC ....covevevvveeerreeennee. da duogc giai quyét tai co quan c6
tham quyén cua nudc ngoai cho nguoi dudi day:

Ho, chirdém, tén: ........ccoee e, GG tinhE L
Ngay, thang, ndm, SINN: ... e

GHAY 1O TUY AN e e e e

NOT CU Il HIEN NAY: ..o et et et e e e
NOT CU 0 trEGC KNI XUAL CANN: oottt ee et e eeeeeeees

Ho, Chit @M 1. L. e e
GIAY 1O TUY ThANT @ e e

T6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trdch nhiém trudc
phép luat vé cam doan cua minh.
Tai liéu guri kém theo To khai: Lamtai: ..................... ,ngay ....... thang ....... nam ........
....................................................................... Ngll’(‘)'l yéu Cf‘:“u
....................................................................... (Ky, ghi rd ho, chir dém, tén)

Chu thich:

&) Ghi 5 tén co quan thyuc hién ghi cha ho tich.

(2) Ghi theo dia chi dang ky thuong trd; néu khong c6 noi ding ky thudng tra thi ghi theo dia chi dang ky tam tra;
truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi dang sinh song.
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(3) Ghi thdng tin V& gidy to tiry than nhu: ho chiéu, ching minh nhan dan hoic gidy to hop 16 thay thé (vi du: Ching
minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cp ngay 20/10/2004).
“ Ghi rd hinh thirc van ban: Ban an/quyét dinh/ thoa thuan/cac hinh thic khac.

®) Ghi 15 tén co quan nudc ngoai da giai quyét ly hon/hay két hon.

11. Thi tuc ghi vao So hg tich viéc hd tich khac cia cong dan Viét Nam da
duwoc gidi quyet tai co quan c6 tham quyén cua nwéc ngoai (khai sinh; giam
ho; nhan cha, me, con; xac dinh cha, me, con; nudi con nubi; khai tir; thay doi
ho tich).

11.1. Trinh ty thuc hién

- Nguoi yéu cau ghi vao S6 ho tich viéc khai sinh; giam ho; nhan cha, me, con;
xac dinh cha, me, con; nudi con nudi; khai tir; thay d6i ho tich da duoc giai
quyét tai co quan co tham quyén cia nuéc ngoai (sau day goi 1a ghi chu thay doi
h¢ tich c6 yéu tb nudc ngoai) nop hd so tai Uy ban nhan dan cap huyén co tham

quyén.
- Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bo hd so, xac dinh tinh hop 1é

cua gidy to trong hd so do nguoi yéu Cau ndp, xuit trinh; dbi chiéu thdng tin trong
To khai voi gidy to trong hd so.

- Néu ho so day du, hop 18, ngudi tiép nhan ho so viét gidy tiép nhan, trong d6 ghi rd
ngay, gio tra két qua; néu ho so chua day da, hoan thién thi huéng din nguoi nop hd
so' bo sung, hoan thién theo quy dinh; truong hop khdng the bo sung, hoan thién ho
so ngay thi phai lap thanh van ban hudng dan, trong d6 néu rd loai gidy to, noi dung
can b sung, hoan thién, ky, ghi rd ho, chit dém, tén cta ngudi tiép nhan.

- H6 so sau khi dd duoc hudng dan theo quy dinh ma khéng duoc bo sung day du,
hoan thién thi ngudi tiép nhan tir chdi tiép nhan hé so. Viéc tir chéi tiép nhan ho so
phai dugc thé hién bang vin ban, trong d6 ghi 18 1y do tir chéi, ngudi tiép nhan ky,
ghi rd ho, chir dém, tén.

- Néu thdy yéu cau ghi cha thay d6i ho tich ¢6 yéu té nude ngoai du diéu kién, phi
hop quy dinh phap luat, Phong Tu phap béo cdo Chu tich Uy ban nhan dan cap
huyén. Truong hop Chu tich Uy ban nhan dan ddng y giai quyét thi ky Trich luc ho
tich twong ng cap cho nguoi yéu cau; cdng chic 1am cbng tac ho tich ghi noi
dung ghi chd vao So6 ho tich theo quy dinh.

*Luuy:

+ Truong hop ngudi yéu cau nop giay to 1a ban sao duoc cap tir s6 goc hoic ban
sao dugc ching thuc tir ban chinh thi ngudi tiép nhan ho so khong dugc yéu cau
xuat trinh ban chinh; néu ngudoi yéu cau chi ndp ban chup va xuat trinh ban chinh
thi nguoi tiép nhan ho so kiém tra, d6i chiéu ban chup vai ban chinh va ky vao ban
chup xé&c nhan vé viéc da doi chiéu noi dung gidy to d6, khong dugc yéu cau ngudi
di dang ky nop ban sao ¢ ching thuc gidy to do.

+ Tru:ong hop phap luét quy dinh XUt trinh gidy to khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to xuat trinh, d6i chiéu voi thdng tin trong To
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khai va tra lai chg ngudi Xuat trinh, }(héng duoc y@u cau ngudi déng ky ho ti,Ch nop
thém ban sao giay to do. Nguoi tiep nhan c¢6 thé chup 01 ban giay to xuat trinh
hoac ghi lai thong tin cta giay to xuat trinh dé luu ho so.

+ Gidy to do co quan c6 tham quyén cua nu6c ngoai cap, cdng ching hoac xac nhan
dé sir dung cho viéc dang ky ho tich tai \,/iét,Nam phai duoc hop phap hoa Ié}nh su, trur
truong hop dugc mien theo dicu udc quoc t€ ma Vit Nam la thanh vién; giay to bang
tieng nudc ngoai phai duoc dich ra tieng Viét va cong ching ban dich hoac ching
thuc chir ky nguoi dich theo quy dinh caa phap luat.

+ Nguoi tiép nhan ¢6 trach nhigm tiép nhan ding, du ho so dang ky ho tich theo
quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém giay to ma phap luat ho tich khong quy dinh phai nop.

11.2. Cach thic thuc hién:

- Ngudi ¢6 yéu cau ghi chu thay doi ho tich c6 yéu to nuéc ngoai truc tiep thuc
hién hoac uy quyén cho ngudi khac thuc hién viéc ghi chu;

- Nguoi thye hién viéc ghi chi ¢d the nop ho so truc tiép tai Uy ban nhan dan cap
huyén c6 tham quyén hoac gui ho so qua hé thong buu chinh.

11.3. Thanh phan, sé lweng ho so

a) Thanh phan ho so:

* Giay to phai xuat trinh:

- Ho chiéu hoic chitng minh nhan dan hoic thé cin cudc cong dan hogc cac gidy to
khac c6 dan anh va thong tin ca nhéan do co quan cod tham quyén cip, con gia tri st

dung . dé chiing minh vé nhan than cia nguoi ¢6 yéu cau ghi chua thay doi ho tich co
yeu t6 nuoc ngoai;

- Glay to chting minh noi cu tri dé xac dinh tham quyén ghi chu thay d6i ho tich
c6 yéu té nuéc ngoai (trong giai doan Co s¢ dir liéu quéc gia vé dan cu va Co so
dix liéu ho tich dién tir toan qudc chua duoc xay dung xong va thuc hién théng nhat
trén toan quéc).

Truong hop gui ho so qua hé thong buu chinh thi phai giri kém theo ban sao c¢6
chung thuc cac giay to phai xuat trinh néu trén.

* Giay to phai nop

- To khai theo mau quy dinh.

- Ban sao giy to ching minh viéc ho tich da duoc giai quyet tai co quan c6 tham
quyen cuaa nudc ngoai.

- Vin ban thoa thuan Ig:a chon qudc tich Viét Nam cho con cua cha, me ddi voi
treong hop nguoi yéu cau ghi vao So6 ho tich viéc khai sinh c6 cha hoac me la cc“)ng
dan Viét Nam, ngudi kia la nguoi nuoc ngoai, trong truong hop Gidy khai sinh va

gidy to di lai quéc té do co quan c6 tham quyén nudc ngoai cap khdng ghi qudc
tich cta ngudi con.
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- Vin ban 1y quyén theo quy dinh caa phap luat trong trudng hop uy quyén thuc
hién viéc ghi chu. Truong hop ngudi dugc uy quyén la dng, ba, cha, me, con, vo,
chdng, anh, chi, em rudt cua nguoi uy quyen thi van ban uy quyén khong phai
cong chang, chiing thyc, nhung phai o gidy to chitng minh méi quan hé voi nguoi

y quyén.
b) S6 lwgng hd so: 01 bo

11.4. Thoi han giai quyét: Ngay trong ngay tiép nhan ho so, truong hop nhan ho
so sau 15 gio ma khong giai quyet dugc ngay thi tra ket qua trong ngay lam viéc
tiep theo. Trong truong hop phai xac minh thi thoi han giai quyet khéng qua 3
ngay lam viéc.

11.5. Péi twong thuc hién thi tuc hanh chinh: Ca nhan

11.6. Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cap huyén noi cu tra ctia cong dan Viét Nam ghi vao S6 ho tich
Viéc kbai sinh; giam hg; nhan chg, Me, con; Xac dinﬁh cha, me, con; nudi con nuoi;
thay doi ho tich da duoc giai quyét tai co quan c6 tham quyén cua nudc ngoai.

- Uy ban nhan dan cap huyén noi cu tri cia nguoi ¢6 trach nhiém khai tir ghi vao
S6 ho tich viéc khai tir da duoc giai quyét tai co quan c6 tham quyéen cua nudc
ngoai.

- Co quan thuc hién tha tuc hanh chinh:

Phong Tu phap cap huyen tiép nhan hd so va tham muu Chi tich Uy ban nhan dan
cap huyén xem xét, quyét dinh.

- Co quan phdi hep: Khong.

11.7. Két qua thuc hién tha tuc hanh chinh: Trich luc ghi vao s ho tich viéc
khai sinh/Trich luc ghi cha thay doi ho tich.

11.8. Lé phi: Khong quéa 75.000 dong.

Mién 1& phi cho nguoi thude gia dinh co cong voi cach mang; nguoi thuge ho
nghéo; nguoi khuyeét tat.

11.9. Mau don, mu to khai: To khai ghi vao so h¢ tich viéc khai sinh; To khai ghi
vao so ho tich viéc khai tur; To khai ghi vao so ho tich viéc nuéiq con nubi; To khali
ghi chu viéc giam hg, nhan cha, me, con; To khai ghi cht thay doi ho tich.

11.10. Cin cit phép ly:

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 caa Chinh phi quy dinh chi tiét
mot so dieu va bién phap thi hanh Luat ho tich;

_ Thong tu sb 15/2015/TT-BTP ngay 16/11/2015 cua Bo Tu phap huéng din thi
hanh mot sé diéu caa Luat ho tich va Nghi dinh sb 123/2015/ND-CP ngay
15/11/2015 caa Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat ho tich;
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- Thong tu sé 179/2015/TT-BTC ngay 13/11/2015 cua Bo Tai chinh sira doi, bd
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 cia Bo Tai chinh huéng din
vé phi va 1& phi thuoc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh
phé truc thudc Trung wong.

- Nghi Quyét 96/2014/NQ-HPND ngay 16/7/2014 cia Hoi dong nhan dan tinh
Hoa Binh quy dinh danh muc chi tiét cac khoan phi, 1& phi; mirc thu va ty 1 phan
tram trich, nop nhitng khoan phi, & phi thuoc tham quyén quyét dinh cua Hoi dong
nhan déan tinh;

- Quyét dinh sé 299/QP-BTP ngay 29/2/2016 cta Bo Tu phap vé viéc cong bd
TTHC ban hanh méi trong linh vuc ho tich thuc hién tai co quan dang ky ho tich
trong nudc thudc pham vi, chire nang quan ly cia Bo Tu phap.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HO TICH VIEC KHAI SINH
KINA QU B 1ot

Ho, Chit dém, tn NGUOT YBU CAU: ........oeevieeeieeeieeteeee ettt
GIAY T LY thAN: @ttt

Quan hé vaoi ngudi dugc Khai SINN: ...
Dé nghi ghi vao s6 h tich viéc khai sinh cho nguoi c¢6 tén dudi day:

Ho, Chilt @M, TEN......ooiiice ettt re e
GiGi tinh: e, DAN OC, wvveeeeeeeeeeeee e, QUAC tHCh: oo
Ngay, thang, ndm sinh: ........c.ccccoiviiiniiinieeeeee ghi bang Chi:.......coccvvenne

NOT SINN: L
QUE GUAN: .ottt bbbt b e bt h et h ettt h e b e b e b
Ho, Chir dém, tEn Cha: ...
Nam sinh: ......ovvvveennee... DAN tOC v e, QUAC tiCh: oo
INOT CU T ) ettt ettt ettt e et e et ettt er e en s
Ho, Chir dém, ten me: ... e
Nam sinh: ....cccovvvveennneee. DAan toC: oovvvveeviiie e, QUAC tiCh: oo,
INOT CU T @) ettt ettt ettt ettt ettt ettt er e en e eneen
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Da dugce dang Ky KNai SINNTai™ ...
Gidy khai Sinh $6® ........cooovvoeecere, CAp NQay............ [ S

T6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trdch nhiém trudc
phap luat vé cam doan ctia minh.

Lamtai: ..., ngay ....... thang ....... nam ........
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Chu thich:
@ Ghi 18 tén co quan ghi vao s ho tich viéc khai sinh
Vi du: Uy ban nhan dan quan 1, thanh phé H6 Chi Minh
@ Ghi thong tin vé gidy to tly than ciia ngudi di dang ky, ghi 13 s6, co quan cip, ngay cép ho
chiéu, chirng minh nhén dan hoac giay to hop 1€ thay thé
Vi du: Chang minh nhan dan s6 001089123 do Cdng an thanh phd Ha Noi cap ngay 20/10/2004.
®) Ghi theo dia chi dang ky thuong trd; néu khong c6 noi ding ky thuong tra thi ghi theo dia chi
dang ky tam tra; treong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo
noi dang sinh song.
“) Ghi 15 tén co quan, t&n qudc gia nudc ngoai di dang ky sy kién ho tich.

®) Ghi s6, ngay, thang, ndm co quan nudc ngoai cap Gidy khai sinh.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HO TICH VIEC KHAI TU

KENN QU O e

Ho, Chit d8m, tEN NGUOT YBU CAU: oot
INOT CU T @ oo
GIAY 1O Y thANT ) ettt es ettt ettt
QUAN NE VT NGUTT A8 CHELL ..ottt
Pé nghi ghi vao sé hd tich viéc khai tir cho ngudi cé tén duéi day:

HO, ChTE AEM, TN et Giditinh: oo

Ngay, thdng, NAM SN ... s
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DAN TOC oo esee e ereee e QUABC HHCN: oo

NOT CU T CUST CUNG: @ ettt ettt ettt

GHAY T TUY ThANT ©) e es s e s s s ess s s ess s s et essens e
Da chét vao IUC: ..o ([ A phit, NQay ............ thang ......... NAM oo
INOT CREL .o
NGUYBN NNAN CREL: ..ottt

T6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trdch nhiém trudc
phap luat vé cam doan cua minh.

Tai li¢u gui kem theo To khai: Lamtai: ...................., ngay ....... thang ....... nam ........

....................................................................... Ngll’(‘)'l yéu Cé‘\lu
(Ky, ghi rd ho, chit dém, tén)

Chu thich:

@ Ghi 15 tén co quan thuc hién ghi cha ho tich.

@ Ghi theo dia chi ding ky thuong tra; néu khong c6 noi ding ky thuong tra thi ghi theo dia chi ding ky
tam tra; truong hop khong cé noi dang ky thuong tri va noi dang ky tam tra thi ghi theo dia chi noi sinh
sbng thuc té.

@) Ghi thdng tin vé gidy to tiry than nhu: ho chiéu, chitng minh nhan dan hoic gidy to hop 18 thay thé (vi
du: Chang minh nhan dan s6 00108912345 do Cong an thanh phd Ha Noi cap ngay 20/10/2004).

“) Ghi rd tén gidy to ho tich duoc co quan c6 thdm quyén nude ngoai cap.

®) Ghi rd tén co quan nudc ngoai da dang ky sy kién hd tich.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HO TICH VIEC NUOI CON NUOI

KENN QU O e

Ho, Chit d8m, ten NGUOT YBU CAU ..v.veceeeeeeecieeeee et ese st st sn st en s



INOT CU T @t
GIAY 1O Y thANT ) et ettt e et es ettt
Dé nghi ghi vao s6 ho tich viéc nudi con nudi da duoc giai quyét tai co quan cd tham
quyén cta nudc ngoai cho ngudi dudi day:

Ho, Chit d@m, TEN: .....coooooo s Gi¢i tinh
Ngay, thang, NAM SINN: ..o
DAN TOC: oo QUOBC TICN: e
INOT CU T @ ettt et ettt ettt et ettt
Gidy khai SInh/GIAy to tUY thAN: @)oo

La con nudi cuaa:

Ho, chir dém, ten cha: ...
Nam sinh: oo, DAN tOC: wvveveveeeeeeeeeereserenn, QUBC tCh: oo,
INOT CU T @ ettt ettt ettt et et et et ettt et et et et et et et et e s e et et et et et eteeeeeneens
Ho, Chir de€m, tEN M. ...

Nam sinh: oo, DAN tOC: +veveveveeeeeeeeeereresenn, QUBC tCh: oo,

T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém truéc
phép luat vé cam doan cua minh.
Tai liéu gui kem theo To khai: Lamtai: ................... ,NQAY ....... thang ....... nam ........
....................................................................... Ngll’(‘)’l yéu Ci}\lu
(Ky, ghi rd ho, chit dém, tén)

Chu thich:
@ Ghi rd tén co quan thyc hién ghi cht ho tich.

@ Ghi theo dia chi ding ky thuong trd; néu khong co noi ding ky thuong tri thi ghi theo dia chi dang ky tam tr(;
truong hop khong cé noi diang ky thudng tri va noi ding ky tam tra thi ghi theo dia chi noi dang sinh séng.

® Ghi thong tin v& gidy to tuy than nhu: hé chiéu, chang minh nhan dan hozc gidy to hop 16 thay thé (vi du: Ching
minh nhan dan s 00108912345 do Cong an thanh phd Ha Noi cap ngay 20/10/2004).

“) Ghi rd tén giy to chirmg minh sy kién hé tich da dugc co quan co thdm quyén cua nuéc ngoai cAp.

®) Ghi 15 tén co quan nudc ngoai da giai quyét sy kién ho tich.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI GHI CHU VIEC GIAM HQ, NHAN CHA, ME, CON
KINN QU @ e

Ho, Chit d8m, tEn NEUOT YBU CAU: ..ot st ees s eresseneenesean
INOT CU T @)oo st et
GIAY 1O Y thANT ) ettt st es ettt
P& Nghi ghi VA0 56 hd tIch VIEC™) ..o et cho
nguoi dudi day:
Ho, Chit d@m, TEN: .....oooooe s Gidi tinh oo,
Ngay, thang, NAM SINN: ..o
DAN EOC: oo eeeeee e (11T 101
INOT CU T @) e es s s es et es s et e
GIAY O tUY thAN: @
LA ® s cua nguoi co tén dwoi day:
[ o T o1 1 g 153 2 TR =T o OO Gidi tinh oo,
Ngay, thang, NAM SINN: ..o
DAN EOC: wovvvvereeeeeeeeesesee e seeeeee e eseeee e (1T 101

NOL CT . 2 oo

GHAY O TUY TNAN: © e
DA duoC Gial QUYEETNE0 © e

T6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trdch nhiém trudc
phép luat vé cam doan cua minh.

Tai liéu guri kém theo To khai: Lamtai: ....................., ngay ....... thang ....... nam ........

....................................................................... Nglrb'l yéu Cé‘iu
....................................................................... (Ky, ghi 8 ho, chix dém, tén)

Chu thich:

) Ghi 5 tén co quan thuc hién ghi vao sé ho tich.

@ Ghi theo dia chi dang ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi theo dia chi dang ky tam tr(;
truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo dia chi noi dang sinh song.
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® Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chirng minh nhan dan hodc gidy to hop 18 thay thé (vi du: Chung
minh nhan dan s 00108912345 do Cong an thanh phd Ha Noi cap ngay 20/10/2004).

) Ghi r3 loai viée ho tich da duoc giai quyét tai co quan c6 thdm quyén cta nuéc ngodi (gidm ho, nhan cha, me, con).

®) Ghi rd mdi quan hé: la cha/me/ngudi giam ho.

© Ghi rd tén giy to ching minh sy kién ho tich da duoc co quan c6 tham quyén cua nudc ngoai cap.

O Ghi 5 tén co quan nudc ngoai da giai quyét sy kién ho tich.

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

TO KHAI GHI CHU THAY POI HQ TICH

KINN GUIT @ e

Ho, Chit d8m, tEN NGUOT YBU CAU: oo soes oot
INOT CU T @t ettt et et
GHAY T TUY ThANT ©) e es s es s s s s s st er s

P& nghi ghi Va0 56 ho tich VIEC™ ... cho nguoi co
tén duwoi day:

[ CO TR0 017 Qe £<1 1 R (=1 OO
Ngay, thang, NAM SINN: ..o

DAN EOC: ovvvvereeeee oo seeeeseseeees e O TU1S Yo 10 s O
INOT CU T @) et eee e es et eee e et
GIAY T Y thANT @ ettt ettt
NOi dung ghi vA0 80 DO HHCNM: ..o eee et

T6i cam doan nhitng noi dung khai trén day la dang su that va chiu trdch nhiém trudc
phap luat vé cam doan ctia minh.
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Tai liéu guri kém theo To khai: Lamtai: .................... ,ngay ....... thang ....... nam ........

....................................................................... Ngll’(‘l'l yéu Cé‘\lu
(Ky, ghi rd ho, chit dém, tén)

Chu thich:

@ Ghi 15 tén co quan thyc hién ghi chu ho tich.

(2) Ghi theo dia chi dang ky thuong trd; néu khong c6 noi dang ky thuong tra thi ghi theo dia chi ding ky
tam tra; truong hop khong c6 noi dang ky thuong trii va noi dang ky tam tra thi ghi theo dia chi noi dang
sinh sbng.

(3) Ghi thong tin vé gidy to tiry than nhu: ho chiéu, chang minh nhan dan hoic gidy to hop 18 thay thé (vi
du: Chang minh nhan dan s6 00108912345 do Cong an thanh phd Ha Noi cap ngay 20/10/2004).

“ Ghi 3 loai viéc ho tich da dang ky (thay ddi ho tich, khai tir).

®) Ghi rd tén gidy to ho tich duoc co quan c6 thdm quyén nudc ngoai cap.

