UY BAN NHAN DAN  CONG HOA XA HQOI CHU NGHIA VIET NAM

THANH PHO HA NOI Péc 1ap - Tu do - Hanh phiic
Sb: 6465 /QD-UBND Ha Noi, ngay /9thdang /2nam 2023
QUYET PINH

Ve viéc phé duyét phwong an tai cau trac quy trlnh cung cap dich vu cong truc
tuyen toan trinh, mgt phan trong tlep nhén, giai quyet thu tuc hanh chinh trén méi
truwong dién tir tich hop trén Cong Dich vu cong quoc gia thudc pham vi chirc ning

quan ly nha nwéc cua S6 Quy hoach - Kién tric thanh phé Ha Ndi nim 2023

CHU TICH UY BAN NHAN DAN THANH PHO HA NOI

Can cir Ludt T6 chirc chinh quyén dia phwong ngay 19/6/2015; Ludt sira
doi, bo sung mot s6 dieu cua Ludt Té chire chinh phu va Luat T 6 chirc chinh
quyén dia phuwong ngay 22/11/2019;

Cén cir Nghi dinh s 61/2018/ND-CP ngay 23/4/2018 cia Chinh phii vé
thuee hién co' ché mot civa, mot civa lién thong trong gidi quyét thi tuc hanh chinh;
Nghi dinh s6 107/2021/NP-CP ngay 06/12/2021 ciia Chinh phii sira doi, bé sung
mot s6 diéu ciia Nghi dinh sé 61/2018/NP-CP ngdy 23/4/2018 cia Chinh phi vé
thuee hién co ché mot cira, mot cira lién théng trong gidi quyét thi tuc hanh chinh;

Can cit Nghi dinh s6 45/2020/ND-CP ngay 08/4/2020 ciia Chinh phii vé
thuc hién thu tuc hanh chinh trén moi truong dién tu;

Can cir Quyét dinh sé 31/2021/0D-TTg ngay 11/10/2021 ciia Thi tuéng
Chinh phii vé ban hanh quy ché qudn 1y, vdn hanh, khai thac Cong dich vu cong
Quéc gia;

Cén cir Quyét dinh s6 06/0D-TTg ngay 06/01/2022 ciia Thii tuéng Chinh phii
phé duyét Pé an“Phdt trién ung dung dir liéu dan cu; dinh danh va xdc thuc dién tir
phuc vu chuyén doi sé6 Quoc gia giai doan 2022-2025, tam nhin dén nam 2030

Can cir Théng tw s6 01/2018/TT-VPCP ngay 23/11/2018 ciia Vin phong
Chinh phii hwéng dan thi hanh mét s6 quy dinh ciia Nghi dinh sé 61/2018/NP-
CP ngay 23/4/2018 ciia Chinh phii vé thue hién co ché mét civa, mét cira lién
théng trong gidi quyét thii tuc hanh chinh;

Can cu* van ban so 7616/VPCP-KSTT ngay ]2/9/2020 cua Van phong
Chinh phu Vvé viéc mot sé cong viéc tich hop, cung cdp dich vu cong triec tuyén
trén Cong Dich vu cong Quéc gia;

Can cu Quyét dinh s6 4239/0D-UBND ngay 24/8/2023 ciia UBND thanh
pho Ha Noi vé viéc phé duyét danh muc cac TTHC dap ing yéu cdu trién khai
tdi cdu truc quy trinh, cung cdp dich vu céng truee tuyén toan trinh, mét phan
trong tiép nhdn, giai quyét TTHC trén méi trwong dién tir thanh phé Ha Ngi
nam 2023 va cac nam z‘ié'p theo;
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Can cir Quyét dinh sé 4653/0D-UBND ngay 16/10/2020 ciia Chii tich Uy
ban nhan dan thanh phé' Ha Néi vé viéc cong bé Danh muc thii tuc hanh chinh
thudc pham vi chirc nang quan 1y nha mede cia S6 Quy hoach - Kién tric thanh
phé Ha Noi;

Theo dé nghi ciia Gidm doc S6 Quy hoach - Kién tric tai To' trinh sé
5921/TTr-QHKT ngay 24/11/2023,

QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh nay phuong an tai cau trac 12 quy
trinh giai quyét thu tuc hanh chinh linh vue kién trac, quy hoah - kién tric dugc
lya chon xay dung dich vu cong tryc tuyén toan trinh, mot phan tich hop trén
Cong Dich vu cong qudc gia, thudc pham vi chiic ning quan 1y nha nudc ciia S&
Quy hoach - Kién trac thanh phd Ha Noi.

(chi tiét tai cac Phu luc kem theo)

Piéu 2. Giao S Quy hoach - Kién trac thanh phé Ha Noi chi tri, phdi hop
vdi cac co quan, don vi ¢6 lién quan, can ctr Quyét dinh nay xay dung quy trinh
dién tr dé phuc vu viéc cung cap dich vu cong truc tuyén cta Thanh phd, tich hop
v6i Cong Dich vu cong qudc gia theo quy dinh,

Piéu 3. Quyét dinh nay co6 hiéu luc thi hanh ké tir ngay ky.

Piéu 4. Chanh Vin phong Uy ban nhan dan Thanh phd; Giam ddc cac So;
Thu trudng cac ban, nganh; Chu tich Uy ban nhan dan cac quan, huyén, thi xa
va cac to chuc, ca nhan c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./,

Noi nhin:/ ]
- Nhu Dicu 4; KT. CHU TICH
- Cyc KSTTHC - Vian phong Chinh phu; PHO CHU TICH,

- Chu tich, cac PCT HDND Thanh phd;
- Chu tich, cac PCT UBND Thanh phd;

- VPUBTP: CVP, PCVP C.N.Trang, PCVP V.T.Ank 2% /W
cac phong, trung tam: KSTTHC, Do thi, HCTC, TTTTE T L ‘/

-Luu: VT, KSTTHC. ¢

Lé Hong Son



Phu luc 1

DANH MUC TTHC LINH VU'C KIEN TRUC, QUY HOACH - KIEN TRUC

PUQC TAI CAU TRUC QUY TRINH LUA CHON CUNG CAP DICH VU

CONG TRUC TUYEN TOAN TRINH, MOT PHAN TRONG TIEP NHAN, GIAI
QUYET TTHC TREN MOI TRUONG DPIEN TU TiCH HQP TREN CONG
DICH VU CONG QUOC GIA THUQC PHAM VI CHUC NANG QUAN LY NHA

NUOC CUA SO QUY HOACH - KIEN TRUC HA NOI NAM 2023

(Ban hanh kem theo Quyét dinh sé /OD-UBND ngdy thang ndm 2023
ciia Chii tich UBND thanh phé Ha Ni)
- . . Ky o
STT Linh vuc/Tén quy trinh T Mire do
hi¢u

LINH VU'C KIEN TRUC

1 | Cép chimg chi hanh nghé kién trac. QT-01 | Mot phan

2 Cép‘lai ching chi hanh nghé kién tric (do chung chi hanh | QT-02 | Mot phan
ngh¢ bi mat, hu hong hoac thay doi thong tin ca nhan
dugc ghi trong ching chi hanh nghé kién truc).

