
UY BAN NHAN DAN
TiNH BINH DUONG

S6:A g 12018/QD-UBND

CQNG HOA xA HQI CHiT NGHiA VI¥T NAM
BQcl~p - T" do - H~nh phuc
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QUYETDJNH
Ban hanh Quy ch~ phai hC}'Pth1}'chi~n ra soat, h~ thang hoa va c~p nh~t

CO' sO-dfr Ii~uquac gia v~ phap lu~t cac van ban quy pham phap lu~t
cua HQi dAng nhfin dan va Uy ban nhan dan tinh Binh DUO'Dg

UY BAN NHAN DAN TiNH BINH DUONG
Can eu Ludt t6 chtcc ehinh quyen dia phuong ngay 19 thang 6 ndm 2015;

Can ctrLudt ban hanh van ban quy pham phap ludt ngay 22 thdng 6 ndm 2015;

Can ctrNghi dinh s6 52/2015/ND-CP ngay 28 thang 5 ndm 2015 cua Chinhphu
co sa dii lieu quoc gia vdphap ludt;

Can eu Nghj dinh s6 34/2016/ND-CP ngay 14 thang 5 ndm 2016 cua Chinh phu
quy dinh chi tidt mot s6 tlidu va bien phap thi hanh Ludt ban hanh van ban quy pham
phap ludt;

Thea tid nghi cua Gidm tl6e Sa Tu phap tai TO'trinh s6 874/TTr-STP ngay 15
thang 6 nam 2018.

QUYETDJNH:

Di~u 1. Ban himh kern theo QuySt dinh nay Quy chS ph6i hqp th\lc hi~n ra smit,
h~ th6ng hoa va c~p nh~t cO's6 dfr li~u qu6c gia v8 phap lu~t cac van ban quy ph~rn phap
lu~t cua H9i d6ng nhan dan va Uy ban nhan dan tinh Binh Duang.

Di~u 2. Giao S6 Tu phap chu tri, ph6i hqp v6i cac cO'quan, dan vi lien quan
tri~n khai th\lc hi~n QuySt dinh nay.

Di~u 3. Chanh Van phong Uy ban nhan dan tinh; Giarn d6c S6 Tu phap; Thu
tru6ng cac s6, ban, nganh tinh; Chu tich Uy ban nhan dan cac huy~n, thi xa, thanh ph6
Thu DAuM9t va cac t6 chuc, ca nhan co lien quan chiu trach nhi~rn thi hanh QuySt djnh
nay.

Ndinh~n:~
- Van phong Chinh phu;
- CI,ICKi~m tra van bim QPPL - B9 Tu phap;
- CI,ICCong tac phia Nam;
- TT.TU, HDND tinh; Doan DBQH tinh;
- UBMTTQ tinh;
- CT va cac PCTUBND tinh;
- Van phong HDND tinh;
- Nhu Di~ll 3;
- TTCB tilih; Website tinh;
- LDVP(Lg,V), CV, TH, HCTC;
- LUll: VT.J:-.. ~q

TrAn Thanh Liem



UY BAN NHAN DAN
TiNH BiNH DUONG

CONG HOA xA HOI CHU NGHiA VIET NAM. . .
DQcl~p - TV do - H~nh phuc

QUYCHE
PhBi hQ'Pthl}'c hi~n ra soat, h~ thBng hoa va c~p nh~t vao cO'sO'
dfr li~u quBc gia v~ phap Iu~t cac van ban quy pham phap Iu~t
ciia H{>idAng nhan dan va try ban nhan dan tinh Binh DUO'Dg

(Ban hanh kern thea Quyit dinh s611 g 12018IQEJ-UBND ngayOGI712018
cua Uy ban nhdn dan tinh Binh Duong)

Chuong I
NHUNG QUY DJNH CHUNG

Di~u 1.Pham vi di~u chinh, dBi tugng ap dl}ng

1. Quy ehS nay quy dinh trach nhiem cua cac co quan chuyen mon thuoc
Uy ban nhan dan tinh trong viec phoi hop thuc hien fit soat, h~ thong hoa va e~p
nhat vao co sa dfr lieu quoc gia (CSDLQG) vS phap lu~t cac van ban quy pham
phap lu~t (sau day goi t~t la van ban) do HQi d6ng nhan dan (HDND), Uy ban
nhan dan (UBND) tinh Binh Duong ban hanh va cac dieu kien dS dam bao thirc
hi~n cae eong tae nay.

2. Quy ehS nay ap dVng d6i v6i cae co quan ehuyen mon thuQe UBND
tinh (sau day gQi t~t la co quan ehuyen mon) va cae co quan, dan vi khae co lien
quan trong vi~e ph6i hqp ra soat, h~ th6ng hoa va e~p nh~t vao CSDLQG vS
phap lu~t cae van ban do HDND, UBND tinh ban hanh.

