UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH NINH BINH Poc lap - Tw do - Hanh phiic
S6: 198 /Qb-UBND Ninh Binh, ngay 27 thang 02 nam 2024
QUYET PINH

Cong b6 Danh muc thu tuc hanh chinh stra dodi, bo sung trong linh vue
tro giup phap ly thudc tham quyén giai quyet cia S¢ Tw phap tinh Ninh Binh

CHU TICH UY BAN NHAN DAN TINH NINH BINH

Can cir Ludt Té6 chire chinh quyén dia phwong ngay 19/6/2015; Ludt sira doi,
bé sung mot sé diéu ciia Ludt Té chire chinh phii va Ludt T6 chire chinh quyén dia
phuongngay22/11/2019;

Can cit Nghidinh s6 63/2010/NP-CP ngay 08/6/2010 ciia Chinh phii vé kiém
sodt thii tuc hanh chinh; Nghi dinh sé 92/2017/NP-CP ngay 07/8/201 7 ciia Chinh
phu sua déi, bo sung mot s6 diéu ciia cac Nghidinh lién quan dén kiém soat thii tuc
hanh chinh; Nghi dinh sé 61/2018/NP-CP ngay 23/4/2018 ciia Chinh phii vé thuc
hién co ché mét cira, mot cira lién thong trong gidi quyét thii tuc hanh chinhva cdc
van ban hwéng dan thi hanh;

Thuee hién Quyét dinh sé 172/0D-BTP ngay 16/02/2024 ciia Bé truéng B
Tw phdp vé viéc cong bo thii tuc hanh chinh dwoc sira doi, bo sung trong linh vuc
tro giup phap ly thuoc pham vi chirc nang quan ly cua Bo Tw phdp;

Theo dé nghi ciia Gidm déc So Tw phép.
QUYET PINH:

Pi¢u 1. Cong bd kém theo Quyét dinh nay 08 Danh muc thi tuc hanh chinh
(Phu luc I) stra d6i, bd sung trong linh vuc tro gitp phap Iy thudc thim quyén giai
quyét ctia S Tu phap tinh Ninh Binh.

Piéu 2. Bii bo 08 thu tuc hanh chinh (Phu luc II) tai Quyét dinh sb 474/QP-
UBND ngay 19/6/2023, Quyét dinh sé 225/QD-UBND ngay 21/3/2023, Quyét dinh
s6 204/QD-UBND ngiy 09/3/2021 ctia Cha tich UBND tinh Ninh Binh vé viéc
cong bd Danh myc thi tyc hanh chinh chuan hoa thudc thim quyén giai quyét cua
S¢ Tu phap, UBND cap huyén, UBND cap xa trén dia ban tinh Ninh Binh ctia Chil
tich UBND tinh Ninh Binh.

Pi¢u 3. Quyét dinh nay co hiéu Irc thi hanh ké tir ngay ky ban hanh.
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Pi¢u 4. Chanh Vin phong UBND tinh, Giam d¢6c S& Tu phap, Giam dbc So
Thong tin va Truyén thong, Giam ddc Trung tdim Phuc vu hanh chinh céng; Thu
trudng cac co quan, don vi va to chic, ca nhan co lién quan chiu trach nhiém thi
hanh Quyét dinh ndy./. ¢,

Noi nhgn: KT.CHUTICH
- Nhu Diéu 4; A 4
- Cuc Kiém soat TTHC, VPCP; PHO CHUTICH
- Chu tich, cac PCT UBND tinh;
- Chanh VP, cac Pho CVP;
- Trung tdm Tin hoc - Cong bao;
- VNPT Ninh Binh;
- Luu: VT, VP7.
MT20/VP7/2024/CBTTHC-TP

- Tong Quang Thin



Phu luc |
DANH MUC THU TUC HANH CHINH SUA POI, BO SUNG TRONG LINH VU'C

TRQ GIUP PHAP LY THUQC THAM QUYEN GIAI QUYET CUA SO TU PHAP TINH NINH BINH

(Ban hanh kém theo Quyét dinh sé:

/OP-UBND ngay

A. THU TUC HANH CHINH CAP TINH

thang 02 nam 2024 cua Chu tich UBND tinh Ninh Binh)

Thuc Dich vu
hién cong truc
] . gua tuyen
TT Tén TTHC Thoi han giai quyet | Dia diem Phi, I¢ dich Can cir phép ly
thuc hién phi vu Toan | Mgt | Ghi chu
BCCI trinh | phan
Linh vuc Tro gitp phéap ly
- Luat Tro giup phap 1y sd TTHC swa
11/2017/QH14 ngay doi, bo sung
20/6/2017 ctia Qudc hoi; ve:
- Nghi dinh s - Thanh
q P . _.|Trung tam 144/2017/NP-CP  ngay phan hé so
p | Thutuccdpthe congtic | 07 ngay lim viée ke Phucgvu hanh . 15/12/2017 ciia Chinh phu; _ Tén mdu
vién trg giup phap ly tr ngay nhan dugc ho . R Khdng , i < . .
2 000587 Ha42 so hop 18 chinh  cong X - Nghi  dinh \so X don, to khai
T (TTPVHCC) 104/2022/ND-CP  ngay - Can cir
21/12/2022 cua Chinh phu; phap ly
- Thong tu s6 08/2017/TT-
BTP ngay 15/11/2017 cua
Bo truéng BO Tu phép;




Thuc Dich vu

hién cong truc
qua tuyén
Tén TTHC Thai han giai quyét | Dia diém Phi,1&8 | dich Cin ctx phap ly
thuc hién phi vu Toan | Mgt |  Ghi chu

BCCI trinh | phan
- Thong tu s6 03/2021/TT-
BTP ngay 25/5/2021 cia
B0 truéong BO Tu phap;

- Théng tu s6 10/2023/TT-
BTP ngay 29/12/2023 cua

B0 truong BO Tu phap.
- Luat Tro giup phap 1y sd TTHC swa
11/2017/QH14 ngay doi, bo sung
20/6/2017 ctia Qudc hoi; ve:
- Nghi dinh s - Thanh
144/2017/ND-CP  ngay phan ho so
15/12/2017 cua Chinh phu; - Tén mau
Thu tuc cép lai thé cong | 07 ngay lam viéc ké - Nghi dinh s6 don, to khai
tac vién trg gitip phap 1y | tir ngdy nhan dugc hd | TTPVHCC | Khdng 104/2022/NB-CP  ngay - Can cw
2.000518.H42 so hop 1¢ 21/12/2022 cua Chinh phu; phap ly
X - Thong tu s6 08/2017/TT- | X
BTP ngay 15/11/2017 cua
Bo truéng BO Tu phép;
- Thong tu s6 03/2021/TT-

BTP ngay 25/5/2021 cua
B0 truéng BO Tu phép;




Thuc Dich vu
hién cong truc
] . gua tuyen
TT Tén TTHC Thoi han giai quyet | Dia diem Phi, 18 dich Cin cw phap ly
thuc hién phi vu Toan | Mgt |  Ghi chu
BCCI trinh | phan
- Thong tu sb 10/2023/TT-
BTP ngay 29/12/2023 cua
B0 truong BO Tu phap.
- Luat Tro giup phap 1y sd TTHC swa
11/2017/QH14 ngay doi, bo sung
20/6/2017 ctia Qudc hoi; ve:
- Thong tu s6 08/2017/TT- - Céch thic
3 Thi tuc thay ddi noi X | BTP ngay 15/11/2017 cua X | thuc hién
dung Giéy dang ky thar.n 05 ngay lam viéc ké TTPVHCC Bo truong B(? Tu phap; o T‘h anh
_ O " o R N Khéng - Thong tu s6 10/2023/TT- phan ho so
gia rg gilp phap Iy ) tir ngay nhan dugc ho BTP ngay 29/12/2023 cia - Can cit
1.001233.H42 so hop 1& ] ) , .,
B9 truong BO Tu phap. phap ly
- Luat Tro giup phap 1y sb TTHC sua
Thu tuc cham dit dang | 03 ngay lam viéc ké 11/2017/QH14 ngay doi, bé sung
ky tham gia tro gitp | tr ngdy nhan duoc Khong 20/6/2017 cia Quéc hoi; vé:
phép ly ho so hop 18 - Thong tu s6 08/2017/TT- - Céch thic
4 | 2.000840.H42 TTPVHCC X | BTP ngay 15/11/2017 cua X | thuc hién

B0 truong B Tu phap;




Thuc Dich vu
hién cong truc
] . gua tuyen
TT Tén TTHC Thoi han giai quyet | Dia diem Phi, 18 dich Cin cw phap ly
thyc hién phi vu Toan | Mgt | Ghi chu
BCCI trinh | phan
- Thong tu s6 10/2023/TT- - Thanh
BTP ngay 29/12/2023 cua phan ho so
B0 trudng BO Tu phap. - Can cur
phap ly
- Luat Tro giup phap 1y sd TTHC swa
5 Khong 11/2017/QH14 ngay X | doi, bé sung
Ngay sau khi nhan du 20/6/2017 ctia Qudc hoi; Vé:
hd so th?o quy dinh, Trung tam - Thong tu s6 08/2017/TT- o Thénh
ngudi tiép 7nh£1n yéu trg gitp phiip BTP ngay 15/11/2017 cua phan ho so'
cau phai kiém tra cac 1};} ahA nude B0 trudng B(,f) Tu phap; - Tén mau
i o ., | noi dung co lién quan i _ - Thong tu s6 09/2022/TT- don, to khai
Thatucyéucautrogiap | ., . ., tinh Ninh . . . ,
ohép Iy der} ye’u f:auv tr‘(_)" giip Binh - S& Tu « BTP ngay 3(3/ 12/202’2 cua - ,Cazla cuwr
2 000829.H42 phap ly Va tril 101:1gazl ohép hodc 6 B9 truong BO Tu phap; phap ly
cho nguoi yéu cau vé ]
vice hd so du digy | Chuctham _Théng tu & 12/2018/TT-
A a2 . 1 < | gatrg giup \ ,
kién dfz thu 1y ’hoac ohép Iy BTP ngay 28/8/2018 cua
phéi bo sung giay to, B0 trudng BO Tu phap
tai lidu co lién quan - Thong tu s6 03/2021/TT-

BTP ngay 25/5/2021 cua
B0 truéng BO Tu phéap;




Thuc Dich vu
hién cong truc
] . gua tuyen
TT Tén TTHC Thoi han giai quyet | Dia diem Phi, 18 dich Cin cw phap ly
thyc hién phi vu Toan | Mgt | Ghi chu
BCCI trinh | phan
- Thong tu sb 10/2023/TT-
BTP ngay 29/12/2023 cua
B0 truong BO Tu phap.
- Luat Tro giup phap 1y sd TTHC swa
Trung  tam 11/2017/QH714 ; Tgay dcfi, b sung
tro gitip phip 20/6{2017 cuﬂa Quoc hoi; vé: \
) . ] - Thong tu s6 09/2022/TT- - Thanh
, vy oA A ly nha nude A \ . A A
6 Thu tuc rut yéu cau trg énh Ninh Khdng BTP ngay 30/12/2022 cua X | phan ho so
gitp phap ly cta nguoi N‘gay sau khi nhan du Binh - S6 Tu « Bo trudng Bc,f) Tu phép; - Tén mau
duoc tro gitip phap ly ho so theo quy dinh ohép hodic t3 - Thong tu s6 12/2018/TT- don, to khai
2.001680.H42 chitc .tham BTP ngay 28/8/2018 cua - Can cw
gia tro gitp B0 trudng B(? Tu phap phap ly
ohép |);’ - Thong tu so 10/2023/TT-
BTP ngay 29/12/2023 cua
B0 truong BO Tu phap.
Trung tam TTHC sua
Thit tuc thay di ngudi 0‘3 ngé}y lélrnA viée ké tr’q gil’l‘p pha,'lp d(ii, b sung
thue hién tro gitip phap tur ng?y nl.lan dlr();(? 1?/ nha nu-forc veé: ‘
1y don‘c?e nghi tl.liay doi t1r‘1h I?Ilnh X - Ludt Tro giap phap 1§ 5 - . Tpanh
2.001687.H42 ngudi thye hien trg | Binh - S6 Tu 11/2017/QH14 ngay phan ho s
giup phéap ly phap hoac to , X 1A - Tén mau
o 20/6/2017 cua Qudc hoi; e
7 chirc ky hop don, to khai