3 | Cép lai chimg chi hanh nghé kién triic bi ghi sai do 1&i cia | QT-03 | Mot phan
CO quan cap.

4 | Gia han ching chi hanh nghé kién trac. QT-04 | Mot phan

5 | Cong nhan ching chi hanh nghé kién trac cia nguoi nuée | QT-05 | Mot phan
ngoai & Viét Nam.

6 | Chuyén ddi chitng chi hanh nghé kién tric cua ngudi nuée | QT-06 | Mot phan
ngoai ¢ Viét Nam.
LINH VUC QUY HOACH - KIEN TRUC

7 | Tham dinh nhiém vy, nhiém vu diéu chinh quy hoach chi | QT-07 | Mot phén
tiét cua dy an dau tu xay dung cong trinh theo hinh thire
kinh doanh thudgc tham quyén phé duyét cia UBND cap
tinh

8 | Tham dinh do an, do 4n diéu chinh quy hoach chi tiét cia | QT-08 | Mot phén
du an dau tu xay dyng cong trinh theo hinh thirc kinh
doanh thudc tham quyén phé duyét cia UBND cap tinh

9 | Cung cap thong tin yé quy hoach xay dung thudc tham QT-09 Toan
quyén cua UBND cap tinh trinh




KY
STT Linh vue/Tén quy trinh ) Ay Mirc do
hi¢u
10 Thém dinh nhi¢m vy, nhiém vu diéu chinh quy hoach chi | QT-10 | Mot phan
tiét cua dy an dau tu xay dung cong trinh theo hinh thire
kinh doanh thugc tham quyén phé duyét cia UBND cap
huyén
11 | Tham dinh dd 4n, dd 4n didu chinh quy hoach chi tiét ctia | QT-11 | Mot phan
du an dau tu xay dung cong trinh theo hinh thirc kinh
doanh thudc tham quyén phé duyét cia UBND cap huyén
12 | Cung cap thong tin yé quy hoach xay dung thudc tham QT-12 Toan
quyén cua UBND cap huyén trinh




(Ban hanh kém theo Quyét dinh sé

Phu luc 2
NOQI DUNG PHUONG AN TAI CAU TRUC QUY TRINH TTHC LINH VUC KIEN TRUC, QUY HOACH - KIEN TRUC PUQC LUA
CHON CUNG CAP DICH VU CONG TRU'C TUYEN TOAN TRINH, MOT PHAN TRONG TIEP NHAN, GIAI QUYET TTHC
TREN MOI TRUONG DPIEN TU TiCH HQP TREN CONG DICH VU CONG QUOC GIA THUQC PHAM VI CHUC NANG QUAN LY
NHA NUOGC CUA SO QUY HOACH - KIEN TRUC HA NQI NAM 2023

/OD-UBND ngay

1. Quy trinh Cép chirng chi hanh nghé kién tric (QT-01).

thang ndm 2023 cia Chii tich UBND thanh phé Ha Ngi)

Bworc

Chi thé

Quy trinh chi tiét Thoi gian Trang thai Can cir phap ly Ghi cha

- Ca nhan nop ho so truc tuyén tai Cong dich vu cong 7 _

quédc gia (dia chi: dichvucong.gov.vn) hoic Cong dich (iéng leh vu

vu cong Thanh phé (dia chi: cong Quoc gla Piéu 7 Nghi

dichvucong.hanoi.gov.vn). thychiéndang | dinh

- Ngudi nop hd so dang ky tai khoan giao dich dién t, nhip mcf)t’ lan, | 5045/ ZOZQ/NB'

dang nhap tai khoan, x4c thuc dinh danh dién tir (theo dicuhutng | 7MY

huc'y?ng dan trén ’Cc‘)ng Dich vu cong). 7 ng}l’orl dgng toi Chinh phﬁc\‘,lg Nt 160 1 <o

- Cong DVC két ndi véi CS DLDC dé khai thac céc CongDichvu | - e TTHC | ooo OPTILSC

1 truong thong tin cua cdng dan co trong CSDLDC cong Thanh pho |- 164 trromg pha1q dang kY tai

Nop | Canhan | (khi duoc két ndi). dé thyc hign cac dién ti Khoan giao dich
ho so - Nguoi nop hé so lya chon: budc tiep theo; i d\l_gn tu’: danfg nhap

+ Djch vu cong truc tuyén o Nghi dinh s6 | tal khoan, xac thL’fC

+ Chon: Sé Quy hogch — Kién trdc. Tefl khvoan gom 85/2020/NB-CP dinh danh dién tx

+ Linh vuc: Kién trac Tén dang nhap ngay 17,/7/2029

- va mat khau. cta Chinh phu

+ Chon thii tuc: Cdp chimng chi hanh nghé kién tric

- Ngudi nop hd so dién cac ndi dung theo Biéu mau
dién tir(chi tiét tai Phu luc I.1 dinh kém).

(Truong hop céc thong tin trong Biéu mau dién tir da
c6 trong Co sé Qir liéu quoc gia vé dan cu, hé thong

Biéu mau dién
tr;
Thong bao vé
viéc da giri ho so

quy dinh mot s6
diéu cua Luat
Kién trac




Bwéc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cu phap ly Ghi chu
théng tin c6 lién quan, dwge dién tir dong (néu co)); thanh cong, cho
- Tich hop thanh phan ho so theo mau tai Biéu mau kiém  tra, ‘t'iép
dién tir (chi tiét tai Phu luc 1.2 kém theo): nhan, phdn hoi
- Ngudi ndp kiém tra, cap nhat théng tin bao dam
thong tin day du, chinh xé&c, hop phép.
1. Nhan thong bao c6 hd so méi trén Hé thong;
2. Kiém tra ho so Vé‘céc thé‘ng ti{l; ‘ Piéu 11 Nghi
2.1. Truong hqp ho S0 can bo sung hodc ho so dinh
khong thudc tham quyén giai quyét: Gui Thong bao s6 45/2020/ND-
dén Ngudi nop hod so (miu Thong bao Pién tir) néu i ) CP ngay
(6 Iy do v huéng dan bé sung hd so, hoan thién hd Thong baohen | 08/4/2020 cua
so, néu rd loai gidy to, ndi dung can bd sung dé trd ket qua (hodc Chinh phu ve
2. Neusi n6n hd so bd sune. hoan thidn thong bdo tr | thuc hién TTHC
Tiép A SUOLNOP O 50 BO Sung, ioan Ten. - chéi, huéng | trén méi truong
nhan Cong 2.2. Truong hop ho so du diéu kién giai quyét: \ L dién tir
va | ChireBO | Cap nhgt thong tin vao HE théng tiép nhan va giai | 01N | dli‘,n)’ , '
giai | PPN MOt | o0& TTHC cua Thanh phé (Sé theo doi dign tir | lam viée Pq:lzumfﬁngfgft Bidu miu theo
qué't cua theo mau). ’ quyét hd so (Thé ~ Thong tu
ho so - Xac nhén thong tin, guri thong bao tiép nhan (ma hién trong Phan s0 01/2018/TT-
hd so va ngay gio tra két qua) vao tai khoan cua mém bang 1énh VPCP ngéyﬁ
Nguoi ndp hd so. chuyén) 23/1}/2(;11‘8 clia
- Chuyén ho so téi Lanh dao S& dé giao viéc. \é;?n% S}rf

3. Truong hop Nguoi ndp hd so khong bd sung,
hoan thién dugc ho so: Bo phan Mot cira ¢6 Thong
bao Dién tir tir chdi giai quyét yéu cdu cia Ngudi
nop ho so.