®) Ghi 15 tén co quan nudc ngoai da dang ky sy kién ho tich.

12. Thii tuc dang Ky lai khai sinh c6 yéu t6 nwéc ngoai
12.1. Trinh tw thwc hién

- Nguoi c0 yéu cau dang ky lai khai sinh nop hé so tai Uy ban nhan dan cap huyén
c6 tham quyén.

- Nguoi tiép nhan co trach nhiém kiém tra ngay toan bo hd so, xac dinh tinh hop 1é
cua gidy to trong hd so do nguoi yeu cau ndp, xuit trinh; déi chiéu thdng tin trong
T khai véi gidy to trong ho so.

- Néu ho so day du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong d6 ghi rd
ngay, gio tra két qua; néu ho so chua day da, hoan thién thi hudéng din nguoi nop hd
so bd sung, hoan thién theo quy dinh; truong hop khéng thé bd sung, hoan thién ho
so ngay thi phai lap thanh van ban huéng dan, trong d6 néu rd loai gidy to, ndi dung
can bo sung, hoan thién, ky, ghi rd ho, chit dém, tén cta ngudi tiép nhan.

- Hb so sau khi d3 dugce hudng dan theo quy dinh ma khong duoc bd sung day du,
hoan thién thi nguoi tiép nhan tir chéi tiép nhan ho so. Viéc tir chdi tiép nhan ho so
phai duoc thé hién bang vin ban, trong d6 ghi rd ly do tir chdi, nguoi tiép nhan ky,
ghi r6 ho, chir dém, tén.

- Trong thoi han 05 ngay 1am viéc, ké tir ngay tiép nhan hd so, Phong Tu phéap
kiém tra, xac minh ho so.

Truong hop viéc ding ky khai sinh trude day duoc thuc hién tai Uy ban nhan dan
cap x& hodc S& Tu phap thi Phong Tu phap c¢6 vin ban dé nghi Uy ban nhan dan
cap x&/S¢ Tu phéap noi thuc hién viéc dang ky khai sinh trude day kiém tra, Xac
minh vé viéc luu gitt s6 ho tich.
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Trong thoi han 05 ngay lam viéc, ké tir ngay nhan dugc van ban dé nghi, Uy ban
nhan dan/S¢ Tu phap da dang ky khai sinh trude day tién hanh kiém tra, xac minh
va tra 101 bang vin ban vé viéc con luu gitr hodc khong luu gitt duoc sb ho tich.

- Sau khi kiém tra, xac minh, néu thay hd so diy du, chinh xac, ding quy dinh
phap luat, Phong Tu phap bao cdo Chu tich Uy ban nhan dan cap huyén xem xeét,
quyet dinh. Truong hop Chu tich Uy ban nhan dan dong y giai quyét thi ky cap
Gidy khai sinh cho nguoi yéu cau; cdng chuc 1am cong tac ho tich ghi noi dung
khai sinh vao S6 dang ky khai sinh, cing nguoi di dang ky lai khai sinh ky tén vao
So.

* Luuy:

+ Truong hop ngudi Yéu cau nop gidy to 1a ban sao duoc cap tir s6 goc hoic ban
sao dugc chung thuc tir ban chinh thi nguoi tiép nhan hd so khong duoc y&u cau
Xut trinh ban chinh; néu ngudi yéu cau chi nop ban chup va xuét trinh ban chinh
thi nguoi tiép nhan ho so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban
chup xé&c nhan vé viéc da doi chiéu noi dung gidy to do, khong dugc yéu cau nguoi
di dang ky nop ban sao c6 chung thuc gidy to do.

+ Truong hop phap luat quy dinh Xuat trinh gidy to khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to xuét trinh, doi chleu véi thong tin trong To
khai va tra lai cho nguoi XUt trinh, khong dugc yéu cau ngudi dang ky ho tich nop
thém ban sao gidy to do. Nguoi tlep nhan c6 thé chup 01 ban gidy to xuat trinh
hoac ghi lai thong tin cua gidy to xuat trinh dé luu ho so.

+ Gidy to do co quan c6 tham quyén cia nudc ngoai cap, céng ching hoic xac nhan
dé st dung cho viéc dang ky h¢ tich tai Viét Nam phai duoc hop phap héa lanh su, trir
truong hop duoc mién theo diéu woc qUOc té ma Viét Nam Ia thanh vién; gidy to bang
tiéng nudc ngodi phai duoc dich ra tiéng Viét va cong chang ban dich hodc chimng
thuc chir ky nguai dich theo quy dinh caa phap luat.

+ Nguoi tiep nhan ¢6 trach nhiém tiép nhan ding, du ho so ding ky hé tich theo
quy dinh cua phép luat ho tich, khong duoc yéu cau nguoi dang ky ho tich nop
thém giay to ma phéap luat ho tich khong quy dinh phai nop.

12.2. Céch thac thuc hién:

- Nguoi c6 yéu cau ding ky lai khai sinh truc tiép thuc hién hoic ay quyén cho
nguoi khac thuc hién viéc dang ky lai khai sinh;

- Nguoi thyc hién viéc ding ky lai khai sinh ¢6 the tryc tiép nop ho so tai Uy ban
nhan dan cap huyén cé tham quyén hoac gui ho so qua hé thong buu chinh.

12.3. Thanh phan, sé lweng ho so'

a) Thanh phan ho so:

* Giay to phai xuat trinh

Ho chiéu hodc ching minh nhan dan hoic thé cin cudc cong dan hogc cac glay to

khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cap, con gia tri st
dung dé chirng minh vé nhén than cua ngudi ¢ yéu cau dang ky lai khai sinh;

* Giay to phai ndp
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- To khai dang ky lai khai sinh theo mau, trong d6 c6 cam doan cua nguoi yéu cau
vé viéc da dang ky khai sinh nhung khong luu gitr dwgc ban chinh Giay khai sinh.

- Ban sao toan bo hd so, gidy to ctia ngudi yeu cau hoic hd so, gidy to, tai lidu
khac trong d6 c6 thong tin li€n quan dén noi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co' quan c6 tham quyén cua Viét Nam cap (ban sao
dugc cong ching, chung thuc hop I¢, ban sao duoc Cap tir S6 dang ky khai sinh);
Ban chinh hogc ban sao gidy to c6 gia tri thay thé Giy khai sinh duogc cip trudc
nam 1945 & mién Béc va trude ndm 1975 & mién Nam.

+ Truong hop nguoi yéu Cau khong c6 giay to néu trén thi phai nop ban sao gidy to
do co quan c6 tham quyén cuaa Viét Nam cip ‘hop 1€ nhur: Glay chang minh nhan
dan, Thé can cude cong dan hodc Ho chiéu; S6 ho khau, S6 tam trd, gidy to ching
minh vé noi cu tra; Bang tét nghiép, Gidy chiing nhan, Chung chi, Hoc ba, H6 so
hoc tap do co quan dao tao, quan ly gido duc cé tham quyén cap hoic xac nhan;
Gidy to khac c6 thong tin vé ho, chit dém, tén, ngdy, thang, nim sinh cta ca nhan;
Gidy to chirng minh quan hé cha con, me con.

Nguoi yéu cau dang ky khai sinh c6 trach nhiém nop day do ban sao cac gidy to
néu trén (néu cd) va phai cam doan da ndp du cac gidy to minh co. Trudng hop
nguoi yéu cau ding ky khai sinh cam doan khong dung su that, ¢ y chi nop ban
sao giay to o loi dé ding ky khai sinh thi viéc dang ky khai sinh khong co gia tri
phap ly.

*Luuy:

+ Truong hop ngudi yéu cau nop giay to 1a ban sao duoc cap tir s6 goc hoic ban
sao dugc chiing thuc tir ban chinh thi ngudi tiép nhan hd so khong dugc yéu cau
xuat trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat trinh ban chinh
thi ngudi tiép nhan ho so kiém tra, d6i chiéu ban chup vai ban chinh va ky vao ban
chup xé&c nhan vé viéc da doi chiéu noi dung gidy to do, khong dugc yéu cau ngudi
di dang ky nop ban sao c6 ching thuc gidy to do.

+ Truong hop phap luat quy dinh xuat trinh gidy to khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to xuat trinh, doi chiéu véi théng tin trong To
khai va tra lai cho ngudi xuat trinh, khong duoc yéu cau nguoi ding ky ho tich nop
thém ban sao giay to d6. Nguoi tiép nhan co thé chup 01 ban giay to xuat trinh
hoac ghi lai thdng tin caa gidy to xuat trinh dé luu ho so.

+ Gidy to do co quan c6 tham quyén ciia nudc ngoai cap, cdng ching hoic xac nhan
dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap hoa Ianh sy, trir
truong hop dugc mién theo diéu udc qudc té ma Viet Nam la thanh vién; gidy to bang
tiéng nudc ngodi phai duoc dich ra tiéng Viét va cong chang ban dich hogc chimng
thuc chir ky nguai dich theo quy dinh caa phap luat.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du ho so ding ky ho tich theo
quy dinh cua phép luat ho tich, khong duoc yéu cau nguoi dang ky ho tich nop
thém giay to ma phap luat ho tich khong quy dinh phai nop.

b) S6 lwong hd so: 01 bo
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11.4. Thoi han giai quyét: 05 ngay lam viéc.

Truong hop phai c6 van ban xac minh thi thoi han gidi quyét khéng qué 13 ngay
lam viéc (khong tinh thoi gian gui van ban yéu cau xac minh va thoi gian gui van
ban tra loi két qua xac minh qua hé thong buu chinh).

11.5. P6i twong thuc hién thi tuc hanh chinh: Ca nhan

11.6. Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cp huyén noi da dang ky khai sinh truéc day thyuc hién dang ky
lai khai sinh.

- Trudng hop viéc khai sinh trude day duoc dang ky tai Uy ban nhan dan cap xa thi
viéc dang ky lai khai sinh do Uy ban nh&n dan cap huyén cap trén thuc hién.

- Truong hop khai sinh trude ddy dugce ding ky tai Uy ban nhan dan cap tinh hoac
So Tu phap thi viéc dang ky lai khai sinh do Uy ban nhan dan cap huyén noi co tru
s& hién nay caa So Tu phap thuc hién.

- Co quan thuc hién tha tuc hanh chinh:

Phong Tu phép tiép nhan ho so va tham muu Chu tich Uy ban nhan déan cap huyén
xem xét, quyet dinh.

- Co quan phéi hop: Uy ban nhan dan cip xa/So Tu phap noi nguoi yéu cau diang
Ky lai khai sinh da dang ky khai sinh trudc day.

11.7. Két qua thyc hién thi tuc hanh chinh: Giay khai sinh
11.8. L& phi: Khong quéa 75.000 dong.

Mién 1& phi cho nguoi thude gia dinh co cong voi cach mang; nguoi thuge ho
nghéo; nguoi khuyet tat.

11.9. Miu don, miu to khai: To khai ding ky lai khai sinh

11.10. Yéu cau, diéu kién thwc hién thia tuc hanh chinh

- Cong dan Vi¢t Nam dinh cu ¢ nuwéc ngoai hodc ngudi nude ngoai da dang ky
khai sinh tai co quan c6 tham quyén cua Viét Nam trudc pgay 01/01/2016 nhung
S6 dang ky khai sinh va ban chinh Giay khai sinh déu bi mat.

- Nguoi ¢6 yéu cau con sbng tai thoi diém yéu cau dang ky lai khai sinh.

- Nguoi yéu cau ¢6 trach nhiém nop day du ban sao gidy to, tai liéu c6 noi dung
lién quan den viéc dang ky lai khai sinh.

11.11. Cin ci phap Iy:

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 caa Chinh phi quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat ho tich;

- Théong tu sb 15/2015/TT-BTP ngay 16/11/2015 cua Bo Tu phap hudng dan thi
hanh mot s6 diéu caa Luat ho tich va Nghi dinh sé 123/2015/ND-CP ngay
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15/11/2015 caa Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat ho tich;

- Théong tu s 179/2015/TT-BTC ngay 13/11/2015 cia B9 Tai chinh swra doi, bo
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia B Tai chinh huéng dan
ve phi va 1€ phi thugc tham quyen quyet dinh cua Hoi dong nhan dan tinh, thanh
pho truc thudc Trung wong.

- Nghi Quyét 96/2014/NQ-HDND ngay 16/7/2014 ctia Hoi dong nhan dan tinh
Hoa Binh quy dinh danh myc chi tiet cac khoan phi, 1¢ phi; muc thu va ty 1€ phan
tram trich, nop nhtrng khoan phi, 1€ phi thuéc tham quyén quyét dinh cua Hoi dong
nhan dan tinh;

- Quyét dinh sé 299/QP-BTP ngay 29/2/2016 cta Bo Tu phap vé viéc cong bd
TTHC ban hanh méi trong linh vuc ho tich thuc hién tai co quan dang ky ho tich
trong nudc thugc pham vi, chire nang quan ly cia Bo Tu phap.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAl KHAI SINH

KINN QU D ettt

Ho, Chir dém, t&n NGUOT YEU CAUS ......cvvvveeveiceeeeeeesese et
GIAY T TUY thAN: @
INOT CU T ) ettt ettt ettt ettt ettt
Quan hé voi ngudoi dugc Khai SINN: ..o

Pé nghi co quan ding ky lai khai sinh cho nguoi c6 tén dwéi day:

GiGi tinh: e, DANLOC: wvveeeeeeeeeeee e, QUBC tICh: oo
QUE UAN: .ottt bbbkt h b b e et b e bbb e et st nr e neas
Ho, chir dém, tEn Cha: ...
Nam sinh: .o.vevvveveennee. DAN tOC v s, QUAC tiCh: oo
NOT CU T ) oottt ettt ettt ee et

Ho, Chir d€m, T8N M. ... e
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Nam sinh: ........cooeueeeeee. Dan tOC: ..ovvvvevveeeicrveerriennn QUAC tiCh: oo
INOT CU T ) oottt ettt ettt ettt e ettt ee e e
D3 dang ky khai sinhtai: © ..o

Gidy khai sinhsé: © ... JNQAY ..., [ Lo,

Ly do dang ky lai:

T6i cam doan nhu:ng noi dung khai trén day la ding su that va Ch1u trach nhlem trude
phap luat vé viéc cam doan cua minh.

Lamtai: ........................ , NEAY ..o thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Chu thich:
@ Ghi 13 tén co quan dang ky lai khai sinh
Vi du: - Uy ban nhan dan phuong Pién Bién, Ba Dinh, Ha Noi

- Uy ban nhan dan quan 1, thanh phé H6 Chi Minh
@ Ghi théng tin v& gidy to tily than cua nguoi di dang ky, ghi 13 sb, co quan cép, ngay cip ho chiéu,
chtrng minh nhan dan hoic gidy to hop 16 thay thé
Vi du: Chtrng minh nhan dan sé 001089123 do Cdng an thanh phd Ha Noi cip ngay 20/10/2004.
®) Ghi theo dia chi dang ky thuong trd; néu khong c6 noi dang ky thudng trii thi ghi theo dia chi dang ky
tam tra; truong hop khong c¢o noi dang ky thuong tri va noi dang ky tam tra thi ghi theo dia chi dang sinh
sbng.
@ Truong hop sinh tai co s¢ y té thi ghi rd tén co s6 y té va dia danh hanh chinh noi sinh ra; truong hop
sinh ra ngoai co s&' y té thi ghi dia danh caa 03 cap hanh chinh (x4, huyén, tinh); truong hop khong rd noi
sinh diy du thi chi ghi dia danh hanh chinh cip tinh.
©) Ghi tén co quan di ding ky khai sinh trudc day, s, ngay, thang, nim cép Gidy khai sinh trudc day
(néu c6 ban sao Gidy khai sinh).

13. Tha tuc ding ky khai sinh c6 yéu té nwéc ngoai cho ngwoi da co hd so,
giay to' ca nhan
13.1. Trinh tw thuc hién

- Nguoi co yéu cau dang ky khai sinh nop hé so tai Uy ban nhan dan cip huyén c6
tham quyen.

- Nguoi tiép nhan ¢ trach nhiém kiém tra ngay toan bo ho so, xac dinh tinh hop 1&
cua giay to trong ho so do ngudi yeu cau nop, xuat trinh; doi chieu thdng tin trong
To khai véi giay to trong ho so.
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- Néu ho so déy du, hop 1€, ngudi tiép nhan ho so viét giay tiép nhan, trong d6 ghi &
ngay, gio tra két qua; néu hd so chua day du, hoan thién thi huéng dan ngudi nop hd
so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan thi¢n hd
so ngay thi phai lp thanh van ban hudng dan, trong d6 néu rd loai gidy to, noi dung
can bd sung, hoan thién, ky, ghi rd ho, chir dém, tén cua ngudi tiép nhan.

- Ho so sau khi dd dugce huéng dan theo quy dinh ma khéng dugc bo sung day du,
hoan thién thi ngudi tiép nhan tir chéi tiép nhan ho so. Viéc tir chdi tiép nhan hd so
phai dugc thé hién bang vian ban, trong d6 ghi 1d 1y do tir chdi, ngudi tiép nhan ky,
ghi r6 ho, chir dém, tén.

- Trong thoi han 05 ngay lam viéc, ké tir ngdy tiép nhan ho so, Phong Tu phap
kiém tra, xac minh ho so.

Phong Tu phép c6 van ban dé& nghi Uy ban nhan dan cép xi noi nguoi ¢ yéu cau
cu tra trudc khi xuat canh kiém tra, xac minh vé viéc dang ky khai sinh ctia ngudi
yéu cau va viéc luu giit s6 ho tich.

Trong thoi han 05 ngay 1am viéc, ké tir ngay nhan dugc vian ban dé nghi, Uy ban nhan
dan noi nhan dugc yéu cau xac minh tién hanh kiém tra, x4c minh va tra 16i bang vin
ban vé viéc ngudi yéu cau di duoc dang ky khai sinh hay chua dugce dang ky khai
sinh; viéc con luu giit hodc khong luu giir dugc s6 ho tich.

Trong thoi han 03 ngay lam viéc, ké tir ngdy nhan duoc két qua xac minh, néu thay
ho so day du, chinh xac, dung quy dinh phap luat, Phong Tu phéap bao cao Chu tich
Uy ban nhan dan cap huyén xem Xét, quyét dinh. Truong hop Chu tich Uy ban
nhan dan dong y giai quyét thi ky Giay khai sinh cap cho ngudi yéu cau; céng chirc
lam cong tac ho tich ghi noi dung khai sinh vao S6 dang ky khai sinh, ciing nguoi
di dang ky khai sinh ky tén vao S6.

*Luuy:

+ Trudng hop ngudi yéu cau nop gidy to 1a ban sao duoc cap tir s6 goc hodc ban
sao dugc chiing thuc tir ban chinh thi ngudi tiép nhan ho so khong dugc yéu cau
xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban chinh
thi nguoi tiép nhan ho so kiém tra, d6i chiéu ban chup vai ban chinh va ky vao ban
chup xé&c nhan vé viéc da doi chiéu noi dung gidy to do, khong dugc yéu cau ngudi
di dang ky nop ban sao c6 chung thyuc gidy to do.

+ Truong hop phap luat quy dinh Xuat trinh giay to khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to Xuat trinh, doi Chleu véi thong tin trong To
khai va tra lai cho ngudi Xuat trinh, khong duoc yéu cau nguoi ding ky ho tich nop
thém ban sao gidy to do. Nguoi tiép nhan co thé chup 01 ban gidy to xuat trinh
hoac ghi lai thdng tin caa gidy to xuét trinh dé luu hd so.

+ Gidy to do co quan c6 tham quyén ctia nudc ngoai cap, céng ching hoic xac nhan
dé sir dung cho viée ding Ky ho tich tai Viét Nam phai duoc hop phap héa Ianh sy, trir
treong hop dugce mién theo didu woc quéc té ma Viét Nam l1a thanh vién; gidy to bang
tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong chang ban dich hogc ching
thuc chir ky nguoi dich theo quy dinh caa phap luat.
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+ Nguoi tiép nhan cd trach nhiém tiép nhan dang, du hd so ding ky ho tich theo
quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky hé tich nop
thém giay to ma phap luat ho tich khong quy dinh phai nop.

13.2. Céch thirc thuc hién:

- Ngudi ¢6 yéu cau ding ky khai sinh truc tiép thuc hién hoic ty quyén cho ngudi
khac thuc hién viéc dang ky khai sinh;

- Nguoi thyc hién viée dang ky khai sinh cé‘thé nop hd S0 truc tiép tai Uy ban
nhan dan cap huyén co tham quyéen hoac guti ho so qua hé thong buu chinh.

13.3. Thanh phan, s6 lwong ho so-

a) Thanh phan h so:

* Gidy to phai xuat trinh

- Ho chiéu hodc chitng minh nhan dan hoic thé can cude cong dan hoac cac gidy to
khac c6 dan anh va thong tin cé nhéan do co quan c6 tham quyén cap, con gia tri st

dung dé chitng minh vé nhan than cia ngudi c6 yéu cau dang ky khai sinh (gidy to
tuy than).

- Gidy to chung minh noi cu tra trudce khi xuat canh dé xac dinh tham quyén ding
Ky khai sinh.

Truong hop gui ho so qua hé thong buu chinh thi phai gui kem theo ban sao cé
chung thuc céc gidy to phai xuat trinh néu trén.

* Giay to phai nop
- T khai ding ky khai sinh theo mau.
- Vin ban cam doan vé viéc chua duoc dang ky khai sinh.

- Ban sao toan bo hd so, gidy to cua ngudi yeu cau hoic hd so, gidy to, tai lidu
khac trong d6 co6 thong tin lién quan dén noi dung khai sinh, gém: Gidy chung
minh nhan dan, Thé can cudc céng dan hodc Ho chiéu; S6 ho khau, Sb tam tra,
gidy to chiing minh vé noi cu tra; Bang tét nghiép, Gidy chiing nhan, Chang chi,
Hoc ba, Ho so hoc tap do co quan dao tao, quan ly gido duc c6 tham quyén cap
hoac xac nhan; Giay to khéac cé thdng tin vé ho, chit dém, tén, ngay, thang, nim
sinh cua ca nhan; Giay to chang minh quan hé cha con, me con.

Nguoi yéu cau dang ky khai sinh c6 trach nhiém nop day di ban sao cac gidy to
néu trén (néu cd) va phai cam doan da ndp du cac gidy to minh co. Trudng hop
nguoi yéu cau dang ky khai sinh cam doan khong dung su that, ¢ y chi nop ban
sao giay to o loi dé ding ky khai sinh thi viéc dang ky khai sinh khong co gia tri
phap ly.