Thuc Dich vu
hién cong truc
] . gua tuyen
TT Tén TTHC Thoi han giai quyet | Dia diem Phi, 18 dich Cin cw phap ly
thyc hién phi vu Toan | Mgt | Ghi chu
BCCI trinh | phan
déng  thuc| Khong - Thong tu s 09/2022/TT- X |- Can ci
hién trg gitp BTP ngay 30/12/2022 cua phap ly
phap 1y, t6 B9 truong BO Tu phap;
chtrc dang ky - Thong tu s6 12/2018/TT-
tham gia tro BTP ngay 28/8/2018 cua
giup phap ly B0 truong B Tu phap
- Théng tu s6 10/2023/TT-
BTP ngay 29/12/2023 cua
B0 truong BO Tu phap.
- Pdi v6i nguoi ding | - T6 chic - Luét Tro gitp phap 1y s6 TTHC sua
dau t6 chirc thyc hién | thuc hién tro 11/2017/QH14 ngay doi, bé sung
tro gilp phap ly: 03| gitp phap ly 20/6/2017 cia Qudc hoi; vé:
8 q . ... |ngay lam viéc ké tur | (ddi voi Khéng - Thong tu s6 12/2018/TT- - Thanh
Thu tuc giai quyét khiéu . . " X Y . \ A2
nai v& trg gitp phip 1§ ngf’;ly nhan duoc khicu | khi€u nai lan BTP nvgay 2A8/8/201’8 cua X pharl ho So;~
2 000592 142 nal;’ , 1) B0 truong B(_,) Tu phap - Tén mau
- boi voi Gidam doc So | - TTPVHCC - Thong tu s6 10/2023/TT- don, to khai
Tu phap: 15 ngay ké tir | (d6i voi BTP ngay 29/12/2023 cua - Can cit
ngay nhan dugc khiéu | khiéu nai lan B¢ truong B Tu phap. phap ly
nai. 2)




(Ban hanh theo Quyét dinh s6:

Phu luc II

DANH MUC THU TUC HANH CHINH BI BAI BO ‘
THUQC THAM QUYEN GIAI QUYET CUA SO TU PHAP TINH NINH BINH

/OD-UBND ngay

A. THU TUC HANH CHINH CAP TINH

thang 02 ndm 2024 ciia Chu tich Uy ban nhdn ddn tinh Ninh Binh)

STT

S6 ho so
TTHC

Tén TTHC

Can cw phép ly quy dinh béi bé
thi tuc hanh chinh

Ghi chu

Linh vuc Tro gilp phap ly

2.000587.H42

Thu tuc cip thé cong tac

Quyét dinh sb 172/QD-BTP ngay
16/02/2024 cua Bo truong Bo Tu
phap vé cong bd thu tuc hanh
chinh dugc stra ddi, bd sung trong
linh vuc trg gip phap ly thudc
pham vi chirc nang quan ly cua
B Tu phap

TTHC da duoc cdng bd tai Quyét dinh s6 474/QD-
UBND ngay 19/6/2023 ctia Chu tich UBND tinh Ninh
Binh vé Céng b Danh muc thu tuc hanh chinh sira
ddi, bod sung trong linh vuc tro giup phap ly thudc
tham quyén giai quyét ciia So Tu phap tinh Ninh Binh

Quyét dinh s6 172/QD-BTP ngay
16/02/2024 cua B trudng Bo Tu
phap vé cong bd tha tuc hanh
chinh dugc stra ddi, b sung trong
linh vuc trg gilp phap ly thuoc
pham vi chitc nang quan ly cua
B Tu phap

TTHC da duoc cdng bé tai Quyét dinh s6 204/QD-
UBND ngay 09/03/2021 V¢ viéc cong bé Danh muyc
thir tuc hanh chinh chuan hoa thudc tham quyén giai
quyét cua Sé Tu phap, UBND cap huyén, UBND cip
xa trén dia ban tinh Ninh Binh

1 vién trg gitp phap ly

) 2.000518.H42 | Thu tuc cép lai thé cOng
tac vién trg giup phap 1y
Thu tuc thay d6i ndi dung

3 1.001233.H42 | Gidy dang ky tham gia trg
giup phap ly

4 2.000840.H42 | Thu tyc chdm dirt dang ky
tham gia trg gitip phép 1y

. 2.000592.H42 | Thi tyc giai quyét khiéu
nai vé trg giup phap ly

6 2.000829.H42 | Thu tuc yéu cau trg giup

phap ly




SO0 ho so

Can cir phap ly quy dinh béi bé

STT TTHC Ten TTHC thii tuc hanh chinh Ghi chd
Thi tuc rat yéu cau t ét dinh s6 172/QD-BTP ng3 N et X
7 | 2.001680.H42 iuu l'lriélml’yecu’ acal’lll uﬁ ?;g;zé;?a Bé?ru:(yn ng?ﬁ TTHC da dugc cong bo tai Quyet dinh 6 225/Qb-
| | (giu(f’c zo Fi y h;* y 5 s Can“ o tgc . | UBND ngay 21/3/2023 ciia Chii tich UBND tinh
AdLb2 L S L P ,p qg oo Ninh Binh vé cong bé Danh muc tha tuc hanh chinh
chinh dugc swra doi, bo sungtrong | | ... . - ., e
Thii tuc thay ddi S | Tinh vuc tro qido ohén IV thuse sua doi, bo sung trong linh vuc trg gilp phap ly
8 | 2.001687.Ha2 | o M thay dob nguol #¢ Ho Giup phap 1y TUOCH v ioc tham quyén giai quyét cia S¢ Tu phép tinh

thuc hién trg gitip phap 1y

pham vi chirc nang quan ly cua
Bo Tu phap

Ninh Binh




NOI DUNG CU THE CUA TUNG THU TUC HANH CHiNH
TRONG LINH VUC TRQ GIUP PHAP LY THUQC THAM QUYEN GIAI
QUYET CUA SO TU PHAP TINH NINH BINH

THU TUC HANH CHINH CAP TINH
1. Thii tuc cap thé cong tac vién tro giip phap ly
Trinh ty thuc hién:

- Nguoi co du tiéu chuin quy dinh tai khoan 2 Diéu 24 cta Luat Tro gitp
phap 1y néu c6 nguyén vong lam cong tac vién tro giup phap 1y (sau day goi
chung 14 cong tac vién) va nhat tri voi cac ndi dung co ban cia hop dong thuc
hién tro gitp phap 1y theo hudng dan ciia B6 Tu phap thi giri hd so dén Trung
tam Phuc vu hanh chinh c6ng tinh Ninh Binh.

- Trong thot han 04 ngay lam viée ké tur ngay nhan dugc hd so, cdn ¢t vao
nhu cau trg giup phap 1y ctia ngudi dan va diéu kién thuc té tai dia phuong, Giam
dbc Trung tam Tro gilp phéap ly tinh Ninh Binh lya chon hd so trinh Giam déc
S¢ Tu phap xem xét cap thé cong tac vién. Truong hop hd so khong hop 16 thi tra
lai hd so cho nguoi ngudi dé nghi 1am cong tac vién va thong bao rd 1y do bang
van ban.

- Trong thot han 03 ngay lam viée ké tir ngay nhan dugc ho so hop 1€ do
Giam dbc Trung tam trinh, Giam doc S¢ Tu phép xem xét, quyét dinh cip thé
cong tac vién. Truong hop tir chdi phai thong bao 16 1y do bang vin ban cho
nguoi dé nghi 1am cong tac vién. Nguoi bi tir chdi c¢6 quyén khiéu nai dbi voi
viéc tir chdi cép thé cong tac vién. Viéc giai quyét khiéu nai dugc thuc hién theo
quy dinh ctia phap luat vé khiéu nai.

- Trong thoi han 30 ngay ké tir ngay dugc cap thé, cong tac vién trg gitp
phép ly co trach nhiém dén Trung tam Tro gilp phap ly dé ky hop dong thuc hién
trg giup phép ly, trir trudng hop c6 1y do chinh dang thi c6 thé kéo dai nhung
khong qué 35 ngay ké tir ngay duoc cap thé.

Cach thure thuc hién:

- Nop hd so truc tiép tai try s¢ Trung tdm Phuc vu hanh chinh cong tinh
Ninh Binh.

- Gui ho so qua dich vu buu chinh;
- Gt ho so qua fax, hinh thirc dién tu.
* Luu v: Viéc ndp ho so dé nghi lam cdng tac vién dugc thuc hi¢n nhu sau:

- Truong hop ndp truc tiép tai try s& Trung tdm Phuc vu hanh chinh cong
tinh Ninh Binh, nguoi dé nghi 1am cong tac vién ndp cac gidy to: Pon dé nghi
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lam cong tac vién; So yéu 1y lich ca nhan c6 xac nhan ctia Uy ban nhan dan x4,
phuong, thi trin noi cu tra va 02 anh mau chan dung cd 2 cm X 3 cm; xuét trinh
ban chinh hodc ndp ban sao c6 chimg thuc gidy t& chimg minh 14 nguoi da nghi
huu theo quy dinh;

- Trudng hop gti hd so qua dich vu buu chinh, nguoi dé nghi lam cong tac
vién guri cac gidy to: Pon dé nghi 1am cong tac vién; So yéu Iy lich ca nhan co
xac nhan cua Uy ban nhan dan xa, phuong, thi trin noi cu tri va 02 anh mau chan
dung ¢& 2 cm X 3 cm, ban sao c¢6 chimg thyc gidy to chimg minh 14 ngudi da nghi
huu theo quy dinh;

- Truong hop gui qua fax, hinh thirc dién tir, nguoi dé nghi lam cong tac
vién gui cac gidy to: Pon dé nghi 1am cong tac vién; Gidy t& ching minh 1a
ngudi da nghi huu theo quy dinh; So yéu 1y lich ca nhan c6 xac nhan cta Uy ban
nhan dan xa, phuong, thi trdn noi cu tra va 02 anh mau chan dung cd 2 cm X 3 cm.

Thanh phan hd so:

- Pon dé nghi lam céng tdc vién tro givip phdp 1y theo mdu ban hanh kém
theo Théng tw s6 10/2023/TT-BTP ngay 29/12/2023 ciia B truéng Bé Tw phdp
sita doi, bé sung mét sé diéu ciia Thong tw s6 08/2017/TT-BTP ngay 15/11/2017
ciia BY truomg Bé Tw phdp quy dinh chi tiét mot sé diéu ciia Ludt Tro givip phdp
Iy va hudng dan gidy to trong hoat déng tro- givip phdp Iy va Théng tw s6
12/2018/TT-BTP ngay 28/8/2018 ciia BY trucéng Bé Tuw phdp hudng dan mét sé
hoat déng nghiép vu tro gitip phdp Iy va quan Iy chdt lwong vu viéc tro givip phdp
ly (Mdu TP-TGPL-10);

- Gidy to chting minh 14 ngudi da nghi huu theo quy dinh;

- So yéu 1y lich ca nhéan c6 x4c nhan cta Uy ban nhan dan xi, phuong, thi
tran noi cu trd va 02 anh mau chan dung ¢ 2 cm X 3 cm.

Luu y: Trong trudng hop can sit dung dén thong tin vé& noi cu tra cua
nguoi dé nghi cp thé cong tac vién tro giup phap 1y thi co quan c6 thim quyén,
can bg, cong churc, vién chuc, cd nhan dugc giao trach nhiém tiép nhan, giai
quyét thi tuc hanh chinh, cung cdp dich vu coéng thuc hién khai thac thong tin vé
cu tri ctia céng dan trong Co s& dit liéu quéc gia vé dan cu theo mot trong cac
phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh sé 104/2022/ND-CP ngay
21/12/2022 ctua Chinh phu vé viéc stra ddi, bd sung mat sb6 diéu cua cac nghi
dinh lién quan dén viéc nop, xuét trinh s6 ho khau, s6 tam tra giéy khi thuc hién
thu tuc hanh chinh, cung cép dich vu cong.