Budc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cir phap ly Ghicha
1. Truy cép vao Hé thong tiép nhan va giai quyét
Linh dao TTHP cﬁei Thimh phé nhén thong bao c6 hd so méi 05 ngay
. va tiép nhan ho so. . A
So S . ) . _ lam viéc
2. Phan cong Phong chuyén mon, nghiép vu thu ly
h6 so.
1. Truy cap vao Hé thong tiép nhan va giai quyét
TTHC cta Thanh phd nhdn thong bao c6 hd so méi
va tiép nhan ho so.
2. Phéan cong cho cong chirc thu 1y ho so, tham muu
giai quyét.
3. Cong chiic thu 1y hd so kiém tra ho so (Biéu mau, Cap nhat trén Hé
Lanp | e dinhkem). o théng;
daoPhong |~ Truong hop hd so chua du diéu kién gidi quyét: Yéu cau bo sung/ L
(.:huyén giri thong bao bd sung hod so (mau Thong bdo Dién tir choi gidi Bicu mau theo
- tir), néu ro ly do va hudng dan bo sung, hoan thién quyet; . Thong
mon, X O Sy A1z s s0 01/2018/TT-
nohiép vu ho so, néu 10 loai gidy to, ndi dung can bd sung. 8,5 ngay L , VPCP ngay
S ﬁg " . Truomg hop hd so khong di didu kién giai quyét: | lam vige | Phicukiemsodt | " 95
. giri thong bao tra lai hd so (miu Thdng béo Dién tu), qua trinh giai Vin phong
chure At rE 16 quyét ho so (Thé : q
hong thy |60 ydo. , 7 ‘ Y he 1 Chinh phu
PROBS WY | 4 Truong hop hé so diy du: tiép nhan, thim dinh hd hi¢n trong Phan
lyhoso | s 1ap Phidu bao cao thu 1y ho so, trinh Lanh dao mém bang 1énh

xem xét dé trinh Hoi dong xét cp xét duy€t theo quy
ché hoat dong ctia Hoi dong xét cap, gui thong bao
cho cong dan (mau Thong bao Pién tir) vé tinh trang
ho so.

(Sau_khi nhan duoc hé so dé - nghi cdp chitng chi hanh
nghé hop 16, Hpi dong xét cap tién hanh hop danh gid
ning hec hoat ddng kién tric cua cd nhan theo Quy

chuyén)




Bwoc

Chi thé

Quy trinh chi tiét

Thoi gian

Trang thai

Can cwr phap ly

Ghi chu

ché hoat déng ciia Hpi dong xét cdp ching chi hanh
nghe kzen triic. Két thic hop Hoi dong, thw ky hoi
dong tong hop bién bdn, phiéu nhdn xét cia thanh
vién hoi dong, chuyén ho so cho Bo phan thuong trirc
gidi quyét. Thoi gian gidi quyét cia Hoi dong khong
tinh vao thoi gian gidi quyét thii tuc hanh chinh).

5. Sau khi tiép nhan két qua tir Hoi dong xét cap:

5.1. Pbi véi ho so khong du diéu kién giai quyet/ho
so da duogc yéu cau bd sung mot lan nhung van
khong hop 16/Hd so khong dat do Hoi dong xét cap
giri lai: BO phan thuong truc giai quyét hd so du
thao thong bao bang vin ban néu rd 1y do khong du
diéu kién giai quyét dé Bo phan TN&TKQ hudng
dan, tra ho so lai cong dan.

5.2. Pbi véi ho so duge Hoi dong thong nhat xét
duyét: Bo phan thuong truc giai quyéthd so tiép nhan
két qua tir Hoi dong, tong hop danh sach nhimg truong
hop duoc duyét dé trinh Giam déc S¢ xem xét, phé
duyét quyét dinh cip chung chi theo quy dinh.

Lanh dao
Phong
chuyén

mon,
nghiép vu

Kiém tra hd so:

- Néu dong y: ky nhay van ban, trinh Lanh dao S6.

- Néu khong dong y: Chuyén lai Chuyén vién Phong
thy 1y ho so.

1,5 ngay
lam viéc

Céap nhat trén Hé
thong;

Lanh dao
S&

Phé duyét ndi dung van ban:

- Néu dong ¥: Ky duyét vin ban thong bao hoic
Quyét dinh cip chimg chi hanh nghé kién tric;

- Néu khong dong y: Chuyén lai Lanh dao Phong
chuyén mon, nghiép vu.

1,5 ngay
lam viéc

Cap nhat trén H¢
thong;




Bwéc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cu phap ly Ghi chu
3. ) Sau khi co ket qud giai quyet hé so, Bo phan thuong Hoan thién cac quy
Hoan Cong tryc gidi quyét ho so ph01 hop B¢ phan Van thu dé 02 ngay | Cap nhat trén Hé trinh két thiic ho so
A chire thu | phat hanh vin ban, ché ban, in phoi, déng dau,... | ., .Ag y ob g i R N
thién AU , L s A, e 12 ~ 1~ |lamvigc | thong trén Phan mém
hd so ly ho soo | vao Chung chi hanh nghé; guri ho so cho Bo phan . .
TN&TKQ dé két thic qua trinh giai quyét hd so. Dich vy cong
1. Tjép nhan h6 so tir Bo phan thuong truc giai Truwong hop gidy to
quy€t. cua cong dan khi
2. Thong bdo cho cong dan dén So QH -KT mang nép/xud't trinh con
theo gidy t& twong tng v6i thanh phan hd so cua thu thiéu hodc khong
tuc hanh chinh; chinh xac thi yéu
cong 3. Dé nghi cong dan xuat trinh ban chinh hoic ban A _ N cau céng ddin bo
4. Tra | chire By | sao thanh phan ho so theo quy dinh cua thi tuc hanh | Trong giy T[long tn d?ng sung di moi tra két
két | phén M(.f)t chinh (néu co). hanh ]ID)O h vol C(Bng quad cho cong dan.
qui | cira/Ngudi | 4. Xac nhan da dbi chiéu ban chinh. Tiép nhan cac | chinh q&gc gia“-l cong Trueomg hop gidy to

nop ho so

thanh phan hd so theo danh muc phai luu giir cua
thi tyc hanh chinh (néu co).