- Vin ban y quyén theo quy dinh cua phép luat trong truong hop uy quyén thuc
hién vi¢e dang ky khai sinh. Truong hop ngudi dugc ty quyén 1a dng, ba, cha, me,
con, vo, chong, anh, chi, em rudt caa nguoi uy quyen thi van ban uy quyén khong
phai cong chung, ching thue, nhung phai c6 gidy to chitng minh méi quan hé voi
ngudi uy quyen.
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b) S6 lweng ho so: 01 bo

13.4. Thoi han giai quyét: 05 ngay lam viéc.

Truong hop phai c6 van ban xac minh thi thoi han gidi quyét khéng qué 13 ngay
lam viéc (khong tinh thoi gian gui van ban yéu cau xac minh va thoi gian gui van
ban tra loi két qua xac minh qua hé thong buu chinh.

13.5. Péi twong thuc hién thi tuc hanh chinh: Ca nhan

13.6. Co quan c¢é tham quyén quyét dinh:

Uy ban nhan dan cip huyén noi cu trt truéc khi xuat canh caa ngudi c6 yéu cau
dang ky khai sinh.

- Co quan thyc hién tha tuc hanh chinh:

Phong Tu phap tiép nhan ho so va tham muu Chi tich Uy ban nhan dan cap huyén
xem xét, quyet dinh.

- Co quan phdi hop:

Uy ban nhan dan cép xa noi ngudi yéu cau ding ky khai sinh cu tra truéc khi xuat
canh.

13.7. Két qua thyc hién thi tuc hanh chinh: Giay khai sinh

13.8. L& phi: Khong quéa 75.000 dong.

Mién I& phi cho ngu’(‘ri thuoc gia dinh c6 cong vdi cach mang; nguoi thuge ho
nghéo; nguoi khuyet tat.

13.9. Mau don, miu to khai: To khai déng ky khai sinh

13.10.Y&u cau, diéu kién thuc hién thi tuc hanh chinh

Ngu’c‘)’i Vie::t Nam dinh cu 6 nudc ngoai, chua dugce dang ky khai sinh tai co quan c6
tham quyen Viét Nam, c6 ho so, giay to ca nhan (ban chinh hoac ban sao dugc
ching thuc hop 1€) nhu: gidy to tuy than; So ho khau; S6 tam trd; giay to khac do co
quan nha nudc c6 tham quyén cua Viét Nam cap trong do c¢6 ghi noi sinh tai Viét
Nam.

13.11. Can cw phap ly:

- Luat ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét
mot sé diéu va bién phép thi hanh Luat hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ciia Bd Tu phap huéng dan thi
hanh mot sé diéu caa Luat ho tich va Nghi dinh sb 123/2015/ND-CP ngay
15/11/2015 caa Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat ho tich;

- Thong tu sé 179/2015/TT-BTC ngay 13/11/2015 cua Bo Tai chinh stra doi, bd
sung Thong tu sb 02/2014/TT-BTC ngay 02/01/2014 cua Bo Tai chinh huéng dan
vé phi va 1& phi thuoc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh
phd truc thudc Trung wong.
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- Nghi Quyét 96/2014/NQ-HPND ngay 16/7/2014 ctia Hoi dong nhan dan tinh
Hoa Binh quy dinh danh muc chi tiét cac khoan phi, 1& phi; mic thu va ty 1¢ phan
tram trich, nop nhitng khoan phi, & phi thuoc tham quyén quyét dinh cua Hoi dong
nhan dan tinh;

- Quyét dinh sé 299/QP-BTP ngay 29/2/2016 cta Bo Tu phap vé viéc cong bd
TTHC ban hanh méi trong linh vuc ho tich thuc hién tai co quan dang ky ho tich
trong nudc thugc pham vi, chire nang quan ly cia Bo Tu phap.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

KT U ®) oottt en e eneens

Ho, Chit dém, t8Nn NEUOT YEU CAU: .......oveeveceeeeeeeeee et eses st
GIAY T UY ThAN: @)ttt ettt ettt
INOT CU T @, ettt e et e et et e et et e et et e et e e e et e et ete e seeteeeeeeteeeeans
Quan hé vai nguoi dugC Khai SINN: .o

Pé nghi co’ quan ding ky khai sinh cho ngwoi duéi day:

Ho, chir dém, ten..........coovieiiiiiee e,

Ngay, thang, ndm sinh: ........c.coccoiviiiiiienieeeee ghi bang Chii.....vveeveeeeeee e,
NI ST e,
GiGi tinh: e, DANOC, wvveeeeeeeeereeee e, QUAC tiCh: oo
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Ho, chir dém, ten cha: ...,
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T6i cam doan ndi dung dé nghi dang ky khai sinh trén ddy 1a ding sy that, duoc su thoa
thuan nhat tri cua cac bén lién quan theo quy dinh phéap luat.

T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan cua minh.
Lamtai: ......................... , NEAY ..o thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Ch thich:
) Ghi 13 tén co quan dang ky khai sinh
Vi du: - Uy ban nhan dan phudng Dién Bién, Ba Dinh, Ha Noi
- Uy ban nhan dan quan 1, thanh phé H6 Chi Minh
@ Ghi théng tin v& gidy to tly than cua nguoi di dang ky, ghi 13 sb, co quan cép, ngay cip ho chiéu,
chtng minh nhan dan hoic gidy to hop 1 thay thé
Vi du: Chtrng minh nhan dan sé 001089123 do Céng an thanh phd Ha Noi cip ngay 20/10/2014.
®) Ghi theo dia chi dang ky thuong tri; néu khong cé noi dang ky thuong tra thi ghi theo dia chi ding ky
tam tri; truong hop khong c¢o noi dang ky thuong tr va noi dang ky tam tra thi ghi theo dia chi dang sinh
song.
“ Trudng hop sinh tai co sé'y té thi ghi 16 tén co sé'y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha Noi
- Tramy té xd Dinh Bang, huyén Tur Son, tinh Bic Ninh.
Trudng hop sinh ra ngoai co s6'y té thi ghi dia danh ciia 03 cap hanh chinh (x4, huyén, tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

14. Thi tuc diang ky lai két hon c6 yéu té nwéc ngoai
14.1. Trinh tw thwc hién

- Nguoi co yéu cau dang ky lai két hén nop ho so tai Uy ban nhan dan cap huyén
c6 tham quyén.

- Nguoi tiép nhan co trach nhiém kiém tra ngay toan bo hd so, xac dinh tinh hop 1é
cua giay to trong hd so do nguoi yéu cau nop, xuat trinh; d6i chiéu thdng tin trong
To khai voi gidy to trong ho so.

- Néu ho so day du, hop 1€, ngudi tiép nhan ho so viét gidy tiép nhan, trong d6 ghi rd
ngay, gio tra két qua; néu hd so chua day du, hoan thién thi huéng dan ngudi nop hd
so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan thi¢n hd

so ngay thi phai l8p thanh van ban hudng dan, trong d6 néu rd loal gidy to, ndi dung
can bd sung, hoan thién, ky, ghi rd ho, chir dém, tén cua ngudi tiép nhan.

74



- Ho so sau khi dd dugce hudng dan theo quy dinh ma khéng dugc bo sung day du,
hoan thién thi ngudi tiép nhan tir chéi tiép nhan hd so. Viéc tir chdi tiép nhan hd so
phai dugc thé hién bang vin ban, trong d6 ghi 13 1y do tir chdi, ngudi tiép nhan ky,
ghi r6 ho, chir dém, tén.

- Trong thoi han 05 ngay 1am viéc, ké tir ngay tiép nhan hd so, Phong Tu phéap
kiém tra, xac minh ho so.

Truong hop viée ding ky két hon trude day thuc hién tai Uy ban nhan dan cap xa
hoic So Tu phap thi Phong Tu phap c¢6 van ban dé& nghi Uy ban nhan dan cép
X&/S¢ Tu phap noi dang ky két hon trude day kiém tra, xac minh vé viéc luu giit $6
ho tich.

Trong thoi han 05 ngay lam viéc, ké tir ngay nhén duoc véan ban dé nghi, S¢ Tu
phap/Uy ban nhan dan cap x4 tién hanh kiém tra, xac minh va tra loi bang vin ban
vé viéc con luu gitr hodc khong luu gitt duoc s6 ho tich.

Sau khi kiém tra, xac minh, néu thay hd so day du, chinh xac, dung quy dinh phap
luat, Phong Tu phap bao cio Chu tich Uy ban nhan dan cip huyén xem Xeét, quyet
dinh. Truong hop Chu tich Uy ban nhéan dan ddng y giai quyét thi ky 02 Giay
chtng nhan két hon cap cho ngudi ¢ yéu cau.

- Phong Tu phép t6 chtc trao Gidy chiing nhan két hén cho hai bén nam, nix; céng
chtc 1am cong tac ho tich ghi viéc két hon vao S6 dang ky két hon, cung hai bén
nam, nir ky tén vao So; hai bén nam, nit cuing ky vao Giay chiing nhan két hon.
*Luuy:

+ Truong hop ngudi yéu cau nop giay to 1a ban sao duoc cap tir s6 goc hoic ban
sao dugc chiing thuc tir ban chinh thi ngudi tiép nhan ho so khong dugc yéu cau
xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban chinh
thi nguoi tiép nhan ho so kiém tra, d6i chiéu ban chup vai ban chinh va ky vao ban
chup xé&c nhan vé viéc da doi chiéu noi dung gidy to do, khong dugc yéu cau nguoi
di dang ky nop ban sao c6 ching thuc gidy to do.

+ Truong hop phap luat quy dinh Xuat trinh gidy to khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to xuét trinh, déi chleu véi thong tin trong To
khai va tra lai cho ngudi Xuat trinh, khong duoc yéu cau nguoi ding ky ho tich nop
thém ban sao gidy to do. Nguoi tiép nhan co thé chup 01 ban gidy to xuét trinh
hoac ghi lai théng tin cua gidy to xuat trinh dé luu hd so.

+ Gidy to do co quan c6 tham quyén ctia nudc ngoai cap, céng ching hoic xac nhan
dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap héa lanh sy, trie
truong hop duoc mien theo diéu udc qUOc té ma Viét Nam Ia thanh vién; giay to bang
tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong chang ban dich hosc ching
thuc chir ky nguoi dich theo quy dinh caa phap luat.

+ Nguoi tiép nhan ¢6 trach nhiém tiép nhan ding, du ho so dang ky ho tich theo
quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém giay to ma phap luat ho tich khong quy dinh phai nop.
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14.2. Céch thwc thuc hién:

Nguoi ¢6 yéu cau ding ky lai két hdn phai truc tiép nop hd so tai Uy ban nhan dan
cap huyén cé tham quyén (bén nam hoac bén nir ¢ thé truc tiép nop ho so ma
khong can c¢6 van ban uy quyen cua bén con lai).

14.3. Thanh phén, sé lwong ho so:

a) Thanh phan hd so:

* Gidy tor phai xuat trinh

Ho chiéu hodc ching minh nhan dan hoic thé cin cudc cong dan hodc cac gidy to

khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyen cap, con gia tri su
dung dé chitng minh vé nhén than cua ca hai bén c6 yéu cau dang ky lai két hon,

* Giay to phai ndp
- To khai dang ky lai két hon theo mau;

- Ban sao Gidy ching nhan két hon duoc cép trude day. Néu khong c6 ban sao
Giay chang nhan ket hon thi nop ban sao ho so, giay to ca nhan ¢ cac thong tin
lién quan dén ndi dung dang ky ket hon.

14.4. S6 lwong hd so: 01 bo

14.5. Thoi han giai quyét: 05 ngay lam viéc.

Truong hop phai co van ban xac minh thi thoi han giai quyét khong qué 13 ngay
lam viéc (khong tinh thoi gian gui van ban yéu cau xac minh va thoi gian giri van
ban tra loi két qua xa4c minh qua hé thong buu chinh).

14.6. Po6i twong thuc hién thi tuc hanh chinh: Ca nhan

14.7. Co quan c¢6 tham quyén quyét dinh:

- Uy ban nhan dan cap huyén noi di dang ky két hon trude day.

- Truong hop viéc két hon trude day dugce dang ky tai Uy ban nhan dan cap x4 thi
viéc dang ky lai do Uy ban nhan dan cap huyén cap trén thuc hién.

- Truong hop viéc két hon trude day duoc dang ky tai S¢ Tu phap thi viéc dang ky
lai do Uy ban nhan dan cap huyén noi c6 tru sé hién nay ctia So Tu phap thuc hién.

- Co quan thyc hién tha tuc hanh chinh:

Phong Tu phép cap huyén tiép nhan ho so va tham muu Cha tich Uy ban nhan dan
cap huyén xem xét, quyét dinh.

- Co quan phoi hop: Uy ban nhan dan cip x&/So Tu phap noi dang ky két hon
trudc day.

14.8. Két qua thyc hién thi tuc hanh chinh: Giay chiing nhan két hon
14.9. Lé phi: Khong qua 1.500.000 ddng.

Mién 1& phi cho nguoi thude gia dinh co cong voi cach mang; nguoi thuge ho
nghéo; nguoi khuyet tat.
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14.10. Miu don, miu to khai: To khai dang ky lai két hon

14.11. Y&u cau, diéu kién thuc hién thi tuc hanh chinh:

- Viéc két hon da duoc dang ky tai co quan ¢6 tham quyér) cua Viét Nam trudce
ngay 01/01/2016 nhung S6 dang ky ket hdn va ban chinh Giay ching nhan ket hon
déu bi mat.

- Cd hai bén yéu cau dang ky két hon con song vao thoi diem yéu cau dang ky lai
két hon.

14.12. Can cwr phap ly:

- Luat hon nhéan va gia dinh;

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/NDP-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tiét
mot so dieu va bién phap thi hanh Luat ho tich;

- Thong tu sg‘S 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phéap hudng dan thi
hanh mot so diéu cua Luat ho tich va l\]ghj dinh so 123/2015/Nb-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiet mot so dicu va bién phép thi hanh
Luat ho tich;

- Thong tu s0 179/2015/TT-BTC ngay 13/11/2015 cia B Tai chinh swa doi, bo
sung Thong tu s0 02/2014/TT-BTC ngay 02/01/2014 cua B Tai chinh huéng dan
vé phi va I¢ phi thugc tham quyen quyet dinh cua Hoi dong nhan dan tinh, thanh
pho truc thudc Trung wong.

- Nghi Quyét 96/2014/NQ-HPND ngay 16/7/2014 cua Hoi d6ng nhan dan tinh
Hoa Binh quy dinh danh myc chi tiet cac khoan phi, 1€ phi; muc thu va ty 1€ phan
tram trich, nop nhirng khoan phi, 1€ phi thugc tham quyén quyét dinh cua Hoi dong
nhan déan tinh;

- Quyét dinh s6 299/QP-BTP ngay 29/2/2016 cia Bo Tu phap vé viéc cong bd
TTHC ban hanh méi trong linh vuc ho tich thuc hién tai co quan dang ky ho tich
trong nudc thugc pham vi, chire nang quan ly cia Bo Tu phap.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phac

TO KHAI PANG KY LAI KET HON

KINN QU @ oottt

Ho, chit dém, t8n NGUOT YEU CAU ........cvveeeeceeeeeeeeee e en e,

77


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=15017
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=15017
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=15017
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=15017

GIAY tO TUY thAN: ©) et
NOT CU T @ittt

Pé nghi co quan ding ky lai két hon theo ndi dung duéi day:

Ho, Chilt d@m, TBN CHA VO ... e
Ngay, thang, NAM SINN: .....c.coooiiiiiiie et re e e eaee e

DAN OC: cvvveveveeeeeeeeeeeeeeeeeeee e, QUBC HICN: oo

NI CU D oo e e e,

Ho, chit dém, tBN CHA CRONG: ..o
Ngay, thang, NAM SINN: .....c..oooiiiiiie e

DAN tOC: wvveveveeeeeeeeeeeeeeeeeeeeeee e en e, QUBC HICN: oo

NI CU D oo e,

LY do dAng KY 1AL .....cooooo s
T6i cam doan nhitng noi dung khai trén day la dung su that va chiu trach nhiém trudc
phép luat vé cam doan cua minh.
Lamtai: ... , NEAY ........... thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi rd ho, chir @ém, tén)

Chu thich:

W) Ghi rd tén co quan dang ky lai két hon

@ Ghi theo dia chi ding ky thuong trd; néu khong ¢6 noi dang ky thudng tri thi ghi theo dia chi
dang ky tam trﬁ’; treong hop khong cé noi dang ky thuong tra va noi dang ky tam trua thi ghi theo
noi dang sinh song.

®) Ghi théng tin vé gidy to tuy than nhu: ho chiéu, chitng minh nhan dan hoic gidy to hop 18 thay
thé (vi du: Chirng minh nhan dan sé 001089123 do Céng an thanh phé Ha Noi cip ngay
20/10/2004).

“) Ghi r tén co quan da dang ky két hon truge day.

®) Chi khai trong truong hop biét rd.
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15. Thi tuc dang ky lai khai tir c6 yéu té nwéc ngoai
15.1. Trinh tw thuc hién

- Nguoi ¢ yéu cau dang ky lai khai tir nop ho so tai Uy ban nhan dan cap huyén c6
tham quyen.

- Nguoi tiép nhan co trach nhiém kiém tra ngay toan bo hd so, xac dinh tinh hop 1é
cua giay to trong hd so do nguoi yeu cau nop, xuat trinh; d6i chiéu thong tin trong
To khai voi gidy to trong ho so.

- Néu ho so day du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong d6 ghi rd
ngay, gio tra ket qua; néu ho so chua day di, hoan thién thi huong dan ngudi nop ho
so bd sung, hoan thién theo quy dinh; truong hop khong thé bo sung, hoan thi¢n hd
so ngay thi phai 1ap thanh vén ban husng dan, trong d6 néu rd loai giay to, ndi dung
can bd sung, hoan thién, ky, ghi rd ho, chir dém, tén cta ngudi tiép nhan.

- Hb so dang ky lai khai tir sau khi da duge hudng dan theo quy dinh ma khong
duoc bo sung diy du, hoan thién thi nguoi tiép nhan tir chdi tiép nhan ho so. Viéc
tir chdi tiép nhan ho so phai duoc thé hién bang van ban, trong d6 ghi o 1y do tir
chéi, nguoi tiép nhan ky, ghi rd ho, chir dém, tén.

- Phong Tu phap kiém tra ho so, tién hanh xac minh (néu thay can thiét).

- Sau khi kiém tra, xac minh, néu thay thdng tin khai tir day du, chinh xac, viéc
dang ky lai khai tor dang phap ludt thi Phong Tu phéap bdo céo Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh. Truong hop Chu tich Uy ban nhan dan
cap huyén dong y giai quyét thi ky Trich luc khai tir cip cho nguoi c6 yéu cau;
cdng chuc 1am cong tac ho tich ghi vao S6 dang ky khai tir va cing nguoi di dang
ky lai khai tir Ky vao So.

*Luuy:

+ Trudng hop ngudi yéu cau nop gidy to 1a ban sao duoc cap tir s6 goc hodc ban
sao dugc chiing thuc tir ban chinh thi ngudi tiép nhan ho so khong dugc yéu cau
xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban chinh
thi nguoi tiép nhan ho so kiém tra, d6i chiéu ban chup vai ban chinh va ky vao ban
chup xé&c nhan vé viéc da doi chiéu noi dung gidy to do, khong dugc yéu cau nguoi
di dang ky nop ban sao c6 chung thyuc gidy to do.

+ Truong hop phap luat quy dinh Xuat trinh gidy to khi déng ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to Xuat trinh, doi Chleu véi thong tin trong To
khai va tra lai cho ngudi Xuat trinh, khong duoc yéu cau nguoi ding ky ho tich nop
thém ban sao gidy to do. Nguoi tiép nhan co thé chup 01 ban gidy to xuat trinh
hoac ghi lai thdng tin caa gidy to xuét trinh dé luu hd so.

+ Gidy to do co quan c6 tham quyén cua nu6c ngoai cap, cdng ching hoac xac nhan
dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phép hoa lanh su, trir
truong hop dugc mién theo diéu udc quoc té ma Viét Nam la thanh vién; giay to bang
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tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong chang ban dich hogc chimng
thuc chir ky ngudi dich theo quy dinh caa phap luat.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du ho so ding ky ho tich theo
quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém giay to ma phap luat ho tich khéng quy dinh phai nop.

15.2. Céch thwc thuc hién:

- Nguoi ¢6 yéu cau ding ky lai khai tu truc tiép thuc hién hodc uy quyén cho ngudi
khac thuc hién dang ky lai khai tu;

- Nguoi thyc hién viéc dang ky lai khai tir ¢6 thé tryc tiép nop ho so tai Uy ban
nhan dan cap huyén co tham quyéen hoac gui ho so qua hé thong buu chinh.

15.3. Thanh phan, s6 lwong ho so-

a) Thanh phan hé so:

* Gidy to phai xuat trinh

- Ho chiéu hoic chitng minh nhan dan hoic thé can cudc cdng dan hoic céc gidy to

kh&c c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gid tri su
dung dé chitng minh vé nhan than cua nguoi co yéu cau dang ky lai khai tu.

Truong hop gui ho so qua hé thong buu chinh thi phai giri kém theo ban sao c6
chung thuc giay to néu trén.

* Giay to phai nop
- To khai dang ky lai khai tir theo mau;

- Ban sao Gidy ching tur trude day duoc cap hop 18. Néu khdng c6 ban sao Gidy
chung tir trude day dugc cap hop 1€ thi nop ban sao ho so, giay to lién quan co noi
dung chuing minh sy kién chét.

- Vin ban 1ty quyén theo quy dinh cua phép luat trong truong hop uy quyén thuc
hién dang ky lai khai tir. Truong hop ngudi duoc uy quyén 1a 6ng, ba, cha, me,
con, Vo, chng, anh, chi, em rudt cta nguoi uy quyen thi van ban uy quyén khéng
phai cong ching, ching thyce, nhung phai co gidy to chiing minh méi quan hé voi
ngudi ay quyen.

b) S6 lwong ho so: 01 bo

15.4. Thoi han giai quyét: 05 ngay lam viéc.

Truong hop phai tién hanh xéac minh thi thoi han khéng qua 10 ngay lam viéc.
15.5. P6i twong thuc hién tha tuc hanh chinh: Ca nhan

15.6. Co quan c6 tham quyeén quyét dinh:

- Uy ban nhan dan cap huyén noi dang ky khai tir cho ngudi nuéce ngoai, cong dan
Viét Nam dinh cu tai nudc ngoai trudc day thuc hién viéc dang ky lai khai tu;

- Truong hop viéc ding ky khai tir trudc day thyc hién tai Uy ban nhan dan cap x4 thi
Uy ban nhan dan cap huyén cap trén thuc hién dang ky lai khai tu;
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- Truong hop viée dang ky khai tr truge day thuc hién tai Uy ban nhan dan cap
tinh hoac S& Tu phap thi Uy ban nhan dan cap huyén noi co tru sé hién nay cua Sé
Tu phap thuc hién dang ky lai khai t.

