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Dieu 1. Muc dich, yeu cau boi dircmg va cap chung chi boi duong ke 
toan trirdug

1. Trang bi, cap nhat va he thong hoa nhung kien thuc ca ban, chuyen sau ve 
quan ly kinh te, tai chinh, ke toan, kiem toan cho nhung doi tupng thuoc dien boi

r > r *

duong ke toan truong nham nang cao nang lire quan ly kinh te, tai chinh, to chuc 
cong tac ke toan, to chuc bo may ke toan va chi dao thuc hien cong viec ke toan 
trong don vi.

•t y t *>

2. Tieu chuan hoa ve chuyen mon, nghiep vu tai chinh, ke toan, kiem toan va 
trinh do to chu:c cong tac ke toan, to chuc bo may ke toan doi voi doi ngu ke toan 
truong trong nen kinh te quoc dan.

Dieu 2. Tieu chuan hoc vien tham du khoa hoc boi du&ng ke toan
truo’ng

> r

1. Ngudi Viet Nam tham du khoa hoc boi duong ke toan truong phai co cac
9

tieu chuan sau day:
a/ Co phlm chat dao due nghe nghiep, trung thuc, liem khiet, co y thuc chap 

hanh phap luat;
^ f 9

b/ Co trinh do chuyen mon, nghiep vu ve tai chinh, ke toan, kiem toan tir bac
f r y f 9

trung cap tro len va co thoi gian cong tac thuc te ve tai chinh, ke toan, kiem toan 
nhu sau:

- T6i thilu la 2 nam tro len ke tu ngay ghi tren bang tot nghiep dai hoc 
chuyen nganh tai chinh, ke toan, kiem toan;

^9 9 y f *

- T6i thieu la 3 nam tro len ke tir ngay ghi tren bang tot nghiep trung cap 
hoac cao dang chuyen nganh tai chinh, ke toan, kiem toan;

t y

d Co Don xin hoc, trong do co xac nhan thoi gian cong tac thuc te ve tai
f 9

chinh, ke toan, kiem toan cua co quan dang cong tac, kem theo ban sao co chung 
thuc Bang t6t nghiep chuyen nganh tai chinh, ke toan, kiem toan.

2. Ngudi nude ngoai co Chung chi chuyen gia ke toan, Chung chi hanh nghd
r \ f 9

ke toan, Chung chi kiem toan vien hoac bang tot nghiep dai hoc cua cac to chuc 
nude ngoai (Duqc Bo Tai chinh Viet Nam thua nhan) duqc tham du khoa hoc boi 
duong ke toan truong do don vi du dieu kien to chuc khoa hoc boi duong ke toan 
truong cho ngudi nude ngoai.

X X 'XDieu 3. Hinh thuc to chuc khoa hoc boi du&ng ke toan trudng

Can cuNghj dinh s6 09/2019/ND-CP ngay 24/01/2019 cua Chinh phu quy dinh ve che do 
bdo cao cua ca quan hanh chinh nhd nude;

Can cu Nghi dinh so 87/2017/NB-CP ngay 26/7/2017 cua Chinh phu quy dinh chuc 
nang, nhiem vu, quyen hqn va ca cau to chuc cua Bo Tai chinh;

Theo de nghi cua Cue truong Ciac Quan ly, gidm sat ki toan, kiem toan,
Bo truong Bo Tai chinh ban hanh Thong tu sua doi, bd sung chi do bdo cao tai mdt sd 

Thong tu trong linh vuc hi toan, Idem toan doc lap. ”
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Viec to chuc khoa hoc boi duomg ke toan tniong co the duoc to chuc tap 
trung mot ky lien tuc hoac nhieu ky cho mot khoa hoc nhung thoi gian hoc thuc t4 
cua mot khoa hoc toi da khong qua 6 thang va phai dam bao du thoi gian, hoc du 
npi dung chuong trinh theo quy dinh tai Thong tu nay.

Mot lop hoc cua khoa hoc boi duong ke toan tniong toi da khong qua 100
hoc vien.