5. Thu I¢ phi.

6. Dé nghi cong dan ky nhan/Tra két qua cho cong
dan: Ban chinh chtg chi hanh nghé kién tric.

7. Ban giao hd so cho Bo phan luu trit theo quy dinh.

cua cong dan
khi nép/xudt  trinh
khong hop phdp thi
thuc hién thu tuc
thu héi, hiy bé gid
tri phap ly.
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Phu luc 1.1
NOI DUNG BIEU MAU CAP THU TUC CHUNG CHI HANH NGHE KIEN TRUC

. Thong tin ngudi nhap ho so:
1. Ho va tén:
2. Sb dién thoai:
3. Email:
4. S6 CMND/CCCD/H§ chiéu:
5. Ngay cap:
6. Noi cap:
7. Pia chi:
. Thong tin dé nghi:
1. Linh vuc: Kién tric.
2. Thu tuc hanh chinh: Cap ching chi hanh nghé kién truc.
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Phu luc 1.2

THANH PHAN HO SO THEO QUY PINH

Co s6¢ dir li€éu/ban

Bit budc/khong

Xuét trinh/ndp ban

DPiécu kién vé

TT Tén thanh phin ho so chup/ban dién tir bat bu‘(}c dinh gbc -Abﬁn;sao k,,hi k§ thut
’ j kem nhén két qua )
Pon dé nghi cdp ching chi hanh nghé theo mau sb . . ‘ X
1 ' ae x Scan ban go Bat bud Nop ban go Scan mau
02 Phu luc III cia Nghi dinh s6 85/2020/ND-CP cATl DAn £O0 at buee op bef £
2 4nh mau nén tring ¢& 4 X 6 cm dugc chup khd : ,
2 0 ,an m?lu fien trang €0 cm Guoe ciup Khong Ban scan Bat budce Nop ban goc
quéa 06 thang.
Bing dai hoc phi hop v6i ndi dung ching chi dé
nghi c:?ip; ddi véi van bﬁng do co s¢ dao tao nudc , o Xuét trinh
;X T W A A Ban scan (hodc ban Li .z o
3 |ngoai cap, phai c6 ban dich sang tieng Viét, dugc , N Bat budc ban goc, Nop ban
n . . : , , .. | chung thuc di¢n tir)
cong ching, chung thuc theo quy dinh cua phép luat sao
Viét Nam.
Céc quyét dinh phan cong cong viéc (giao nhiém vy)
ctia to chirc cho ca nhan hodc van ban duogc x4c nhan , o L .
, C gen , N Y aA Aoz Ban scan (hoac ban . . Nop ban goc hoac
4 | cua dai dién theo phap luat cta chu dau tu vé cac ) L Bat budc ]
A a1 . n- . | ching thyc dién tir) ban sao
cong viéc ca nhan da hoan thanh theo ndi1 dung ké
Khai.
5 Hf)*p d(‘f)ng V?l bién bén’ ngliiém‘ thu Céc;06Pg \:iéc theo Bé’n scan (hoic b%n Bt bude Nop ban sao
ké khai (truong hop ca nhan hanh nghé doc lap). chig thyc dién tir)
Gidy to hop I?hép; vé cu Atru }71050 giéy phépA laoAc.T(f)n’g. Ban scan (hodc ban L -
6 | do co quan c6 tham quyén cua Viét Nam cap doi véi , N Bat budc NOp ban sao
\ s AL 1x e, .. chirng thuc dién tir)
truong hop cé nhan 1a nguoi1 nude ngoai.
Ban scan (hodic ba Xuat trinh
7 | Két qua sat hach dat yéu cau con hiéu lyc. an ©ac ban Bit budc ban gbc, Nop ban

chung thyc dién tir)

gbc hodc ban sao




8

2. Quy trinh: Cép lai chirng chi hanh nghé kién tric (do chirng chi hanh nghé bi mat, hw héng hoic thay déi thong tin ca nhan
dworc ghi trong chirng chi hanh nghe kién tric) (QT-02).

Budc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cir phap ly Ghi cha

- C4 nhan nop hd so truc tuyén tai Cong dich vu cong

quédc gia (dia chi: dichvucong.gov.vn) hodc Cong dich

vu cong Thanh phé (dia chi: Cbng Dich vu

dichvucong.hgnoi.gov.vn). cong Quéc gia

- Nguoi ngp ho so dang ky tai khoan giao dich dién tur, thuc hién dang i3y 7 Nehi

dang nhap tai khoan, xAc thuc dinh danh dién tir (theo nhip mot 1an, le‘é; Hent

huéng dan trén géng. chh vucong). o diéu hudng <& 45/2020/ND-

- Cong DVC ket noi véi CSDLDC dé khai thac cac ngudi ding t6i CP ngay

truong thdng tin caa céng dan cé trong CSDLDC Cdng Dich vu 08/4/2020 cua

(khi duroc két noi). cong Thanh phé | Chinh phu vé Ngudi nop hd so

- Nguoi ngp ho so lya chon: dé thyc hién cac | thue hien TTHC | phai qang ky tai
Nl; cannan | Dich vu cong truc tuyen budc tiép theo; | T g??l tt"}“’ng khoan giao dich
ha‘-’sl’“ anhan Cbgn: SoQuy hoa,ch —Kién trac. ‘ ten tu dién tir, dang nhap

+ Linh vuc: Kién truc L Tai khoan gobm Nghi dinh s | tai khoan, xac thyc

+ Chon thu tuc: Cap lai chd’pg chi ’hanh nghé kien Tép da:mg nPép 85/2020/ND-CP | dinh danh dién tir

trdc(do chizng chi hanh nghé bi mat, hw hong hogc va mat khéau. ngay 17/7/2020

thay doi thong tin cd nhan dwoc ghi trong ching chi cua Chinh phu

hanh nghé kién truc).

- Ngudi nop hd so dién cac ndi dung theo Biéu mau
dién tir (chi tiét tai Phu luc 11.1 dinh kém).

(Trueong hop céc théng tin trong Biéu mdu dién tir da
6 trong Co sé dir liéu quoc gia vé dan cu, hé thong
thdng tin co lién quan, duwroc dién tw déng (néu co));

- Tich hop thanh phan hd so theo mau tai Biéu mau

Biéu miu dién
tu;
Thong bao vé
viéc da giri ho so
thanh cong, cho
kiém tra, tiép

nhan, phan hoi

quy dinh mot s6
diéu cua Luat
Kién trac




Budc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cir phap ly Ghicha
dién tir (chi tiét tai Phu luc 11.2 kém theo);
- Ngudi ndp kiém tra, cap nhat théng tin bao dam
thong tin day du, chinh xéac, hop phép.
1. Nhan thong bao c6 hd so méi trén Hé thong;
2. Kiém tra ho so Vé‘céc thf)‘ng ti{l; ‘ Piéu 11 Nghi
2.1. Truong hgp ho so can bo sung hodc hd so dinh
khong thudc thim quyén giai quyét: Giri Thong bao s6 45/2020/ND-
dén Ngudi nop hod so (miu Thong bao Pién tir) néu Thong bao hen CP ngay
rd Iy do va huéng dan bo sung hd so, hoan thién hod tra két qua (hoic 08/4/2020 cua
so, néu rd loai gidy to, ndi dung can bd sung dé théng bao tur ChmhAphu Ve
2. A 1A 2 \ A .. . thuc hién TTHC
v Nguoi ndp ho so bd sung, hoan thién. choi, huéng PP
Tiép N . N o B > trén mo1 truong
nhan Crong i 2.2. Truong hop ho so du diéu kién giai quyét: \ dan); dién tir
va | ChieBd | Cap nhat thong tin vao Hé thong tiép nhan va giai | 0:5 ngay '
giai | PPN MOt | o0& TTHC cua Thanh phd (Sé theo ddi dign tir | 1AM ViC | phidy kiém soat | Bidu mau theo
quyét cua theo mau). qua trinh giai Thong tu
ho so - Xé4c nhan thong tin, giri thong bao tiép nhan (ma qu\’et ho so (Tkhe s0 01/2018/TT-
ho so va ngay gio tra két qua) vao tai khoan cta h‘?“ trolng PElan VPCP ngay
Newdi n6p ha mém bang 1énh | 23/11/2018 cua
gudi ndp ho so. 2 - .
Ch 2 h,\ t6i Lanh d 38 d; . N Chu}’en) Van phOl’lg
- Chuyén ho so téi Lanh dao S¢ dé giao viéc. Chinh pha