3. Van ban do HDND, UBND tinh ban hanh dUQ'efit soat, h~ th6ng hoa
va e~p nh~t vao CSDLQG vS phap lu~t quy dinh t~i Khoan 1 DiSu nay g6m:

a) Nghi quYStquy ph~m phap lu~t eua HDND tinh;

b) QuySt dinh quy ph~m phap lu~t eua UBND tinh.

Di~u 2. Ml}c dich clla ho~t d{>ngphBi hgp

1. Nang eao traeh nhi~m eua cae co quan ehuyen mon trong vi~e tham
mUll eho UBND tinh ra soat, h~ th6ng hoa van ban dS kip thai phat hi~n va xu ly
theo thc1mqUYSnho~e kiSn nghi HDND tinh xu ly cae quy dinh trcii phap lu~t,
mau thu&n, eh6ng eheo, hSt hi~u h.reho~e khong con phil hgp, bao dam tinh hgp
hi@n,hgp phap, th6ng nh~t, d6ng bQ eua h~ th6ng phap lu~t va phil hqp v6i tinh
hinh phat triSn kinh t@- xa hQi eua dia phuang.

2. Nang eao eh~t lugng, hi~u qua eong tae ra soat, h~ th6ng hoa van ban,
phve vv eho eong tae xay dgng, ap dVng, thi hanh phap lu~t hi~u qua, thu~n ti~n,
tang euang tinh eong khai, minh b~eh eua h~ th6ng van ban eua tinh.
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3. Xay dung, quan Iy, duy tri, c~p nhat co sa dfr lieu van ban phap lu~t
dia phirong dS cung c~p chinh xac, kip thai van ban nham phuc vu nhu c~u quan
ly nha mroc, ph6 bien phap Iuat, nghien ciru, tim hieu, ap dung va thi hanh phap
luat cua co quan, t6 chirc, ca nhan.

Di~u 3. Nguyen t~c ph8i hQ'p

1. Quy dinh ra nQi dung phoi hop, trach nhiem cua co quan, dan vi chu
tri; co quan, dan vi phoi hop trong viec thirc hien ra soat, h~ thong hoa van ban.
Van ban thuoc chirc nang, nhiem vu quan ly nha mroc cua co quan, dan vi nao
thi co quan, dan vi do thirc hien ra soat, h~ thong hoa; cac co quan, dan vi co
lien quan trong pham vi chirc nang, nhiem vu cua minh co trach nhiem phoi hqp
thgc hi~n.

2. Cong tac ph6i hqp gifra cac cO' quan, dan vi duQ'c thgc hi~n tren
nguyen t~c kip thai, hi~u qua, tuan thu cac nguyen t~c th\lc hi~n ra soat, h~
th6ng hoa van ban quy dinh t~i DiSu 105 va DiSu 138 Nghi dinh s6
34/20 16IND-CP ngay 14 thang 5 nam 2016 cua Chinh phu quy dinh chi ti~t mQt
s6 diSu va bi~n phap thi hanh Lu~t ban hanh van ban quy ph~m phap lu~t.

3. Bao dam tinh khach quan, S\lph6i hqp chi)t che gifra cac cO'quan, dan
vi co lien quan trong qua trinh thgc hi~n; phat huy tinh chu dQng, tich cgc va dS
cao trach nhi~m cua cO'quan, dan vi chu tri, cO'quan, dan vi ph6i hqp nh~m bao
dam ch~t luqng, hi~u qua cong tac ra soat, h~ th6ng hoa van ban.

4. Bao dam cung c~p kip thai, d~y du, chinh xac van ban cho Sa Tu phap
dS Sa Tu phap thgc hi~n c~p nh~t van CSDLQG vS phap lu~t.

Di~u 4. NQi dung ph8i hQ'p

1. Ph6i hqp thgc hi~n ra soat van ban thuang xuyen.

2. Ph6i hqp thgc hi~n t6ng ra soat van ban, ra soat van ban thea chuyen
dS, linh vgc, dia ban.

3. Ph6i hqp thgc hi~n cong b6 danh m\lc van ban do I-IDND va UBND
tinh ban hanh h~t hi~u 19c, ngung hi~u l\lc thea dinh ky hang nam.

4. Ph6i hqp thgc hi~n h~ th6ng hoa van ban do I-IDND va UBND tinh
ban hanh dinh ky 05 (nam) mQt l~n ho?c thea yeu c~u quan ly nha nuac.