- Co quan thyc hién tha tuc hanh chinh:

Phong Tu phép cap huyén tiép nhan ho so va tham muu Chu tich Uy ban nhan dén
cap huyén xem xét, quyét dinh.

- Co quan phdi hep: Khong.

15.7. Két qua thwc hién thia tuc hanh chinh: Trich luc khai tir

15.8. Lé phi: Khong quéa 75.000 dong.

Mién 1& phi cho nguoi thude gia dinh co cong véi cach mang; ngudi thuge ho
nghéo; nguoi khuyet tat.

15.9. Miu don, miu to khai: To khai ding ky lai khai tir

15.10. Yéu cau, diéu kién thyc hién thi tuc hanh chinh

Viéc khai tu cua cdng dan Viét Nam dinh cu ¢ nudc ngoai hodc cua ngudi nudc
ngoai da dang ky tai co quan c6 tham quyen cua Viét Nam trudc ngay 01/01/2016
nhung SO dang ky khai tir va ban chinh Giay ching tir déu bi mat.

15.11. Cin ci phap Iy:

- Luat ho tich nam 2014;

- Nghi dinh §6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi
tiet mot so dieu va bién phép thi hanh Luat ho tich;

- Thong tu sf) 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phap huong dan thi
hanh mot s6 dieu cua Luat ho tich va I\jghj dinh so 123/2015/NDb-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mot so diéu va bién phép thi hanh
Luat ho tich;

- Thong tu s6 179/2015/TT-BTC ngay 13/11/2015 cua B9 Tai chinh sira
doi, bo sung Thong tu so6 02/2014/TT-BTC ngay 02/01/2014 cua Bo Tai chinh
hudng dan veé phi va 1€ phi thuoc tham quyén quyet dinh cia Hoi dong nhan dan
tinh, thanh pho truc thudc Trung vong.

- Nghi Quyét 96/2014/NQ-HDND ngay 16/7/2014 ctia Hoi dong nhan dan tinh
Hoa Binh quy dinh danh myc chi tiet cac khoan phi, 1¢ phi; muc thu va ty 1€ phan
tram trich, nop nhiing khoan phi, 1¢ phi thugc tham quyén quyet dinh cua Hoi dong
nhan dan tinh;

- Quyét dinh s6 299/QD-BTP ngay 29/2/2016 cua Bo Tu phap vé viéc cong bd
TTHC ban hanh méi trong linh vuc ho tich thuc hién tai co quan dang ky ho tich
trong nudc thugc pham vi, chire nang quan ly cia Bo Tu phap.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAl KHAI TU

KINN QU B oo

Ho, Chit dém, t81 NGUOT YBU CAU: .....oooocceoeeoeeeeeeeeeeesseeeseeeeseeees e seeesse oot
NG CU T @ e ee e e ettt
GHAY T TUY ThAN D) e s e ses s e s s s es s ess st ers e
QUAN NE VT NEUTT A8 CHELL ..ottt
Pé nghi co quan ding ky lai khai tir cho nguoi ¢é tén dwéi day:

HO, ChTE AEM, TBN: ..o Gidi tinh: oo,
Ngay, thang, NAM SINN: ..o
DAN EOC: oo ceeeeeeee e eeseeseseessssessseeess e essseeeses s esseeees QUABC ICN: oo
NOT CU 1T CUST CUNG: @ ettt ettt ettt ettt
GIAY 1O Y thANT ) et e es e ettt
D4 chét vao 1UC: ... QIO oo phlt, NQay ........... thang ........ NAM ...
INOT CRELL oot ee et s e ettt ettt
NGUYBN NNAN CREL ..ottt

S6 Gidy bao tu/ Gidy to thay thé Gidy bdo tir: @ .o A0 e

D3 dang ky khai ttrtai: © ngay .......... thang .......... nam ...............
Theo Trich luc Khai ttr s8: )
LY do dANG KY LA oo

T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém truéc
phép luat vé cam doan cua minh.

Lam tai: oo, ,NQAy ... thang ........ nam ...

Nguwoi yéu cau
(Ky, ghi r6 ho, chit dém, tén)

Chu thich:
@ Ghi 5 tén co quan thyc hién dang ky lai khai tu.
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@ Ghi theo dja chi dang ky thuong tri; néu khong c6 noi dang ky thuong tré thi ghi theo dia chi dang ky
tam tra; truong hop khong co noi dang ky thuong trii va noi dang ky tam tra thi ghi theo noi dang sinh
song.

®) Ghi théng tin v& gidy to tity than nhu: ho chiéu, ching minh nhan dan hoac gidy to hop 18 thay thé (vi
du: Chang minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2004).

“ Néu ghi theo Gidy bao twr, thi gach cum tir “Gidy to thay Gidy béo ti”; néu ghi theo sb Gidy to thay
Gidy bao tir thi ghi rd tén, sé gidy to va gach cum tir “Gidy bao tu”.

©) Ghi 15 tén co quan da dang ky khai tir trude day.

©) Chi khai trong truong hop biét rd.
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Il. THU TUC HANH CHINH CAP XA
1. Thi tuc ding ky khai sinh
1.1. Trinh ty thuc hién

- Nguoi ¢6 yéu cau ding ky khai sinh ndp ho so tai Uy ban nhan dan cap xa c6
tham quyen.

- Ngudi tiép nhan cé trach nhiém klem tra ngay toan bo hd so, doi Chleu théng tin
trong To khai va tinh hop 1& cia gidy to trong ho so do ngudi yéu cau nop, xuat
trinh.

- Néu ho so day du, hop 18, nguai tiép nhan ho so viét gidy tiép nhan, trong d6 ghi rd
ngay, gio tra két qua; néu ho so chua day du, hoan thién thi huéng dan nguoi nép hd
so bo sung, hoan thién theo quy dinh; trudng hop khdng thé bo sung, hoan thién ho so
ngay thi phai lap thanh van ban hudéng dan, trong d6 néu rd loai gidy td, noi dung can
bo sung, hoan thién, ky, ghi rd ho, chit dém, tén cta nguoi tiép nhan,

- Néu hd so sau khi da dugc hudng daq ma khong dugc bo sung giay du, hoan thién
thi nguoi tiep nhan tur chéj tiep nhan ho so va lap van ban tur choi tiép nhan ho so,
trong d6 ghi rd 1y do tir choi, ky, ghi rd ho, chir dém, tén cta nguoi ticp nhan.

- Ngay sau khi nhan du gidy to theo quy dinh, néu thay thong tin khai sinh day du
va phl hop, cong chire tu phap - ho tich béo céo Chu tich Uy ban nhan dan cap xa.
Truong hop Cha tich Uy ban nhan dan cap xa dong y giai quyét thi céng chic tu
phap - ho tich cap nhat thong tin khai sinh theo huéng dan dé lay Sé dinh danh cé
nhan (d6i véi cac dia phuong da trién khai cap S6 dinh danh c4 nhéan khi ding ky
khai sinh), ghi n¢i dung khai sinh vao S6 dang ky khai sinh, cung nguoi di dang ky
khai sinh ky tén vao S6. Chu tich Uy ban nhan dan cap xa ky Giay khai sinh cap
cho nguoi dugce dang ky khai sinh.

*Luu y:

+ Truong hop nguoi yéu cau nop giay to 1a ban sao duoc cap tir s6 goc hoac ban
sao dugc chung thuc tir ban chinh thi nguoi tiép nhan ho so khong duoc yéu cau
xuat trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat trinh ban chinh
thi ngudi tiép nhan hd so kiem tra, dbi chiéu ban chup vai ban chinh va ky vao ban
chup xé&c nhan vé viéc da doi chiéu noi dung gidy to d6, khong dugc yéu cau ngudi
di dang ky nop ban sao c6 ching thuc gidy to do.

+ Tru:ong hop phap luét quy dinh Xuat trinh gidy to khi dang ky ho tich, nguoi tiép
nhan co trach nhiém kiém tra gidy to Xuét trinh, doi chleu véi thong tin trong To
khai va tra lai cho ngudi Xuat trinh, khong duoc yéu cau nguoi ding ky ho tich nop
thém ban sao gidy to d6. Nguoi tiép nhan c6 thé chup 01 ban gidy to xuat trinh
hoac ghi lai thdng tin caa gidy to xuat trinh dé luu ho so.

+ Nguoi tiép nhan ¢6 trach nhiém tiép nhan ding, du ho so dang ky ho tich theo
quy dinh cua phép luat ho tich, khong duoc yéu cau nguoi dang ky ho tich ndp
thém giay to ma phéap luat ho tich khong quy dinh phai nop.
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1.2. Cach thirc thuc hién:

- Ngudi ¢6 yéu cau dang ky khai sinh truc tiép thuc hién hoic ty quyén cho ngudi
khac thuc hién viéc dang ky khai sinh;

- Nguoi thyc hién viéc dang ky khai sinh ¢6 thé truc tiép nop ho so tai Uy ban
nhan dan cap xa c6 tham quyén hoac gui ho so qua hé thong buu chinh.

1.3. Thanh phan, sé lwgng hd so

a) Thanh phan hd so:

* Gidy to phai xuat trinh:

- Ho chiéu hodc chitng minh nhan dan hoic thé can cude cong dan hodc cac gidy to

khac c6 dan anh va thong tin ¢4 nhan do co quan co tham quyén cap, con gié tri st
dung dé ching minh vé nhan than cua nguoi ¢6 yéu cau dang ky khai sinh;

- Gidy to chtrng minh noi cu tri dé chang minh tham quyen dang ky khai sinh;
truong hop cha, me cua tré da dang ky ket hon thi phai Xuat trinh Gidy chting nhan
két hén (trong giai doan Co so dir liu quéc gia vé dan cu va Co sé dir liéu ho tich
dién tir toan quoc chua duoc xay dung xong va thuc hién théng nhat trén toan
qudc).

Truong hop gui h,é so qua hé ’théng buu chinh thi phai gui kem theo ban sao cé
chung thuc cac giay to phai xuat trinh néu trén.

* Giay to phai nop:
- To khai ding ky khai sinh theo mau.

- Ban chinh Gidy ching sinh; truong hop khong co Gidy chang sinh thi ndp van
ban cua nguoi lam ching xac nhan vé viéc sinh; néu khong co ngudi lam chang thi
phai c6 gidy cam doan vé viéc sinh;

- Truong hop tré em bi bo roi thi phai c6 bién ban vé viéc tré bi bo roi do co quan
cé tham quyen lap.

- Truong hop khai sinh cho tré em sinh ra do mang thai ho phai c6 van ban xac
nhan cta co so'y té da thuc hién k¥ thuat ho trg sinh san cho viéc mang thai ho.

- Vin ban 1y quyén theo quy dinh cua phap luat trong truong hop ty quyén thuc
hién viéc dang ky khai sinh.
b) S6 lwong ho so: 01 bo

1.4. Thoi han giai quyét: Ngay trong ngay tiép nhan yéu cau, truong hop nhan ho
so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc
tiép theo.

1.5. Pdi twong thuc hién thia tuc hanh chinh: C& nhan
1.6. Co quan thuc hién thia tuc hanh chinh:

- Uy ban nhan dan cip x4 noi cu tra ctia nguoi cha hodc ngudi me thyuc hién ding
ky khai sinh cho tré em;
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- Uy ban nhan dan cap xa noi 1ap bién ban vé viéc tré bi bo roi dbi véi truong hop
dang ky khai sinh cho tré bi bo roi.

- Co quan phdi hep: Khong.

1.7. Két qua thuc hién thi tuc hanh chinh: Gidy khai sinh

1.8. Lé phi:

- Khéng qua 8.000 ddng.

- Mién & phi dbi véi truong hop khai sinh ding han, nguoi thuge gia dinh c6 cong
véi cdch mang; nguoi thugc hd nghéo; nguoi khuyét tat.

1.9. Miu don, mau to khai: To khai ding ky khai sinh

1.10. Can cwr phap ly:

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/NDP-CP ngdy 15/11/2015 cia Chinh phu quy dinh chi tiét
mot so dieu va bién phap thi hanh Luat ho tich;

- Thong tu sfi 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phéap hudng dan thi
hanh mot so diéu cua Luat ho tich va l\]ghj dinh so 123/2015/NDb-CP ngay
15/11/2015 cua Chinh phua quy dinh chi tiet mot s6 dicu va bién phéap thi hanh
Luat ho tich;

- Thong tu s0 179/2015/TT-BTC ngay 13/11/2015 cia B Tai chinh swa doi, bo
sung Thong tu s0 02/2014/TT-BTC ngay 02/01/2014 cua B¢ Tai chinh husng dan
vé phi va 1¢ phi thugc tham quyén quyet dinh cua Hoi dong nhan dan tinh, thanh
pho tryc thudc Trung wong.

- Nghi Quyét 96/2014/NQ-HPND ngay 16/7/2014 cua Hoi dong nhan dan tinh
Hoa Binh quy dinh danh muc chi tiet cac khoan phi, I€ phi; mac thu va ty 1€ phan
tram trich, nop nhiing khoan phi, 1€ phi thugc tham quyén quyét dinh cua Hoi dong
nhan déan tinh;

- Quyét dinh sé 299/QD-BTP ngay 29/2/2016 cia Bo Tu phap vé viéc cong bd
TTHC ban hanh méi trong linh vuc hé tich thuc hién tai co quan dang ky ho tich
trong nudc thudc pham vi, chire ndng quan ly cia Bo Tu phap.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI SINH

KINN QU @
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Ho, chit dém, t8n NEUOT YBU CAUS ....ov.veeieeeeeeeeeeeeeeeee et
GIAY 1O TUY thAN: @i
INOT CU T )t
Quan hé véi nguoi dugc Khai SINN: ..,
Pé nghi co quan ding ky khai sinh cho nguoi dwéi day:

Ho, Chilt d€m, T8N ..o

GiGi tinh: e, DAN tOC: ceveeeeereen e, QuAC tich: ..ot
@ 11 = o[ U= o USSP
Ho, Chlt dém, ten Cha: ... ..o,
Nam sinh: ......c.cceuveennnee. Dan toC: ....covveevveeeireeennne. QubC tich: v.vveeeiiieii
INOT CU T D) ettt ettt ettt ettt ettt ettt e
Ho, Chit d€m, 18N M. ... o e
Nam sinh: ......cccceuveeeen. Dan toC: ...ccovvveer evenenns QUBC ICh: vovvveeeeeieee
INOT CU T D) ettt ettt ettt ettt ee e eeens

T6i cam doan ndi dung dé nghi ding ky khai sinh trén day 1a dung su that, duoc su
thoa thuan nhat tri ctia cac bén lién quan theo quy dinh phap luat.

T6i chiu hoan toan trach nhiém trudc phéap luat vé noi dung cam doan cua minh.
Lamtai: ...l , NAY ........... thang ......... nam
Ngudi yéu cau
(Ky, ghi rd ho, chir d&m, tén)

Chu thich:
) Ghi 15 tén co quan dang ky khai sinh
Vi du: - Uy ban nhan dan phuong DPién Bién, Ba Dinh, Ha Noi
- Uy ban nhan dan quan 1, thanh phé H6 Chi Minh
@ th thong tin vé gidy to tly than ,Cﬁa nguoi di dang ,k}’/, ghi 18 s6, co quan cap, ngay cap ho
chiéu, chang minh nhén dan hoac giay to hop 1€ thay thé
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Vi du: Chang minh nhan dan s6 001089123 do Cdng an thanh phd Ha Noi cap ngay 20/10/2014.
®) Ghi theo dia chi ding ky thuong trd; néu khong cé noi dang ky thuong tra thi ghi theo dja chi
dang ky tam tra; truong hop khong co noi dang ky thuong tri va noi dang ky tam tra thi ghi theo
dia chi dang sinh séng.
@ Truong hop sinh tai co s¢ 'y té thi ghi rd tén co s y t& va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha Noi

- Tramy té xa Pinh Bang, huyén T Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co s6' y té thi ghi dia danh caia 03 cap hanh chinh (x4, huyén, tinh), noi
sinh ra.

Vi du: xd Dinh Bang, huyén Tir Son, tinh Bac Ninh.

2. Thi tuc ding ky két hon

2.1. Trinh tw thuc hién

- Nguoi ¢6 yéu cau dang ky két hdn nop ho so tai Uy ban nhan dan cap xa c6 tham
quyeén.

- Nguoi tiép nhan co trach nhiém klem tra ngay toan bo ho so, doi Chleu thong tin

trong To khai va tinh hop 1é cia gidy to trong ho so do ngudi yéu cau nop, xuat
trinh.

- Néu ho so day du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong d6 ghi rd
ngay, gio tra két qua; néu hd so chua day da, hoan thién thi hudéng din nguoi nop hd
so bd sung, hoan thién theo quy dinh; truong hop khéng thé bd sung, hoan thién ho
so ngay thi phai lap thanh van ban huéng dan, trong d6 néu rd loai gidy to, ndi dung
can bd sung, hoan thién, ky, ghi rd ho, chit dém tén cua ngudi tiép nhan.

- H6 so sau khi di duoc huéng dan ma khong duoc bd sung day du, hoan thién thi
nguoi tiep nhan tr choi tiép nhan ho so va 1ap van ban tir choi tiep nhan ho so, trong
do ghi 16 1y do tir choi, ky, ghi r6 ho, chir dém, tén cua nguai tiep nhan.

- Ngay sau khi tiép nhan di hd so hop 18, néu thay du diéu kién két hon theo quy
dinh, céng chirc tu phap - ho tich bdo cdo Chu tich Uy ban nhan dan cap xa.
Truong hop Cha tich Uy ban nhan dan cap xa dong y giai quyét thi céng chirc tu
phap - ho tich ghi viéc két hon vao So ding ky két hon, huéng dan hai bén nam, nix
ky vao Giay chiing nhan két hon, cing hai bén nam, nit ky tén vao S6, Chu tich Uy
ban nhan dan cap x4 té chic trao Gidy ching nhan két hén cho hai bén nam, ni.

* Luuy:

+ Trudng hop ngudi yéu cau nop gidy to 1a ban sao duoc cap tir sé goc hodc ban
sao dugc ching thuc tir ban chinh thi ngudi tiép nhan hd so khong dugc yéu cau
Xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban chinh
thi nguoi tiép nhan ho so kiém tra, d6i chiéu ban chup vai ban chinh va ky vao ban
chup xé&c nhan vé viéc da doi chiéu noi dung gidy to do, khong dugc yéu cau nguoi
di dang ky nop ban sao c6 chung thuc gidy to do.
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+ Truong hop phap luat quy dinh Xuat trlnh gidy to khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to xuét trinh, déi chleu véi thong tin trong To
khai va trd lai cho nguoi XUt trinh, khong dugc yéu cau ngudi dang ky ho tich nop
thém ban sao giay to do. Nguoi tiep nhan c6 thé chup 01 ban giay to xuat trinh
hoac ghi lai thong tin cta giay to xuat trinh dé luu ho so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dang, du ho so ding ky ho tich theo
quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém giay to ma phap luat ho tich khong quy dinh phai nop.

2.2. Céch thwrc thuc hién:

Ngu:o1 co yéu cau dang ky két hon truc tiép nop hd so tai Uy ban nhéan dan cap xa
c6 tham quyeén (bén nam hodc bén nix c6 thé truc tiép nop hd so ma khong can co
van ban uy quyeén cua bén con lai).

2.3. Thanh phan, sé lweng hd so:

a) Thanh phan ho so:

* Giay to phai xuat trinh

- Ho chiéu hoac chitng minh nhan dan hoic thé can cudc cong dan hoac cac gidy to

khac co dan anh va thong tin ca nhan do co quan c6 tham quyén Cap con gia tri str
dung dé ching minh vé nhan than caa nguoi c6 yéu cau dang ky két hon.

- Giay to ching minh noi cu tra dé xac dinh tham quyén (trong giai doan Co s¢ dir
liu quoc gia vé dan cu va Co so dit liéu ho tich dién tir toan quéc chua dugc xay
dung xong va thuc hién thdng nhat trén toan quéc).

- Trich luc ghi cht ly hon ddi vai truong hop cdng dan Viét Nam dang ky thuong
tru tai dia ban xa lam thu tyc déng ky ket hon, da duoc giai quyet viéc ly hon trudc
do tai co quan c6 tham quyén nudc ngoai.

* Giay to phai ndp

- To khai dang ky két hdn theo mau. Hai bén nam, nit ¢d thé khai chung vao mot To
khai dang ky két hon;

- Ban chinh Gidy xac nhan tinh trang hon nhan do Uy ban nhan dan cap xa c6 tham
quyén cap trong truong hop nguoi yéu cau dang ky két hon khong ding ky thuong
trd tai dia ban xa lam thu tuc dang ky két hon (trong giai doan Co s¢ dir ligu qudc

gia vé dan cu va Co s¢ dur liéu ho tich dién tu toan qudc chua duoc xay dung xong
va thuc hién thong nhat trén toan quoc).

- Truong hop ngudi yéu cau ding ky két hon dang cong tac, hoc tap, lao dong co
thoi han ¢ nudc ngoai thi phai nop Gidy xéac nhan tinh trang hon nhéan do Co quan
dai dién ngoai giao, Co quan dai dién 13nh sy cua Viét Nam & nudc ngoai cap.

b) S6 lwong ho so: 01 bo

2.4. Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; truong hop nhan hd SO
sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc tiép
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theo. Trudng hop can xac minh diéu kién két hon cua hai bén nam, ni thi thoi han
giai quyet khdng qué 05 ngay lam viéc.
2.5. Poi twong thuc hién thi tuc hanh chinh: Ca nhan

2.6. Co quan thuc hién tha tuc hanh chinh: Uy ban nhan dan cip xa noi cu tr
cua bén nam hoac bén ni.

- Co quan phdi hep: Khong.