Dieu 4. Dieu kien to chirc khoa hoc boi duong ke toan trurong
1. Cac co so dao tao, boi duong (Hoc vien, Tniong Dai hoc, Tniong Cao 

dang, Tniong boi duong) dupe to chuc khoa hoc boi duong kl toan tniong neu co 
dii cac dieu kien sau:

a/ Co chuc nang dao tao, boi duong chuyen nganh ke toan, kiem toan;
rtf ?

b/ Co toi thieu la 50% so giang vien co huu (Trong tong so giang vien giang 
cac chuyen de theo tung khoa hoc) trinh dp tu dai hoc trd len, co it nhat 5 nam kinh

r t

nghiem giang day trong linh vuc kinh te - tai chinh - ke toan - kiem toan;
' ' ' r f

d Co du dieu kien ve co so vat chat, nhu: Phong hoc, ban ghe, bang viet, 
giao cu,... de thuc hien khoa hoc boi duong ke toan tniong.

2. Hpi nghe nghiep ve ke toan - kiem toan dupe ket hop vdi cac co so dao 
tao, boi duong co du dieu kien quy dinh tai khoan 1 Dieu nay de to chuc khoa hoc 
boi duong ke toan tniong.

3. Cac co so dao tao, boi duong co du dieu kien quy dinh tai khoan 1 Dilu 
nay muon to chuc khoa hoc boi duong ke toan tniong cho nguoi nude ngoai phai 
dupe Bp Tai chinh xem xet, chap thuan bang van ban.

XX XXDieu 5. Quyen va track nhiem cua co sd dao tao, boi duong trong viec to 
chuc khoa hoc boi duong ke toan truong

1. Co sd dao tao, boi duong du dieu kien to chuc khoa hoc boi duong ke 
toan tniong cd quyen:

a/ Chu dong trien khai thuc hien cac cong viec lien quan den viec to chuc 
khoa hoc boi duong ke toan tniong phu hop vdi dieu kien cua don vi minh.

b/ Thu hoc phi cua nhung hoc vien tham gia khoa hoc theo muc phu hop vdi 
quy dinh cua Nha nude ve hoc phi giao due. Viec thu, quan ly va su dung ngudn 
thu tu hoc phi phai thuc hien theo dung quy dinh cua phap luat hien hanh.

r \ r \

d Cap Chung chi boi duong ke toan tniong theo quy dinh tai Dieu 9 cua 
Thong tu nay.

\ > * \ r

2. Co sd dao tao, boi duong du dieu kien to chuc khoa hoc boi duong ke 
toan tniong cd trach nhiem:

a/ Dam bao viec chieu sinh hoc vien dung tieu chuan theo quy dinh tai Dieu 
2 cua Thong tu nay.
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b/ Chap hanh cac quy dinh ve hinh thuc va cac thu tuc mo khoa hoc boi 
duong ke toan tnrong theo quy dinh tai Bieu 3 va Bieu 6 cua'Thong tu nay.

c/ To chuc, quan ly chat che khoa hoc boi duong ke toan truong, dam bao 
thuc hien dung, du npi dung, chuong trinh va thbi gian hoc theo quy dinh tai Bieu 
10 Thong tu nay.

r ' X *d/ Chap hanh nghiem tuc cac quy dinh ve thi, danh gia, xep loai ket qua va 
cap chung chi theo quy dinh tai Bieu 7, Bieu 8, Bieu 9 cua Thong tu nay.

d/ Chiu sir kiim tra, giam sat cua Bo Tai chinh trong viec thuc hien cac quy 
dinh tai Bieu 12 cua Thong tu nay.

e/ Chap hanh nghiem chinh cac che dp bao cao theo quy dinh tai Thong tu
nay.

f/ Chiu trach nhiem ve tinh dung dan, hop phap cua Chung cbli boi duong ke 
toan truong do don vi minh cap.