5. Ph6i hqp trong vi~c c~p nh~t van ban cua I-IDND, UBND tinh van
CSDLQG vS phap lu~t.

Di~u 5. Trach nhi~m th1!c hi~n

1. Thu truang cac cO'quan chuyen mon chu tri, ph6i hqp vai Ban Phap
ch~ HDND tinh va cac sa, ban, nganh co lien quan th\lc hi~n ra soat, h~ th6ng

0'
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hoa van ban cua HDND, UBND tinh co noi dung diSu chinh nhfrng v~n dS thuoc
chirc nang, nhiem vu quan ly nha ruroc cua co quan, dan vi minh.

2. Van phong HDND tinh, Van phong UBND tinh co trach nhiem cung
c~p kip thai, d~y du, chinh xac van ban do HDND va UBND tinh ban hanh cho
Sa Tu phap dS Sa Tir phap cap nhat vao CSDLQG vS phap lu~t; dang Uti tren
Cong bao tinh danh muc van ban do HDND, UBND tinh ban hanh hSt hieu lire,
ngung hieu hrc dinh ky hang nam va kSt qua h~ thong hoa van ban cua dia
phirong.

3. Giam d6c Sa Tu phap co trach nhiem don d6c, huang d&n,t6ng hop
ket qua ra soat, h~ thong hoa chung cua cac co quan chuyen mon lien quan trinh
Chu tich UBND tinh; giup Chu tich UBND tinh cap nh~t van ban do HDND va
UBND tinh ban hanh vao CSDLQG vS phap luat,

Chuong II
NOI DUNG PHOI H<}P

Myc 1
THV'C HItN RA SOAT VAN BAN THUONG XUYEN

f)i~u 6. PhBi hgp thl}'chi~n ra soat van ban thuiYngxuyen

1. Trach nhi~m ctia cac cO'quan chuyen mon

CO'quan chuyen mon chil tri th\fc hi~n vi~c ra soat cac van ban quy dinh
t<;liKhoan 1 DiSu 5 Quy chS nay ngay khi co can cu ra soat van ban quy dinh t<;li
DiSu 142, DiSu 145 va DiSu 146 Nghi dinh s6 34/2016INB-CP lam cho nQi
dung ctia van ban thuQc d6i tm;mg ra soat khong con phil hgp vai van ban ctia cO'
quan nha nuac c~p tren ho~c tinh hinh phat tri~n kinh tS - xa hQi ctia dia phuang.
Nguai dUng d~u t6 chuc phap chS ho~c dan vi duQ'c giao th\fc hi~n cong tac
phap chS a cO'quan chuyen mon co trach nhi~m thuang xuyen theo d5i, c~p nh~t
van ban la can cu phap Iy dS ra soat lien quan dSn chuc nang, nhi~m V\lctia dan
vi minh d~ dS xu~t Thti truang cO'quan phan cong th\fc hi~n ra soat.

Thti truang cac cO'quan chuyen mon co trach nhi~m:

a) Tren cO'sa dS xu~t ctia nguai dUng d~u t6 chuc phap chS ho~c dan vi
duQ'cgiao th\fc hi~n cong tac phap chS a cO'quan chuyen mon, quySt dinh giao
nguai dUng d~u t6 chuc phap chS ho~c dan vi duQ'cgiao th\fc hi~n cong tac phap
chS a cO'quan chuyen mon ho~c Phong chuyen mon chti tri, ph6i hgp vai cac
phong, dan vi lien quan thuQc cO'quan chuyen mon th\fc hi~n vi~c ra soat cac
van ban theo trinh t\f, thti t\lC quy dinh t<;licac DiSu 147, DiSu 148, DiSu 149 va
DiSu 150 Nghi dinh s6 34/20 16/ND-CP.

KSt qua ra soat duQ'cth~ hi~n b~ng PhiSu ra soat van ban.

.:::::
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Truong hop kSt qua ra soat van ban co n9i dung phirc tap, tren co so dS
xuat cua ngiroi dirng dAut6 chirc phap chS hoac dan vi diroc giao thirc hien cong
tac phap che a co quan chuyen rnon, Thu tnrong co quan chuyen mon xem xet,
t6 chirc hop dS trao d6i, thao luan hoac l~y y kien cua cac co quan, dan vi lien
quan dS hoan thien kSt qua ra soat van ban.

b) Chi dao giri h6 sa ra soat van ban l~y y kien So Tu phap. H6 sa ra
soat g6m: van ban diroc ra soat; van ban la can cir ra soat; tai lieu lien quan vS
tinh hinh phat trien kinh tS - xa hoi; phieu ra soat van ban; du thao Bao cao ket
qua ra soat cua co quan, dan vi trinh UBND tinh, trong do danh gia vS hieu lire,
th~m quySn ban hanh, nQi dung trai, ch6ng cheo, mau thu~n cua van ban duQ'cra
soat v&i van ban la can cu ra soat ho~c khong con phil hgp v&i tinh hinh phat
triSn kinh tS-xa h9i va kiSn nghi xu ly; d\f thao van ban l~y y kiSn ca quan ban
hanh van ban duQ'c ra soat vS vi~c xu ly kSt qua ra soat (nSu co); d\f thao van
bim cua UBND tinh kiSn nghi ca quan, nguai co thfrm quySn xu ly van ban va
cac tai li~u khac co lien quan.