3. Truong hop Nguoi ndp hd so khong bd sung,
hoan thién dugc ho so: Bo phan Mot cira ¢6 Thong
bao Dién tir tir chdi giai quyét yéu cau cia Ngudi
nop ho so.
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Bwéc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cu phap ly Ghi chu
1. Truy cap vao H¢ thong tlep nhan va giai quyet
LAnh dao TTHC cua Thanh pho nhan thong bao co hd so 05 ngdy
Sé * | moi vAa tleAp nhe_m‘ho so. 3 | 1am viée
2. Phan cong Phong chuyén mon, nghiép vu thuy ly
hd so.
1. Truy cép vao Hé thong tiép nhan va giai quyét
TTHC ciia Thanh phé nhan thong bao c6 hd so méi
va tiép nhan ho so. A o
2. Phan cong cho cong chuc thu 1y hd so, tham muu Cap nhg}t tren He
Lanh ot £ thong;
|| giai quyet T Yeéu cu bg sung/
daoPhong | 3. Céng chirc thy 1y hé so kiém tra hd so (Biéu mau, tir chéi gidi Biéu mau theo
chuyen | file dinh kem). quyét: ~ Théng t
mon, - Truong hop hd so chua du didu kién giai quyét: 15 ngay sO 01/2018/‘TT—
nghiép vu, | giri thong bao bd sung hd so (miu Thdng bao Pién le‘;m vige Phiéu kiém soat VPCP ngayﬁ
Cong tir), néu ré ly do va hudng danbd sung, hoan thién . qua trinh giai 23/ lvl/ 201‘8 cua
chire hé so, néu rd loai gidy td, ndi dung can bd sung. quyét ho so (Thé Val,l P hong
\ N S o . . Chinh phu
phong thu | - Truong hop ho so khong du diéu kién giai quyét: hién trong Phan
1y ho so' | gri thong bao tra lai ho so (mAu Thong bao Pién tir), mém bang 1énh
néu ro ly do. ‘ ‘ ’ 7 ‘ chuyén)
4. Trudong hop ho so day du: tiép nhan, tham dinh ho
so, lap Ph;éu bao céo thu 1y ho so, ‘trinh Lanh dao
xem x¢€t cap lai chiing chi hanh nghé.
Linh dao Klém tra} hd so:
Phong - theu dong y: 1\{5/ nhay van ?én, trinh Lanh dao Sé. 01 ngay | Cap nhat trén He
chuAyén - Néu khﬁng dong y: Chuyén lai Chuyén vién Phong lam vide théng; ' '
maon, thu 1y ho so. ’

nghiép vu
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Bwéc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cu phap ly Ghi chu
Phé duyét ndi dung véan ban:
- Néu dong y: Ky ban hanh cép lai chimg chi hanh \
Linhdao | & .o 5% B cap fal Ciumg LR | 01 ngay | Cap nhat trén He
., - | nghe kién truc; AR I

Sé . N . , _ lam viéc | thong;
- Néu khong dong y: Chuyén lai Lanh dao Phong
chuyén mén.

3 ch Sau khi co ket qﬁla giai }?uytelt ho Bso ]flo pil/an tl}luogg Hoan thién cac quy
Hoan -Ong truc giai quyet 0 50 phot hop B phan Van thu de 0,5 ngay |- Cap nhat trén trinh két thuc hé so
thie chirc thu | phat hanh, ché ban, in phoi, dong diu,... vao Chimg lam viee | H thén A L
hélil; Iy hd so' | chi hanh nghé&;gui hd so cho B phan TN&TKQ dé - > thong trén Phan meém

két thac qua trinh giai quyét hd so; Dich vu cong
1. Tiép nhan ho so tir Bo phan thuong truc giai . A
quyét. Truong hop giay to
2. Thong bao cho cong dan dén S& QH-KT mang CLfa/co?g C?“Z k‘hl
theo giay to tuong ting véi thanh phan ho so cua thu nop; xuat fr mn con
tuc hanh chinh: thieu hoac khong
- 3. Pé nghi cong dan xuat trinh ban chinh hodc ban Crlmh Z(ac ctlh”l yzlf
ong sao thanh phan ho so theo quy dinh cta thi tuc hanh 5 ' 5 caw cong adaan bo
4.Tra | chirc BO | chinp (néupc())_ e ' Trong gio ggon% é;m ggﬁg sung du mdi trad ket
két p}lau/; MOt | 4 Xac nhan da déi chiéu ban chinh. Tiép nhan cac g‘r":‘lrr‘l*r‘] Dich vu cong qud cho ;Mg dan.
qua | cuaNguol | anh phan hd so theo danh muc phai luu giit cua quoc gia. T ruong nop giay fa
nop ho so cua cong dan

thu tuc hanh chinh (néu co).

5. Thu 1€ phi.

6. Dé nghi cong dan ky nhan/Tra két qua cho cong
dan: Ban chinh chtng chi hanh nghé kién tric.

7. Ban giao hd so cho Bo phan luu trir theo quy
dinh.

khi nép/xudt  trinh
khong hop phap thi
thuc hién thu tuc
thu héi, hiy bé gid
tri phap 1y.
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Phu luc 11.1
NOI DUNG BIEU MAU DPIEN TU THU TUC CAP LAI CHUNG CHI HANH NGHE KIEN TRUC

|. Thong tin ngudi nhap ho so:
1. Ho va tén:
2. S6 dién thoai:
3. Email:
4. S6 CMND/CCCD/H§ chiéu:
5. Ngay cap:
6. Noi cap:
7. Dia chi:
. Thong tin dé nghi:
1. Linh vuc: Kién tric
2. Thu tuc hanh chinh: Cép lai chiig chi hanh nghé kién trtc (do chimg chi hanh nghé bi mét, hu hong hoic thay do6i
thong tin ca nhan duoc ghi trong chimg chi hanh nghé kién tric).
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Phu luc 11.2

THANH PHAN HO SO THEO QUY DPINH

. 1o A y Bit bugc/khdng | Xuét trinh/ndp ban A ven A
. . 2 . a Co s6 dir li€u/ban < o X . . Piéu kién veé
TT Tén thanh phan ho so o bat budc dinh goc -ban sao khi R
chup/ban dién tuw N n X . ky thuat
kem nhan két qua
Pon dé nghi cap lai ching chi hanh nghé theo mau . . ‘ X
1 ; j : s : Scan ban go Bat bug NOp ban go Scan mau
s0 03 Phu luc III cia Nghi dinh s6 85/2020/ND-CP; an goc at buoe Op ban goc
02 4nh mau nén trang ¢ 4 X 6 ha ” : :
2 anh mau nén trng ¢§ 4x 6 cm chan dung cua Ban scan Bt buoc Nop ban gée
nguoi dé nghi dugce chup khong qué 06 thang;
Ban scan (hoac ban Xuét trinh
3 | Chimg chi hanh nghé da duoc cip. , A s Bit budc ban gbc, Nop ban
chirng thuc dién tir)
Sao
Gidy to chimg minh thong tin can thay d6i (truong h
1ay 0Z c u’flg mi t, ongAtm cant ay dOAl (tru(Tng O’p Ban scan (hodc ban L o
4 | thay doi thong tin cd nhan dugc ghi trén chimg chi Bat budc Nop béan sao

hanh ngh¢)

chirng thyc dién tir)
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3. Quy trinh: Cap lai chirng chi hanh nghé kién tric bi ghi sai do 16i ciia co' quan cap (QT-03).