Bieu 6. Thu tuc to chuc khoa hoc boi du&ng ke toan truong
1. Cac co so dao tao, boi duong truoc khi mo khoa hoc boi duong ke toan 

truong (Tung khoa) phai gui cho Bp Tai chinh bp ho so, gom cac tai lieu sau day:
a/ Quyit dinh mo khoa hoc boi duong ke toan truong cua Thu truong co so >

dao tao, boi duong;
b/ Danh sach hoc vien khoa hoc (Phu luc so 01);

f

d Danh sach giang vien khoa hoc (Phu luc so 02);
dl Danh sach Ban quan ly khoa hoc;
d/ Npi dung, chuong trinh va lich hoc cua khoa hoc.
2. Cac tai lieu trong bp ho so quy dinh tai khoan 1 Bieu nay va cac tai lieu 

lien quan khac nhu: Hop dong giang day; Bang cham cong va chung tir thanh toan 
tien cong cho giang vien tham gia giang day; Bang diem danh timg hoc vien tham 
gia cac buoi hoc va co chu ky xac nhan cua gi&ng vien; Ban photocoppy co cong 
chung cac bang cap cua hpc vien; Bon xin hoc co xac nhan cua don vi cong tac; 
Cac bai thi cua hpc vien phai dupe luu giu tai don vi to chuc khoa hpc toi thieu 5 
nam ke tu ngay ket thuc khoa hpc.

Cac Quyet dinh cong nhan ket qua dat yeu cau khoa hpc boi duong ke toan 
truong va Danh sach hpc vien dat yeu cau khoa hpc (Phil luc 03) phai dupe luu giu 
tai don vi to chuc khoa hpc toi thieu 10 nam ke tir ngay ket thuc khoa hpc.

Bieu 7. Thi danh gia ket qua hpc tap
1. Viec thi danh gia ket qua hpc tap dupe thuc hien nhu sau:
Ket thuc moi phan trong chuong trinh hpc phai to chuc thi het hpc phin 

trong thbi gian toi thilu la 180 phut.
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2. Viec thi h4t hoc phan duac thuc hien duai hinh thuc viet. Diem thi hit 
hoc phan dugc cham theo thang diim 10 bac. Bai thi duai 5 diem la khong dat yeu 
cau.

3. Chi nhung hoc vien bao dam toi thieu 80% thai gian hoc tai lap quy dinh 
cho moi hoc phan mai duac du thi hoc phan do. Chi nhung hoc vien dat moi bai 
thi het ca hai hoc phan tu 5 diem tra len mai dat yeu cau khoa hoc.

t \ r t

4. Ket thuc khoa hoc boi duang ke toan truang, dan vi to chuc khoa hoc can 
cu vao ket qua diem binh quan cua 2 bai thi het hoc phan (thi Ian ddu) de danh gia 
theo bon loai:

- Loai gioi: Diem binh quan hai bai thi het hoc phan dat tu 8 diem tra len 
(Trong do khong co diem duai 7);

*> f \ 4f

- Loai kha: Diem binh quan hai bai thi het hoc phan dat tu 7 diem tro len 
(Trong do khong co diem duai 6);

- Loai trung binh: Diem binh quan hai bai thi het hoc phan dat tu 5 didm tra 
len (Trong do khong co diem duai 5);

x r \

- Loai khong dat yeu cau: Co bai thi het hoc phan dudi 5 diem.
x f \

Hoc vien co quyen du thi lai mot trong hai bai thi het hoc phan khdng dat 
yeu cau nhung chi dugc du thi lai mot lan. Viec to chuc lai cho nhung hoc vien 
khong dat yeu cau dugc thuc hien vao cuoi khoa hoc.

Dieu 8. Chung chi boi dir&ng ke toan trirdng
1. Phoi “Chung chi boi duang Ke toan trudng” (Phu luc so 04) va Ma so 

dan vi dao tao, boi duang ke toan trudng do Bo Tai chinh cdp va quan ly thong 
nhat trong pham vi ca nude.

2. Cdc ca sa ddo tao, boi duang khoa hoc ke toan truang co trdch nhiem 
theo doi, quan ly phoi Chung chi duac cap vd gui Bao cdo tinh hinh su dung phoi 
Chung chi boi duang ke toan truang vai nhung noi dung sau:

a) Ten bao cdo: Bao cdo tinh hinh su dung phoi Chung chi boi duang ke
toan truang;

b) Noi dung yeu cau bao cdo:
t XX

- So luang phoi ton ddu ky;
r r

- So luang phoi nhdp trong ky (So phoi Chung chi da nhdn tie Bo Tai chinh);
/ e r

- So lugngphoi xudt trong ky (So phoi Chung chi da su dung);
- So luang phoi bi huy (Do ghi sai noi dung; So luang phoi bi hu hong trong 

qua trinh bao quan, lieu trie;...);
- So luang phoi ton cuoi ky (So luang phoi con ton dong chua su dung);