Néu khong thé khai thac duoc thong tin cu tri cia céng dan theo C&c
phuong thic néu tai khoan 2 Piéu 14 Nghi dinh sé 104/2022/ND-CP, co quan c6
tham quyén, can bg, cong chuc, vién chic, ca nhan dugc giao trach nhiém tiép
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nhan, giai quyét thu tuc hanh chinh, cung cép dich vu cong co thé yéu cau cong
dan ndp ban sao hodc xudt trinh mot trong cic gidy to c6 gid trj ching minh
thong tin vé cu tri theo quy dinh tai khoan 3 Piéu 14 Nghi dinh s6 104/2022/ND-
CP. Céc loai gidy to c6 gia tri ching minh thong tin vé cu tri dugc quy dinh tai
khoan 4 Piéu 14 Nghi dinh s6 104/2022/ND-CP bao gom:

- Thé¢ Can cudc cong dan,

- Chung minh nhéan dan,

- Gidy xé4c nhéan thong tin vé cu tr,

- Gidy théng béo sb dinh danh c4 nhan va thong tin cong dan trong Co s&
dir liéu quoc gia ve€ dan cu.

S6 lwong ho so: 01 bo.

Thoi han giai quyét hd so: 07 ngay lam viéc ké tir ngdy nhan dugc ho so
hop 1€.

Poi twong thuwe hién thii tuc hanh chinh:

Nhitng nguoi di nghi huu, c6 ning luc hanh vi dan su day du, c6 phim
chat dao duc tot, co stc khde, c6 nguyén vong thu’c hién trg gitip phap 1y co thé
tr¢ thanh cong tac vién trg giup phap ly, bao goém: tro gitp vién phap ly, tham
phan tham tra vién nganh Toa an; kiém sat vién, kiém tra vién nganh kiém sat;
diéu tra vién; chap hanh vién, tham tra vién thi hanh an dan sy; chuyén vién lam
cong tac phap luat tai cdc co quan nha nudec.

Co quan giai quyét thii tuc hanh chinh: Trung tAm trg giup phap 1y nha
nudce tinh Ninh Binh lua chon ho so, trinh Giam doc S Tu phap xem xét, cap thé
cong tac vién trg gitp phap ly.

Két qua thwe hién thi tuc hanh chinh: Quyét dinh cip thé cong tac vién
trg giap phap 1y cua Gidm doc So Tu phap.

Phi, 1€ phi: Khéng.

Yéu cau diéu kién thwe hién thi tuc hanh chinh:

Pap (mg du tiéu chuan quy dinh tai khoan 1, khoan 2 Piéu 24 ctia Luat Tro
gitp phap ly.

Tén méu don, miu to khai: Don dé nghi lam cdng tac vién tro givip phdp
ly ban hanh kém theo Théng tw sé 10/2023/TT-BTP ngay 29/12/2023 ciia Bé
trwéng Bo Tw phdp sita doi, bo sung mét sé diéu ciia Thong tw s6 08/2017/TT-
BTP ngay 15/11/2017 ciia BY truéng Bé Tu phdp quy dinh chi tiét mét sé diéu
ciia Ludt Tro gitip phdp Iy va hudng dan gidy to trong hoat dong tro givip phdp Iy
va Théng tw sé 12/2018/TT-BTP ngay 28/8/2018 ciia B truong B Tw phdp
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huéng dan mét s6 hoat dong nghiép vu tro givip phdp Iy va quan Iy chat lwong vu
viée tro givip phdp Iy (Mau TP-TGPL-10).

Can cwr phap ly:

- Luét Tro gitip phap Iy nam 2017.

- Nghi dinh s6 144/2017/ND-CP ngay 15/12/2017 ctia Chinh phi quy dinh
chi tiét mot so di€u cua Luat Tro gitp phap 1y.

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra doi,
bo sung mot sb diéu cua cac nghi dinh lién quan dén viéc ndp, xuét trinh s6 hd
khau, so tam trt gidy khi thyc hién thi tuc hanh chinh, cung cép dich vu cong.

- Thong tu s6 08/2017/TT-BTP ngay 15/11/2017 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu ciia Luat Tro gitip phap 1y va hudng dan gidy
to trong hoat dong trg giup phap ly.

- Thong tu s6 03/2021/TT-BTP ngay 25/5/2021 ciia Bo trudng Bo Tu phap
stra d6i, bo sung mot s6 diéu ciia Thong tu s6 08/2017/TT-BTP ngay 15/11/2017
ctia Bo truong Bo Tu phap quy dinh chi tiét mot sd diéu cua Luat Tro gitp phap
ly va huéng dan gidy to trong hoat dong trg giup phap ly; Thong tu s6
12/2018/TT-BTP ngay 28/8/2018 cta Bo truong Bo Tu phap huéng din mot sd
hoat dong nghiép vu tro gitp phap 1y va quan 1y chat luong vu viéc trg gitp phap
ly.

- Théng tw s6 10/2023/TT-BTP ngay 29/12/2023 ciia Bé truéng Bé Tuw
phap sira doi, bé sung mét sé6 diéu cia Théng te s6 08/2017/TT-BTP ngay
15/11/2017 ciia Bé treong Bé Tu phdp quy dinh chi tiét mét sé diéu cia Ludt Tro
gitp phap ly va huedng dan gidy to trong hoat déng tro givip phdp 1y va Théng tw
s6 12/2018/TT-BTP ngay 28/8/2018 ciia B trucng B Tw phdp hwdng din mot
s6 hoat dong nghiép vu tro giup phdp ly va quan ly chat luwong vu viéc tro giup
phap ly.



CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

................ , NQAYy ..... thang ..... nam 20....

PON PE NGHI LAM CONG TAC VIEN TRQ GIUP PHAP LY

Kinh giri: Trung tim tro gitip phap 1y nha nwéc tinh/thanh phé......
TN E01 1A: ..o e
Ngay thang nam sinh: ........cccccoevvieiiiieniiieieeee, G101 tinh: ...ooovveiiieieee,
S6 CMND/S6 thé cin cude cong dan/S6 dinh danh: .........cocooeeveeeceveeeeeeen,
Dia chi thudng trll: ..oooieiie
D18 Chi HEN N oo
Chtirc danh da ddm nhiém trude khi nghi huu: ..o
DiIen thoai: ... —
Email: oo e

Sau khi nghién ctru cic quy dinh ctia phép luat tro gitp phap 1y, toi thay minh c6
du diéu kién va c6 nguyén vong trd thanh cong tac vién trg giup phap 1y. Dé nghi

Trung tam trg giup phap 1y nha nude tinh/thanh phé............................. thuc
hién céac tha tuc can thiét theo quy dinh dé Giam dbc S& Tu phap tinh, thanh phd
.................. cap thé cong tac vién trg gidp phap 1y cho toi.

Tbi chiu trach nhiém vé nhitng ndi dung néu trén va cam doan tuan thu nghiém
phap luat vé trg gitp phap 1y, thuc hién day du cac nghia vu va trach nhiém cia
cong tac vién trg gitp phap 1y theo quy dinh.

NGUOI PE NGHI

(Ky va ghi ro ho tén)



2. Thii tuc cép lai thé cdng tac vién tro gitip phap 1y

Trinh ty thuc hién:

- Trudng hop thé cong tac vién trg gitip phap 1y bi mat hodc bi hu hong
khong str dung duoc, cong tac vién lam don dé nghi cép lai thé kém theo 02 anh
mau chan dung ¢& 2 cm X 3 cm gii Trung tdm Phuc vu hanh chinh cdng tinh
Ninh Binh.

- Trong thdi han 04 ngay lam viéc ké tir ngdy nhan duoc don dé nghi cp
lai thé cong tac vién trg giup phap 1y, Giam dc Trung tim Tro gilp phép ly tinh
Ninh Binh kiém tra danh sach cong tac vién theo s6 thé da cap cho cong tac vién
trg gitp phéap 1y va dé nghi Giam doc So Tu phap quyét dinh cap lai thé cong tac
vién trg giup phap 1y cho ngudi dé nghi.

- Trong thoi han 03 ngay lam viéc ké tir ngdy nhan duoc ho so hop 1& do
Giam d6c Trung tam Tro gilp phap ly tinh Ninh Binh trinh, Giam déc So Tu
phép xem xét, quyét dinh cép lai thé cong tac vién tro giup phap 1y.

Cach thure thuc hién:

- Nop ho so truc tiép tai tru s& Trung tdm Phuc vu hanh chinh céng tinh
Ninh Binh.

- Guri ho so qua dich vu buu chinh;

- Giri ho so qua fax, hinh thire dién tir.

Thanh phan hé so:

- Pon dé nghi cdp lai thé cdng tdc vién tro gitip phdp 1y theo mdu ban hanh
kém theo Théng tw sé 10/2023/TT-BTP ngay 29/12/2023 ciia B truéng Bé Tw
phap sira doi, bo sung mot sé6 diéu cia Théng tw s6 08/2017/TT-BTP ngay
15/11/2017 cua Bo truong Bo Tw phdp quy dinh chi tiét mét s6 dieu cia Ludt Tro
gitp phap ly va huedng dan gidy to trong hoat déng tro givip phap Iy va Théng tw
s6 12/2018/TT-BTP ngay 28/8/2018 ciia Bé truong B Tw phdp huéng dan mot
s6 hoat dong nghiép vu tro giup phap Iy va qudn Iy chat lwong vu viéc tro giup
phap Iy (mdu TP-TGPL-11);

- 02 anh mau chan dung c& 2 cm X 3 cm.

S6 lwong ho so: 01 bo.

Thoi han giai quyét hd so: 07 ngay lam viéc ké tir ngay nhan duoc ho so
hop I¢.
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Poi twong thue hién thii tuc hanh chinh: Cong tac vién trg giup phap 1y
da duoc cip thé cong tac vién nhung thé cong tac vién bi mat hodc bi hu hong
khong str dung duoc.

Co quan giai quyét thii tuc hanh chinh: Giam déc Trung tm Tro gilp
phép ly tinh Ninh Binh dé nghi Giam déc Sé Tu phap quyét dinh cip lai thé.

Két qua thuc hién thi tuc hanh chinh: Quyét dinh cap lai thé cong tac
vién ctia Giam doc S¢ Tu phap.

Phi, 1€ phi: Khong.

Yéu cau diéu kién thwe hién thi tuc hanh chinh:

Cong tac vién trg giap phap ly da duoc cip thé cong tac vién nhung thé
cong tac vién bi mat hodc bi hu hong khong sir dung duoc.

Tén méiu don, miu to khai: Pon de nghi ccfp lai thé cong tdac vién tro
gitp phap ly theo mau ban hanh kém theo Théng tw so 10/2023/TT-BTP ngay
29/12/2023 ciia B truong Bo T phdp sira déi, b6 sung mot so diéu ciia Thong
tw s6 08/2017/TT-BTP ngay 15/11/2017 ciia BY trieong Bé Tw phdp quy dinh chi
tiét mot s6 diéu cia Ludt Tro givip phdp 1y va huéng dan gidy to trong hoat ddng
tro gitip phap Iy va Théng tie s6 12/2018/TT-BTP ngay 28/8/2018 ciia B truong
Bé Tuw phdp huwdng dan mét sé hoat dong nghiép vu tro givip phdp Iy va qudn 1y
chat lirong vu viéc tro gitip phdp 1y (mau TP-TGPL-11).

Can cu phap ly:

- Luat Tro gitp phap 1y nam 2017.

- Nghi dinh s6 144/2017/ND-CP ngay 15/12/2017 ctia Chinh phu quy dinh
chi tiét mot s6 diéu cua Luat Tro gitip phép 1y.