Trong thai h~n 03 ngay lam vi~c kS tu ngay nh~n duQ'cy kiSn cua So Tu
phap, th\fc hi~n giai trinh, tiSp thu y kiSn cua So Tu phap vS kSt qua ra soat van
ban, hoan thi~n h6 sa ra soat van ban, kY Bao cao kSt qua ra soat van ban.

c) D6i v&i Nghi quySt cua HDND tinh, sau khi l~y Y kiSn cua So Tu
phap, Thu truang ca quan chuyen mon ph6i hgp, th6ng nh~t kSt qua ra soat van
ban v&iBan Phap chS HDND tinh dS hoan thi~n h6 sa ra soat van ban.

2. Trach nhi~m cua So Tu phap

Xem xet, nghien CUuva co y kiSn bAng van ban d6i v&i kSt qua ra soat
cua ca quan chuyen mon gui trong thai h~n 08 ngay lam vi~c kS tu ngay nh~n
du h6 sa, truOng hgp van ban ra soat co n9i dung phuc t~p lien quan dSn nhiSu
nganh, IInh V\fCthi thai h~n cho y kiSn t6i da la 15 ngay lam vi~c; trong do neu
ro n9i dung th6ng nh~t, n9i dung khong th6ng nh~t ho~c y kiSn khac.

f)i~u 7. Ph8i hQ1l trinh UBND tinh xem xet, xli' If hOfC ki~n nght xli'
If k~t qua ra soat van ban thlfiYng xuyen

1. Trach nhi~m cua cac ca quan chuyen mon

a) Trinh UBND tinh h6 sa ra soat van ban theo quy dinh t~i DiSu 152
Nghi dinh s6 34/2016IND-CP dS UBND tinh xem xet, quySt dinh vi~c xu ly
theo cac hinh thuc quy dinh t~i DiSu 143 Nghi dinh s6 34/2016IND-CP d6i v&i
cac QuySt dinh do UBND tinh ban hanh.

b) Trinh UBND tinh h6 sa kiSn nghi xu ly van ban dS UBND tinh ph6i
hgp v&iThuOng tf\fCHDND tinh kiSn nghi HDND tinh xu ly theo cac hinh thuc

.~
./



5

quy dinh tai BiSu 143 Nghi dinh s6 34/2016IND-CP d6i voi cac Nghi quyet do
IIDND tinh ban hanh.

c) Giri Bao cao kSt qua ra soat van ban trong h6 so ra soat van ban, h6 so
kien nghi xu 1yvan ban cho S(YTu phap dS theo doi, tong hop,

d) Tren co sa y kien chi dao cua UBND tinh vS kSt qua ra soat van ban,
co quan chuyen mon duoc phan cong xay dung van ban dS dinh chi viec thi
hanh, ngung hieu lire, bai bo, thay the, sua d6i, b6 sung van ban diroc ra soat
hoac ban hanh van ban moi thirc hien xay dung dir thao van ban tr co quan co
tham quyen xem xet, ban hanh theo quy dinh tai BiSu 143 dinh s6
34/2016INB-CP.

2. Trach nhiem cua Sa Tu phap

Theo doi kSt qua ra soat van ban cua cac co quan chuyen mon; theo doi,
don d6c cac co quan chuyen mon trong viec xay d\ffig dlJ thao van ban dS xu 1y
van ban du<),cra sO(it.

Di~u 8. Theo doi va luu hB sO'ra smit van ban

1. Cac co quan chuyen mon l~p "S6 theo doi van ban du<),cra soat" dS
theo doi vi~c ra soat va kSt qua xu 1yvan ban qua ra soat tC;lidan vi minh.

Sa Tu phap l~p "S6 theo doi van ban du<)'cra soat" dS theo doi vi~c ra
soat va kSt qua xu ly van ban chung cua IIDND tinh, UBND tinh.

2. Thu truang co quan chuyen mon chi dC;lOnguai dUng d~u t6 chuc phap
chS ho~c dan vi du<)'cgiao thlJc hi~n cong tac phap chS a co quan chuyen mon
ho~c Phong chuyen mon: L~p va luu h6 so ra soat van ban theo quy dinh tC;li
BiSu 152 Nghi dinh s6 34/20161NB-CP va theo quy dinh cua phap lu~t vS luu
tm.