Buwéc | Chq thé Quy trinh chi tiét Thoigian | Trang thai Cin cix phap 1y Ghi cha
- Ca nhan nop hd so truc tuyén tai Cong dich vu cong
qudc gia (dia chi: dichvucong.gov.vn) hoic Cong dich Céng Dich vu
vu cong Thanh phd (dia chi: cong Québc gia
dichvucong.hanoi.gov.vn). thyc hién dang
- Nguoi nop hd so dang ky tai khoan giao dich dién tu, nhap mot 1an,
dang nhap tai khoan, xac thuc dinh danh dién i (theo didu hudng biéu 7 Nghi
huéng dan trén Céng Dich vu cong). ngudi ding t6i |, dmb
- Cong DVC két ndi véi CSDLDC dé khai thac cac Céng Dich vy | >° 45/2020/ND-
. R A A 2 ' i CP ngay
truong thong tin cua céng dan cd trong CSDLDC cong Thanh phd | 02/4/2020 cia
(khi db‘f._UC Akét rlél)- | dé thyuc hign cdc | Chinh pht vé& | Ngudi nop hé so
- Nguai nop ho so lya chon: budre tiép theo; | thyc hién TTHC aax 1
: A £ e phai dang ky tai
1. + Djch vu cOng truc tuyéen trén moi truong e .
n L A ey p ) L A khoan giao dich
Nop | Canhan |+ Chon: S¢ Quy hoach — Kien tric. Tai khoan gom dién tir D N
A - i A e . N dién tr, dang nhap
hd so + Linh vuc: Kién tric Tén ding nhap . 4| tai khoan, XAc thuc
+ Chon thi tuc: Cdp lai ching chi hanh nghé kién va mat khau. Nghi dinh s6  RliCaf], Adu Uik
P Pl £ 85/2020/ND-CP | dinh danh dién tu
trac bi ghi sai do loi cia co quan cap. .
TS . .. N S— T . ngay 17/7/2020
- Nguoi nép ho so dién cac ndi dung theo Biéu mau Biéu mau dién ciia Chinh phi

dién tir(chi tiét tai Phu luc 111.1 dinh kém).

(Triong hop céc thong tin trong Biéu mau dién tr da
c6 trong Co sé Qe liéu quoc gia vé dan cu, hé thong
théng tin cé lién quan, dwege dién tir dong (néu co));

- Tich hop thanh phan hd so theo mau tai Biéu mau
dién tir (chi tiét tai Phu luc 111.2 kém theo);

- Ngudi ndp kiém tra, cap nhat théng tin bao dam
thong tin day du, chinh xé&c, hop phép.

tu;
Thong bao vé
viéc da gui ho so
thanh cong, cho
kiém tra, tiép
nhan, phan hoi

quy dinh mot so
diéu cua Luat
Kién trac
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Bwéc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cu phap ly Ghi chu
1. Nhan thong bao c6 hd so méi trén Hé thong;
2. Kiém tra ho so Vé.‘CéC thQng ti{l; ‘ Piéu 11 Nghi
2.1. Truong hgp ho so can bd sung hodc ho so dinh
khong thudc thim quyén giai quyét: Giri Thong bao 56 45/2020/ND-
dén Nguoi nép ho so (miu Thong bao Pién tir) néu Thong bao hen CP ngay
ré Iy do va huéng dan bo sung ho so, hoan thién ho tra két qua (hodc 08/4’1/20207 Cﬁfl
so, néu ro loai gidy to, ndi dung can bd sung dé thdng bao tir Chln'hAphu Ve
2. oA 1A 2 . . .. . thuc hién TTHC
Tik Nguoi ndp ho so bd sung, hoan thién. choi, huéng 18N moi trudm
nhﬁfl Cong | 2.2. Trudong hop hd so du diéu kién giai quyét: \ dan); dién ti 8
va | e B | Cap nhat thong tin vao Hé théng tiép nhan va giai | 01 ngay '
giai pharl Mot quyét TTHC caa Thanh phd (S6 theo ddi dién tir lam viéc | phiéy kiém soat Biéu mau theo
quyét cua theo mau). qua trinh gidi | Thong tu
ho so - Xac nhén thong tin, gui thong béo tiép nhan (ma quyet ho so (TPG s0 01/2018/TT-
hd so va ngay gio tra két qua) vao tai khoan cua hl?n trong P?an VPCP ngay
Neudi nn h mém bang 1énh | 23/11/2018 cua
gudi ndp ho so. 3 < \
P T~ o 2R oA chuyén). Vian phong
- Chuyén h6 so toi Lanh dao S¢ dé giao viée. Chinh phi
3. Truong hop Nguodi ndp ho so khong bo sung, '
hoan thién dugce ho so: B phén Mot cua cé théng
bdo Dién tir tir choi giai quyét yéu cau cia Nguoi
ndp ho so.
1. Truy cap vao Hé thong tiép nhan va giai quyét
Lanh dao TTHC cua Thanh phd nhan thong bao ¢6 hd so moi 05 ngay
N va tiép nhan ho so. NI
Sé lam viéc

2. Phan cong Phong chuyén mon, nghié¢p vu thu ly hd
SO.




16

Budc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cir phap ly Ghi chu
1. Truy cép vao Hé thong tiép nhan va giai quyét
TTHC cta Thanh phd nhdn thong bao c6 hd so méi
va tiép nhan ho so. o
2. Phén cdng cho cong chic thu 1y hd so, tham muu Cap “h@}t tren He
Lﬁnl} Gao | gidi quyet. . Yéu Ct;j’ Il;%; sung/
PhonAg 3. Cong chirc thy 1y hd so kiém tra hd so (Biéu mau, tir chéi giai 8 Biéu mau theo
chuyén | file dinh kém). ‘ ’ quyét: ~ Théng tu
mon, - Truong hop ho so chua du diéu kién giai quyst: | ¢ ¢ ngay s6 01/2018/TT-
nghiép vu, | giri thong bao bo sung hd so (miu Thong bao Dién le‘;m vide Phiéu kiém soat VPCP ngéyw
Cong tir), néu rd Iy do va huéng dinbod sung, hoan thién ' qua trinh giai 23/ 1}/ 201‘8 cua
chire hé so, néu rd loai gidy to, ndi dung can b sung. uyét hd so (Thé Var,l P hong
‘ ‘ \ < X qauy ‘ Chinh phu
phong thu | - Truong hop ho so khong du diéu kién giai quyét: hién trong Phan
Iy ho so' | orj thong bao tra lai hd so (mAu Thong bao Pién tir), mém bang 1énh
néu rd ly do. ‘ ‘ ’ 7 ‘ chuyén)
4. Truong hop ho so day du: tiép nhan, tham dinh ho
so, lap Phiéu bao cdo thu 1y ho so, trinh Lanh dao
xem x€t cap lai ching chi hanh nghé.
Lanh dao | kidy ra h so:
CF;:J‘;ZQH - Néu déng y: ky nhdy van ban, trinh Lanh dao S6. |01 ngdy | Cap nhat trén H¢
mén, | - Neu khong dong y: Chuyén lai Chuyén vién Phong lam viée | thong;
nghiép vu thu 1y ho so.
Phé duyét ndi dung van ban:
Linh dao - Né;u Fif)ng y Ky ban hanh cap lai chimg chi hanh 01 ngay | Cap nhat trén He
Sé ngh€ kien tric; lam viéc | thong;