2.7. Két qua thuc hién tha tuc hanh chinh: Gidy ching nhan két hon

2.8. L& phi: Mién 1¢ phi.

2.9. Mu don, mau to khai: To khai dang ky két hon

2.10. Y&u cau, diéu kién thuc hién thi tuc hanh chinh:

- Nam tir da 20 tudi tro 18n, nir tir da 18 tudi tro 1én;

- Viéc két hon do nam va nir ty nguyén quyét dinh;

- Cé4c bén khong bi mat ning luc hanh vi dan su;

- Viéc két hon khdng thudc mot trong céc truong hop cam két hdn, gom:

+ K&t hon gia tao;

+ Tao hon, cudng ép két hon, lra dbi két hdn, can tro két hon;

+ Nguoi dang ¢6 vo, €O chdng ma két hon véi nguoi khac hodc chua c6 vg, chua
c6 chong ma két hon vai nguoi dang cd chong, €0 vo;

+ Két hon giira nhimg nguoi cing dong mau vé tryc hé; gitra nhitng ngudi ¢6 ho
trong pham vi ba doi; gitta cha, me nudi véi con nudi; gitra ngudi da tung la cha,
me nudi véi con nuﬁi, cha chong vai con‘déu, Mme Vo VGi con ré, cha duong vaéi con
riéng caa vo, me ké vai con riéng cua chong.

* Nha nudc khong thira nhan hdn nhan gitra nhitng ngudi cung gidi tinh.

2.11. Can cw phap ly:

- Luat ho tich nam 2014;

- Luat hon nhan va gia dinh nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tict
mot so dicu va bién phap thi hanh Luat ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cua B6 Tu phap huéng dan thi
hanh mot sé diéu cua Luat ho tich va Nghi dinh sb 123/2015/ND-CP ngay
15/11/2015 caa Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat ho tich;

- Thong tu sé 179/2015/TT-BTC ngay 13/11/2015 cua Bo Tai chinh stra doi, bd
sung Thong tu sb 02/2014/TT-BTC ngay 02/01/2014 cua Bo Tai chinh huéng dan
vé phi va 1& phi thuoc tham quyén quyét dinh cua Hoi ddng nhan dan tinh, thanh
phd truc thudc Trung wong.
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- Nghi Quyét 96/2014/NQ-HPND ngay 16/7/2014 ctia Hoi dong nhan dan tinh
Hoa Binh quy dinh danh muc chi tiét cac khoan phi, 1& phi; mic thu va ty 1¢ phan
tram trich, nop nhitng khoan phi, & phi thuoc tham quyén quyét dinh cua Hoi dong
nhan dan tinh;

- Quyét dinh sé 299/QP-BTP ngay 29/2/2016 cta Bo Tu phap vé viéc cong bd
TTHC ban hanh méi trong linh vuc ho tich thuc hién tai co quan dang ky ho tich
trong nudc thugc pham vi, chire nang quan ly cia Bo Tu phap.

CONG HOA XA HOI CHU NGHIA VIET NAM

Poc l1ap — Tw do — Hanh phuc

(1) TO KHAI PANG KY KET HON

)

Thong tin Bén nir Bon nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dén toc

Qudc tich

Noi cu tra @
Gidy to tiry than®

Két hon lan thir may

Chiing t6i cam doan nhiing 10i khai trén day 1a dung su that, viéc két hon ctia chiing t6i
la tu nguyén, khong vi pham quy dinh ciia Ludt hon nhan va gia dinh Viét Nam.

Chung t6i chiu hoan toan trach nhiém trudc phép ludt vé cam doan ctia minh.

Pé nghi Quy co quan ding ky.
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nam.............. .
Bén nir B&n nam
(Ky, ghi r6 ho, chit dém, tén)  (Ky, ghi rd ho, chir dém,
tén)

Chu thich:

(1), (2) Truong hop 1am thu tuc dang ky két hon c6 yéu té nude ngoai, thi phai dan anh cua hai
bén nam, ntr.

(3) Ghi 15 tén co quan diang ky két hon.

(4) Ghi theo noi dang ky thuong trd, néu khong c6 noi dang ky thuong tra thi ghi theo noi dang
Ky tam tr(; truong hop khong co noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi
dang sinh song.

(5) Ghi thdng tin vé gidy to ty than nhu: ho chiéu, chang minh nhan dan hoac gidy to hop 1&
thay thé (vi du: Chirng minh nhan dan s 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/1982).

3. Thi tuc dang ky nhan cha, me, con
3.1. Trinh tw thuc hién

- Ngu’O’I co yéu cau dang ky nhan cha, me, con nop hd so tai Uy ban nhan dan cap
x& c6 tham quyen.

- Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bo ho s0, xéc dinh tinh hop 18
cua giay to trong ho so do ngudi yeéu cau nop, xuat trinh; doi chiéu thong tin trong
To khai véi giay to trong ho so.

- Néu ho so day du, hop I&, ngudi tiép nhan hé so viét gidy/phiéu tiép nhan, trong d6
ghi 16 ngay, gio tra két qua; neu ho so chua dy du, hoan thién thi huong dan nguoi
nop ho so bo sung, hoan thién theo quy dinh; truong hop khong thé bo sung, hoan
thién ho so ngay thi phai Iap thanh van ban husng dan, trong d6 néu rd loai gidy to,
noi dung can bo sung, hoan thién, ky, ghi rd ho, chir dém, tén cia nguoi tiép nhan.

- Néu hé so sau khi d duge hudng dan ma khong duoc bd sung day du, hoan thién
thi ngudi tiép nhan tir chdi tiép nhan hd so va 1ap van ban tir chdi tiép nhan hd so,
trong d6 ghi rd 1y do tir chdi, ky, ghi rd ho, chir dém, tén cua nguoi tiép nhan.

- Trong thai han 03 ngay, ké tur ngay nhan du hd so, néu thay viéc nhan cha, me,
con la ding va khong c6 tranh chép, cong chuc tu phap - ho tich bao cao Chu tich
Uy ban nhan dan cip xa. Truong hop Cha tich Uy ban nhan dan cip xa dong y giai
quyét thi cong chirc tu phap - ho tich ghi vao S6 dang ky nhan cha, me, con, ciing
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cac bén dang ky nhan cha, me, con ky vao S6. Chu tich Uy ban nhan dan cap xa ky
cap Trich luc dang ky nhan cha, me, con cho ngudi yéu cau.

* Luuy:

+ Trudng hop ngudi yéu cau nop gidy to 1a ban sao duoc cap tir sé goc hoic ban
sao dugc ching thuc tir ban chinh thi ngudi tiép nhan hd so khong dugc yéu cau
xut trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh
thi ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup vai ban chinh va ky vao ban
chup xé&c nhan vé viéc da doi chiéu noi dung gidy to d6, khong dugc yéu cau ngudi
di dang ky nop ban sao c6 chang thyuc gidy to do.

+ Truong hop phap luat quy dinh Xuat trinh gidy to khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to Xuét trinh, doi Chleu véi thong tin trong To
khai va tra lai chg nguoi XUAt trinh, }(hong duoc ygu cau nguoi dang ky ho t1’Ch nop
thém ban sao gidy to do. Ngudi ti€p nhan cp thé chup 01 ban giay to xuat trinh
hoac ghi lai thdng tin cua giay to xuat trinh d¢ luu ho so.

+ Nguoi tiép nhan ¢6 trach nhiém tiép nhan ding, du ho so dang ky ho tich theo
quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém giay to ma phéap luat ho tich khong quy dinh phai nop.

3.2. Céch thwrc thuc hién:

Ngudi ¢ yéu cau dang ky nhan cha, me, con (mot hodc hai bén) nop ho so tryc
tiep tai Uy ban nhan dén cap xa co6 tham quyen.

3.3. Thanh phan, sé lwgng ho so:

a) Thanh phan hé so:

* Gidy to phai xuét trinh

- Ho chiéu hoic chitng minh nhan dan hoic thé can cude cong dan hoac cac gidy to
khac c6 dan anh va thong tin cé nhéan do co quan c6 tham quyén cap, con gié tri st

dung dé chitng minh vé nhan than cia ngudi c6 yéu cau dang ky nhan cha, me,
con.

- Giay to chimg minh noi cu tra dé xac dinh tham quyén dang ky nhan cha, me,
con (trong giai doan Co s¢ dix ligu qudc gia vé dan cu va Co so dir lidu ho tich dién
tir toan québc chua duoc xay dung xong va thuc hién thong nhat trén toan quéc).

* Giay to phai nop
- To khai diang ky nhan cha, me, con theo mau.

- Giay to, do vat hodc chang ctr khac ching minh quan hé cha, con hodc quan hé
me, con gom:

+ Vin ban cua co quan y té, co quan giam dinh hoic co quan khac c6 tham quyén
xac nhan quan hé cha con, quan hé me con.

+ Truong hop khong c¢o van ban néu trén thi phai c¢o thu tir, phim anh, bang, dia,
do dung, vat dung khac chirng minh moi quan hé cha con, quan hé me con va van
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ban cam doan cua cha, me vé viéc tré em |a con chung caa hai nguoi, ¢6 it nhét hai
ngudi than thich caa cha, me lam chang.

b) S6 lwong ho so: 01 bo

3.4. Thoi han giai quyét: 03 ngay lam viéc. Truong hop can phai xac minh thi thoi
han giai quyét khéng qua 08 ngay lam viéc.

3.5. Poi twong thuc hién thi tuc hanh chinh: Ca nhan

3.6. Co quan thuc hién tha tuc hanh chinh: Uy ban nhan dan cip xa noi cu tr
cua nguoi nhan hoac nguoi dugc nhan la cha, me, con.

- Co quan phdi hep: Khong.

3.7. Két qua thuc hién thi tuc hanh chinh: Trich luc ding ky nhan cha, me, con.
3.8. Lé phi: Khong qua 15.000 dong.

Mién 1& phi cho nguoi thude gia dinh co cong véi cach mang; ngudi thuoe ho
nghéo; nguoi khuyet tat.

3.9. Miu don, miu t& khai: To khai ding ky nhan cha, me, con.

3.10. Yéu cau, diéu kién thyc hién thi tuc hanh chinh:

- Bén nhan va bén duoc nhan 1a cha, me, con déu con song;

- Viéc nhan cha, me, con khéng c6 tranh chap.

- Trudng hop nam, nix chung song véi nhau nhu vg chong, khong dang ky két hon,
sinh con, ngudi con song cung vdi ngudi cha, khi nguoi cha lam thu tuc nhan con
ma khong lién hé duoc vai nguoi me thi khdng can ¢ y kién cia ngudi me trong
To khai dang ky nhan cha, me, con.

3.11. Can cw phap ly:

- Luat hon nhan va gia dinh nam 2014;

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tict
mot so dieu va bién phap thi hanh Luat ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phap hudéng dan thi
hanh mot so diéu caa Luat ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 caa Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat ho tich;

- Thong tu sé 179/2015/TT-BTC ngay 13/11/2015 cua Bo Tai chinh stra doi, bd
sung Thong tu sb 02/2014/TT-BTC ngay 02/01/2014 cua Bo Tai chinh huéng dan
vé phi va 1& phi thuoc tham quyén quyét dinh cua Hoi ¢dng nhan dan tinh, thanh
phd truc thudc Trung wong.

- Nghi Quyét 96/2014/NQ-HPND ngay 16/7/2014 cta Hoi d¢ong nhan dan tinh
Hoa Binh quy dinh danh muc chi tiét cac khoan phi, & phi; muc thu va ty 1¢ phan
tram trich, ndp nhitng khoan phi, 1& phi thudc tham quyén quyét dinh cia Hoi dong
nhan déan tinh;

94


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=15017
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=15017
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=15017
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=15017

- Quyét dinh sé 299/QP-BTP ngay 29/2/2016 cta Bo Tu phap vé viéc cong bd
TTHC ban hanh méi trong linh vuc ho tich thuc hién tai co quan dang ky ho tich
trong nudc thudc pham vi, chire nang quan ly cia Bo Tu phap.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

NOL CU T Do,

GIAY T TUY thAN @
La.eiiienn, cua nguoi c6 tén dwdi day:
HO, CRTE GEM, TEN: oo e e e s sbe e e s e abae e

Noi cu tra®:

To6i cam doan vi€c nhan............cccoeeeeevinneeiinnnn, noi trén la dang su that, tu
nguyén, khong co tranh chap va chiu trach nhiém trudc phap luat vé cam doan
ciia minh.

Kinh dé nghi Quy co quan dang ky.

Lam tai........ ...... ngay ........... thang............ nam............
Ngudi yéu ciu
(Ky, ghi r8 ho, chit dém, tén)
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Y kién ciia ngudi hién dang 1a me hoic cha® Y kién ctia ngwoi dwoc nhan
la cha, me, con®

Tai liéu guri kém theo To khai:

Chd thich:

@ Ghi 5 tén co quan dang ky;

® Ghi theo dia chi dang ky thuong trit; néu khong c6 noi ding ky thudng tra thi ghi theo dia chi ding ky
tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi dang sinh song.
© Ghi thong tin vé gidy t& tily than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 1¢ thay thé (vi
du: Chtrng minh nhan dan s6 001089123 do Cdng an thanh pho Ha Noi cap ngay 20/10/2004);

® Chi can thiét trong trudng hop nguoi khai khong ddng thoi 1a ngudi nhan cha/me/con;

®) Chi cén thiét trong trudng hop cha hoic me nhan con chua thanh nién hodc ngudi da thanh nién nhung
mét nang lyc hanh vi dan su, ghi y kién caa ngudi 1a cha néu me 1a ngudi yéu cau, y kién ngudi me néu
cha 1a nguoi yéu cau (trir truong hop nguoi dé da chét, mat tich, mat ning Iuc hanh vi dan su hozc han
ché nang lyc hanh vi dan su);

©) Chi can thiét trong trudng hop nguoi dwoc nhan 14 tré em tir da 9 tudi tro 1én.

4. Thi tuc ding ky khai sinh két hop nhan cha, me, con
4.1. Trinh tw thuc hién

- Ngudi ¢ yéu cau dang ky khai sinh va nhan cha, me, con nop ho so tai Uy ban
nhan dan cap xa co tham quyen.

- Nguoi tiép nhan c6 trach nhiém ki¢m tra ngay toan bo ho so, doi chiéu thong tin
trong To khai va tinh hop 1€ cua giay to trong ho so do nguoi yéu cau nop, xuat
trinh.

- Néu ho so day du, hop 1&, nguai tiép nhan ho so viét gidy tiép nhan, trong d6 ghi rd
ngay, gio tra két qua; néu ho so chua day du, hoan thién thi huéng dan nguoi nop hd
so bo sung, hoan thién theo quy dinh; trudng hop khong thé bd sung, hoan thién ho so
ngay thi phai lap thanh vin ban huéng dan, trong d6 néu rd loai gidy to, ndi dung can
bo sung, hoan thién, ky, ghi rd ho, chit dém, tén cta nguoi tiép nhan,
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- Hb so dang ky khai sinh va nhan cha, me, con sau khi da duoc huéng dan theo
quy dinh ma khong dugc bd sung, hoan thién thi nguoi tiép nhan tir chéi tiép nhan
hd so. Viéc tir chéi tiép nhan hd so phai duoc thé hién bing van ban, trong d6 ghi
rd 1y do tir chdi, nguoi tiép nhan ky, ghi rd ho, chi dém, tén.

- Trong thoi han 03 ngay, ké tir ngay nhan du ho so, néu thay viéc nhan cha, me,
con 1a ding va khong cé tranh chap; théng tin khai sinh day da va phd hop, cong
chue tu phap - ho tich bao cao Chu tich Uy ban nhan dan cip xa. Truong hop Chu
tich Uy ban nhan dan cap xa dong y giai quyét thi cong chic tu phéap - ho tich ghi
noi dung nhan cha, me, con vao S6 dang ky nhan cha, me, con; ghi noi dung khai
sinh vao So dang ky khai sinh, cap nhat thong tin khai sinh theo huéng dan dé lay
S6 dinh danh ca nhan (d6i voi cac dia phuong da trién khai cap Sé dinh danh cé
nhan khi dang ky khai smh) cung nguoi di dang ky kha1 sinh va nhan cha, me, con
ky tén vao So. Chu tich Uy ban nhan dan cap xa cap Giay khai sinh va Trich luc
nhan cha, me, con cho nguoi yéu cau.

*Luuy:

+ Truong hop ngudi yéu cau nop giay to 1a ban sao duoc cap tir s6 goc hoac ban
sao dugc chung thuc tir ban chinh thi nguoi tiép nhan ho so khong duoc yéu cau
xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban chinh
thi nguoi tiép nhan ho so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban
chup xé&c nhan vé viéc da doi chiéu noi dung gidy to do, khong dugc yéu cau nguoi
di dang ky nop ban sao c6 chang thuc gidy to do.

+ Truong hop phap luat quy dinh Xuat trinh giay to khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to Xuat trinh, doi chleu véi thong tin trong To
khai va tra lai cho ngudi xuat trinh, khong duoc yéu cau nguoi ding ky ho tich nop
thém ban sao giay to d6. Nguoi tiép nhan c6 thé chup 01 ban gidy to xuat trinh
hoac ghi lai thdng tin cua giay to xuat trinh dé luu ho so.

+ Ngudi tiép nhan c6 trach nhiém tiep nhan dang, du ho so dang ky ho tich theo
quy dinh cua phép luat ho tich, khong duoc yéu cau nguoi dang ky ho tich nop
thém giay to ma phap luat ho tich khong quy dinh phai nop.

4.2. Céach thic thuc hién:

Nguoi yéu Céjlu dang ky khai sinh, nhan cha, me, con (mot hoac hai bén) nop hé so
truc tiép tai Uy ban nhan dan cap xa cé tham quyen.

4.3. Thanh phan, s6 lweng hd so:

a) Thanh phan ho so:

* Giay tor phai xuat trinh:

- Ho chiéu hoac chitng minh nhan dan hoic thé cin cudc cong dan hoac cac gidy to
khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri su

dung dé chung minh vé nhan than ciia nguoi ¢ yéu cau dang ky khai sinh, nhan
cha, me, con.

- Giay to chimg minh noi cu tra dé ching minh tham quyén ding ky khai sinh,
nhan cha, me, con (trong giai doan Co s¢ dit liéu quoc gia vé dan cu va Co so dir
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licu ho tich dién tar toan qudc chua dwoc xay dung xong va thuc hién théng nhat
trén toan quoc).

* Gidy tor phai ndp:
- To khai ding ky khai sinh, T khai dang ky nhan cha, me, con theo mau.

- Ban chinh Gidy chang sinh; truong hop khong c¢d Gidy ching sinh thi nop van
ban ctia ngudi lam ching xac nhan ve viéc sinh; néu khéng c6 ngudi lam chang thi
phai c6 giay cam doan vé viéc sinh;

- Giay t&, do vat hodc chang ctr khac ching minh quan hé cha, con hodc quan hé
me, con gom:

+ Vin ban cua co quan y té, co quan giam dinh hoic co quan khac c6 tham quyén
xac nhan quan hé cha con, quan hé me con.

+ Truong hop khong c6 van ban néu trén thi phai cé thu tir, phim anh, bang, dia,
dd dung, vat dung khac ching minh mdi quan hé cha con, quan hé me con va vin
ban cam doan cua cha, me vé viéc tré em la con chung caa hai ngudi, ¢6 it nhat hai
ngudi than thich caa cha, me lam chang.

b) S6 lwgng ho so: 01 bo

4.4. Thoi han giai quyét: 03 ngay lam viéc, trudng hop phai xac minh thi khéng
qué 08 ngay lam viéc.

4.5. Poi twong thuc hién thi tuc hanh chinh: Ca nhan

4.6. Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cap xa noi cu tra
cua nguoi cha hoac nguoi me thuc hién dang ky khai sinh két hop nhan cha, me,
con.

- Co quan phdi hep: Khong.

4.7. Két qua thuc hién tha tuc hanh chinh: Giay khai sinh, Trich luc nhan cha,
me, con.

4.8. L& phi:
- Lé phi dang ky khai sinh: khong qua 8.000 dong.
- Lé phi dang ky nhan cha, me, con: khong qua 15.000 dong.

Mién 1& phi ddi véi truong hop dang ky khai sinh dung han; nguoi thuge gia dinh
c6 cong vai cach mang; nguoi thuoc hd ngheo; nguoi khuyet tat.

4.9. Mau don, miu to khai: To khai diing ky khai sinh, T& khai ding ky nhan cha,
Mme, con

4.10.Y&u cau, diéu kién thuc hién thi tuc hanh chinh:

- Bén nhan va bén dugc nhan 1a cha, me, con déu con song;

- Viéc nhan cha, me, con khéng c6 tranh chap.

- Trudng hop nam, nir chung séng véi nhau nhu vo chong, khong dang ky két hon,
sinh con, ngudi con song cung véi ngudi cha, khi nguoi cha [am tha tuc nhan con
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ma khéng lién hé duoc véi nguoi me thi khéng can c6 y kién caa ngudi me trong
To khai dang ky nhan cha, me, con.

4.11. Can cw phap ly:

- Luat hon nhan va gia dinh nam 2014;

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tiét
mot so dieu va bién phap thi hanh Luat ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cia Bo Tu phap huéng dan thi
hanh mot so dieu cua Luat ho tich va Nghi dinh so 123/2015/Nb-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mot so diéu va bién phép thi hanh
Luat ho tich;

- Thong tur s 179/2015/TT-BTC ngay 13/11/2015 cua B9 Tai chinh swra doi, bo
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 cua B Tai chinh husng dan
vé phi va I¢ phi thugc tham quyen quyet dinh cua Hoi dong nhan dan tinh, thanh
pho tryc thudc Trung wong.

- Nghi Quyét 96/2014/NQ-HPND ngay 16/7/2014 cua Hoi dong nhan dan tinh
Hoa Binh quy dinh danh muc chi tiét cac khoan phi, I¢ phi; mac thu va ty 1€ phan
tram trich, nop nhiing khoan phi, 1€ phi thugc tham quyén quyét dinh cua Hoi dong
nhan dan tinh;

- Quyét dinh sé 299/QD-BTP ngay 29/2/2016 cta Bo Tu phap vé viéc cong bd
TTHC ban hanh méi trong linh vuc hé tich thuc hién tai co quan dang ky ho tich
trong nudc thudc pham vi, chire nang quan ly cia Bo Tu phap.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI SINH

KINN QU @ e

Ho, Chit dém, t8n NGUOT YBU CAUS ....ov.oveeieeeeee et
GiAY T tUY thAN: @i
INOT CU T @ et
Quan hé véi nguoi dugC Khal SINN: ..
Pé nghi co quan ding ky khai sinh cho nguoi duéi day:

Ho, Chit d€m, TEN: ..o
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GiGi tinh:eeeeeeeeeeeeene, DAN tOC: cevveveeeeee e, QubC tich: .o
@ 1= o [V o USSR
Ho, Chlit d€m, ten Cha: ... ...,
NAM Sinh: oo, DAN tOC: cvoveeeveeeeeeernnn, Qubc tich: ..o,
INOT CU T @ ettt ettt ettt ettt ee e
Ho, Chir d€m, t8n me: . ...,
Nam sinh: c.o.oveveeeeeen.. DAN tOC: vvvveeeeeees e, QUAC tiCh: vovvveee
INOT CU T @ ettt ettt ettt e ettt ee et ee et eeeet e

T6i cam doan néi dung dé nghi ding ky khai sinh trén day 1a dung su that, duoc su
thoa thuan nhat tri cta cac bén lién quan theo quy dinh phap luat.