3 X \ fKhoan nay dugc sua doi, bo sung theo quy dinh tai khoan 1 Dieu 1 Thong tu sd 
39/2020/TT-BTC, co hi$u luc thi hanh ke tir ngay 01 thdng 7 n&m 2020.
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c) D6i tiepng thuc hiin bdo cdo: Cdc ca sa ddo tao, boi duong ki todn
tneang.

d) Ca quan nhqn bdo cdo: Bo Tdi chink (Cue Qudn ly, gidm sat ki todn.
kiem todn).

d) Phuang thuc gin, nhqn bdo cdo:
Bdo cdo dinh ky duac the hien duai hinh thuc van ban gidy hoqc ban sao 

dien tu, duac gui bang mot trong cdc phuang thuc sau:
- Gui true tiep;
- Gui qua dich vu buu chinh;
- Gui qua he thong thu dien tu;
- Cdc phuang thuc khde theo quy dinh cua phdp ludt.
e) Thai hqn gui bdo cdo: Cham nhdt Id ngdy 31/7 ndm bdo cdo doi vai bdo 

cdo 6 thdng ddu ndm; Cham nhdt Id ngdy 31/01 ndm sau doi vdi bdo cdo 6 thdng 
cuoi ndm.

g) Tan sudt thuc hien bdo cdo: Bdo cdo dinh ky 6 thdng mot Ian.
h) Then gian chot so lieu bdo cdo: Then gian chdt so lieu 6 thdn$* ddu ndm 

dupe tinh tu ngdy 01/01 den ngdy 30/6 cua ndm bdo cdo. Thai gian chot so lieu 6 
thdng cuoi ndm duac tinh tic ngdy 01/7 den ngdy 31/12 ndm bdo cdo.

i) Mdu de cucmg bdo cdo: Theo Phu luc so 001.
k) Mdu bieu so lieu bdo cdo: Theo Phu luc so 001.
l) Huang dan quy trinh thuc hien bdo cdo: Hang ndm, cdc ca sa ddo tqo, 

boi dudng ki todn trudng tong hpp thdng tin theo mdu vd gui ve Bo Tdi chinh theo 
thai hqn quy dinh.

Dieu 9. Cap “Chung chi boi dtrcmg ke toan trurong”
1. Hoc vien co ket qua thi dat loai trung binh tra len (Hoc vien dat yeu cau) 

duac Thu truang ca sa dao tao, boi duong ra quyet dinh to chuc khoa hoc cap 
“Chung chi boi duong Ke toan truang”.

2. Ket thuc moi khoa hoc boi duong ke toan truang, dan vi to chuc khoa hoc 
boi duong ke toan truang gui “Quyet dinh cong nhan ket qua dat yeu cau khoa 
hoc” kem theo “Danh sach hoc vien dat yeu cau khoa hqc” (Phu luc s6 03) ve Bo 
Tai chinh, de xem xet, chap thuan va cap phoi Chung chi boi duong ke toan

> f

truang. Thu truang co so dao tao, boi duong (hoac cap pho duac Thu truang ca sa 
dao tao, boi duong uy quyen) moi co quyen ky, cap Chung chi boi duong ke toan 
trudng.

3. Chung chi boi duong ke toan trudng phai duac ca sd dao tao, bdi duong 
to chuc khoa hoc boi duong ke todn trudng dong dau noi vao giap lai anh cua hoc 
vien.
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4. Chung chi boi duong ke toan truong co gia tri su dung trong thci han 5 
nam ke tu ngay cap de bo nhiem ke toan truong lan dau theo quy dinh tai khoan 2 
Dieu 53 cua Luat Ke toan. Qua thoi han 5 nam hoc vien co yeu cau cap lai chung 
chi phai hoc lai khoa hoc boi duong ke toan truong.