M\lc2

THV'C HltN TONG RA SoAT Ht THONG VAN BAN QUY PH~M
PHAp LU~T, RA SOAT VANBAN QUY PH~M PHAp LU~T THEO

CHUYEN DE, LiNH VV'C,DJA BAN

Di~u 9. Thl}'c hi~n k~ ho~ch tAng ra soat h~ th8ng van ban quy ph~m
phap luit

1. Tnich nhi~m cua Sa Tu phap

a) Tham muu UBND tinh ban hanh kS hOC;lcht6 chuc thlJc hi~n t6ng ra
soat van ban h~ th6ng van ban quy phC;lmphap lu~t tren dia ban tinh va lam d~u
m6i, ph6i hgp v6i cac co quan chuyen mon t6 chuc thlJc hi~n kS hOC;lcht6ng ra
soat van ban h~ th6ng van ban quy phC;lmphap lu~t cua co quan co th~m quySn.
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b) T6ng hQ'Pk8t qua tong ra soat h~ thong van ban quy pham phap lu~t
cua cac co quan chuyen mon, trinh UBND tinh ban hanh bao cao k8t qua ra soat
dS bao cao co quan co tham quyen,

2. Trach nhiem cua cac co quan chuyen mon

a) Thirc hien t6ng ra soat h~ thong van ban quy pham phap lu~t d6i voi
cac van ban do HDND, UBND tinh ban hanh thuoc chirc nang, nhiem vu quan
Iy nha mroc cua co quan, dan vi minh. Trinh nr, thu tuc fit soat tung van ban
thirc hien theo quy dinh tai DiSm a Khoan 1 DiSu 6 Quy ch8 nay.

b) Xay dung bao cao kSt qua fit soat van ban cua dan vi theo quy dinh tai
DiSu 162 Nghi dinh s6 34/2016INB-CP, l~p cac danh rnuc theo mfru ban hanh
kern theo Ngh] dinh s6 34/2016INB-CP giri Sa Ttr phap dS t6ng hQ'Pbao cao
chung.

c) Tren co sa bao cao chung vS k8t qua ra soat cua UBND tinh, ti8n hanh
tham mUll xu ly d6i v6i cac van ban khong con phil hQ'Pqua ra soat theo quy
dinh t~i DiSu 143 Nghj djnh s6 34/2016IND-CP.

Di~u 10. Thvc hi~n k~ ho~ch, yeu c~u ra soat van ban theo chuyen
d~,linh vl!c, dla ban

1. Vi~c th\fc hi~n ra soat van ban theo chuyen dS, IInh V\fC,dja ban th\fc
hi~n theo quy djnh t~i M\lc 4 Chuang IX Nghj djnh s6 34/2016IND-CP.

2. Trach nhi~m cua co quan du<)'cphan cong chu tri th\fc hi~n vi~c ra
soat van ban theo chuyen dS, IInh V\fC,dja ban

a) Chu tri, ph6i hQ'Pv6i Ban Phap chS IIDND va cac co quan lien quan
l~p va t6 chilc thl,lc hi~n k8 ho~ch ra soat cac van ban do HDND, UBND tinh
ban hanh theo chuyen dS, 11nhVl,lC,dia ban. Trinh tl,l, thli t\lC ra soat tUng van
ban thl,lchi~n theo quy djnh t~i DiSm a Khoan 1 DiSu 6 Quy ch8 nay.

b) T6ng hQ'P,bao cao Chu tjch UBND tinh ho~c trinh UBND tinh ban
hanh bao cao vS k8t qua ra soat van ban theo chuyen dS, IInh V\fC,dia ban cua
tinh dS bao cao co quan co th~m quySn.

c) Tren co sa bao cao k8t qua fit soat van ban theo chuyen dS, IInh V\fC,
dja ban, ti8n hanh tham mUll xu ly cac van ban khong con phil hQ'Pqua ra soat
theo quy dinh t~i DiSu 143 Nghi dinh s6 34/20 16IND-CP.

d) Tham mUll, trinh Chu tich UBND tinh ban hanh Quy8t dinh cong b6
k8t qua ra soat van ban theo chuyen dS, llnh V\fC,dja ban theo quy djnh t~i DiSu
163 Nghj djnh s6 34/20 16IND-CP.
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3. So' Tu phap co trach nhiem huang d~n cac co quan, dan vi thirc hien
ra soat cac van ban; d6ng thai, kip thai cung cfip thong tin, van ban, tai lieu c~n
thiet va phoi hop voi co quan chu tri trong viec thirc hien ra soat van ban.

4. Cac co quan, dan vi co lien quan co trach nhiem cung cfip thong tin,
van ban, tai lieu c~n thiSt va phoi hop voi co quan chu tri trong viec thirc hien ra
soat van ban.