T6i chiu hoan toan trach nhiém trudc phéap luat vé ndi dung cam doan cua minh.
Lamtai: ..........oooinl , NEAY ........... thang ......... nam
Ngudi yéu cau
(Ky, ghi r6 ho, chit dém, tén)

Chu thich:

@ Ghi 5 tén co quan dang ky khai sinh

Vi du: - Uy ban nhan dan phudng Dién Bién, Ba Dinh, Ha Noi
- Uy ban nhan dan quan 1, thanh phé H6 Chi Minh

@ Ghi thong tin vé gidy to tly than cua ngudi di ding ky, ghi rd s6, co quan cép, ngay cip ho
chiéu, chirng minh nhan dan hoac gidy to hop 1¢ thay thé

Vi du: Chirng minh nhan dan s6 001089123 do Cdng an thanh phé Ha Noi cip ngay 20/10/2014.

®) Ghi theo dia chi ding ky thuong trd; néu khong c6 noi dang ky thuong tru thi ghi theo dia chi
dang ky tam tr; truong hgp khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo
dia chi dang sinh séng.

® Truong hop sinh tai co s¢ 'y té thi ghi rd tén co s6 y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha Noi

- Tramy té xa Pinh Bang, huyén Tir Son, tinh Bac Ninh.
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Truong hop sinh ra ngoai co so' y té thi ghi dia danh caa 03 cap hanh chinh (x4, huyén, tinh), noi
sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Bac Ninh.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

INOT CU I Pttt e e en et en et ee et er et en e
GIAY O Y thAN @ e
LA cua nguwoi O tén dwdi day:

[ FO T o 5 e (<11 0 R (=] o USRS

Noi cu tra®:

Toi cam doan viéc nhan.........ccccccevveiiiiineiinnnnn, noi trén la dang su that, tu
nguyén, khong cé tranh chap va chiu trach nhiém trudc phap luat vé cam doan
cuia minh.

Kinh dé nghi Quy co quan dang ky.

Lam tai........ ...... ngay ........... thang............ nam............
Ngudi yéu cau
(Ky, ghi rd ho, chit dém, tén)
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© Y kién ctia ngwoi dwoc nhan

Y Kién ciia nguoi hién dang 1a me hoic cha
la cha, me, con®
Tai liéu gui kem theo To khai:

Cha thich:

@ Ghi rd tén co quan ding ky;

@ Ghi theo dia chi dang ky thuong tri; néu khong ¢ noi dang ky thuong tra thi ghi theo dia chi dang ky
tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi dang sinh song.
® Ghi thong tin vé gidy to tily than nhu: ho chiéu, chimg minh nhan dan_hodc gidy to hop 1¢ thay thé (vi
du: Chtrng minh nhan dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/2004);

“ Chi can thiét trong truong hop ngudi khai khong dong thoi 1a ngudi nhan cha/me/con;

®) Chi can thiét trong truong hop cha hoac me nhan con chua thanh nién hoac nguoi da thanh nién nhung
mat nang luc hanh vi dan su, ghi y kién caa nguoi 1a cha néu me 1a ngudi yéu cau, y kién ngudi me néu
cha 1a ngudi yéu cau (trir truong hop nguoi dé da chét, mat tich, mat ning luc hanh vi dan su hoic han
ché nang luc hanh vi dan su);

©) Chi can thiét trong trudng hop nguoi dwoc nhan 14 tré em tir da 9 tudi tro Ién.

5. Tha tuc dang ky khai ti

5.1. Trinh tw thuc hién

- Nguoi ¢6 yéu cau ding ky khai tir nop ho so tai Uy ban nhan dan cip x& c6 tham
quyen.

- Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan b¢ ho so, doi chiéu thang tin
trong To khai va tinh hop 1€ cua giay to trong ho so do ngudi yéu cau nop, xuat
trinh.

- Néu ho so day du, hop 18, ngudi tiép nhan ho so viét gidy tiép nhan, trong d6 ghi rd
ngay, gio tra két qua; néu ho so chua day da, hoan thién thi huéng din nguoi nop hd
so' bo sung, hoan thién theo quy dinh; truong hop khdng thé bo sung, hoan thién ho
so ngay thi phai l8p thanh van ban hudng dan, trong d6 néu rd loai giay to, noi dung
can b sung, hoan thién, ky, ghi rd ho, chir dém, tén cta ngudi tiép nhan.

- Néu hé so sau khi dd duoc huéng dan theo quy dinh ma khong dugc bo sung day
da, hoan thién thi nguoi tiép nhan tir chdi tiép nhan ho so va 1ap van ban tir chdi
tiép nhan ho so, trong d6 ghi 18 1y do tir chdi, Ky, ghi rd ho, chir dém, tén cua
ngudi tiép nhan.

- Ngay sau khi nhan da hd so theo quy dinh, néu thay thdng tin khai tr day dua va
phu hop, c6ng chirc tu phap - ho tich bao cdo Chu tich Uy ban nhan dan cap xa.
Truong hop Chu tich Uy ban nhan dan cap xa dong y giai quyét thi ky Trich luc
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khai tir cap cho ngudi €6 yéu cau; cong chuc tu phap - ho tich ghi vao S6 dang ky
khai ttr, ciing nguoi di dang ky khai tir ky tén vao Sé.

* Luuy:

+ Trudng hop ngudi yéu cau nop gidy to 1a ban sao duoc cap tir sé goc hoic ban
sao dugc ching thuc tir ban chinh thi ngudi tiép nhan hd so khong dugc yéu cau
xut trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh
thi ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup vai ban chinh va ky vao ban
chup xé&c nhan vé viéc da doi chiéu noi dung gidy to d6, khong dugc yéu cau ngudi
di dang ky nop ban sao c6 ching thyuc gidy to do.

+ Truong hop phap luat quy dinh Xuat trinh gidy to khi dang ky ho tich, nguoi tiép
nhan cé trach nhiém kiém tra gidy to xuét trinh, ddi Chleu véi thdng tin trong To
khai va tra lai cho ngudi Xuat trinh, }(hong duoc ygu cau ngudi dang ky ho t1’Ch nop
thém ban sao gidy to do. Ngudi ti€p nhan cp thé chup 01 ban giay to xuat trinh
hoac ghi lai thdng tin cua giay to xuat trinh d¢ luu ho so.

+ Nguoi tiép nhan ¢6 trach nhiém tiép nhan ding, du ho so dang ky ho tich theo
quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém giay to ma phéap luat ho tich khong quy dinh phai ndp.

5.2. Céch thwrc thuc hién:

- Nguoi ¢6 yéu cau dang ky khai tir truc tiép thuc hién hoac ay quyén cho nguoi
khac thuc hién viéc dang ky khai tur;

- Nguoi thyc hién viéc diang ky khai tir c6 thé truc tiép nop ho so tai Uy ban nhéan
dan cap xa co tham quyen hoac gui ho so qua hé thong buu chinh.

5.3. Thanh phan, sé hrgng ho so:

a) Thanh phan hé so:

* Gidy to phai xuét trinh

- Ho chiéu hoidc chitng minh nhan dan hoic thé can cude cong dan hoac cac gidy to

khac c6 dan anh va thong tin ¢4 nhan do co quan c6 tham quyén cap, con gia tri su
dung dé ching minh vé nhan than caa nguoi c6 yéu cau dang ky khai tir;

- Gidy to ching minh noi cu tri cudi cung cua nguoi chét dé xac dinh tham quyén
(trong giai doan Co s¢ dir liéu quoc gia vé dan cu va Co s¢ dix liéu ho tich dign tu
toan quoc chua dugc xay dung xong va thuc hién thong nhat trén toan quoc).

- Truong hop khong xac dinh dugce noi cu tra cudi cling cua nguoi Chét thi xuét
trinh giay to chirmg minh noi nguoi d6 chét hoac noi phat hi¢n thi thé cua nguoi
chét.

Truong hop giri hd so qua hé théng buu chinh thi phai gii kém theo ban sao c6
chung thuc cac giay to phai xuat trinh néu trén.

* Gidy to phai ndp
- To khai dang ky khai tir theo mau;
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- Giay bdo tir hoic giay to thay thé Gidy bao tir do co quan c6 tham  quyén cap.

- Vin ban 1y quyén theo quy dinh cua phap luat trong truong hop uy quyén thuc
hién viéc dang ky khai tir. Truong hop ngudi dugc uy quyén l1a dng, ba, cha, me,
con, vg, chdng, anh, chi, em rudt cua nguoi uy quyen thi van ban uy quyén khéng
phai cong chung, ching thuc, nhung phai co gidy to chitng minh méi quan hé voi
ngudi uy quyen.

b) S6 lwong hd so: 01 bo

5.4. Thai han giai quyét: Ngay trong ngay tiép nhan yéu cau, truong hop nhan hd
so sau 15 gid ma khong gidi quyét dugc ngay thi tra két qua trong ngay 1am viéc
tiép theo. Truong hop can xac minh thi thoi han giai quyét kndng quéa 03 ngay lam
Viéc.

5.5. Poi twong thuc hién thi tuc hanh chinh: Ca nhan

5.6. Co quan thyc hién thi tuc hanh chinh:

- Uy ban nhan dén cép xa noi cu tra cudi ciing ciia nguoi chét thuc hién viéc dang
ky khai tir;

- Uy ban nhén dan cap xa noi nguoi d6 chét hoic noi phat hién thi thé nguoi chét
thuc hién viéc dang ky khai tr trong truong hop khong xéac dinh duge noi cu tri
cudi cling cua nguoi chét.

- Co quan phdi hop: Khong.

5.7. Két qua thuc hién tha tuc hanh chinh: Trich luc khai tir

5.8. L¢ phi:

- Khong qua 8.000 ddng;

- Mién 18 phi di véi truong hop dang ky khai tar dung han, nguoi thuge gia dinh
cb cbng vai cach mang; nguoi thuoc hd ngheo; nguoi khuyet tat.

5.9. Mu don, miu to khai: To khai dang ky khai tir

5.10. Can cw phap ly:

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét
mot so dieu va bién phap thi hanh Luat ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cua Bo Tu phap huéng dan thi
hanh mot so diéu cua Luat ho tich va Nghi giinl] so 123/2015/NDb-CP ngay
15/11/2015 cua Chinh pha quy dinh chi tiét mot so diéu va bién phap thi hanh Luat
ho tich;

- Thong tu s6 179/2015/TT-BTC ngay 13/11/2015 cua B9 Tai chinh swra doi, bo
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 cua B Tai chinh husng dan
ve phi va I¢ phi thugc tham quyen quyet dinh caa Hoi dong nhan dan tinh, thanh
pho truc thudc Trung wong.
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- Nghi Quyét 96/2014/NQ-HPND ngay 16/7/2014 ctia Hoi dong nhan dan tinh
Hoa Binh quy dinh danh muc chi tiét cac khoan phi, 1& phi; mic thu va ty 1¢ phan
tram trich, nop nhitng khoan phi, & phi thuoc tham quyén quyét dinh cua Hoi dong
nhan dan tinh;

- Quyét dinh sé 299/QP-BTP ngay 29/2/2016 cta Bo Tu phap vé viéc cong bd
TTHC ban hanh méi trong linh vuc ho tich thuc hién tai co quan dang ky ho tich
trong nudc thugc pham vi, chire nang quan ly cia Bo Tu phap.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI TU

KINN QU @ et

Ho, Chit @ém, t8n NGWOT YBU CAU: ..ot
INOT CU T @ ettt ettt ettt ettt et et s e eeteeeen e
GIAY 1O TUY thAN®) ettt ettt
QUAN hé VOT NGUOT A8 ChEL ..ottt
Pé nghi co’ quan ding ky khai tir cho nguoi c6 tén dwéi day:

Ho, Chit dém, tEN: .o Gigi tinh: .o
Ngay, thang, nam SINN: ......cooiii e
DAN EOC, cvveveeeeeeeeeeeee e eee e e enen e e, QUABC tICN: v,
NOT U tri CUBT CUNG: @ oo
GIAY t0 tUY ThANT @) ettt
Pi chétvao IUc: .................. gid v phlt, ngay .......... thang ........ nam ............
NOT CHEL ovvvviviiiiee ettt
NGUYBN NNAN CNELL ...ttt
Sb Gidy béao tu/ Gidy to thay thé Gidy bao tir: @ ..o e, do v
........................................................................... cap ngay ... thang ..... nam ..........

T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trdch nhiém
trude phap luat vé cam doan ctia minh.

Lam tai: oo , hgay .... thang ..... nam .........

Ngudi yéu cau
(Ky, ghi r8 ho, chir dém, tén)
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Chu thich:

@ Ghi r6 tén co quan thuc hién ding ky khai tu.

@ Ghi theo dia chi dang ky thuong tr; néu khong c6 noi dang ky thuong tra thi ghi theo dia chi dang ky
tam tra; truong hop khong c6 noi dang ky thuong trii va noi dang ky tam tra thi ghi theo noi dang sinh
song.

®) Ghi théng tin vé gidy to tiry than nhu: ho chiéu, chung minh nhan dan hoic gidy to hop 16 thay thé (vi
du: Chang minh nhan dan sé 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2004).

“ Néu ghi theo Gidy béo tir, thi gach cum tir “Gidy to thay Gidy bao ta””; néu ghi theo sé Gidy to thay
Gidy béo tur thi ghi rd tén, sé gidy to va gach cum tir “Gidy bao tu”.

6. Thia tuc dang ky khai sinh luu dong
6.1. Trinh tw thuc hién:

- COng chire tu phap - ho tich cdp xa duoc giao nhiém vu dang ky khai sinh luu
dong co trach nhiém chuan bi day da mau To khai ding ky khai sinh, gidy to ho
tich va diéu kién can thiét dé thyc hién dang ky luu dong tai nha riéng hoic tai dia
diém to chire ding ky luu dong, bao dam thuan lgi cho nguoi dan.

Tai dia diém dang ky ho tich luu dong, cdng chue tu phap - hd tich husng dan
nguoi yéu cau dien day du thong tin trong T khai dang ky khai sinh; kiém tra cac
giay to lam co s¢ cho viéc dang ky khai sinh.

- Trong thoi han 02 ngay lam viéc, ké tir ngay tiép nhan du ho so, cong chirc tu
phap - ho tich bao cao Chu tich Uy ban nhan dan cap xa. Truong hop Chu tich Uy
ban nhan dan dong y giai quyét thi ky Gidy khai sinh cap cho nguoi c6 yéu cau.

- Trong thoi han 05 ngay ké tir ngay tiép nhan du hé so, cdng chue tu phap - ho tich
dem theo Gidy khai sinh va S6 dang ky khai sinh dé tra két qua cho nguoi ¢ yéu cau
tai dia diém dang ky luu dong; cong chirc tu phap - ho tich ghi ndi dung dang ky vao
S6 dang ky khai sinh, cung nguoi yéu cau ky So theo quy dinh. Tai muc “Ghi chu”
trong S6 ding ky khai sinh ghi rd “Pang ky luu dong”.

- Trudng hop nguoi yéu cau khdng biét chir thi céng chire tu phéap - ho tich truc
tiép ghi T khai, sau d6 doc cho nguoi yéu cau nghe lai noi dung va huéng dan
nguoi d6 diém chi vao To khai. Khi tra két qua dang ky ho tich, cong chire tu phap
- ho tich phai doc lai n6i dung gidy to ho tich cho ngudi yéu cau nghe va hudng
dan ngudi d6 diém chi vao So ho tich.

6.2. Thanh phan, s6 lwong hd so:
a) Thanh phan hd so:
* Gidy tor phai xuat trinh
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- Ho chiéu hoac chitng minh nhan dan hoic thé cin cudc cong dan hogc cac gidy to
khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri str
dung dé ching minh vé nhan than cua nguoi yéu cau ding ky khai sinh.

- Gidy to chtng minh noi cu tri dé chang minh tham quyen dang ky khai sinh;
truong hop cha, me cua tré da dang ky ket hon thi phai Xuat trinh Gidy chting nhan
két hon (trong giai doan Co s¢ dir liu qudc gia vé dan cu va Co sé dit liéu ho tich
dién tir toan qudc chua duoc xay dung xong va thuc hién thdng nhét trén toan
quéc).

* Giay to phai nop:
- T khai ding ky khai sinh theo mau.

- Ban chinh Gidy ching sinh; truong hop khong co Gidy chang sinh thi ndp van
ban cua nguoi lam ching xac nhan vé viéc sinh; néu khong co ngudi lam chung thi
phai c6 gidy cam doan vé viéc sinh;

- Truong hop khai sinh cho tré em sinh ra do mang thai ho phai c6 véan ban xac
nhan cta co so'y té da thuc hién k¥ thuat ho trg sinh san cho viéc mang thai ho.

b) S6 lwgng ho so: 01 bo
6.4. Thoi han giai quyét: 05 ngay lam viéc.
6.5. Poi twgng thuc hién thi tuc hanh chinh: Ca nhan

6.6. Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cap xa noi cu tra
cua nguoi cha hoac nguoi me.

- Co quan phdi hep: Khong.

6.7. Két qua thuc hién thi tuc hanh chinh: Giay khai sinh

6.8. Lé phi: Khong qua 8.000 dong.

Mién Ié phi dbi voi trudong hop ding ky khai sinh ding han; ding ky cho nguoi
thudc gia dinh c6 cong vai cach mang; ngudi thudc ho nghéo; nguoi khuyet tat.
6.9. Miu don, miu to khai: To khai ding ky khai sinh

6.10. Yéu cau, diéu kién thyc hién thi tuc hanh chinh:

Tré em sinh ra ma cha me bi khuyét tat, 6m bénh khong thé di dang ky khai sinh
cho con; cha me bi bat, tam giam hodc dang thi hanh an phat tu ma khong con ong
ba ndi, ngoai va nguoi than thich khac hoac nhiing nguoi nay khong co dicu kién
di dang ky khai sinh cho tré.

6.11. Can cwr phap ly:

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét
mot so dieu va bién phap thi hanh Luat ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cia Bo Tu phap huéng dan thi
hanh mot so dieu cua Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay
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15/11/2015 caa Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat ho tich;

- Théong tu s 179/2015/TT-BTC ngay 13/11/2015 cia B9 Tai chinh swra doi, bo
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia B Tai chinh huéng dan
ve phi va 1€ phi thugc tham quyen quyet dinh cua Hoi dong nhan dan tinh, thanh
pho truc thudc Trung wong.

- Nghi Quyét 96/2014/NQ-HDND ngay 16/7/2014 ctia Hoi dong nhan dan tinh
Hoa Binh quy dinh danh muc chi tiét cac khoan phi, 18 _phi; muc thu va ty 1€ phan
tram trich, ndp nhitng khoan phi, 1& phi thugc tham quyén quyét dinh caa Hoi dong
nhan dan tinh;

- Quyét dinh sb 299/QD-BTP ngay 29/2/2016 cua Bo Tu phap vé viéc cong bd
TTHC ban hanh méi trong linh vuc ho tich thuc hién tai co quan dang ky ho tich
trong nudc thugc pham vi, chire nang quan ly cia Bo Tu phap.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

KINN QU @ e
Ho, Chir dém, t&n NGUOT YBU CAU: .......cvevveerecieeeeeeee e
GIAY 1O TUY thAN: @
INOT CU T ©) ettt ettt ettt e ettt n et et et et eeeneeeas
Quan hé véi nguoi dugC Khai SINN: .o
Pé nghi co quan ding ky khai sinh cho nguoi duéi day:
Ho, Chir d€m, T8N: ..o e
Ngay, thang, nam sinh: ...........ccccccoevviieiieninneennn, ghi bang chit:.........cccvvvvene.

................................................................................................

GiGi tinh: e, DAN tOC: .veeeeeer v, QUAC tiCh: ..o
@11 U= o SRR
Ho, Chlit dé€m, ten Cha: ... ...,
Nam sinh: c.ovevevereeeenen., DAN tOC: vvreeererereererernns Qudc tich: ..o
INOT CU T @ ettt ettt ettt et ee e eee e
Ho, Chilt d€m, 18N me: ... i e

Nam sinh: c.ovevevereeeen.. DAN tOC: v eererenn. QUAC tiCh: vovveee
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NOL CU T ) oo e i,

T6i cam doan ndi dung dé nghi ding ky khai sinh trén day 1a dung su that, duoc su
thoa thuan nhat tri cta cac bén lién quan theo quy dinh phap luat.

T6i chiu hoan toan trach nhiém trudc phéap lut vé noi dung cam doan cua minh.
Lamtai: ...l , NAY ........... thang ......... nam
Ngudi yéu cau
(Ky, ghi rd ho, chr dém, tén)

Chu thich:

™ Ghi 15 tén co quan dang ky khai sinh

Vi du: - Uy ban nhan dan phudng Dién Bién, Ba Dinh, Ha Noi
- Uy ban nhan dan quan 1, thanh phé H6 Chi Minh

@ Ghi thong tin vé gidy to tly than cua ngudi di ding ky, ghi 1o s6, co quan cip, ngay cip ho
chiéu, chitng minh nhan dan hoac gidy to hop 1¢ thay thé

Vi du: Chang minh nhan dan s6 001089123 do Cdng an thanh phd Ha Noi cap ngay 20/10/2014.

®) Ghi theo dia chi dang ky thuong trd; néu khong co noi dang ky thudng tra thi ghi theo dia chi
dang ky tam trt; truong hgp khong cé noi dang ky thuong trd va noi dang ky tam tra thi ghi theo
dia chi dang sinh séng.

“ Truong hop sinh tai co s6 y té thi ghi rd tén co s¢ y t& va dia danh hanh chinh
Vi du: - Bénh vién Phuy san, Ha Noi
- Tramy té xa Pinh Bang, huyén Tur Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so' y té thi ghi dia danh caa 03 cap hanh chinh (x4, huyén, tinh), noi
sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Bac Ninh.