\ r \

5. Nhung ngudi co Chung chi boi duong ke toan truong da du dieu kien va 
duoc bo nhiem lam ke toan truong 1 lan thi Chung chi boi duong ke toan truong 
do van co gia tri de bo nhiem ke toan truong tir lan thu hai tro di, tru khi khoang 
thoi gian khong lam ke toan truong giua 2 lan bo nhiem da qua 5 nam.

f r \

6. Chung chi bi mat, that lac hoc vien lien he vdi co so dao tao, boi duong 
(noi cap chung chi) de lam thu tuc cap lai.

Dieu 10. Noi dung, chmmg trinh boi duong ke toan trirdmg
1. Noi dung, chuong trinh va thoi gian toi thieu mot khoa hoc boi duong ke 

toan truong cho co quan nha nude, don vi su nghiep, to chuc co su dung kinh phi 
ngan sach nha nude va cac don vi su nghiep, to chuc khong su dung kinh phi ngan 
sach nha nude, ke ca don vi thu, chi ngan sach va don vi luc luqng vu trang (goi 
chung la don vi ke toan nha nude), nhu sau:

Thoi gian toan khoa: 4 tuan (ke ca thoi gian thi)
(4 tuan x 6 ngay x 8 gid =192 gid. Mot gid duoc tinh la 50 phut hoc va 10 

phut nghi giai lao).
I - PHAN KIEN THLTC CHUNG:

> \ f

+ Chuyen de 1: Phap luat ve kinh te ap dung cho cac don vi 
thuoc ITnh vuc ke toan nha nude:

+ Chuyen de 2: To chuc quan ly du toan, cap phat, quyet toan 16 gid 
thu, chi ngan sach nha nude (NSNN), don vi 
co su dung kinh phi NSNN va don vi khong su 
dung kinh phi NSNN:

+ Chuyen de 3: Mo va quan ly tai khoan, kiem soat chi NSNN 08 gid 
qua Kho bac nha nude:

+ Chuyen &k 4: Tai chinh cac don vi co su dung kinh phi 
NSNN va don vi khong su dung kinh phi 
NSNN:

16 gid

20 gid

+ On tap va thi Phan I: 08 gid 

68 gidCong Phan I:
II - PHAn KIEN THLTC NGHIEP VU:

+ Chuyen de 5: Phap luat ve ke toan, to chuc cong tac k4 toan, 24 gid 
vai trd, nhiem vu cua ke toan truong:

+ Chuyen de 6: Ke toan ngan sach nha nude va boat dong 
nghiep vu Kho bac:

16 gid
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+ Chuyen de 7: Ke toan dan vi co su diing kinh phi NSNN va
dan vi khong su dung kinh phi NSNN:

> ?

+ Chuyen de 8: Bao cao tai chinh, bao cao quyet toan dan vi
thu, chi ngan sach, don vi hanh chinh su 
nghiep:

+ Chuyen de 9: Phan tich bao cao tai chinh dan vi thu, chi
ngan sach, don vi co su dung kinh phi NSNN 
va don vi khong su dung kinh phi NSNN:

+ Chuyen de 10: Kiem toan bao cao tai chinh, bao cao quyet 
toan dan vi thu, chi NSNN va dan vi hanh 
chinh su nghiep:

24 gia

24 gia

16 gia

12 gia

+ On tap va thi Phan II: 08 gia 

124 gio*Cong Phan II: 

Tong cong: 192 gicr
2. Noi dung, chuang trinh va thoi gian toi thieu mot khoa hoc boi duang ke 

toan truang cac doanh nghiep thuoc cac thanh phan kinh te, kk ca hop tac xa (goi 
chung la ke toan doanh nghiep), nhu sau:

Thai gian toan khoa: 6 tuan (ke ca thai gian thi)
(6 tuan x 6 ngay x 8 gia = 288 gia. Mot gia duac tinh la 50 phut hoc va 10 

phut nghi giai lao).
I - PHAN KIEN THU’C CHUNG:

x r

+ Chuyen de 1: Phap luat lien quan den doanh nghiep:
+ Chuyen de 2: Quan ly tai chinh doanh nghiep:
+ Chuyen de 3: Phap luat ve thuS:
+ Chuyen de 4: Tham dinh du an dau tu:

X

+ Chuyen de 5: Quan he tin dung, thanh toan va bao lanh giua 16 gia 
doanh nghiep vai Ngan hang va To chuc tai 
chinh:

24 gia 

20 gia 

24 gia 

12 gia

+ On tap va thi Phan I: 08 gia
104 gifrCong Phan I:

II - PHAn KIEN THLTC NGHIEP VU:
+ Chuyen de 6: Phap luat ve ke toan:

x * /

+ Chuyen de 7: Td chuc cong tac ke toan va vai tro, nhiem vu 
ke toan truang doanh nghiep:

+ Chuyen de 8: Ke toan tai chinh doanh nghiep (ke ca ke toan 40gid 
dacthu):

16 gia 

16 gia
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+ Chuyen de 9: To chuc ke toan quan tri doanh nghiep:
+ Chuyen de 10: Bao cao tai chinh va phan tich tai chinh doanh 40 gia 

nghiep:
+ Chuyen de 11: Kiem toan va kiem toan bao cao tai chinh 

doanh nghiep

36 gia

28 gia

+ On tap va thi Phan II: 08 gia 

184 gift 
288 gift

Cong Phan II:
Tong cong:

3. Ca sa dao tao, boi duong to chuc khoa hoc co the dieu chinh noi dung, 
chuang trinh timg khoa hoc cho phu hop vai doi tuang hoc vien nhimg phai dam 
bao noi dung ca ban va thai gian khoa hoc theo quy dinh.

Dieu 11. Giao trinh boi dircfrig ke toan triromg
1. Bp Tai chinh chu tri to chuc bien soan giao trinh b6i duong ke toan 

truang su dung thong nhat trong ca nuac.
2. Giao trinh boi duong ke toan truang phii phu hap vai noi dung, chuang 

trinh boi duong ke toan truang quy dinh tai Dieu 10 cua Thong tu nay. Giang vien 
phai cap nhat chinh sach, che dp mai va tinh hinh thuc te den thai diem to chuc 
khoa hoc de giang day cho hoc vien.

Dieu 12. Kiem tra, giam sat viec to chirc boi duong ke toan truong
1. Bp Tai chinh thuc hien viec kiem tra, giam sat true ti4p hoac gian tiep 

(qua bao cao hoac thong tin dai chung) viec to chuc boi duong va cap chung chi ke 
toan truang cua cac ca sa dao tao, boi duong.

* >
2. Npi dung kiem tra, giam sat bao gom toan bp noi dung cac quy dinh tir 

Dieu 2 den Dieu 11 cua Thong tu nay.
Dieu 13. Xu ly vi pham hanh chinh trong viec to chuc khoa hoc boi 

du&ng ke toan trudug va viec cap Chung chi boi du&ng ke toan truong
1. Ca so dao tao, boi duong phai tuan thu cac quy dinh cua Thong tu nay

\ f r

trong viec to chuc khoa hoc boi duong ke toan truang va trong viec cap chung chi 
boi duong ke toan truang cho nhung hoc vien dat yeu cau. N6u vi pham thi tuy 
theo muc dp nang, nhe se bi xu phat vi pham hanh chinh, khong dupe cong nhan

F \ 1 \

chung chi da cap cho hoc vien hoac bi dinh chi quyen to chuc khoa hoc boi duong 
ke toan truang.

2. Tham quyen, thu tuc xu phat va cac hanh vi, muc phat dupe thuc hien 
theo quy dinh tai Nghi dinh so 39/2011/ND-CP ngay 26/5/2011 va Nghi dinh 
185/2004/ND-CP ngay 04/11/2004 cua Chinh phu ve xu phat vi pham hanh chinh 
trong ITnh vuc kl toan va Thong tu s6 169/2011/TT-BTC ngay 24/11/2011 huang 

din thuc hien mot so dieu cua Nghi dinh so 39/2011/ND-CP ngay 26/5/2011 va 
Nghi dinh 185/2004/ND-CP ngay 04/11/2004.
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Dieu 14. To chirc thirc hien4• •

1. Thong tir nay co hieu luc thi hanh ke tu ngay 1 thang 4 nam 2012 va thay 
tM Quyet dinh s6 98/2007/QD-BTC ngay 3/12/2007 cua Bo tnrong Bo Tai chinh 
ve viec ban hanh “Quy che ve to chuc boi duong va cap chung chi ke toan tnrong”.

r % r r •2. Cac to chuc, ca nhan co lien quan co trach nhiem thuc hien Thong tu
nky./.jpy