- Néu khong dong ¥: Chuyén lai Lanh dao Phong
chuy&n mon, nghiép vu.
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Bwéc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cu phap ly Ghi chu
3| Cong | oy it quyét hd so phi hop B0 phn Van th d Hoin thién cAc quy
Hoan . T 1. A7 S , 01 ngay |- Cap nhat trén trinh két thac ho so
thién Cl}ll’c}\thl.l phflt }‘mnh, chf bflp, !An phoi, dorAlg de:u,... Vao Chun% 1am viee Hé th 6ng rén Phin mém
hd so 1y ho so | chi hanh nghé;gti h6 so cho By phan TN&TKQ dé : i ' R
két thiic qua trinh gidi quyét ho so; Dich vu cong
1. Tjép nhan h6 so tir Bo phan thuong truc giai Z L’: Zo’zgn}igapdiaykfi
u et A A N N
g }']fhong béo cho cong dan dén So QH-KT mang ”Off,/x”“f frznh con
theo gidy t& twong tng v6i thanh phan hd so cua thu thl,e” hqac /fhozzg
) tuc hanh chinh; Cf}lnh xac thA' yeu
. C,Ong | 3. Dé nghi cong dan xuat trinh ban chinh thanh phan .. | Thong tin ddng catt-cong ’{Zan7 bf,)
4. "l;ra chAu’c B? hd so theo quy dinh ciia this tyc hanh chinh (néu c6). | Trong gio | = (. Céng sung du mot t’;ﬁket
két | phan MOt | 4 <4 nhan da déi chiéu ban chinh. Tiép nhan cac hﬁ,“rr‘] Dich vu cong qud cho cong dan.
qua cu;a/Ngu’o’l thanh phan hd so theo danh muc phai luu giit coa chin qudc gia. T ruong hffp giay fa
nop ho so cua cong ddn

thi tuc hanh chinh (néu co).

5. Pé nghi cong dan ky nhan/Tra két qua cho cong
dan: Ban chinh chtng chi hanh nghé kién truc.

6. Ban giao hd so cho Bo phan luu trir theo quy
dinh.

khi ngp/xudt  trinh
khong hop phap thi
thuc hién thu tuc
thu héi, hiy bé gid
tri phap ly.
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Phu luc I11.1
NOI DUNG BIEU MAU BIEN TU THU TUC CAP LAI CHUNG CHI HANH NGHE KIEN TRUC

. Thong tin ngudi nhap ho so:
1. Ho va tén:
2. Sb dién thoai:
3. Email:
4. S6 CMND/CCCD/H0 chiéu:
5. Ngay cap:
6. Noi cap:
7. Pia chi:
. Thong tin dé nghi:
1. Linh vuc: Kién trac.
2. Thu tuc hanh chinh: Cap lai ching chi hanh nghé kién trac bi ghi sai do 18i ctia co quan cép
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Phu luc I11.2

THANH PHAN HO SO THEO QUY DPINH

Co s6 dit liéu/ban

Bit budc/khong

Xuét trinh/ndp ban

Dieu kién ve

TT Tén thanh phin ho so chup/bin dién ti bit bu\i}c dinh | gbc -Abéin;sao kohi k§ thuat
kem nhan két qua
Pon dé nghi cap lai ching chi hanh nghé theo mau . . ‘ X
1 ; ) ‘ s X Scan ban go Bat bud NOp ban go Scan mau
s6 03 Phu luc I1T ciia Nghi dinh sb 85/2020/ND-CP:; c4t batl goc at buee op ban goe
X X 1A ; Ban scan (hodc ba . .
2 | Ban goc chung chi hanh nghé kién tric da dugc cap. an (hoge ban Bat budc NOp ban goc

chirng thyc dién tir)
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4. Quy trinh: Gia han chirng chi hanh nghé kién tric (QT-04).

Buéc | Chi thé Quy trinh chi tiét Thoigian | Trang thai | Can cir phép Iy Ghi chu
- Ca nhan nop hd so truc tuyén tai Cong dich vu cong
qudc gia (dia chi: dichvucong.gov.vn) hoic Cong dich Céng Dich vu
vu cong Thanh phé (dia chi: cong Quéc gia
dichvucong.hanoi.gov.vn). thyc hién dang
- Ngudi nop hd so dang ky tai khoan giao dich dién ti, nhap mot lan,
dang nhap tai khoan, xac thyc dinh danh dién tir (theo diéu huéng biéu 7 Nghi
hudng dan trén Cong Dich vu cdng). nguoi dung t6i . dinh
- Coéng DVC két ndi voi CSDLDC dé khai thac cac Céng Dich vy | >° 45/2020/ND-
. R e . N ' i CP ngay
truong théng tin cua cong dan cé trong CSDLDC cong Thanh phé | 8/4/2020 cia
- Nguoi nop ho so lya Ch9n3 budce tiép theo; | thuc hién TTHC phai dang ky tai
1. + Djch vu cdng truc tuyéen trén moi truong khoan aiao dich
Nop | Céanhan |+ Chon: So Quy hoach — Kien tric. Tai khoan gom dién tu dién to gvn ha
ho so + Linh vuc: Kién trac Tén dang nhap L taiekh:: 0 axégc thai
+ Chon ths tuc: Gia hgn chigng chi hanh nghé kién va mat khau. Nghi dinh so P, Ak T
i 85/2020/ND-CP | dinh danh dién tur
rac .
—— S S— o E— N S— ngay 17/7/2020
- Nguoi nop ho so dién cac ndi dung theo Biéu mau Biéu mau dién ciia Chinh phu
dién tir (chi tiét tai Phu luc 1V.1 dinh kém). t | quydinh mt sb
(Truong hop céc thong tin trong Biéu mdu dién tir da Thong bao vé diéu ciia Luat

c6 trong Co sé Qe liéu quoc gia vé dan cu, hé thong
théng tin co lién quan, diroc dién tw déng (néu co));

- Tich hop thanh phan hd so theo mau tai Biéu mau
dién tir (chi tiét tai Phu luc 1V.2 kém theo);

- Ngudi ndp kiém tra, cap nhat théng tin bao dam
thong tin day du, chinh xé&c, hop phép.