- Thong tu s6 08/2017/TT-BTP ngay 15/11/2017 caa Bo truong Bo Tu
phéap quy dinh chi tiét mot sé diéu cua Luat Tro giup phéap 1y va huéng dan gidy
to trong hoat dong trg gitip phap ly.

- Thong tu s6 03/2021/TT-BTP ngay 25/5/2021 ctia B trudng Bo Tu phap
stra doi, bo sung mot sd diéu cua Thong tu sé 08/2017/TT-BTP ngay 15/11/2017
ctia B trudng BO Tu phap quy dinh chi tiét mot s6 diéu cua Luét Tro gitp phap
ly va huong dan gidy to trong hoat dong trg giup phap 1y va Thong tu sd
12/2018/TT-BTP ngay 28/8/2018 cua B truong Bé Tu phap hudng din mot sb
hoat dong nghiép vu trg giup phap 1y va quan 1y chat luong vu viée trg giup phap
ly.

- Théng tw s6 10/2023/TT-BTP ngay 29/12/2023 ciia B truong Bo Tuw
phép sita doi, bé sung mot sé diéu cia Théng tw s6 08/2017/TT-BTP ngay
15/11/2017 cua Bo truong Bé Tu phap quy dinh chi tiét mot sé diéu ciia Ludt Tro
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gitp phap ly va huedng dan gidy to trong hoat déng tro givip phdp 1y va Théong tw
s6 12/2018/TT-BTP ngay 28/8/2018 ciia Bé truong B Tw phdp huwdng dian mét
s6 hoat déng nghiép vu tro' givip phdp 1y va qudn 1y chdt lwong vy viéc tro gitip

phéap ly.



CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
................ , ngay ..... thang ..... nam 20....

PON PE NGHI CAP LAI THE CONG TAC VIEN TROQ GIUP PHAP LY

Kinh giri: Trung tim tro gitip phap Iy nha nwéc tinh/thanh phé.........
TN t01 1A oo
Ngay thang nam sinh: .........ccccoeeeviiiiiniiiieee Gidi tinh: ..o
S6 CMNDY/S4 thé can cudc cong dan/S dinh danh: .........cocoeeeviviviieieei,
Dia Chi HEN RE: ..oeeeeeeeeeee e
D3 dugc cip thé cong tac vién tro gitp phap 1y s6: ............ NZAY..ccovreeerreeeennnen.
DN thoai: ... ——
Email: .,

Toi dé nghi dugc cap lai thé cong tac vién tro gitp phap 1y, Iy do:

Bi hu hong

Bi mat

T6i chiu trach nhiém vé nhitng ndi dung néu trén, dé nghi Trung tim tro gilp
phap 1y nha nuéc thue hién cac tha tuc dé cap lai thé cong tac vién tro gitip phap
ly cho toi.
NGUOI PE NGHI
(Ky va ghi 76 ho tén)
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3. Thii tuc thay déi ndi dung Gidy ding ky tham gia tro giip phap ly
Trinh ty thuc hién:

- Khi mubn thay doi ndi dung ctia Gidy dang ky tham gia tro gitp phap 1y,
t6 chtrc dang ky tham gia trg gitp phap 1y ndp hd so dén Trung tdm Phuc vy hanh
chinh céng tinh Ninh Binh.

- Trong thoi han 05 ngay lam viéc ké tir ngay nhan duoc hd so hop 1€, S&
Tu phap bd sung ndi dung thay doi vao Gidy diang ky tham gia trg giup phap 1y
da duoc cap. Trudng hop tir chdi phai thong bao 16 1y do bang vin ban.

Cach thire thuc hién:

- Nop ho so truc tié}) tai Trung tam Phuc vu hanh chinh cong tinh Ninh
Binh.

- Nép ho so truec tuyén dén Trung tam Phuc vu hanh chinh céng tinh Ninh
Binh.

- Guri ho so qua dich vu buu chinh dén T rung tam Phuc vu hanh chinh
cong tinh Ninh Binh.

Thanh phin hd so:

- Pon d& nghj thay doi ndi dung Gidy dang ky tham gia trg gitip phap 1y
theo mAu ban hanh kém theo Thong tu s6 08/2017/TT-BTP (Mau TP-TGPL-04);

- Ban chinh Gidy dang ky tham gia tro gitip phép 1y da duoc cap.

Trong truong hop ndp bang hinh thire triec tuyén thi t6 chire dang ky tham
gia tro' gitip phdp Iy giri bdn chinh Gidy ding ky tham gia tro gitip phdp 1y da
dwoc cdp qua drong buu dién.

S6 lwong ho so: 01 bo.

Thoi han giai quyét hd so: 05 ngay lam viéc ké tir ngay nhan duoc hd so
hop 1¢.

Poi twong thue hién thi tuc hanh chinh: T6 chic hanh nghé luét su, t6
chtrc tu van phap luat di ding ky tham gia tro gitip phap 1y c6 nguyén vong thay
d6i nodi dung Gidy dang ky tham gia tro gitip phap 1y.

Co quan gidi quyét thi tuc hanh chinh: S¢ Tu phap tinh Ninh Binh

Két qua thwe hién thi tuc hanh chinh: Gidy ding ky tham gia trg giup
phap 1y duoc bd sung ndi dung thay doi.

Phi, 1€ phi: Khong.
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Yéu cau diéu kién thwe hién thi tuc hanh chinh:

T6 chirc hanh nghé luét su, to chirc tu van phap luat da dang ky tham gia
trg giap phap ly theo quy dinh ctia Luat Trg gitp phap 1y.

Tén mau don, miu to khai:

Pon dé nghi thay d6i noi dung Gidy dang ky tham gia trg giup phap 1y theo
mau ban hanh kém theo Thong tu s6 08/2017/TT-BTP (Mau TP-TGPL-04).

Can cwr phap ly:

- Luat Tro gitip phap 1y nam 2017.

- Thong tu s6 08/2017/TT-BTP ngay 15/11/2017 caa Bo truong Bo Tu
phap quy dinh chi tiét mot sb diéu cua Luat Tro gitp phap 1y va hudng dan gidy
to trong hoat dong tro giap phép ly.

- Théng tw sé 10/2023/TT-BTP ngay 29/12/2023 ciia B truong Bo Tuw
phép sita doi, bo sung mot sé diéu cia Thong tw sé 08/2017/TT-BTP ngay
15/11/2017 cua B¢ truong Bé Tu phdp quy dinh chi tiét mot s6 diéu cua Ludt Tro
gitp phap ly va huedng dan gidy to trong hoat déng tro givip phdp 1y va Théng tw
s6 12/2018/TT-BTP ngay 28/8/2018 ciia Bé treong B Tw phdp hwedng dian mot
s6 hoat déng nghiép vu tro' givip phdp 1y va qudn 1y chdt liong vy viéc tro gitip
phap ly.



12

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PON PE NGHI THAY POI NOI DUNG GIAY PANG KY
THAM GIA TROQ GIUP PHAP LY

Kinh giri: S& Tu phép tinh (thanh pho)...........ooeiiieeiiieiiiiieiieei
1. Tén to chire (tén goi ddy dii ghi bang chit in ho@): ........ooecveeveeereerrreenene.
T8N ZIA0 AICH (FBU CO) vttt
D18 Chl U SO: ..t
Dién thoai:......ccccocevviiiiieicceiinne. FaX:. e, Email:...............
2. Pai dién theo phap luat 1a éng (ba) (ghi 16 ho tén bang chit in hoa):........ :
CRUC danh: .....oooiiiic
Dién thoai:........ccocvvveveeecieiceee, FaXiueiee e, Email:............ ...
3. Pi duoc So Tu phap cap Gidy dang ky tham gia trg gitip phap 17 O: ..vvevvvecennee,

4. Nay dé nghi thay dbi noi dung Gidy dang ky tham gia trg giup phap 1y nhu sau
(chi ghi nhitng néi dung dé nghi thay doi):

- Nguwoi duwge trg giup phap L1y: ..o
- Hinh thirc trg gitp phap IY: ... :
- Linh vuc tro giup phap Ly: ..o .
- Pham vi trg giup phap Ly ... :

- Cac ndi dung khac (néi dung muc 1, 2, 3 ciia Gidy dang ky tham gia tro gitip
PP 1Y) o,

.............. , NQAYy .......thang ...... nam ..........
Pai dién theo phap luit ciia to chirc ding ky
(Ky va ghi 16 ho tén, dong ddiu)
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4. Thii tuc chAm dirt tham gia tro gitip phap ly
Trinh ty thuc hién:

- Trudng hop t6 chtrc dang ky tham gia tw chdm dat tham gia tro gitp phap
Iy hodc cham dut hoat dong theo quy dinh cta phap luat thi ndp hd so dén Trung
tam Phuc vu hanh chinh c6ng tinh Ninh Binh.

- Trong thoi han 03 ngay 1am viéc ké tir ngdy nhan dugc hd so hop 1€, SO
Tu phap cong bd viéc chidm dut tham gia trg gitip phap 1y, dang tai trén Trang
thong tin dién tir ctia S¢ Tu phap va thong bao vé B Tu phép.

Cach thire thuc hién:
- Nop hé so truc tié}) tai Trung tam Phuc vu hanh chinh cong tinh Ninh Binh
- Nép ho so truec tuyén dén Trung tam Phuc vy hanh chinh c¢éng tinh Ninh Binh

- Giri ho so qua dich vu buu chinh dén Trung tam Phuc vu hanh chinh
cong tinh Ninh Binh

Thanh phin hd so:
- Vin béan thong bao vé viéc cham dit thuc hién trg gitp phap 1y;
- Ban chinh Gidy dang ky tham gia tro gitp phap 1y di duoc cap.

Trong truong hop ndp bang hinh thirc triec tuyén thi t6 chirc ding ky tham
gia tro' gitip phdp Iy giri bdn chinh Gidy ding ky tham gia tro gitip phdp 1y da
dwoc cdp qua dirong bueu dién.

S6 lwong ho so: 01 bo.

Thoi han giai quyét hd so: 03 ngay lam viéc ké tir ngay nhan duoc hd so
hop 1¢€.

Poi twong thue hién thi tuc hanh chinh: T6 chic hanh nghé luat su, t6
chtrc tu van phap luat ding ky tham gia tro gitip phap 1y.

Co quan gidi quyét thi tuc hanh chinh: S¢ Tu phap tinh Ninh Binh.

Két qua thuc hién thi tuc hanh chinh: Quyét dinh cong bd viéc chim
dut tham gia trg giup phap 1y cia S6 Tu phap tinh Ninh Binh.,

Phi, 1€ phi: Khong.
Yéu ciu diéu kién thwe hién thi tuc hanh chinh: Khéng c6

Tén miu don, miu to khai: Chua quy dinh
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Can cwr phap ly:

- Luét Tro gitip phap Iy nam 2017.

- Thong tu s6 08/2017/TT-BTP ngay 15/11/2017 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sd diéu ctia Luét Tro gitp phap 1y va huéng dan gidy
to trong hoat dong tro gitip phép ly.

- Théng tw s6 10/2023/TT-BTP ngay 29/12/2023 ciia Bé trucéng Bé T
phap sita doi, bo sung mot sé6 diéu cia Thong tw sé 08/2017/TT-BTP ngay
15/11/2017 cua B¢ truong Bo Tuw phap quy dinh chi tiet mot s6 dieu cia Ludt Tro
gitp phap ly va huedng dan gidy to trong hoat déng tro givip phdp 1y va Théng tw
s6 12/2018/TT-BTP ngay 28/8/2018 ciia Bé truong B Tw phdp hiéng dan mot
s6 hoat déng nghiép vu tro givip phdp Iy va qudn 1y chdt lwong vu viéc tro' gitip
phap ly.
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5. Thii tuc yéu ciu tro gitip phap ly
Trinh ty thuc hién:

- Khi yéu cau tro gitp phap 1y, nguoi yéu cau phai ndp hd so yéu cau tro
gitip phap Iy cho Trung tim tro giup phap 1y nha nude tinh Ninh Binh hoic to
chtrc tham gia tro giup phap 1y (t6 chirc hanh nghé luét su, to chtic tu van phap
luat ky hop dong thuc hién trg gitp phap 1y véi So Tu phap; té chitrc hanh nghé
luat su, t6 chirc tu van phéap luit ding ky tham gia trg giap phap 1y).