BO tAi chinh xAc thlTc vAn ban hop nhat

HaNoi, ngayffithang4.0nam 2020
KT. BO TRITONG 

THU* TRUdNG

S6: J9 /VBHN-BTC
N&i nhan:
- Van phong Chinh phu (d6 dang Cong 
bao);
- Cong Thong tin dien tu Chinh phu;
- C6ng thong tin dien hi Bo Tm chinh:
- Lim: VT, PC (05b)^

I

sio*\m
rrr.m:

if
a Anh Tuan

4 DiSu 8 Th6ng tu s6 39/2020/TT-BTC quy dinh nhu sau:
“Diiu 8. Hi$u luc thi hanh
1. Thong tu nay co hieu lye thi hanh ki tu ngay 01/7/2020.
2. Trong qua trinh thuc hien, neu co kho khan vu&ng mac, di nghf phdn dnh kip thai di 

Bo Tai chinh nghien cuu sua doi, bo sung cho phu hpp./ ”
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Phu luc so 01
MAU DANH SACK HOC VIEN KHOAHQC B6l DirONG Kfi TOAN TRl/ONG 

(Ban hanh hem theo Thong tu so 199/2011/TT-BTC 
ngay 30 thdng 12 ndm 2011 cua Bo Tdi chink)

BON VI:
DANH SACK HOC VIEN

KHOA HOC B6l DlTONG k£ TOAN TRU’dNG (K:.... )
Thaigian khod hoc tie ngdy... thdng... ndm... den ngdy.... thdng.. ndm... 

(Kem theo Quylt dinh mo lop so:....ngay.... thang ....nam ■)

Nam sinh Thoi gian thnc 
te cong tac tai 
chinh, ke toan, 

Idem toan

So Bang
cap

Noi
sinh

Chirc vu, 
don vj cong tdc

Nganh 
dao taoHo va tenTT mNam

1 2 3 4 5 6 7 8 9
Nguyen Van A Ke toan t6ng 

hop C6ng ty xay 
d^ng so 1

01 1975 Ha Noi Dai Tai chinh 
ketoan

5 nam
hpc

02

* Ghi chu: Giua cac trang cua Danh sach phai co d4u giap lai cua don vi.

........,ngdy.....thdng.... ndm
THU TRlTdNG DON VI 
(Ky, ho ten, dong ddu)
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PHULUCSd 001s

MAUBAO CAO TINHHINHStf DIJNG PHdlCHLfNG CHIBOIDUONG k£ TOAN
TRlfdNG

(Ban hanh kem theo Thong tu sS 39/2020/TT-BTC ngay 15/5/2020 cua Bo truong Bo Tai chinh)

CONG HO A XA HQ] CHU NGIHA VIETNAM 
Doc lap - Tu' do - Hanh phuc

Ten cas&dao tao 
bdi dir&ng KTT

ngay... thdng... ndm ....

BAOCAO

Tinh hinh sir dungphoi Chimg chi boi dur&ng ke loan tru&ng

(Giai doan 06 thdng tic ngayden ngay

Kinh gici: Bo Tdi chinh (Cue Qudn ly, gidm sat ki todn, kiem todn)

Thuc hien quy dinh cua Thong tu so 39/2020/TT-BTC ngay 15/5/2020 cua Bo Tdi chinh sua doi, 
bo sung che do bdo cdo tai mot so Thong tu trong linh vuc ke todn, kiem todn doc lap, (ten co so 
ddo tao, boi duong ki todn truong) bdo cdo tinh hinh sic dung phoi Chung chi boi duong ki todn 
truong nhu sau:

Don vi: Chiec

Soluong GhichuSTT Npi dung

So lupng phoi ton ddu ky1

So lupng phoi nhdp trong ky (So phoi Chimg chi dd 
nhdn tic Bo Tdi chinh)-2

? So lupng phoi xudt trong ky (So phoi Chimg chi dd sic
iung)

So lupng phoi bi huy (Do ghi sai npi dung; S6 lupng 
ohoi bi hu hong trong qua trinh bdo qudn, heu trie;...)4

So lupng phoi ton cuoi ky (So lupng phoi edn ton dong 
chua sir dung)____________ ____________________5

> f

(Ten co so ddo tao, boi dudng ke todn truong) cam doan nhung npi dung ke khai tren day Id 
trung thuc vd xin chiu trdch nhiem truoc phdp luqt ve npi dung bdo cdo nay./.

mil TRlfdNG DON VI
(Ky, hp ten, dong ddu)

5 Phu luc nay dvgc b6 sung theo quy dinh tai kho&n 2 Didu 1 Thdng tu so 39/2020/TT- 
BTC, co hieu luc thi hanh ke tir ngay 01 thang 7 nam 2020.