Muc3
THUC HIEN CONG no DANH MUC VAN BAN

.HET intu LVC, NGUNG HltU LVC
Di~u 11. Ph8i hQ1lthl}'c hi~n Cong bB danh muc van ban h~t hi~u

ly'c, ngtrng hi~u Il}'cdo HDND, UBND tinh ban hanh

1. Trach nhiem cua cac co quan chuyen mon

a) Dinh ky 01 (mot) nam mot l~n, cac co quan chuyen mon thirc hien ra
soat, tong hop, l~p danh muc van ban hSt hieu hrc, ngung hieu l\Ic (g6m van ban
hSt hi~u l\Ic, ngung hi~u l\Ic toan b<)va van ban hSt hi~u l\Ic, ngung hi~u l\Ic
m<)tph~n tinh tiI ngay 01 thang 01 dSn hSt ngay 31 thang 12 cua nam do) do
HDND tinh, UBND tinh ban hanh thu<)ctrach nhi~m ra soat cua cO'quan minh.

b) Ch~m nhfit ngay 30101 hang nam, gui danh m\lc ten van ban do
HDND, UBND tinh ban hanh da:hSt hi~u l\Ic, ngung hi~u l\Ic thu<)ctrach nhi~m
ra soM cua cO'quan minh cho So' Tu phap dS t6ng hgp.

c) Co y kiSn d6i vai danh m\lc van ban hSt hi~u l\Ic, ngung hi~u l\Ic va
con hi~u l\Ic khi duQ'c So' Tu phap lfiyy kiSn.

2. Trach nhi~m cua So' Tu phap

a) Chu tri t6ng hgp kSt qua, l~p danh m\lc van ban do HDND, UBND
tinh ban hanh hSt hi~u l\Ic, ngung hi~u l\Ic cua cac cO'quan chuyen mono

b) Trinh Chu tich UBND tinh ban hanh QUYStdinh cong b6 danh m\lc
van ban hSt hi~u l\Ic, ngung hi~u l\Ic do HDND, UBND tinh ban hanh ch~m
nhfit la ngay 15/02 hang nam.

3. Trach nhi~m cua Van phong UBND tinh

Dang Cong bao tinh toan b<)QuySt dinh cua Chu tich UBND tinh vS vi~c
cong b6 danh m\lc van ban hSt hi~u l\Ic, ngung hi~u l\Ic do HDND, UBND tinh
ban hanh, gui QuySt dinh cong b6 dSn B<)Tu phap dS thea d5i, t6ng hgp.

Ml}.c4

THVC HltN Ht THONG HOA VAN BAN

Di~u 12. Xay dl}'ngk~ ho~ch h~ thBng hoa van ban
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1. Trach nhiem cua Sa Tu phap

Tham muu trinh UBND tinh ban hanh kS hoach h~ thong hoa van ban do
HDND, UBND tinh ban hanh dinh ky 05 (nam) mot l&nva lam d&umoi t6 chirc
thirc hien kS hoach h~ thong hoa van ban.

2. Trach nhiem cua cac co quan chuyen mon

Giao ngiroi dirng d&ut6 clnrc phap chS hoac dan vi duoc giao thirc hien
cong tac phap chS a co quan chuyen men hoac Phong chuyen rnon chu tri xay
dung kS hoach cua co quan chuyen mon thirc hien h~ thong hoa van ban a
nganh, dan vi minh va phoi hop voi cac phong, dan vi lien quan t6 chirc thuc
hien kS hoach,

Di~u 13. Quan h~ phBi hVp trong tlnrc hi~n h~ thBng hoa van ban

1. Trach nhiern cua cac cO'quan chuyen mon

a) ThlJc hi~n h~ th6ng hoa van bim do HDND, UBND tinh ban hanh quy
djnh t~i Khoan 1 DiSu 5 Quy chS nay theo trinh tlJ, thu t\lCh~ th6ng hoa van ban
quy djnh t~i DiSu 167 Nghj dinh s6 34/2016/ND-CP va l~p cac danh m\lc van
ban, g6m:

- Danh m\lC t6ng hgp cac van ban thuQc d6i tugng h~ th6ng hoa;

- Danh m\lc van ban hSt hi~u l\fc, ngung hi~u IlJc toan bQ;

- Danh m\lc van ban hSt hi~u ll,lc,ngung hi~u IlJcmQt ph&n;

- Danh m\lc van ban con hi~u ll,lc;

- Danh m\lc van ban c&ndinh chi vi~c thi hanh, ngung hi~u ll,lc, sua d6i,
b6 sung, thay thS, bili b6 ho~c ban hanh maio

b) Gui kSt qua h~ th6ng hoa van ban do HDND, UBND tinh ban hanh
cho Sa Tu phap dS t6ng hgp.