7. Thi tuc ding ky két hon lwu dong

7.1. Trinh ty thuc hién

- Cong chure tu phap - ho tich cap xa duoc giao nhiém vy dang ky két hon luu dong
co trach nhiém chuan bi day du cac loai mau To khai, giay to ho tich va dieu kién
can thiét dé thyc hién dang ky luu dong.

- Tai dia diém ding ky két hon luu dong, cdng chire tu phap - ho tich co trach
nhiém kiém tra, xac minh vé diéu kién két hdn caa cac bén; huéng dan nguoi dan
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dién day di thong tin trong To khai dang ky két han. Néu ho so day du, hop 18, cong
chtrc tu phép - ho tich tiép nhan ho so viét Phiéu tiep nhan.

- Trong thoi han 05 ngay lam viéc, ké tir ngay tiép nhan ho so, cong chirc tw phap - ho
tich bao cao Chu tich Uy ban nhan dan cap xa. Truong hop Chu tich Uy ban nhan dan
ddng y giai quyét thi ky cap 02 Gidy ching nhan két hon cho ngudi €6 yéu cau.

Cong chtrc tu phép - ho tich ghi ndi dung ding ky vao S6 ding ky két hon; trao Giy
ching nhan két hon cho cac bén tai dia diém dang ky luu dong; cung cac bén két hon
ky vao Sb theo quy dinh. Tai muc “Ghi chi” trong S6 ding ky két hon ghi 16 “Pang
ky luu dong”.

- Trudng hop nguoi yéu cau khdng biét chix thi céng chire tu phép - ho tich truc
tiép ghi T khai, sau d6 doc cho nguoi yéu cau nghe lai noi ‘dung va huéng dan
nguoi d6 diém chi vao T khai. Khi trao Gidy ching nhan két hon, cong chic tur
phap - h¢ tich phai doc lai n6i dung Giay ching nhén két hon cho nguoi yéu cau
nghe va huéng dan ngudi d6 diém chi vao So dang ky két hon.

7.2. Thanh phan, s6 lwong ho so:

a) Thanh phan ho so:

* Giay to phai xuat trinh

- Ho chiéu hoic chitng minh nhan dan hoic thé can cudc cdng dan hoic céc gidy to

kh&c c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gid tri su
dung d€ chitng minh vé nhan than ctia nguoi co yéu cau dang ky ket hon.

- Giay to chimng minh noi cu tra dé xac dinh tham quyén (trong giai doan Co s¢ dir
liu qudc gia vé dan cu va Co so dit liéu ho tich dién tir toan quéc chua dugc xay
dung xong va thuc hién thdng nhat trén toan quéc).

* Giay tor phai ndp

- To khai dang ky két hdn theo mau. Hai bén nam, nit ¢d thé khai chung vao mot To
khai dang ky ket hon.

b)S6 lweng ho so: 01 bo

7.4. Thoi han giai quyét: 05 ngay lam viéc.

7.5. Poi twong thuc hién thi tuc hanh chinh: Ca nhan

7.6. Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cap xa noi cu tra
caa hai bén nam, ni.

- Co quan phdi hep: Khong.

7.7. Két qua thuc hién tha tuc hanh chinh: Gidy ching nhan két hon
7.8. L& phi: Mién 1¢ phi.

7.9. Mu don, miu to khai: To khai dang ky két hdn

7.10. Y&u cau, diéu kién thuc hién thi tuc hanh chinh:
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- Hai bén nam, nir cing thuong tra trén dia ban cap x& ma mot hodc ca hai bén
nam, nir 1a nguoi khuyét tat, om bénh khéng thé di dang ky két hon duoc.

- Nam tir du 20 tudi tro 18n, nix tir da 18 tudi tro Ién;

- Viéc két hon do nam va nir ty nguyén quyét dinh;

- Khéng bi mat nang luc hanh vi dan sy;

- Viéc két hon khdng thudc mot trong céc truong hop cam két hdn, gom:

+ Két hon gia tao;

+ Tao hon, cudng ép két hon, lira dbi két hdn, can tro két hon;

+ Nguoi dang ¢6 vo, €O chéng ma két hon véi nguoi khac hodc chua c6 vo, chua
cé chong ma két hdn vai nguoi dang cd chong, ¢o vo;

+ Két hon giira nhimg nguoi cing dong mau vé tryc hé; gitra nhitng ngudi ¢6 ho
trong pham vi ba doi; gitta cha, me nudi véi con nudi; gitra nguoi da tung la cha,
me nudi véi con nudi, cha chong véi con dau, me vo vai con ré, cha duong véi con
riéng cua vo, me ké vai con riéng cia chong;

* Nha nudc khong thira nhan hon nhan gitra nhitng ngudi cung gidi tinh.

7.11. Can cir phap ly:

- Luat ho tich nam 2014;

- Luat hon nhan va gia dinh nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tiét
mot so dieu va bién phap thi hanh Luat ho tich;

- Thong tu sf) 15/2015/TT-BTP ngay 16/11/2015 cua By Tu phéap hudng dan thi
hanh mot so diéu cua Luat ho tich va l\]ghj dinh so 123/2015/Nb-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiet mot so dicu va bién phép thi hanh
Luat ho tich;

- Thong tu s0 179/2015/TT-BTC ngay 13/11/2015 cia B Tai chinh swa doi, bo
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 cua B Tai chinh hudéng dan
ve phi va I¢ phi thugc tham quyen quyet dinh caa Hoi dong nhan dan tinh, thanh
pho truc thude Trung wong.

- Nghi Quyét 96/2014/NQ-HPND ngay 16/7/2014 cua Hoi dong nhan dan tinh
Hoa Binh quy dinh danh muc chi tiet cac khoan phi, I€ phi; mac thu va ty 1€ phan
tram trich, nop nhirng khoan phi, 1€ phi thugc tham quyén quyét dinh cua Hoi dong
nhan déan tinh;

- Quyét dinh sb 299/QD-BTP ngay 29/2/2016 cia Bo Tu phap vé viéc cong bd
TTHC ban hanh méi trong linh vuc ho tich thuc hién tai co quan dang ky ho tich
trong nudc thudc pham vi, chire ndang quan ly cia Bo Tu phap.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc 1ap — Tw do — Hanh phac

(1) TO KHAI PANG KY KET HON )
KINN QU e
Thong tin Bén nir Bon nam
Ho, chir dém, tén
Ngay, thang, nam sinh
Dan toc
Quéc tich
Noi cu tra @
Gidy to tiy than®
Két hon lan thir may
Chung t6i cam doan nhiing 101 khai trén day 1a dang sy that, viéc két hon cta ching toi
la tu nguyén, khong vi pham quy dinh ciia Luat hon nhan va gia dinh Viét Nam.
Chung t6i chiu hoan toan trach nhiém trudc phép ludt vé cam doan ctia minh.
Pé nghi Quy co quan ding ky.
, NZAY ..o .thang ............
nam.............. .
Bén nir Bén nam
(Ky, ghi r6 ho, chit dém, tén)  (Ky, ghi rd ho, chir dém,

tén)
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Chu thich:

(1), (2) Truong hop 1am thu tuc dang ky két hon c6 yéu té nude ngoai, thi phai dan anh cuaa hai
bén nam, nir.

(3) Ghi 15 tén co quan dang ky két hon.

(4) Ghi theo noi dang ky thuong trd, néu khong c6 noi ding ky thuong tra thi ghi theo noi ding
Ky tam tra; truong hop khong cé noi dang ky thuong tra va noi dang ky tam tru thi ghi theo noi
dang sinh song.

(5) Ghi thdng tin vé gidy to tiy than nhu: ho chiéu, chiing minh nhan dan hoic gidy to hop 1¢
thay thé (vi du: Chitng minh nhan dan s 001089123 do Cong an thanh phd Ha Noi cip ngay
20/10/1982).

8. Thu tuc dang ky khai ti luwu dong
8.1. Trinh tw thuc hién

- Cong chuc tu phap - ho tich dugc giao nhiém vu dang ky khai tir luu dong co
trach nhiém chuan bi day di mau To khai dang ky khai tir, gidy to ho tich va diéu
kién can thiét dé thuc hién dang ky luu dong tai nha riéng hoac tai dia diém to chuc
dang ky Ivu dong, bao dam thuan loi cho nguoi dan.

- Tai dia diém dang ky khai tir luu dong, céng chic tu phap - ho tich huéng dan
ngudi yéu cau dién day du thoéng tin trong To khai dang ky khai tr, kiém tra cac
gidy to 1am co sé cho viéc ding ky khai tu.

- Trong thoi han 02 ngay lam viéc, ké tur ngay tiép nhan hd so, cong chie tu phap - ho
tich bao cao Chu tich Uy ban nhan dan cap xa. Truong hop Chu tich Uy ban nhan dan
dong y giai quyét thi ky cap Trich luc khai tir cho ngudi c6 yéu cau.

- Trong thai han 05 ngay ké tir ngay tiép nhan hd so, cong chirc tu phap — ho tich
dem theo Trich luc khai t va S6 dang ky khai tir dé tra két qua cho ngudi c6 yéu
cau tai dia diém dang ky luu dong; cong chue tu phap — ho tich ghi noi dung vao
S6 dang ky khai tir, ciing ngudi yéu cau ky vao So. Tai muc “Ghi chi” trong SO
dang ky khai tur ghi r0 “Dang ky luu dong”.

- Truong hop ngudi yéu cau khong biet chix thi cong chiic tur phap - ho tich tryc
tiep ghi To khai, sau d6 doc cho ngudi yéu cau nghe lai noi dung va hudng dan
ngudi d6 diém chi vao To khai. Khi tra két qua, cong chuc tu phap - ho tich doc lai
noi dung Trich luc khai tr cho ngudi yéu cau nghe va hudng dan nguoi d6 diém
chi vao S6 dang ky khai tir.

8.2. Thanh phan, sé lweng hd so:

a) Thanh phan hd so:

* Gidy tor phai xuat trinh

- Ho chiéu hoac chitng minh nhan dan hoic thé can cugc cong dan hoac cac gidy to
khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyen cap, con gia tri st
dung dé chitng minh vé nhan than ctia ngudi ¢o yéu cau dang ky khai tur;
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- Gidy to ching minh noi cu tra cuéi cung cua nguoi chét dé xac dinh tham quyén
(trong giai doan Co s¢ dir li¢u quéc gla vé dan cu va Co so dit liéu ho tich dién tir
toan qubc chua duoc xay dung xong va thuc hién théng nhat trén toan qudc).

- Truong hop khong xac dinh duge noi cu tru cudi clng cua nguoi Chet thi xuét
trinh gidy to ching minh noi nguoi do6 chet hodce noi phat hién thi thé cua nguoi
chet.

* Gidy tor phai ndp

- To khai dang ky khai tir theo mau;

- Gidy bdo tir hoic giay to thay thé Gidy bao tir do co quan c6 tham  quyén cap.
b) S6 lwong ho so: 01 bo

8.4. Thoi han giai quyét: 05 ngay lam viéc.

8.5. Poi twong thuc hién thi tuc hanh chinh: Ca nhan

8.6. Co quan thyc hién thia tuc hanh chinh:

- Uy ban nhan dan cap xa noi cu tri cudi cing ciia ngudi chét;

- Uy ban nhén dan cap xa noi nguoi d6 chét hoic noi phat hién thi thé nguoi chét
thuc hién viéc dang ky khai tir trong truong hop khong xdc dinh duge noi cu trd
cudi cling cua nguoi chét,

- Co quan phdi hop: Khong.

8.7. Két qua thuc hién thi tuc hanh chinh: Trich lyc khai ti

8.8. Lé phi: Khong qua 8.000 dong.

Mién I¢ phi d6i véi truong hop dang ky khai tir ding han; dang ky cho nguoi thuoc
gia dinh ¢6 cong vdi cdch mang; ngudi thudc ho ngheo; nguoi khuyet tat.

8.8. Mau don, miu to khai: To khai dang ky khai tir

8.9. Yéu ciu, diéu kién thuc hién thii tuc hanh chinh

Nguoi chét khong c6 ngudi than thich, nguoi than thich khong séng cung dia ban
xa hoac 1a nguoi gia, yeu, khuyet tat khong di dang ky khai tir duoc.

8.10. Can cwr phap ly:

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét
mot so dieu va bién phap thi hanh Luat ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cta Bo Tu phap huéng dan thi
hanh mot sé diéu caa Luat ho tich va Nghi dinh sb 123/2015/ND-CP ngay
15/11/2015 caa Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat ho tich;

- Thong tu sé 179/2015/TT-BTC ngay 13/11/2015 cua Bo Tai chinh stra doi, bd
sung Thong tu sb 02/2014/TT-BTC ngay 02/01/2014 cua Bo Tai chinh huéng dan
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vé phi va I¢ phi thuoc tham quyen quyet dinh cia Hoi dong nhan dan tinh, thanh
pho truc thudc Trung wong.

- Nghi Quyét 96/2014/NQ-HDND ngay 16/7/2014 ctia Hoi dong nhan dan tinh
Hoa Binh quy dinh danh myc chi tiet cac khoan phi, 1¢ phi; muc thu va ty 1€ phan
tram trich, nop nhirng khoan phi, 1€ phi thuéc tham quyén quyét dinh cua Hoi dong
nhan dan tinh;

- Quyét dinh sé 299/QP-BTP ngay 29/2/2016 cta Bo Tu phap vé viéc cong bd
TTHC ban hanh méi trong linh vuc ho tich thuc hién tai co quan dang ky ho tich
trong nudc thugc pham vi, chire nang quan ly cia Bo Tu phap.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI TU

KINN QU @ e

Ho, Chir dém, t&n NGUOT YBU CAUS ......oovvveeeececeeeeceeeee st
INOT CU T @) ettt ettt ettt ettt et en et s e ee e er e
GIAY 0 TUY thAN ) et
QuAN & VGi NZUOT A CHELL w.vovecvceceeeceeee ettt
Pé nghi co quan ding ky khai tir cho nguoi c6 tén dwéi day:

Ho, Chlt @M, tEN: oo Gigitinh: ...cocooovvieee.
Ngay, thang, NAM SINN: ...
DAN L, cvveeeeeeeeeeeeeee et e e ettt QUABC tICN: e
NOT U T CUST CUNG: @ oottt
GIAY 10 tUY ThANT @) ettt
D3 chétvao IUc: .................. gid v phlt, ngay .......... thang ........ nam ............
INOT CRBEL ottt ettt ettt ettt ettt et ettt et e s et ettt e ee et ettt et e e et e e et et et e eeeneeas
NGUYEN NNAN CRELL ..ottt
Sb Gidy béao tu/ Gidy to thay thé Gidy bao tir: @ ..o e, 3 [ SO
........................................................................... C4p Ngay ... thang ..... nam ..........

T6i cam doan nhirng ndi dung khai trén day la dung su that va chiu trach nhiém
trude phap luat vé cam doan ctia minh.

Lam tai: oo , hgay .... thang ..... nam .........
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Ngudi yéu cau
(Ky, ghi r6 ho, chit dém, tén)

Chu thich:

@ Ghi rd tén co quan thuc hién ding ky khai tu.

@ Ghi theo dia chi dang ky thuong tr; néu khong c6 noi dang ky thuong tra thi ghi theo dia chi dang ky
tam tra; truong hop khong c6 noi dang ky thuong trii va noi dang ky tam tra thi ghi theo noi dang sinh
song.

®) Ghi thong tin v& gidy to tiry than nhu: ho chiéu, ching minh nhan dan hoac gidy to hop 18 thay thé (vi
du: Chang minh nhan dan sé 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2004).

“ Néu ghi theo Gidy béo tir, thi gach cum tir “Gidy to thay Gidy bao tu””; néu ghi theo sé Gidy to thay
Gidy béo tur thi ghi rd tén, sé gidy to va gach cum tir “Gidy bao tu”.

9. Tha tuc dang ky giam ho

9.1. Trinh tw thuc hién

- Nguoi ¢ yéu cau dang ky giam ho nop ho so tai Uy ban nhan dan cap xa ¢ tham
quyen.

- Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bo hd so, xac dinh tinh hop 1&

cua gidy to trong hd so do nguoi yeu Ccau ndp, xuit trinh; dbi chiéu thdng tin trong
To khai voi gidy to trong ho so.

- Néu ho so day du, hop 18, ngudi tiép nhan ho so viét gidy tiép nhan, trong d6 ghi rd
ngay, gio tra ket qua; néu ho so chura day di, hoan thién thi hudng dan ngudi nop ho
so bo sung, hoan thién theo quy dinh; truong hop khong thé bo sung, hoan thi¢n ho
so ngay thi phai l8p thanh van ban hudng dan, trong d6 néu rd loai gidy to, noi dung
can bo sung, hoan thién, ky, ghi rd ho, chit dém, tén cta ngudi tiép nhan.

- Ho so dang ky ho tich sau khi dd duoc hudng dan theo quy dinh ma khéng duoc
bo sung day du, hoan thién thi nguoi tiép nhan tir chéi tiép nhan hd so. Viéc tur
chéi tiép nhan hd so phai duoc thé hién bang van ban, trong d6 ghi 1 1y do tir chdi,
nguoi tiép nhan ky, ghi rd ho, chir dém, tén.

- Trong thoi han 03 ngay 1am viéc, ké tir ngdy nhan du hd so, néu thay yéu cau
dang ky giam ho du diéu kién theo quy dinh phép luat thi cong chiec tu phap - ho
tich béo céo Chu tich Uy ban nhan dan cap xa. Truong hop Cha tich Uy ban nhan
dan cap xa dong y giai quyét thi cdng chire tu phap - ho tich ghi vao S6 dang ky
giam h¢, cung nguoi di dang ky giam hg ky vao So Chu tich Uy ban nhan dan cap
x4 cap Trich lyc dang ky giam ho cho ngudi yéu cau.
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*Luuy:

+ Truong hop nguoi yéu cau nop giay to 1a ban sao dugc cap tir s6 goc hodc ban
sao dugc chung thuc tir ban chinh thi nguoi tiep nhan h6 so khong duoc yéu cau
xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban chinh
thi nguoi tiep nhan ho so kiém tra, doi chieu ban chup véi ban chinh va ky vao ban
chup Xxac nhan ve viéc da doi chicu noi dung giay to do, khong dugc yéu cau nguoi
di dang ky nop ban sao cé chung thuc giay to do.

+ Truong hop phap luat quy dinh Xuat trinh gidy to khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to Xuat trinh, doi Chleu véi thong tin trong To
khai va tra lai chg nguoi XUAt trinh, }(hong duoc ygu cau nguoi dang ky ho t1’Ch nop
thém ban sao giay to do. Nguoi tiep nhan c6 theé chup 01 ban giay to xuat trinh
hoac ghi lai thdng tin cua giay to xuat trinh d€ luu ho so.

+ Ngudi tiép nhan c6 trach nhiém tiep nhan dang, du ho so ding ky ho tich theo
quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém giay to ma phéap luat ho tich khong quy dinh phai nop.

9.2. Cach thirc thuc hién:

- Ngudi ¢6 yéu cau dang ky giam ho truc tiép thuc hién hoic ty quyén cho nguoi
khac thuc hién viéc dang ky giam ho;

- Nguoi thyc hién vige ding ky giam ho ¢6 thé truc tiep nop ho so tai Uy ban nhan
dan cap xa co tham quyeén hoac gui ho so qua hé thong buu chinh.

9.3. Thanh phan, sé lrgng ho so:

a) Thanh phan hé so:

* Gidy to phai xuat trinh:

- Ho chiéu hoidc chitng minh nhan dan hoic thé cin cudc cong dan hoac cac gidy to
khac c6 dan anh va thong tin ca nhan do co quan ¢o tham quyen cap, con gia tri st
dung dé chirng minh vé nhan than cia nguoi co yéu cau dang ky giam ho.

- Giay to ching minh noi cu tra dé‘ xac dinh tham quyén ding ky giam ho (trong
giai doan Co s¢ dir liéu quoc gia vé dan cu va Co so dar liéu ho tich di¢n tur toan
quoc chua dugc xay dung xong va thuc hién thong nhat trén toan quoc).

* Giay to phai nop

- To khai ding ky giam ho theo mau.

- Vin ban cir ngudi giam ho theo quy dinh cia Bo luat dan sy déi véi truong hop
dang ky giam ho cu.

- Gidy to chang minh diéu kién giam ho duong nhién theo quy dinh cua Bo luat
dan sy d6i voi truong hop déng ky giam ho duong nhién. Trudng hop c6 nhiéu

ngudi cung du diéu kien lam glam ho duong nhién thi ndp thém van ban thda
thuan vé viéc ctir mot nguoi lam giam ho duong nhién.

- Vin ban 1ty quyén theo quy dinh cua phép luat trong truong hop uy quyén thuc
hién viéc dang ky giam ho. Truong hop ngudi duoc ty quyén 1a 6ng, ba, cha, me,
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con, vg, chong, anh, chi, em rudt cia nguoi iy quyen thi van ban uy quyen khang
phai cong chung, chung thue, nhung phai c6 giay to chung minh moi quan h¢ véi
nguoi uy quyen.

b) S6 lwgng hd so: 01 bo

9.4. Thoi han giai quyét: 03 ngay lam viéc.

9.5. Poi twong thuc hién thi tuc hanh chinh: Ca nhan

9.6. Co quan thuc hién tha tuc hanh chinh: Uy ban nhan dan cip xa noi cu tr
cua nguoi dugc giam ho hodac nguoi giam ho.

- Co quan phdi hep: Khong.

9.7. Két qua thuc hién thii tuc hanh chinh: Trich luc dang ky giam ho.

9.8. Lé phi: Mién 1 phi.

9.9. Miu don, miu t& khai: To khai ding ky giam ho.

9.10. Can cw phap ly:

- B0 luat Dan su;

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tiét
mot so diéu va bién phap thi hanh Luat ho tich;

- Théong tu sb 15/2015/TT-BTP ngay 16/11/2015 cua Bo Tu phap huéng din thi
hanh mot s6 diéu caa Luat ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 caa Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat ho tich;

- Thong tu sé 179/2015/TT-BTC ngay 13/11/2015 cua Bo Tai chinh stra doi, bd
sung Thong tu sb 02/2014/TT-BTC ngay 02/01/2014 cua Bo Tai chinh huéng dan
vé phi va Ié phi thuéc tham quyén quyét dinh caa Hoi déng nhan dan tinh, thanh
phd truc thudc Trung wong.