- Sau khi tiép nhan ho so, ngudi tiép nhan phai xem xét va tra 1oi ngay cho
ngudi yéu cau vé viée hd so da diéu kién thu 1y hodc phai bd sung thém gidy to,
tai liéu c6 lién quan. Truong hop nguoi yéu cau chua thé cung cip day da hd so
nhung can thuc hién trg giup phap 1y ngay do vu viée sap hét thoi hiéu khai kién
(con dudi 05 ngay 1am viéc), sdp dén ngay xét xir (theo quyét dinh dua vu 4n ra xét
xtr con dudi 05 ngay 1am viéc), co quan tién hanh t6 tung chuyén yéu cau trg gitp
phap 1y cho t6 chirc thuc hién tro gitp phap 1y hoic dé tranh gy thiét hai dén
quyén va loi ich hop phap cua ngudi duge tro giup phap 1y thi nguoi tiép nhan
yéu cau bao cao nguoi dung dau t6 chiic thyc hién trg giup phap 1y va thu ly
ngay, dong thoi hudng dan nguoi yéu ciu tro giup phap 1y bo sung cac gidy to,
tai liéu can thiét.

- Thoi han bd sung gidy to, tai liéu chimg minh 13 ngudi duoc trg giup
phap 1y dbi voi trudng hop thu 1y ngay vu viée tro gitip phép 1y, cu thé nhu sau:

+ Trong thdi han 05 ngay lam viéc ké tir khi vu viée tro gilip phap 1y duoc
thu 1y, nguoi yéu cau trg gitp phéap 1y c¢é trach nhiém cung cip, bod sung cac gidy
to chiing minh 1a ngudi dugc trg gitp phéap 1y. Truong hop nguoi duge tro giup
phap 1y cu tra tai ving co diéu kién kinh té - xa hoi dic biét kho khan hodc
truong hop bat kha khang thi thoi han bo sung gidy to, tai liéu 1a 10 ngay lam
viéc, ké tir khi vu viéc trg giap phap ly duoc thu ly;

+ Truong hop nguoi yéu ciu tro giup phap 1y khong cung cdp gidy to
ching minh 1a nguoi dugc trg giap phap 1y trong thoi han néu trén thi vu viée tro
gitp phap 1y khong dugc tiép tuc thuc hién. Vi¢c khong tiép tuc thuc hién vu viéc
trg giup phép 1y dugc td chtrc thue hién trg gitp phap 1y hoac ngudoi thuc hién trg
gitip phap 1y thong bao bang vin ban va néu rd 1y do cho ngudi duoc trg giup
phap ly.

- Khi y8u cau trg giup phap 1y du diéu kién thy Iy Trung tdm trg gitp phap
Iy nha nude tinh Ninh Binh hoic t6 chirc tham gia trg gitp phap 1y vao S6 thu 1y,
theo doi vu viéc tro giap phap 1y.
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- T6 chtrc thuc hién tro gilp phap 1y tir chdi thu 1y va thong bao rd 1y do
bang van ban cho ngudi yéu cau khi thudec mot trong cac trudong hop sau day:

+ Yéu cau tro gitp phap 1y khong phai 1a vu viéc cu thé lién quan tryuc tiép
dén quyén va loi ich hop phép ciia ngudi duoc trg gitip phap 1y va khong phu hop
voi quy dinh cua Luat Trg giap phap ly;

+ Yéu cau trg gitup phap 1y c6 ndi dung trai phap luat;

+ Nguoi dugce tro gitp phéap 1y da chét;

+ Vu viéc dang dugc mot td chuc thuc hién tro gitp phap ly khéc thu 1y,
giai quyét.

Cach thirce thuc hién:

- Nop ho so truc tiép tai tru s& cua td chire thuc hién tro gitp phap 1y;

- Gui hd so qua dich vu buu chinh;

- Giri ho so qua fax, hinh thuc dién tir.

* Liru y: Viée ndp hd so yéu cau tro giup phap 1y duoc thuc hién nhu sau:

- Truong hop ndp truc tiép tai tru s& cua to chuc thyc hién tro gitp phap
Iy: ngudi yéu cau trg gitip phap 1y ndp don yéu cau tro gitp phap 1y, gidy to, tai
liéu co6 lién quan dén vu viéc va xuét trinh ban chinh hodc ndp ban sao co6 chung
thue gidy to ching minh 13 nguoi duoc trg giap phap 1y;

Trong trudng hop ngudi yéu cau tro gitp phap 1y khong thé ty minh viét
don thi ngudi tiép nhan yéu cau ¢ trach nhiém ghi cac ndi dung vao mau don dé
ho tu doc hoac doc lai cho ho nghe va yéu cau ho ky tén hoac diém chi vao don.

- Truong hop giri hd so qua dich vu buu chinh: ngudi yéu cau trg giup
phap 1y nop don yéu cau tro gitp phap 1y, gidy to, tai liéu c6 lién quan dén vu
viéc va ban sao co chimg thuc gidy to chimg minh 13 nguoi duge tro giup phap
1y;

- Truong hop gtri hd so qua fax, hinh thic dién tir, khi gdp nguoi thue hién
trg gitip phap 1y, nguoi yéu cau tro gitip phap 1y phai xuat trinh ban chinh hodc
ndp ban sao co ching thirc gidy to chimg minh 1a ngudi dugc tro gitip phép 1y.

Thanh phén hd so:

- Don yéu cau tro givip phdp Iy theo mdu ban hanh kém theo Théng tw sé
10/2023/TT-BTP ngay 29/12/2023 ciia Bé trwdéng Bo Tw phdp sira doi, bé sung
mét s6 diéu ciia Thong tw sé 08/2017/TT-BTP ngay 15/11/2017 ciia Bé trueong Bé
Tw phdp quy dinh chi tiét mét sé diéu cia Ludt Tro gitip phdp 1 va huwdng dan
gidy to trong hoat déng tro givip phdp 1y va Théng tw s6 12/2018/TT-BTP ngay
28/8/2018 cua Bo truong Bo Tw phdp huong dan mét s6 hoat dong nghiép vu tro
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gitp phap Iy va quan Iy chdt heong vu viéc tro givp phdp 1y (mdu sé 02-TP-
TGPL);

- Gidy to chtng minh nguoi thude dién tro gitp phap 1y quy dinh tai Diéu
33 Thong tu s6 08/2017/TT-BTP ngay 15/11/2017 cta Bo truong Bo Tu phéap
quy dinh chi tiét mot s6 diéu cua Luat Tro gitp phap Iy va huéng dan gidy to
trong hoat dong tro gitip phap 1y; khoan 13, Piéu 1 Thong tu s6 03/2021/TT-BTP
ngay 25/5/2021 ctia Bo truong Bo Tu phap stra ddi, bd sung mot sd diéu cia
Thong tu sb 08/2017/TT-BTP ngay 15/11/2017 caa Bo truong B Tu phap quy
dinh chi tiét mot sé diéu cua Luat Tro giup phap 1y va huéng dan gidy to trong
hoat dong trg gitp phap 1y va Théng tu s6 12/2018/TT-BTP ngay 28/8/2018 cta
Bo truong B Tu phap hudng dan mot sd hoat dong nghiép vu trg gitp phép 1y
va quan 1y chat lugng vu viée tro gitp phap 1y va Thong tu s6 09/2022/TT-BTP
ngay 30/12/2022 bai bé mét sb6 nodi dung tai cac Thong tu trong linh vuc trg giup
phap 1y, ho tich do B truong Bo Tu phap ban hanh, cu thé:

1. Gidy to chirng minh 1a nguoi c6 cong voi cach mang gom mot trong CAC
gidy to sau:

a) Quyét dinh ciia co quan c6 tham quyén cong nhan 1a ngudi c6 cong voi
cach mang theo quy dinh cua Phéap 1€nh vu dai nguoi cé cong véi cach mang;

b) Quyét dinh phong ting danh hiéu Ba me Viét Nam anh hung, Anh hing
luc lwong vii trang nhan dan, Anh hing lao dong trong thoi ky khang chién;

¢) Huén chuong Khang chién, Huy chuong Khang chién, Bang Ba me Viét
Nam anh hiing, Bang Anh hung, Bing Cé cong voi nudc;

d) Quyét dinh tro cp, phu cip do co quan c6 tham quyén cap xac dinh la
nguoi cd céng véi cach mang theo quy dinh ctia phap lut vé wu dai nguoi co
cong vdi cach mang;

d) Quyét dinh hodc gidy ching nhan thuong binh, ngudi huong chinh sach
nhu thuong binh, bénh binh, bénh tat do nhiém chat doc hoa hoc, nguoi hoat
dong khang chién bi nhiém chéat doc hoa hoc;

e) Ky niém chuong T6 qudc ghi cong d6i véi ngudi ¢ cong gitp dd cach
mang, Gidy chtmg nhan ngudi hoat dong cach mang trudc ngay 01 thang 01 nam
1945, Gidy chung nhan ngudi hoat dong cach mang tir ngay 01 thang 01 nam
1945 dén ngay khoi nghia thang Tam nam 1945, Huan chuong Chién thang, Huy
chuong Chién thang”.

2. Gidy to chimg minh ngudi thude ho nghéo 12 gidy chimg nhan ho nghéo.

3. Gidy to ching minh 13 tré em gdm mot trong cac gidy to:
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a) Gidy khai sinh, chimg minh nhan dan, cin cudc cong dan, ho chiéu;

b) Vin ban cta co quan tién hanh tb tung xac dinh ngudi c6 yéu cau tro gitp
phap ly 1a tré em;

C) Van ban clia co quan c6 tham quyén vé ap dung bién phap xt 1y hanh
chinh hodc xir phat vi pham hanh chinh x4c dinh ngudi c6 yéu cau trg giup phap
ly 1a tré em.

4. Gidy to chimg minh |a nguoi dan toc thiéu sb cu tra & ving c6 diéu kién
kinh té - x4 hoi dic biét kho khan gdm mot trong cac gidy to sau:

a) Giay to hop phap do co quan c6 thAim quyén cip xac dinh ngudi ¢ tén 1a
ngudi dan toc thiéu sd va noi cu tra ctia nguoi do;

b) Vin ban ctia co quan tién hanh t6 tung xac dinh ngudi c6 yéu cau trg giup
phap Iy 1a ngudi dan toc thiéu sd va noi cu tra ciia ngudi do.

5. Gidy to ching minh nguoi bi budc t6i tir da 16 tudi dén dudi 18 tudi l1a
van ban clia co quan tién hanh to tung xac dinh nguoi co yéu cau trg giup phap ly
1a nguoi bi bude toi tir di 16 tudi dén dudi 18 tudi.

6. Gidy to ching minh 1a ngudi bi budc toi thudc hd can nghéo gdm céc gidy
to sau:

a) Gidy chung nhan ho can nghéo;

b) Vin ban cta co quan tién hanh tb tung xac dinh ngudi c6 yéu cau tro gitp
phap 1y 1a ngudi bi bude toi.

7. Gidy to ching minh | cha dé, me d¢, vo, chong, con cua liét si va nguoi c6
cong nudi dudng khi liét si con nho co kho khin vé tai chinh gom cac gidy to sau:

a) Gidy chung nhan ho can nghéo hodc quyét dinh hudng trg cap xa hoi
hang thang hoic quyét dinh tiép nhan ddi tugng vao cham soéc, nudi dudng tai
nha xa hoi, co sé bao trg xa hoi;

b) Quyét dinh ctia co quan c6 tham quyén vé trg cap wu dii, tro cap tién tuat
ddi vai cha dé, me dé, vo, chéng, con cua li€t s va nguoi ¢6 cong nudi dudng khi
liét s con nho hodc Gidy chimg nhan gia dinh liét sy, Bang t6 quéc ghi cong c6
tén liét s§ kém theo gidy to chimg minh mdi quan hé than nhan vdi liét s§.