13

Phu luc so 02
MAU DANH SACH GIANG VIEN KHOA HQC B6l DXrONG KE TOAN TRl/dNG 

(Ban hank hem theo Thong tu so 199/201l/TT-BTC 
ngay 30 thdng 12 ndm 2011 cua Bo Tdi chink)

DON VI:
DANH SACK GIANG VIEN

KHOA HQC B6l DITOnG KE TOAN TRir6NG (K:...)
Thai gian khod hoc tic ngdy.... thdng....ndm.... den ngdy.... thdng.... ndm.... 

(Kem theo Quyet dinh me? lop so: thang.... namngay ■)

So So nam cong 
tac thu’c te

Ho va ten 
Giang vien

Hoc ham, 
hoc v{

Chuc Don vl 
cong t^cChuyen de So gio^TT vu

1 2 3 4 5 6 7 8
Kinh te vT m6 Tran Van B01 16 PGS.TS Tnrdng 

bp mon
DHKTQD 18 nam

02

.... ,ngay
THU TRirCTNG DON VI

(Ky, ho ten, dong ddu)

thdng.... ndm
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Phu luc so 03
MAU DANH SACK HOC VIEN DAT YEU CAU KHOA HQC BOI DlTONG KTT 

(Ban hanh kem theo Thong tu so 199/2011/TT-BTC 
ngay 30 thdng 12 ndm 2011 cua Bo Tdi chinh)

DON VI:
DANH SACK HOC VIEN DA\T YEU CAU 

KHOA HOC B6l mfCfkp k£ TOAn TRirdNG (K:... )
Thai gian khod hoc tu ngay... thdng...ndm ... uen ngay.... thdng.... ndm....

(Kem theo Quyet dinh cong nhan ket qua so ..7..ngay .... thang .... nam......
va theo Quyet dinh mo lof so: nga^.... thang.... nam....

Xep
loai

Thoi gian 
thirc te cong 
tic TC, KT, 
Kiem toan

Nam sinh Nganh
dao

Chnc vu, 
dcln v| BangSo NoiHo va ten xm sinhTT Nam capcong tac tao

I 8 9 1072 3 4 51
Nguyln Van A Ke toan 

t6ng hop 
Cong ty 
XD so 1

Dai Tai Kha5 nam1975 Ha01
chinh, 
ke toan

Npi h<?c

02
Ghi chu: Giiia cac trang cua Danh sach phai co dau giap lai cua don vi.*

....... , ngay... thdng... ndm
THU TRlTdNG DON VI 

(Ky, ho ten, dong dau)



15

Phu luc so 04
MAU PHOI CHlTNG CHI b6i DlfONG KE TOAN XRlTdNG

(Ban hanh kem theo Thong tu so 199/2011/TT-BTC 
ngay 30 thdng 12 ndm 2011 cua Bo Tdi chink)

CONG HOA XA HQICHU NGHIA VIET NAM
Doc lap - Tir do - Hanh phiic 

***** ******

CHUNG CHI
B6l DlTOfNG KE TOAN TRirdNG

Cip cho 6ng (Ba):
Sinh ngay:........
Dcm vi cong tac:.
Dat ket qua loai: 
tnrong (1)....;... 
t6 chuc thdng.....

Don vi:.........................................
(Ten dcm vi to chuc khod hoc BD KTT)

3x4
.tai

khod hoc boi duong ke todn
(Ddu noi cita dcm vi boi duong KTT)

nam.

.... . ngay .... thdng ... ndm
THU TRtfdNG DON VI
(Ky, ho ten, dong ddu)

So dang ky: /—(2)
* Phoi Chung chi do BTC cap va qudn ly thdng nhat.
* Chung chi nay co gid irj 5 ndm ke tic ngay cap.

(1) Doanh nghiep hoac hanh chinh sir nghiep.
(2) Ma s6 cua Don vi b6i duong KTT do BTC quy dinh.