Truang hgp phai thlJc hi~n ra soat b6 sung van ban theo quy dinh t~i
Khoan 2 DiSu 167 Nghj dinh s6 34/20161ND-CP thi cO'quan chuyen mon thl,lc
hi~n ra soat b6 sung timg van ban theo trinh tl,l, thu t\lCra soat quy dinh t~i DiSm
a Khoan 1 DiSu 6 Quy chS nay. D6ng thai l~p h6 sa ra soat van ban (b6 sung)
theo quy dinh t~i DiSu 152 Nghi dinh s6 34/20 16/ND-CP va gui Sa Tu phap dS
l&yY kiSn cung vai kSt qua h~ th6ng hoa van ban.

c) Dinh ky hang nam (ngay sau khi Chu tich UBND tinh ban hanh QuySt
dinh cong b6 danh m\lc van ban hSt hi~u IlJc, ngung hi~u IlJc do HDND, UBND
tinh ban hanh theo quy dinh t~i DiSu 12 cua Quy chS nay) th\fc hi~n c~p nh~t
T~p h~ th6ng hoa van ban cua dan vi minh dS lo~i ra nhfrng van ban hSt hi~u ll,lc
d6ng thai b6 sung, c~p nh~t cac van ban duQ'c ban hanh mai, duQ'c sua d6i, b6

.'~
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sung hoac thay thS trong nam; thirc hien dang tai T~p h~ thong hoa da:diroc c~p
nhat len tren trang thong tin dien tir cua dan vi.

2. Tnich nhiem cua Sa Tu phap

a) KiSm tra va t6ng hop kSt qua h~ thong hoa van ban cua cac co quan
chuyen mono Truong hop van ban co n<)idung phirc tap, lien quan dSn nhieu
nganh, linh V\fC,chua thong nhfrt diroc kSt qua h~ thong hoa, Sa Tu phap chu tri
t6 clnrc hop trao dBi, thao ludn hoac lfryy kien cua cac co quan, dan vi lien quan
dS hoan thien kSt qua h~ thong hoa van ban.

b) Trinh Chu tich UBND tinh ban hanh Quyet dinh cong b6 kSt qua h~
thong hoa van ban do fIDND, UBND tinh ban hanh.

3. Trach nhiem cua Van phong UBND tinh

Dang Cong bao tinh toan b<)Quyet dinh cua Chu tich UBND tinh vS viec
cong b6 kSt qua h~ th6ng hoa van ban do fIDND, UBND tinh ban hanh; T~p h~
th6ng hoa van ban va cac danh m\lCvan ban kern theo.

Ml}.C 5

c~p NH~T VAN BAN VAo co sa nu LI¥U Qu6c GIA
VEPHApLU~T

Di~u 14. Trach nhi~m th,!c hi~n c~p nh~t van ban

1. Sa Tu phap co trach nhi~m giup Chu tich UBND tinh th\fc hi~n c~p
nh~t van ban do fIDND, UBND tinh ban hanh vao CSDLQG vS phap lu~t.

2. Van ban thu(>cd6i tugng c~p nh~t g&m:

a) Nghi quySt do fIDND tinh ban hanh;

b) QuySt dinh do UBND tinh ban hanh.

Di~u 15. Trach nhi~m, tho; h~n cung c~p van ban

1. Van phong fIDND tinh, Van phong UBND tinh co trach nhi~m cung
cfrp kip thai, dfiy du, chinh xac van ban gifry va van ban di~n tir (bao g&m ca
dinh d~ng word va pdf) cho Sa Tu phap (van ban di~n tir gui qua dia chi email:
vbplbd.stp@binhduong.gov.vn) dS th\fc hi~n c~p nh~t vao CSDLQG vS phap
lu~t.

2. Thai h~n cung cfrp van ban la 02 ngay lam vi~c, kS tir ngay van ban
dugc thong qua ho~c kY ban hanh. TruOng hgp van ban dugc ban hanh dS giai
quySt cac vfrn dS phat sinh d(>txUfrt,kh~n cfrp trong phong, ch6ng thien tai, chay
nB, dich b~nh, an ninh, tr~t t\f va co hi~u 19c kS tir ngay thong qua ho~c kY ban
hanh thi phai dugc gui dSn Sa Tu phap ngay trong ngay thong qua ho~c kY ban
hanh.
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Bi~u 16. Quy trinh, thiri gian th,!c hi~n c~p nh~t van ban

1. Quy trinh cap nhat van ban

- Su dung ban chinh van ban dS thirc hien cap nhat;

- KiSm tra, d6i chien van ban di~n nr voi ban chinh van ban, bao dam
tinh chinh xac, dc1ydu, toan ven cua n<)idung van ban;