8. Gidy to ching minh 13 ngudi nhidm chat doc da cam c6 kho khan vé tai
chinh gdm cac gidy to sau:

a) Gidy chung nhan ho can nghéo hodc quyét dinh hudng trg cap xa hoi
hang thang hoic quyét dinh tiép nhan ddi tugng vao chim soc, nudi dudng tai
nha xa hoi, co sé bao tro xa hoi;
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b) Quyét dinh vé viéc tro cip wu dii ddi voi con ciia ngudi hoat dong khang
chién bi nhiém chat doc hoa hoc hoic Gidy chimg nhan bénh tat, di dang, di tat
do nhiém chit doc hoa hoc.

9. Gidy to chimg minh 12 ngudi cao tudi c6 kho khan vé tai chinh gdm mot
trong cac loai gidy to sau:

a) Quyét dinh huong tro cap xa hoi hang thang; Quyét dinh tiép nhan d6i
tuong vao cham soc, nudi dudng tai nha xa hdi, co sé bao trg xa hoi,

b) Gidy chimg nhan ho can nghéo kém theo gidy to hop phap do co quan co
tham quyén cap xac dinh nguoi co tén trong gidy 1a ngudi cao tudi.

10. Gidy to ching minh & nguoi khuyét tat c6 kho khin vé tai chinh gom
mot trong cac loai gidy td sau:

a) Giay chung nhan ho can nghéo kém theo Gidy ching nhan khuyét tat do
co quan c6 thim quyén cap;

b) Quyét dinh hudng tro cap xa hoi hang thang; Quyét dinh tiép nhan doi
tuong vao cham séc, nudi dudng tai nha xa hoi, co sé bao tro xa hoi.

11. Gidy to ching minh 1a nguoi tir du 16 tudi dén dudi 18 tudi 1a bi hai
trong vu 4n hinh su ¢6 kho khin vé tai chinh gdm céc gidy to sau:

a) Gidy chimg nhan ho can nghéo hodc quyét dinh hudng trg cap xa hoi
hang thang hoic quyét dinh tiép nhan ddi twong vao cham soc, nudi dudng tai
nha xa hd1, co so bao trg xa hoi,

b) Vian ban cua co quan tién hanh t6 tung xac dinh ngudi cd yéu cau tro gitp
phap 1y 13 bi hai va tir da 16 tudi dén dudi 18 tudi.

12. Giay to ching minh |a nan nhan trong vu viéc bao luc gia dinh c6 kho
khan vé tai chinh gom mot trong cac loai gidy to sau:

a) Quyét dinh tiép nhan nan nhan bao lyc gia dinh vao nha x4 hoi, co s bao
tro xa hoi;

b) Gidy chtng nhan ho can nghéo kém theo mot trong céac loai gidy to: Gidy
x4c nhan cta co s kham bénh, chira bénh vé viéc kham va diéu tri thuong tich
do hanh vi bao luc gia dinh gy ra; Quyét dinh cAm ngudi gay bao lyc gia dinh
tiép xtc voi nan nhan bao luc gia dinh; Quyét dinh xtr Iy vi pham hanh chinh véi
nguoi co6 hanh vi bao luc gia dinh.

13. Gidy to chtrng minh 1 nan nhan cta hanh vi mua ban nguoi theo quy
dinh ciia Luat Phong, chong mua ban nguoi ¢ khd khan vé tai chinh gom céc
gidy to sau:
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a) Gidy ching nhan ho cén nghéo hodc quyét dinh hudng tro cip xa hoi
hang thang hoic quyét dinh tiép nhan dbi twong vao cham soéc, nudi dudng tai
nha xa hoi, co sé bao tro xa hoi;

b) Gidy to, tai liéu chimg nhan nan nhéin theo quy dinh tai Piéu 28 Luat
Phong, chéng mua ban ngudi.

14. Gidy to ching minh I1a nguoi nhiém HIV c6 khé khin vé tai chinh gém
cac gidy to sau:

a) Giéy chung nhan ho can ngheo hoac quyét dinh hudéng tro cép xa hoi
hang thang hoic quyét dinh tiép nhan ddi tugng vao cham soéc, nudi dudng tai
nha xa hoi, co sé bao trg xa hoi;

b) Gidy xé4c nhan clia co quan ¢ tham quyén cap xac dinh 13 nguoi nhiém HIV.

15. Céc loai gidy to hop phap khac do co quan c6 tham quyén cap xac dinh dugc
nguoi thude dién trg gitp phap 1y theo quy dinh cta phép luat trg giap phap 1y.

Trong trudng hop nhitng nguoi thude dién duge trg gitp phap 1y bi that lac cac
gidy tO néu trén thi phai c6 xac nhin clia co quan c6 tham quyén di cap gidy to do.

- Cac gidy t0, tai liéu c6 lién quan dén vu viéc trg gitp phéap 1y.

S6 lwgng ho so: 01 bo.

Thoi han gidi quyét ho so: Ngay sau khi nhan di ho so theo quy dinh,
nguoi tiép nhan yéu cau phai kiém tra cac ndi dung co lién quan dén yéu cau tro
gitip phap 1y va tra 10i ngay cho ngudi yéu cau vé viée ho so du diéu kién dé thy
Iy hodc phai bo sung gidy to, tai liéu c6 lién quan.

Poi twong thue hién thii tuc hanh chinh: Ngudi yéu ciu tro gitip phap 1y.

Co quan gidi quyét thi tuc hanh chinh: Trung tim trg gitp phap 1y nha
nuéc tinh Ninh Binh; to chtrc hanh nghé luét su, to chiic tu van phap luat ky hop
dong thuc hién trg gitip phap 1y hodc dang ky tham gia tro gitip phap 1y.

Két qua thue hién thi tuc hanh chinh: Vu viéc duoc thy 1y.

Phi, 1€ phi: Khong.

Yéu cau diéu kién thue hién thi tuc hanh chinh:

- Nguoi duge trg giap phép 1y theo quy dinh ctia Luat Trg gitip phap ly
hodc nguoi than thich ciia nguoi duoc tro giup phap 1y, co quan, ngudi c6 tham
quyén tién hanh té tung hodc co quan, t6 chirc, ca nhan khac c6 lién quan yéu cau
trg giup phap 1y;

- Vu viéc trg gitp phéap 1y lién quan tryuc tiép dén quyén va loi ich hop phap
ctia nguoi dugce trg gitip phap ly;
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- Vu viéc tro giup phap ly thudc pham vi thuc hi¢n tro giap phap Iy quy
dinh tai Diéu 26 cua Luat Tro giup phap 1y;

- Vu vi¢e trg giup phap 1y thudc linh vuc, hinh thire tro giup phap 1y quy
dinh tai Diéu 27 cua Luat Tro giup phap 1y;

- Vu viée trg giup phéap 1y khong thudc trudng hop phai tir chdi theo quy
dinh tai khoan 3, Piéu 30 cta Luat Tro gitp phap 1y.

Tén miu don, miu to khai: Pon yéu cdau tro gitip phap Iy theo mau ban
hanh kém theo Théng tw s6 10/2023/TT-BTP ngay 29/12/2023 ciia Bé truéng B
Tw phdp sira déi, bé sung mét sé diéu cia Théng tr s6 08/2017/TT-BTP ngay
15/11/2017 cua B¢ truong Bé Tu phdp quy dinh chi tiét mot s6 diéu cia Ludt Tro
gitp phap ly va huedng dan gidy to trong hoat déng tro givip phdp 1y va Théng tw
s6 12/2018/TT-BTP ngay 28/8/2018 ciia Bé truong B Tw phdp hwdng dian mét
s6 hoat déng nghiép vu tro' givip phdp 1y V& qudn 1y chat lwong vy viéc tro' gitip
phép Iy (mdu s6 02-TP-TGPL).

Can cir phap ly:

- Luat Tro gitp phap 1y nam 2017.

- Thong tu s6 08/2017/TT-BTP ngay 15/11/2017 cua Bo trudng Bé Tu
phap quy dinh chi tiét mot sb diéu cua Luat Tro gitp phap 1y va hudng dan gidy
to trong hoat dong tro giap phap ly.

- Théng tu s6 12/2018/TT-BTP ngay 28/8/2018 cta Bo truong Bo Tu phap
huéng din mot sé hoat dong nghiép vu trg giup phap 1y va quan 1y chat luong vu
vige trg gitp phap 1y.

- Thong tu s6 03/2021/TT-BTP ngay 25/5/2021 ctia B trudng Bo Tu phap
stra doi, bo sung mot sd diéu cua Thong tu s6 08/2017/TT-BTP ngay 15/11/2017
ctia B trudng BO Tu phap quy dinh chi tiét mot sé diéu cta Luét Tro gitp phap
ly va huong dan gidy to trong hoat dong trg giup phap 1y va Thong tu sd
12/2018/TT-BTP ngay 28/8/2018 cia Bo truong Bé Tu phap hudng din mot sb
hoat dong nghiép vu trg giup phap 1y va quan 1y chat luong vu viéc trg giup phap
ly.

- Théng tu s6 09/2022/TT-BTP ngay 30/12/2022 bai bé mot s6 ndi dung
tai cac Thong tu trong linh vuc trg gitp phap 1y, ho tich do B truong Bo Tu
phap ban hanh.

- Thong fir sé6 10/2023/TT-BTP ngay 29/12/2023 ciia Bé truéng Bé Tuw
phép sita doi, bé sung mot sé diéu cia Thong tw sé 08/2017/TT-BTP ngay
15/11/2017 cua Bo truong Bé Tu phdp quy dinh chi tiét mot sé diéu ciia Ludt Tro
gitp phap Iy va hudng dan gidy to trong hoat déng tro givip phdp 1y va Théng tw
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s6 12/2018/TT-BTP ngay 28/8/2018 ciia Bé truong B Tw phdp hwdng dian mét
s6 hoat déng nghiép vu tro' givip phdp 1y va qudn Iy chdt lwong vy viéc tro gitip
phap ly.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

Kinh glri: .o, (1)eeeeieeeee e,

I. Phian thong tin danh cho ngudi dworc tro giup phap ly

Ho vatén: ............... (2) et e e e s aaaeaean
Ngay thang nam sinh: ............cccoeeviiieiinciieenee, Gidi tinh: ..o

S6 CMNDY/S6 thé can cudc cong dan/So dinh danh: .........cccooevveivvveevvieennee,
Dia chi HEn he: ...
DICN thOQL: ...
Dién ngudi dugc trg giUp phap 1¥: oo

II. Phan théng tin danh cho nguoi yéu cau trg giup phap ly
Ho vatén: .............. () T
S6 CMND/S4 thé can cudc cdng dan/SS dinh danh: .........ccccovevciveieceienenn,
Dia chi N he: .. o,
DIEN thOal: oo —————
Mobi quan hé voi ngudi duoc trg gIUp PhADP 17 cveeeeeeeeeeeeeeeeeeeee el
IT1. N¢i dung vu vi€c trg giup phap ly

1. Tém tat yéu cau trg gitip phap ly
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2. Yéu ciu hinh thire tro giup phap 1y
Tu van phap luét |:|
Tham gia t6 tung |:|
DPai dién ngoai td tung I:I

3. Tai liéu gui kém theo don

Tbi xin cam doan 101 trinh bay trén 1 dung su that. P& nghi .......ccccovvee.e.....
................... (1) eeeieeeeereeenenee. Xem xét tro gitip phap 1y.
NGUOI LAM DON

(K, ghi ré ho tén hodc diém chi)

Cha thich:

(1): Tén t6 chirc thyc hién trg giup phap 1y.
(2): Ho va tén nguoi dugc tro gitp phép 1y.
(3): Ho va tén nguoi yéu cau trg giup phap 1y.
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6. Thii tuc rut yéu cau trg givip phap Iy ciia nguwoi dwoc tro gitip phap ly
Trinh ty thuc hién:

- Nguoi dugce tro gitip phép 1y ¢6 nguyén vong rat yéu cau trg giap phap 1y
thi 1am don rat yéu cau tro gitp phap 1y va gui t6 chirc thuc hién tro giap phap ly
(Trung tAm trg giup phap 1y nha nude tinh Ninh Binh, t6 chitc ky hop dong thuc
hién trg giup phap 1y, t6 chirc diang ky tham gia trg giup phap 1y) hoic ngudi thuc
hién trg giap phdp 1y (Trg giup vién phéap ly, Luat su thuc hién trg giup phap ly
theo hop dong voi Trung tdm tro gitip phap 1y nha nuéce, Luat su thuc hién tro
gitip phéap 1y theo phan cong cta to chiic tham gia trg gitp phéap 1y, Tu van vién
phap luat co6 02 nim kinh nghiém tu van phap luat trd 1én 1am viéc tai to chic
tham gia trg giap phap ly, Cong tac vién trg giup phap ly).