- Nghi Quyét 96/2014/NQ-HPND ngay 16/7/2014 cta Hoi d¢ong nhan dan tinh
Hoa Binh quy dinh danh muc chi tiét cac khoan phi, 1& phi; mirc thu va ty 1¢é phan
tram trich, nop nhitng khoan phi, & phi thuoc tham quyén quyét dinh cua Hoi dong
nhan dan tinh;

- Quyét dinh sé 299/QD-BTP ngay 29/2/2016 cua Bo Tu phap vé viéc cong bd
TTHC ban hanh méi trong linh vuc ho tich thuc hién tai co quan dang ky ho tich
trong nudc thudc pham vi, chire nang quan ly cia Bo Tu phap.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM HO
KINN QU @ et

Ho, chir dém, t&n ngudi YBU CAU: ......c.ovvveevceeeeeeceeee e, Gigi tinh ...........
NG CU UL @ ettt e et s e e
GIAY O Y thAN: @) Lot
Pé nghi co quan ding ky viéc giam hd giira nhirng nguoi c6 tén dwéi day:
Nguwai giam ho:
[ Fo T 011 e (10 0 T (] Gidgitinh ..o,
Ngay, thang, NAM SINN: .....cccciiiiiie e
DAN EOC v teeeeeee oot oottt ettt et ee et e ee e QUABC tICN: v,
INOT CU T @ ettt ettt s e ee e
GIAY 1 Y thAN: @ e
Nguwoi dwoc giam h:
Ho, chir dém, tén: ....ccovvveeiiiiiee e GIGTtINN e
Ngay, thang, nam SINN: ......coiiiii e
DAN LG, cvveveeeee oot ee ettt ettt ettt ettt QUAC HICH: v,
INOT CU T @ oottt ettt ettt et et e et en s e et eeeer e
Gidy khai SINh/GIAY to thY thAN: ....oecveeeeeeeeeeeeeee ettt
Ly do dang Ky @iam hQ: ...
TOI cam doan nhirng noi dung khai trén day 1a ding su that va chiu trach nhiém
trude phap luat vé cam doan ctia minh.

Lam tai: oo, , ngay .... thang ..... nam .........

Ngudi yéu ciu
(Ky, ghi rd ho, chir @&m, tén)

Chu thich:

@ Ghi 16 tén co quan ding ky giam hd.

@ Ghi theo noi dang ky thuong trd, néu khong c6 noi ding ky thudng tra thi ghi theo noi dang ky tam tri;
treong hop khong cé noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi dang sinh song.
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®) Ghi thong tin v& gidy t& tuy than nhu: ho chiéu, ching minh nhan dan hoiac gidy to hop 18 thay thé (vi
du: Chang minh nhan dan s 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/2014).

10. Thi tuc déing ky cham diit giam ho
10.1. Trinh tw thuc hién

- Ngu:ol co yéu cau dang ky cham dut giam ho nop hd so tai Uy ban nhan dan cap
x& c6 tham quyen.

- Nguoi tiép nhan co trach nhiém kiém tra ngay toan bo hd so, xac dinh tinh hop 1é
cua giay to trong hd so do nguoi yeu cau nop, xuat trinh; d6i chiéu thdng tin trong
To khai voi gidy to trong ho so.

- Néu ho so day du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong d6 ghi rd
hgay, gio tra két qua; néu hd so chua day du, hoan thién thi huéng dan ngudi nop hd
so bd sung, hoan thién theo quy dinh; truedng hop khong thé b sung, hoan thi¢n hd
so ngay thi phai 1ap thanh vén ban husng dan, trong d6 néu rd loai giay to, ndi dung
can bd sung, hoan thién, ky, ghi rd ho, chir dém, tén cta ngudi tiép nhan.

- Hb so sau khi d3 duoc hudng din theo quy dinh ma khdng dugc bd sung day du,
hoan thién thi nguoi tiép nhan tir chdi tiép nhan ho so. Viéc tir chdi tiép nhan ho so
phai dugc thé hién bang van ban, trong d6 ghi 1d 1y do tir chéi, nguoi tiép nhan ky,
ghi rd ho, chir d@ém, tén.

- Trong thoi han 02 ngay, ké tir ngay nhan da ho so, néu thay yéu cau dang ky cham
dut giam ho du diéu kién theo quy dinh phap luat thi céng chirc tu phap - ho tich bao
c4o Chu tich Uy ban nhan dan cap xa. Truong hop Chu tich Uy ban nhan dan cap
xd ddng y giai quyét thi céng chirc tu phap - ho tich ghi vao So6 dang ky cham dut
giam ho, cung nguoi di dang ky cham dat giam ho ky vao Sb. Cha tich Uy ban
nhan dan cap xa cap Trich luc dang ky chdm dut gidm ho cho ngudi yéu cau.

*Luuy:

+ Trudng hop ngudi yéu cau nop gidy to 1a ban sao duoc cap tir s6 goc hodc ban
sao dugc ching thuc tir ban chinh thi ngudi tiép nhan hd so khong duoc yéu cau
xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban chinh
thi nguoi tiép nhan ho so kiém tra, d6i chiéu ban chup vai ban chinh va ky vao ban
chup xé&c nhan vé viéc da doi chiéu noi dung gidy to do, khong dugc yéu cau ngudi
di dang ky nop ban sao c6 chung thyuc gidy to do.

+ Truong hop phap luat quy dinh Xuat trinh giy to khi déng ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to xuat trinh, doi Chleu véi thong tin trong To
khai va tra lai cho ngudi Xuat trinh, khong duoc yéu cau nguoi ding ky ho tich nop
thém ban sao gidy to do. Nguoi tiép nhan co thé chup 01 ban gidy to xuat trinh
hoac ghi lai thdng tin cua gidy to xuét trinh dé luu hd so.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky ho tich theo
quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich nop
thém gidy to ma phap luat ho tich khéng quy dinh phai nop.
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10.2. Céch thac thuc hién:

- Nguoi ¢6 yéu cau dang ky cham dut gidm ho tryc tiép thyc hién hodc uy quyen
cho ngudi khac thuc hién viéc dang ky cham dat giam ho;

- Nguoi thyc hién viée dang ky cham dit giam ho c6 thé tryc tiép nop ho so tai Uy
ban nhan dan cap xa cé tham quyén hoac gui ho so qua hé thong buu chinh.

10.3. Thanh phén, sé lwong ho so:

a) Thanh phan hd so:

* Gidy to phai xuat trinh

- Ho chiéu hoidc chitng minh nhan dan hoic thé can cude cong dan hodc cac gidy to
khac c6 dan anh va thong tin ¢4 nhan do co quan cod tham quyén cap, con gia tri st

dung dé ching minh vé nhan than cua ngudi ¢d yéu cau dang ky cham dat giam
ho.

Truong hop gui hd so qua hé thdng buu chinh thi phai giri kém theo ban sao c6
chung thuc gidy to phai xuat trinh néu trén.

* Giay to phai nop
- To khai dang ky cham dut giam ho theo mau.
- Giay to 1am can ctr cham dut giam ho theo quy dinh cia Bo luat dan su.

- Vin ban 1y quyén theo quy dinh cua phép luat trong truong hop uy quyén thuc
hién viéc diang ky cham dut giam ho. Truong hop ngudi dugc uy quyén 1a dng, ba,
cha, me, con, vo, chong, anh, chi, em rudt caa ngudi ty quyen thi van ban uy
quyén khéng phai cong chang, chang thye, nhung phai c6 gidy to chang minh méi
quan hé véi ngudoi ty quyén.

b)S6 lweng ho so: 01 b

10.4. Thoi han giai quyét: 02 ngay lam viéc.

10.5. P6i twong thuc hién thi tuc hanh chinh: Ca nhan

10.6. Co quan thuc hién tha tuc hanh chinh: Uy ban nhan dan cap xi noi di
dang ky giam ho trude day.

- Co quan phdi hop: Khong.

10.7. Két qua thuc hién thi tuc hanh chinh: Trich lyc dang ky chdm duat giam
ho .

10.8. Lé phi: Mién I¢ phi.

10.9. Miu don, miu té khai: To khai dang ky cham dut giam ho.
10.11. Can cw phap ly:

- B6 luat Dan su;

- Luat ho tich nam 2014;
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- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 caa Chinh phi quy dinh chi tiét
mot so dieu va bién phap thi hanh Luat ho tich;

- Thong tu sé 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phéap hudng dan thi
hanh mot s6 diéu cua Luat ho tich va I\Jghj dinh so 123/2015/NDb-CP ngay
15/11/2015 cta Chinh phua quy dinh chi tiét mot s6 diéu va bién phép thi hanh
Luat ho tich;

- Thong tu s0 179/2015/TT-BTC ngdy 13/11/2015 cua B9 Tai chinh sira doi, bo
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 cua B Tai chinh huéng dan
ve phi va I¢ phi thugc tham quyen quyet dinh cua Hoi dong nhan dan tinh, thanh
pho truc thude Trung wong.

- Nghi Quyét 96/2014/NQ-HDND ngay 16/7/2014 ctia Hoi dong nhan dan tinh
Hoa Binh quy dinh danh myc chi tiet cac khoan phi, 1€ phi; muc thu va ty 1€ phan
tram trich, nop nhirng khoan phi, 1€ phi thugc tham quyén quyét dinh cua Hoi dong
nhan dan tinh;

- Quyét dinh s6 299/QD-BTP ngay 29/2/2016 cia Bo Tu phap vé viéc cong bd
TTHC ban hanh méi trong linh vuc ho tich thuc hién tai co quan dang ky ho tich
trong nudc thugc pham vi, chire nang quan ly cia Bo Tu phap.

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY CHAM DUT GIAM HQ

KINN QU @ e

NOE CU . e e,

GIAY 1O Y thAN: @,

Pé nghi co quan ding ky cham dut viéc giam h giira:

Ngwoi giam ho:

HO, ChTt &M, T8N e e Gidi

N OL CU 0 oo e,

GIAY O Y thAN: @ttt
Nguwoi dwoc giam h:
Ho, Chir GEM, TEN: .o Gigi tinh: ..............
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Ngay, thang, NaAmM SINN:.......ccoiiiiiiiiii s
Dan L0 Lo PR Quéc tich:...............

T61 cam doan nhitng ndi1 dung khai trén day la ding sy that va chiu trach nhi€ém
trude phap luat vé cam doan ctia minh.
Lamtai: .o.oooeeveeieciccece, , Ngay .... thang ..... nam ....

Ngudi yéu cau
(Ky, ghi rd ho, chr dé¢m, tén)

Chu thich:

@ Ghi 16 tén co quan dang ky chdm dat gidm ho.

@ Ghi theo noi dang ky thuong trd, néu khong cé noi dang ky thuong tra thi ghi theo noi dang ky tam
tra; truong hop khong c6 noi dang ky thuong trii va noi dang ky tam tra thi ghi theo noi dang sinh song.
®) Ghi thong tin vé gidy to tily than nhu: ho chiéu, chung minh nhan dan hoc gidy to hop 18
thay thé (vi du: Chitng minh nhan dan s6 001089123 do Céng an thanh phé Ha Noi cip ngay
20/10/2014).

™) Ghi tén co quan dang ky giam hé trude day.

11. Tha tuc thay déi, cai chinh, bé sung hd tich
11.1. Trinh tw thuc hién

- Nguoi ¢6 yéu cau thay doi, cai chinh, b6 sung ho tich nop ho so tai Uy ban nhan
dan cap x& c6 tham quyen.

- Nguoi tiép nhan ¢ trach nhiém kiém tra ngay toan bo ho so, xac dinh tinh hop 1¢
cua giay to trong ho so do ngudi yeu cau nop, xuat trinh; doi chieu thdng tin trong
To khai véi giay to trong ho so.

- Néu ho so day du, hop 1¢, ngudi tiép nhan hd so viét gidy tiép nhan, trong d6 ghi rd
ngay, gio tra két qua; néu hd so chua day da, hoan thién thi huéng din nguoi nop hd
so bo sung, hoan thién theo quy dinh; truong hop khdng the bo sung, hoan thién ho
so ngay thi phai lap thanh van ban hudng dan, trong d6 néu rd loai gidy to, noi dung
can bd sung, hoan thién, ky, ghi rd ho, chit dém tén cua ngudi tiép nhan.
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- H6 so sau khi d3 dugc hudng dan theo quy dinh ma khong duoc bo sung day du,
hoan thién thi ngudi tiép nhan tir chéi tiép nhan hd so. Viéc tir chdi tiép nhan hd so
phai dugc thé hién bang vin ban, trong d6 ghi 13 1y do tir chdi, ngudi tiép nhan ky,
ghi r6 ho, chir dém, tén.

- Trong thoi han 03 ngay 1am viéc ké tir ngay nhan du gidy to theo quy dinh ddi
véi yéu cau thay ddi, cai chinh ho tich; ngay trong ngay lam viéc d6i véi yéu cau
bé sung ho tich; néu thay viéc thay ddi, cai chinh, bd sung ho tich 1a ¢6 co s, phu
hop véi quy dinh caa phap luat dan su va phap luat co lién quan, cong chuc tu
phap - ho tich bao cao Chu tich Uy ban nhan dan cap xi. Truong hop Chu tich Uy
ban nhan dan cap xa dong y giai quyét thi ky Trich luc ho tich twong tng (Trich
luc thay doi ho tich/Trich luc cai chinh ho tich/Trich luc bd sung ho tich) cip cho
ngudi yéu cau; cdng chic tu phap - ho tich ghi noi dung thay ddi, cai chinh, bo
sung ho tich vao S6 dang ky thay d6i, cai chinh, bd sung ho tich, xac dinh lai dan
toc; cung ngudi yéu cau ky vao So.

Truong hop thay doi, cai chinh, bo sung théng tin ho tich lién quan dén Giay khai
sinh, Gidy chiing nhan két hon thi cong chire tu phap - ho tich ghi noi dung thay
d6i, cai chinh ho tich vao Giay khai sinh, Giay chung nhan két hon; bo sung théng
tin ho tich vao muc twong tmg va dong dau vao ndi dung bo sung.

*Luu y:

+ Truong hop nguoi yéu cau nop giay to 1a ban sao duoc cap tir s6 goc hoac ban
sao dugc chung thuc tir ban chinh thi nguoi tiép nhan hd so khong duoc yeu cau
Xuat trinh ban chinh; ‘neu nguoi yéu ’cau chi nop ban chup va Xuat trinh ban chinh
thi nguoi tiep nhan ho so kiém tra, doi chiéu ban chup véi ban chinh va ky vao ban
chup xac nhan ve viéc da doi chiéu noi dyng giay to do, khong duoc yéu cau nguoi
di dang ky nop ban sao cé chung thuc giay to do.

+ Truong hop phap luat quy dinh Xuat trinh gidy to khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to xuat trinh, doi Chleu véi thong tin trong To
khai va tra lai cho ngudi Xuat trinh, khong dugc yéu cau ngudi dang ky ho tich nop
thém ban sao giay to do. Ngudi tiep nhan co theé chup 01 ban giay to xuat trinh
hoac ghi lai thdng tin cua giay to xuat trinh d€ luu ho so.

+ Nguoi tiép nhan ¢6 trach nhiém tiép nhan ding, du ho so dang ky ho tich theo
quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém giay to ma phéap luat ho tich khong quy dinh phai ndp.

11.2.Céch thirc thuc hién:

- Nguoi ¢6 yéu cau ding ky thay doi, cai chinh, b sung ho tich tryc tiép thuc hién
hodc uy quyén cho nguoi khac thuc hién;

- Nguoi thyc hién viée ding ky thay doi, cai chinh, b6 sung ho tich c6 the truc tiép
nop ho so tai Uy ban nhan dan cap xa cé tham quyéen hoac gui ho so qua hé thong
buu chinh.

11.3.Thanh phan, s6 lwong hé so:

a) Thanh phan ho so:
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* Giay to phai xuat trinh
- Ho chiéu hoic chitng minh nhan dan hoic thé can cudc cong dan hogc cac glay to
khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyen cap, con gia tri st

dung dé chung minh vé nhan than cia ngudi c6 yéu cau ding ky thay doi, cai
chinh, b4 sung hé tich.

- Giay to chimg minh noi cu tri dé xac dinh tham quyen dang ky thay ddi, cai
chinh, bd sung ho tich (trong giai doan Co s¢ dit liéu quéc gia vé dan cu va Co so
dix liéu ho tich dién tir toan qudc chua duoc xay dung xong va thuc hién théng nhat
trén toan quéc).

Truong hop gui ho so qua hé thong buu chinh thi phai g kém theo ban sao cé
chtng thuc céc gidy to phai xuat trinh néu trén.

* Giay to phai ndp

- To khai dang ky thay doi, cai chinh, bo sung ho tich, xéc dinh lai dan toc theo
maul.

- Giay to lam cin ¢ thay d6i, cai chinh, bo sung ho tich.

- Vin ban uy quyén theo quy dinh cua phap luat trong truong hop uy quyén thuc
hién viéc dang ky thay doi, cai chinh, bo sung ho tich. Truong hop ngudi dugc uy
quyén la éng, ba, cha, me, con, vo, chong, anh, chi, em rudt caa nguoi ty quyen thi

van ban uy quyen khong phai cong chang, chiing thyc, nhung phai co gidy to
ching minh méi quan hé véi ngudi ty quyén.

b)S6 lwong hd so: 01 bo
11.4. Thoi han giai quyét:

- 03 ngay lam viéc doi vai yéu cau thay doi, cai chinh ho tich; treong hop phai xac
minh thi thoi han giai quyét khdng qua 06 ngay lam viéc.

- Ngay trong ngay lam viéc doi vai yéu cau bo sung ho tich, truong hop nhan ho so
sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc tiep
theo.

11.5. Po6i twong thuc hién thi tuc hanh chinh: Ca nhan

11.6. Co' quan thyc hign thi tyc hanh chinh: Uy ban nhan dan cap xa noi da
dang ky ho tich trude déy hoac Uy ban nhan dan cap xa noi cu tri cia nguoi o
yéu cau.

- Co quan phdi hep: Khong.

11.7. Két qua thuc hién thi tuc hanh chinh: Trich luc thay doi ho tich/Trich luc
cai chinh ho tich/Trich luc b6 sung hé tich.

11.8. Lé phi: Khong qua 15.000 dong.

Mién 1& phi cho nguoi thude gia dinh c6 cong ve6i cach mang; ngudi thuoc ho
nghéo; nguoi khuyet tat.
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11.9. Miu domn, miu to khai: To khai ding ky thay doi, cai chinh, bd sung ho tich,
xac dinh lai dan toc.

11.10. Cin cwr phép ly:

- B6 luat Dan su;

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phu quy dinh chi tiét
mot so dieu va bién phap thi hanh Luat ho tich;

- Thong tu s§ 15/2015/TT-BTP ngay 16/11/2015 cua Bo Tu phap hudéng dan thi
hanh mot so dieu cua Luat ho tich va Nghi dinh so 123/2015/Nb-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mot so diéu va bién phép thi hanh
Luat ho tich;

- Thong tu s 179/2015/TT-BTC ngay 13/11/2015 cua B9 Tai chinh swra doi, bo
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 cua B Tai chinh husng dan
ve phi va I¢ phi thuoc tham quyéen quyet dinh cua Hoi dong nhan dan tinh, thanh
pho tryc thudc Trung wong.

- Nghi Quyét 96/2014/NQ-HDND ngay 16/7/2014 ciia Hoi dong nhan dan tinh
Hoa Binh quy dinh danh myc chi tiet cac khoan phi, 1€ phi; muc thu va ty 1€ phan
tram trich, nop nhirng khoan phi, 1€ phi thuéc tham quyén quyét dinh cua Hoi dong
nhan dan tinh;

- Quyét dinh s6 299/QP-BTP ngay 29/2/2016 cia Bo Tu phap vé viéc cong bd
TTHC ban hanh méi trong linh vuc ho tich thuc hién tai co quan dang ky ho tich
trong nudc thugc pham vi, chire nang quan ly cia B Tu phap.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY VIEC THAY POI, CAl CHINH,
BO SUNG HOQ TICH, XAC PINH LAI DAN TQC

KINN QU @ oo

Ho, Chir @ém, t&n NGUOT YBU CAU ....ovvevevceeeeeeceseee st
INOT U T B ettt e et e et e st e e et ee et eeeeeeeeesenes
GIAY T tUY thAN: @t
Quan hé véi ngudi dé nghi dugc thay doi, cai chinh, xac dinh lai dan toc, bo sung
0160 4 0! OO PRROUSROURRRPRRROPN
Pé nghi co' quan daAng Ky vieC @ ...t s

cho nguoi co tén dudi day
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NOL CU . D oo,

pa dang ky © s Ngay......... thang ......... nam
................ tai SO: Quyén S0 MR cua

Toi cam doan nhitng ndi dung khai trén day 1a ding su that va chiu trach nhiém trudc
phép luat vé cam doan ctia minh.
[IF:10 01 Y L , hgay .... thang ..... nam .........
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Y kién cua nguoi duoc thay doi ho, tén Y kién cua cha va me (néu thay déi

(néu nguoi d6 tir da 9 tudi tro 1én); xac dinh lai ho, chit dém, tén cho ngudi dusi 18

dan toc (néu nguoi do tir da 15 tudi dén dudi 18 15T ) DRSO

BUGH). v s
Chu thich:

1. Ghi 10 tén co quan dang ky vi¢c thay ddi, cai chinh, bd sung ho tich, xac dinh lai dan tdc, xac
dinh lai gidi tinh trong Gidy khai sinh.

2. Ghi theo dia chi ding ky thuong tri; néu khong cé noi dang ky thuong tra thi ghi theo dia chi dang ky
tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam trd thi ghi theo noi dang sinh
song.

3. Ghi thong tin vé gidy t& tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 18 thay thé (vi
du: Chimng minh nhan déan s6 001089123 do Cong an thanh phd Ha Noi cAp ngay 20/10/2004).

4. Ghi r0 loai viéc thuc hién (vi du: thay doi Ho).

5. Ghi 10 loai viéc hd tich da dang ky trudc day. Vi du: khai sinh ngay 05 thang 01 nam 2015 tai s6 10
quyén s6 01/2015 cia UBND xa Ha Hoi, huyén Thudng Tin, thanh phd Ha Noi.

6. Ghi 6 ndi dung thay dbi, cai chinh, x4c dinh lai dan toc vi du: tur Nguyén Van Nam thanh Vi Van Nam;
Trudng hop bd sung ho tich thi ghi rd ndi dung d€ nghi bd sung. Vi du: bé sung phan ghi vé qué quan trong Giay
khai sinh nhu sau: Nghé An.
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