- TiSn hanh c~p nhdt thong tin van ban theo quy dinh tai Khoan 2 DiSu 3
cua Nghi dinh s6 52/2015/ND-CP ngay 28 thang 5 nam 2015 cua Chinh phu co
sa dfr lieu quoc gia vS phap luat;

- Dinh kern van ban: Dinh dang van ban dinh kern dtroc thirc hien theo
quy dinh tai DiSu 3 Quyet dinh s6 17/2014/QD-UBND ngay 16/5/2014 cua
UBND tinh vS viec ap dung tieu chuan dinh dang tai lieu rna trong cac co quan
nha mroc tren dia ban tinh Binh Duong. M<)t trong cac dinh dang van ban nay
phai su dung chfr ky dien nr dS xac thirc sg toan v~n n<)idung cua van ban;

- Duy~t dang tai van ban.

2. Thai h~n dang tai van ban

Trong thai h~n 15 ngay lam vi~c, kS tir ngay nh~n dugc dc1ydu van ban
do Van phong HDND tinh (d6i v6i Nghi quySt), Van phong UBND tinh (d6i vai
QuySt dinh) cung cftp, Sa Tu phap phai thgc hi~n dang tai van ban tren
CSDLQG vS phap lu~t. Truang hgp van ban dugc ban hanh dS giai quySt cac
vftn dS phat sinh d<)txuftt, khfin cftp trong phong, ch6ng thien tai, chay n6, dich
b~nh, an ninh, tr~t tg va co hi~u 19c kS tir ngay thong qua ho~c ky ban hanh thi
trong thai h~n 02 ngay lam vi~c Sa Tu phap phai thgc hi~n dang tai van ban tren
CSDLQG vS phap lu~t.

ChuO'ng III

BlED KIEN BAM BAo vA TO CHUC THUC HIEN. . .
Bi~u 17. Bien ch~ va dQi ngfi th,!c hi~n ra soat, h~ th8ng hoa van ban

Cac co quan chuyen mon co trach nhi~m b6 tri can b<),cong chuc dS
thgc hi~n co hi~u qua cong tac ra soat, h~ th6ng hoa van bim theo quy dinh t~i
DiSu 173 Nghi dinh s6 34/20 16/ND-CP.

Bi~u 18. Kinh phi bao dam cho cong tac ra soat, h~ th8ng hoa van
ban va c~p nh~t van ban vao coosO'dfr li~u qu8c gia v~ phap Iu~t

1. Cac co quan chuyen mon xay d\ffig dg toan kinh phi hang nam cho
cong tac ra soat, h~ th6ng hoa van ban t6ng hgp chung vao dg toan kinh phi ho~t
d<)ngthuang xuyen cua co quan, dan vi gui vS Sa Tai chinh d~ t6ng hgp, bao
cao UBND tinh trinh HDND tinh quySt dinh.
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2. Viec l~p du toan, sir dung va quyet toan kinh phi bao dam cho cong
tac ra soat, h~ thong hoa va c~p nhat van ban vao co sa dfr lieu quoc gia vS phap
lu~t thirc hien theo quy dinh phap lu~t hien hanh,

3. Kinh phi thirc hien c~p nh~t van ban len co sa dfr lieu Quoc gia vS
phap luat diroc b6 tri tir nguon ngan sach nha mroc theo phan c~p quan ly ngan
sach hien hanh.

J)i~u 19. Trach nhi~m thi hanh

1. Cac co quan chuyen mon co trach nhiem t6 chirc triSn khai thuc hien
co hieu qua cac quy dinh cua Quy chS nay tai co quan, dan vi minh,

2. Sa Tu phap co trach nhiem tham rmru UBND tinh t c hien cac
nhiem vu quy dinh tai Khoan 3 DiSu 186 Nghi dinh s6 34/20 16/NI{ ~P va giup
UBND tinh huang d&n,don d6c, theo d5i, kiSm tra vi~c th\fc hi~n chS nay.

3. Can cu Khoan 3 DiSu 186 Nghi dinh s6 34/2016/ND-C va Quy chS
nay, UBND cac huy~n, thi xa, thanh ph6 kip thai ban hanh Quy chS quy dinh C\l
thS vS d&um6i chu tri, co chS phan cong ph6i hqp gifra cac phong, ban chuyen
mon thuQc UBND cac huy~n, thi xa, thanh ph6 va diSu ki~n dam bao cho cong
tac ra soat, h~ th6ng hoa van ban t~i dia phuang minh.

4. Trong qua trinh triSn khai th\fc hi~n nSu co kho khan, vuang m~c cac
co quan, dan vi phan anh vS Sa Tu phap dS t6ng hqp, kip thai bao cao UBND
tinh sua d6i, b6 sung Quy chS cho phil hqp.l.

TM. iJy BAN NHAN DAN

---- -------_

Tr~n Thanh Liem