- Khi nhan duoc don rit yéu cau tro gitp phéap 1y, to chuc thuc hién trg
gitip phap 1y hodc nguoi thuc hién trg gitp phap 1y tra 10i ngay bang van ban vé
viéc khong tiép tuc thyuc hién vu viée tro giup phap 1y.

Cach thirc thuc hién:

- Nop ho so truc tiép tai tru s& cua td chire thuc hién tro gitp phap 1y;

- Gui hd so qua dich vu buu chinh;

- Gti ho so qua fax, hinh thirc dién tu.

Thanh phan ho so:

Pon rit yéu cdu tro givip phdp 1y theo mau ban hanh kém theo Théng tr sé
10/2023/TT-BTP ngay 29/12/2023 ciia Bé truwdng B Tw phdp sira doi, bé sung
mét s6 diéu ciia Théng tw s6 08/2017/TT-BTP ngay 15/11/2017 ciia Bé trieong Bo
Tw phdp quy dinh chi tiét mét sé diéu cia Ludt Tro gitip phdp 1 va hwdng dan
gidy to trong hoat déng tro givip phdp 1y va Théong tw s6 12/2018/TT-BTP ngay
28/8/2018 cua Bo truong Bo Tw phdp huong dan mét s6 hoat dong nghiép vu tro
gitp phap Iy va quan Iy chdt heong vu viéc tro givip phdp 1y (mdu sé 05-TP-
TGPL).

S6 lwong ho so: 01 bo.

Thoi han gidi quyét ho so: Ngay sau khi nhan da hd so theo quy dinh.

Péi twgng thwe hién thii tuc hanh chinh: Nguoi dugc tro gitp phap 1y co
nguyén vong rat yéu cau tro giup phap 1y.

Co quan gidi quyét thi tuc hanh chinh: Trung tim trg gitp phap 1y nha
nuée tinh Ninh Binh; to chtrc hanh nghé luét su, to chiic tu van phap lut ky hop
ddng thuc hién tro gitip phap 1y hodc dang ky tham gia tro gitip phap 1y.
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Két qua thwe hién thi tuc hanh chinh: Nguoi duoc tro gitip phap 1y
dugc rat yéu cau tro gitip phép 1y, vu viée tro giup phap 1y két thic.

Phi, 1€ phi: Khong.

Yéu cau diéu kién thye hién thi tuc hanh chinh: Khdng c6

Tén miu don, miu to khai: Pon rlt yéu cau tro givip phdp Iy theo mdu
ban hanh kém theo Théng tw s6 10/2023/TT-BTP ngay 29/12/2023 ciia B truéng
B6 Tw phdp sika doi, b6 sung mét so diéu ciia Thong twr s6 08/2017/TT-BTP ngay
15/11/2017 cua B¢ truong Bo Tw phap quy dinh chi tiet mot s6 diéu cua Ludt Tro
gitp phap ly va huedng dan gidy to trong hoat déng tro givip phdp 1y va Théng tw
s6 12/2018/TT-BTP ngay 28/8/2018 ciia Bé trieong B Tw phdp hwedng dian mét
s6 hoat déng nghiép vu tro' givip phdp 1y va qudn 1y chdt lwong vy viéc tro' gitip
phép Iy (mdu sé6 05-TP-TGPL).

Can cu phap ly:

- Luat Tro gitp phap 1y nam 2017.

- Théng tu s6 12/2018/TT-BTP ngay 28/8/2018 cta Bo trudng Bo Tu phap
hudng dan mot s6 hoat dong nghiép vu tro gitip phap 1y va quan 1y chat luong vu
vige trg gitp phap 1y.

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo truong Bo Tu
phap bai boé mot sé nodi dung tai cac Thong tu trong linh vyc tro gitip phap 1y, ho
tich.

- Théng tw s6 10/2023/TT-BTP ngay 29/12/2023 ciia B truong Bo Tw
phép sita doi, bé sung mot sé diéu cia Thong tw sé 08/2017/TT-BTP ngay
15/11/2017 ciia Bé trwdng Bo Tuw phdp quy dinh chi tiét mét sé diéu ciia Ludt Tro
gitp phap ly va hudng dan gidy to trong hoat déng tro givip phdp 1y va Théng tie
s6 12/2018/TT-BTP ngay 28/8/2018 ciia Bé truong B Tw phdp hwdng dian mét
s6 hoat déng nghiép vu tro' givip phdp Iy va qudn 1y chdt lirong vy viéc tro gitip
phap ly.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PON RUT YEU CAU TRQ GIUP PHAP LY

Kinh gui: ...coooeevveeiieene () S
Toi1 1a (ho va tén): ................. (2) oo hoac .....ccovvvvennnee. () IS
Ngay thang nam sinh: ........cccccoevvieiiiieniiienieee, G101 tinh: ..ooooveeiiieiiee,
S6 CMND/S6 thé cin cude cong dan/S6 dinh danh: .........cocoooeevivieviicseeans
Dia chi 18N he: .. oo,
DN thoal: ... o

La nguoi dugc trg gitip phap 1y hoac 1a ngudi dai dién ciia nguoi dugce trg gilp

phaply ................ () B dang dugc ................ (D)o
trg giap phap ly.
Pén nay, do khong con nhu cau trg giup phap 1y, cin cir khoan 6 Piéu 8 cia Luat
Tro giup phap 1y, toi xin rat yéu cau trg giup phap ly, dé nghi ...... 1).......
............................ xem xét, quyét dinh.

NGUOI LAM DON

(Ky, ghi 16 ho tén hodc diém chi)

Chu thich:

(1): Tén t6 chirc thyc hién trg giup phap 1y.

(2): Ho va tén nguoi dugc tro gitp phép 1y.

(3): Ho va tén nguoi dai dién ctia ngudi dugc trg gitp phap 1y.
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7. Thii tuc thay d6i ngudi thwe hién tro givip phap ly
Trinh ty thuc hién:

- Nguoi dugce trg giup phap 1y ¢6 can clr cho rang nguoi thuc hién trg giup
phap 1y thudc mot trong cac truong hop khong duoc tiép tuc thuc hién hodc phai
tir chbi thuc hién tro gitp phap 1y theo quy dinh tai khoan 1 va khoan 2 Piéu 25
ctia Luat trg gitp phap 1y thi 1am don dé nghi thay d6i nguoi thuc hién tro giup
phap 1y va giri Trung tam trg giup phap 1y nha nude tinh Ninh Binh hoic t6 chirc
ky hop ddng thuc hién tro giup phap 1y, to chic ding ky tham gia trg gitp phap
ly.

- Trong thoi han 03 ngay lam viéc ké tir ngdy nhan dugc don dé nghi thay
d6i nguoi thuc hién tro giup phap 1y, Trung tAm trg gitip phap 1y nha nudc tinh
Ninh Binh, t6 chirc ky hop dong thuc hién tro gitip phap 1y, to chire dang ky tham
gia tro gitip phap 1y co trach nhiém thong bao bang vin ban va néu 16 ly do cho
nguoi dugce trg gitp phap ly va cit nguoi khac thuc hién trg gitip phap ly trong
truong hop nguodi thuc hién trg giip phap ly thudc mot trong cac truong hop
khong duogc tiép tuc thuc hién trg gitp phap 1y hodc ngudi thuc hién tro giup
phap 1y phai tir chdi thuc hién vu viéc tro gitp phap 1y theo quy dinh.

Cach thire thuc hién:

- Nop ho so truc tiép tai tru sé cua to chic thyc hién trg giup phap 1y;
- Gui hd so qua dich vu buu chinh;

- Giri ho so qua fax, hinh thtc dién tir.

Thanh phin hd so:

- Pon dé nghi thay doi nguoi thuc hién tro gip phdp 1y theo mau ban
hanh kém theo Théng tw sé6 10/2023/TT-BTP ngay 29/12/2023 ciia Bé truéng B
Tw phdp sira doi, bé sung mét sé diéu cia Thong tr s6 08/2017/TT-BTP ngay
15/11/2017 cua Bo truong Bé Tu phdp quy dinh chi tiét mot sé diéu ciia Ludt Tro
gitp phap Iy va hudng dan gidy to trong hoat déng tro givip phdp 1y va Théng tie
s6 12/2018ITT-BTP ngay 28/8/2018 ciia Bé trueong B Tw phdp hwedng din mot
s6 hoat déng nghiép vu tro' givip phdp 1y va qudn 1y chat lirong vy viéc tro gilp
phap Iy (mdu so 04-TP-TGPL).

- Gidy to, tai liéu lién quan dén yéu cau thay doi.
S6 lwong ho so: 01 bo.

Thoi han giai quyét hd so: 03 ngay 1am viéc ké tir ngay nhan duoc don dé
nghi thay doi nguoi thue hién tro giup phap 1y.

P6i twong thue hién thi tuc hanh chinh:
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Nguoi duoc trg giup phap 1y theo quy dinh cia Luat Trg giap phap 1y.

Co quan giai quyét thi tuc hanh chinh: Trung tim tro giGp phap Iy nha
nuéce tinh Ninh Binh, t6 chirc ky hop ddng thuc hién trg giup phap 1y, t6 chirc
dang ky tham gia trg gitip phap ly.

Két qua thwe hién thii tuc hanh chinh: Vin ban tra 16i ngudi duoc tro
gitip phap 1y vé viéc thay doi ngudi thyuc hién tro giup phép 1y.

Phi, 1€ phi: Khong.
Yéu ciu diéu kién thwe hién thi tuc hanh chinh:

Khi ¢6 cin ctr cho rang ngudi thuc hién tro gitip phap 1y thudc mot trong
cac truong hop khong duoc tiép tuc thuc hién hodc phai tir chdi thuc hién tro
gip phap 1y, cu thé nhu sau:

- Thyc hién hanh vi bi nghiém cidm quy dinh cta Luat trg giup phap 1y, trir
truong hop da chép hanh xong hinh thuc xtr 1y vi pham va dugc thuc hién trg
gitp phap 1y theo quy dinh cua Luat trg gitip phap ly;

- Bi thu hdi thé trg gitip vién phap 1y, thé cong tac vién tro giap phap 1y,
Chtng chi hanh nghé luat su, thé tu van vién phép luat;

- Cac truong hop khong dugc tham gia t6 tung theo quy dinh ctia phap luat
vé tb tung;

- B3 hoac dang thuc hién trg gitp phap 1y cho ngudi dugc trg giap phap ly
la cac bén co quyén loi dbi 1ap nhau trong cung mdgt vu viée, trir truong hop cac
bén c6 théa thuan khac dbi voi vu viée tu van phap luat, dai dién ngoai tb tung
trong linh vuc dan su;

- C6 can cr cho rang ngudi thuc hién tro gitp phap 1y ¢6 thé khong khach
quan trong thuc hién tro giap phap 1y;

- C6 1y do cho thdy khong thé thyc hién vu viée trg giup phap 1y mot cach
hiéu qua, anh huéng dén quyén va loi ich hop phap ctia ngudi duge trg giup phap
ly.

Tén miu don, miu to khai:

Pon dé nghi thay déi nguwoi thiee hién tro givip phdp 1y theo mdu ban hanh
kém theo Théng tw sé 10/2023/TT-BTP ngay 29/12/2023 ciia B truéng Bé Tuw
phép sita doi, bé sung mot sé diéu cia Théng tw sé 08/2017/TT-BTP ngay
15/11/2017 cua Bo truong Bé Tu phdp quy dinh chi tiét mot sé diéu ciia Ludt Tro
gitp phap Iy va hudng dan gidy to trong hoat déng tro givip phdp 1y va Théng tw
s6 12/2018/TT-BTP ngay 28/8/2018 ciia Bé truong B Tw phdp hwdng dian mét
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s6 hoat déng nghiép vu tro' givip phdp 1y va qudn Iy chdt lwong vy viéc tro gitip
phap Iy (mau sé6 04-TP-TGPL).

Can cwr phap ly:

- Luét Tro gitip phap Iy nam 2017.

- Thong tu s6 12/2018/TT-BTP ngay 28/8/2018 ctia B truong Bo Tu phap
huéng din mot sé hoat dong nghiép vu trg giup phap 1y va quan 1y chéat lugng vu
viéc tro giup phap ly.

- Théng tu s6 09/2022/TT-BTP ngay 30/12/2022 bai bo mdt s6 ndi dung
tai cac Thong tu trong linh vuc trg giap phap 1y, hd tich do B truong Bo Tu
phap ban hanh.

- Théng tw s6 10/2023/TT-BTP ngay 29/12/2023 ciia Bé trucéng Bé T
phép sita doi, bé sung mot sé diéu cia Thong tw sé 08/2017/TT-BTP ngay
15/11/2017 cua Bo truong Bo Tw phap quy dinh chi tiét mét s6 diéu cua Ludt Tro
gitp phap ly va huedng dan gidy to trong hoat déng tro givip phdp 1y va Théong tw
s6 12/2018/TT-BTP ngay 28/8/2018 ciia Bé truong B Tw phdp hwdng dian mét
s6 hoat déng nghiép vu tro' givip phdp 1y va qudn 1y chdt lwong vy viéc tro gitip
phap ly.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

Kinh gri: .o, (1)eeeeeeiieen
Toi 1a (ho va tén): ........ (2) e, hodc............... () TS
Ngay thang nam sinh: .........ccooiiiiiiiiic e, Giditinh: ..o
S6 CMND/S6 thé cin cude cong dan/S6 dinh danh: .........cocoeeveveecreeeceeien
Dia chi 8N K. ..
D 3 (S 4 1 1 (oY | L

La nguoi dugc tro giup phap ly hodc 1a nguoi dai dién ctua nguoi dugce tro giup
phap ly ......... 2)eiin dang dugc Ong/Ba .............. [ T

Can ctr khoan 5 Diéu 8 cua Luét Tro gitp phap 1y, t6i d& nghi thay d6i ngudi
thuc hién trg gitp phap 1y v61 1Y do sau GaY: ...eeeevveeeeiieeeee e,

T61 xin cam doan 101 trinh bay trén 1a dung su that. bé 1074 o O
................. (1) eoeeveeenn.... Xem xét thay d6i nguoi thue hién tro giup phap 1y.

NGUOI LAM DPON
(Ky, ghi ro ho tén hoac diém chi)

Cha thich:
(1): Tén t6 chirc thyc hién trg giup phap 1y.
(2): Ho va tén nguoi duoc trg gitp phap ly.
(3): Ho va tén nguoi dai dién ctiia ngudi dugc trg gitp phap 1y.
(4): Ho va tén nguoi thuc hién trg gitp phap ly.
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8. Thii tuc giai quyét khiéu nai vé tro giip phap ly
Trinh tu thuce hién:

- Nguoi duge trg giup phéap 1y ¢6 quyén giri don khiéu nai dén nguoi dimg
dau to chire thyc hién tro gitp phap 1y (d6i véi khiéu nai 1an 1) hoic giri dén
Trung tdm Phuc vu hanh chinh céng tinh Ninh Binh (d6i voi khiéu nai 1an 2).

- Nguoi ding dau t6 chac thuc hién trg gitp phap 1y (Trung tim tro gitp
phap 1y nha nudc tinh Ninh Binh, t6 chirc ky hop dong thuc hién tro gitp phap 1y,
t6 chtrc dang ky tham gia tro giup phap 1y) c6 trach nhiém giai quyét khiéu nai
d6i voi nhitng hanh vi quy dinh tai khoan 1, Piéu 45 Luat Tro gitp phap 1y trong
thoi han 03 ngay 1am viéc ké tir ngdy nhan dugc khiéu nai.

- Truong hop ngudi khiéu nai khong dong ¥ véi quyét dinh giai quyét
khiéu nai cta nguoi dimg dau to chire thuc hién trg gitp phéap 1y hodc qua thoi
han ma khiéu nai khong dugc giai quyét thi c6 quyén khiéu nai 1én Giam ddc Sé
Tu phap. Trong thdi han 15 ngay ké tir ngdy nhan duogc khiéu nai, Giam dbc Sé
Tu phép co trach nhiém giai quyét khiéu nai. Quyét dinh giai quyét khiéu nai cua
Giam ddc S¢ Tu phap co hiéu lyc thi hanh.

- Truong hop ngudi khiéu nai khong dong ¥ voi quyét dinh giai quyét
khiéu nai cua Giam ddc S Tu phap hodc qua thoi han ma khiéu nai khong dugc
giai quyét thi co quyén khoi kién tai Toa an.

Cach thirc thue hién: Nop don khiéu nai dén ngudi ding dau cta to chic
thyc hién tro gitip phép 1y (ddi véi khiéu nai 1an 1); ndp dén Trung tam Phuc vu
hanh chinh cdng tinh Ninh Binh (d4i véi khiéu nai 1an 2).

Thanh phan ho so:

Pon khiéu nai theo mau ban hanh kém theo Théng twr s6 10/2023/TT-BTP
ngay 29/12/2023 ciia Bé truéng Bé Tw phdp sira doi, bo sung mét so diéu cia
Théng tw s6 08/2017/TT-BTP ngay 15/11/2017 cia B¢ truéng Bé Tw phdp quy
dinh chi tiét mét sé diéu cua Ludt Tro givip phdp Iy va huéng dan gidy to trong
hoat dong tro givip phdp 1y va Théng tw sé 12/2018/TT-BTP ngay 28/8/2018 ciia
Bé truomg Bé Tu phdp huwdng dian mét s6 hoat ddng nghiép vu tro giip phdp 1y
va qudn Iy chat lwong vu viéc tro givip phdp Iy va cdc gidy to ¢é lién quan (mdu
56 03-TP-TGPL).

S6 lwong hd so: 01 bo.

Thoi han gidi quyét ho so:

- Dbi v6i nguoi ding dau to chire thyce hién trg giup phéap ly: 03 ngay 1am
viéc ké tur ngay nhan duogc khiéu nai;

- Béi v6i Giam dbc S& Tu phap: 15 ngay ké tir ngdy nhan duge khiéu nai.
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Poi twong thue hién thi tuc hanh chinh:

Nguoi duoc trg giup phap 1y theo quy dinh cia Luat Trg giap phap 1y.

Co quan gidi quyét thi tuc hanh chinh:

- Nguoi ding dau cua to chire thuc hién trg gitip phap 1y;

- Gidm ddc S Tu phap tinh Ninh Binh.

Két qua thue hién thii tuc hanh chinh: Quyét dinh giai quyét khiéu nai.

Phi, 1€ phi: Khong.

Yéu cau diéu kién thwe hién thi tuc hanh chinh:

- Nguoi dugce trg giup phap 1y theo quy dinh cua Luat Trg gitp phap ly.

- Khi ¢6 cin cr cho rang to chice thuc hién trg gitp phap 1y, ngudi thuc
hién trg giup phap 1y c6 hanh vi trai phap ludt, xAm pham quyén, loi ich hop phap
cia minh nhu: tir chdi thu 1y vu viée tro giup phéap 1y; khong thuc hién trg gitp
phap 1y; thuc hién trg gitip phap 1y khong ding phap luat; thay doi nguoi thyuc
hién trg gitip phap 1y khong ding phap luat.

Tén miu don, miu to khai: Pon khiéu nai theo mdau ban hanh kém theo
Théng tw s6 10/2023/TT-BTP ngay 29/12/2023 ciia BY trwong B Tw phdp sira
doi, bé sung mét sé diéu cia Thong tw s6 08/2017/TT-BTP ngay 15/11/2017 ciia
B truéng Bé Tw phdp quy dinh chi tiét mét sé diéu cia Ludt Tro gitip phdp 1y va
huéng dan gidy to trong hoat dong tro gitip phép Iy va Théng tw sé 12/2018/TT-
BTP ngay 28/8/2018 cia Bé trudng Bé Tw phdp hwéng din mét so hoat dong
nghiép vu tro givip phdp Iy va quan 1y chat lwong vu viéc tro givip phdp Iy (mdu
s6 03-TP-TGPL).

Can cu phap ly:

- Luat Tro gitp phap 1y nam 2017.

- Thong tu s6 12/2018/TT-BTP ngay 28/8/2018 cia B trudng Bo Tu phap
huéng din mot sb hoat dong nghiép vu trg giup phap 1y va quan 1y chét lugng vu
vige trg gitup phap 1y.

- Théng tw s6 10/2023/TT-BTP ngay 29/12/2023 ciia Bé truéng Bé T
phép sita doi, bé sung mot sé diéu cia Thong tw sé 08/2017/TT-BTP ngay
15/11/2017 cua Bo truong Bé Tu phdp quy dinh chi tiét mot sé diéu ciia Ludt Tro
gitp phap Iy va hudng dan gidy to trong hoat déng tro givip phdp 1y va Théng tw
s6 12/2018/TT-BTP ngay 28/8/2018 ciia Bé trueong B Tw phdp hwedng dan mot
s6 hoat déng nghiép vu tro' givip phdp Iy va qudn 1y chat liong vu viéc tro gitip
phap ly.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

PON KHIEU NAI

Ve VIEC cevnverneeeriece(Dneerneeineennnenns

Kinh gtri: ............. ()
Hovatén:........... () PR hoac.......ccceeneee. (4) e
Ngay thang nam sinh: ..........ccooceeeviiiiiniiieeenee. Giditinh: ..o,
S6 CMND/S6 thé cin cude cong dan/So6 dinh danh: .........ccooveeeveereieeeenn,
Dia chi N K. .. o
DN thoai: ..o

La nguoi dugce tro giup phap 1y hodc 1a nguoi dai dién cua nguoi duogc trg gitp
phap ly ...........(3) ...l dang duoc trg giup phap ly trong vu viéc

........................................................................................................................

Can ctr quy dinh tai khoan 1 Diéu 45 ctia Luat Tro gitp phap 1y, t6i khiéu nai véi
......... ()i VE VIEC e (D cla o (5O, .......

...................................................................................................
...................................................................................................
...................................................................................................
...................................................................................................

...................................................................................................

...................................................................................................
....................................................................................................
...................................................................................................
....................................................................................................

...................................................................................................

Tai liéu giri kém theo don (néu co):



) J P
D) e
o) T TR

To61 xin cam doan ndi dung khiéu nai trén 1a ding sy that. bé nghi
..................... (2) eioeeieeiiieee e, xem xét giai quyét khiéu nai cho t6i
theo quy dinh.

NGUOI LAM PON
(Ky, ghi ro ho tén, hodac diém chi)

Cha thich:

(1): Ghi 16 mot trong 04 ndi dung khiéu nai vé:

- Ttr chéi thyc hién vu viée trg gitip phép 1y.

- Khong thyc hién trg giap phap 1y.

- Thyce hién trg giap phéap 1y khong dang phap luat.

- Thay ddi ngudi thyuc hién tro gitup phéap 1y khong ding phap luat.
(2): Tén co quan, td chirc c6 thAm quyén giai quyét khiéu nai.

(3): Ho va tén nguoi duoc trg gitp phap ly.

(4): Ho va tén nguoi dai dién cua ngudi dugce trg gitp phap ly.
(5): Tén cua t6 chire thyuc hién tro gitp phap 1y.

(6): Ho va tén cua nguoi thyc hién trg gitp phap ly.