viéc da giri ho so

thanh cong, cho
kiém tra, tiép
nhan, phan hoi

Kién trac
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Bwéc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cu phap ly Ghi chu
1. Nhan théng bao c6 hd so méi trén Hé thong; .
2. Kiém tra ho so va cac thong tin; biéu 1 1 Nghi
2.1. Truong hop hd so can bd sung hoic hd so . dinh
n n 2 A eas Koo o LA , s0 45/2020/ND-
khong thudc tham quyén giai quyét: Gui Thong bao N
Lo S X 1z \ . Thong bao hen CP ngay
dén néu ro ly do va hudng dan bo sung ho so, hoan o 08/4/2020 ciia
a A A . X2 tra két qua (hodc Cu
thién ho so, néu ro loai gidy td, ndi dung can bo hB1a bao & Chinh phu vé
2. sung dé Ngudi ndp ho so bod sung, hoan thién. t }?P'gh a? tu thuc hién TTHC
Tiép Ccong 2.2. Trudng hop ho so du diéu kién giai quyét: ¢ 01’: uong trén moi truong
nhan | . Bs |- Cp nhat thong tin vao Hé thong tiép nhan va giai | o1 ngay dan); dién tu
va . A , \ A A ~iogia Lo
4 o t TTHC Thanh pho (SO theo doi dién tor | 15m via N , . x
gidi phin Mot | duyet - cta Thanh pho (S0 theo dot dic lam vi€e | phiéu kiém soat | Bidu miu theo
P cira theo mau). s N
quyét A A e g qua trinh giai Thong tu
hd so - ‘Xac nhéan thong tin, gui thong bao tle‘p nhan (ma quyét h so (Thé | s 5 01/2018/TT-
hé so va ngay gid tra két qua) vao tai khoan cua hién trong Phan VPCP ngay
Nguoi ndp ho so. mém bang Iénh | 23/11/2018 cua
- Chuyén ho so téi Lanh dao S& dé giao viéc. chuyén) Vian phong
3. Truong hop Nguoi nop hd so khong bod sung, Chinh phu
hoan thién dugc ho sot Bo phan Mot cua c6 Thoéng
bao Dién tr tir choi giai quyet yéu cau cia Nguoi
ndp ho so.
1. Truy cap vao Hé thong tiép nhan va giai quyét
TTHC cta Thanh phé nhdn thong bao c6 hd so méi
va tiép nhan ho so. \
Lanh dgo |, PT]P Hhan ‘;;ﬁ’ ven o nhisn v 1o | 05 N9AY
S . Phan cong Phong chuyén mon, nghiép vu thu I | |5 e

ho so.
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Budc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cir phap ly Ghicha
1. Truy cép vao Hé thong tiép nhan va giai quyét
TTHC cta Thanh phd nhdn thong bao c6 hd so méi
va tiép nhan hd so.
2. Phén cdng cho cong chic thu 1y hd so, tham muu
giai quyét.
3. Cong chuc thy Iy hd so kiém tra hd so (Biéu mau,
file dinh kém).
- Truong hop h(?) SO chu‘a da di%u kién giai quyét: Cap nhit trén He
3 gui thong bao bo sung ho so (mau Théng bao Pién ' thé)n . '
Lanl\l dao tir), néu ro ly do va hudng dan bo sung, hoan thién Yéu ciu b%’ sung/
PhonAg hé s0, néu 6 loai gidy to, ndi dung can bo sung. tir chéi giai Biéu mau theo
ChuYen | Truomg hop hé so khong du didu kién giai quyét: quyét: ~ Thong tu
rr??n, giri thong bao tra lai hd so (miu Thdng béo Dién ti), 45 ngay s0 01/2018/ TT'
nghl?P VU | nau rs Iy do. 1am viée Phiéu kiém soat VPCP ngay
CONG | 4. Truong hop héd so ddy di: tiép nhan, thim dinh hd qua trinh giai | 2oL 20h1\8 cua
chirc | 0, 13p Phiéu bdo cio thy ly hcf) so, trinh Lanh dao quyét hd so (Thé \é;r:n% OITE
phong thu | xem xét d€ trinh Hoi dong xét cap xét duyét theo quy hién trong Phin p
1y hd so ché hoat dong ciia Hoi dong xét cap, gui thong bao mém biing 1énh

cho cong dan (mau Thong bao Pién tir) vé tinh trang
h6 so.

(Sau khi nhdn dwoc hé so dé nghi cdp chimg chi hanh
nghé hop 16, Hoi dong xét cap tién hanh hop dinh gid
nang e hoat ddng kién tric cua cd nhan theo Quy
ché hoat déng ciia Hoi dong xét cdp chimng chi hanh
nghé kién tric. Két thic hop Hoi dong, thw ky hoi
dong tdng hop bién bdn, phiéu nhin xét cia thanh
vién hoi dong, chuyén ho so cho Bo phan thuong truc
gidi quyét. Thoi gian gidi quyét cia Hoi dong khong

chuyén)
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Bwoc

Chi thé

Quy trinh chi tiét

Thoi gian

Trang thai

Can cwr phap ly

Ghi chu

tinh vao thoi gian gidi quyét thii tuc hanh chinh).

5. Sau khi tiép nhan két qua tir Hoi dong xét cap:

5.1. Pbi vé6i ho so khong du diéu kién giai quyet/ho
s0 da dugc yeu cau bd sung mot lan nhung van
khong hop 18/Ho so khong dat do Hoi drong‘xet cap
gui lai: BO phéan thuong tryc giai quyét h6 so du
thao thong bao bang van ban néu r6 ly do khong du
diéu kién giai quyét dé Bo phan TN&TKQ hudng
dan, tra ho so lai cong dan.

5.2. Pbi véi hd so dugc Hoi dong thong nhét xét
duyét: Bo phan thuong truc giai quyéthd so tiép nhan
két qua tir Hoi dong, tong hop danh sach nhimng truong
hop duoc duyét dé trinh Giam dbc S& xem xét, phé
duyét quyét dinh cip chung chi theo quy dinh.

Lanh dao
Phong
chuyén

mon,
nghiép vu

Kiém tra hd so:

- Néu ddng y: ky nhay vin ban, trinh Lanh dao Sé.

- Néu khéng dong y: Chuyén lai Chuyén vién Phong
thy 1y ho so.

1,5 ngay
lam viéc

Cap nhat trén H¢
thong;

Lanh dao
S&

Phé duyét ndi dung van ban:

- Néu ddng y: Ky duyét van ban thong bao hoic
Quyét dinh cap chimg chi hanh nghé kién truc;

- Néu khéng dong y: Chuyén lai Lanh dao Phong
chuyén mon

1,5 ngay
lam viéc

Cép nhat trén H¢
thong;

Hoan
thién
ho so

Cong
chl'rc‘ thu
ly ho so

Sau khi c6 két qua giai quyét ho so, B phan thuong
truc giai quyét hd so phdi hop B phan Vin thu dé
phat hanh vin ban, ché ban, in ph6i, dong dau,...
vao Chtng chi hanh nghé;giri hd so cho B phéin

01 ngay
lam viéc

- Cap nhat trén
H¢ thong

Hoan thién cac quy
trinh két thiic hd so
trén Phan mém
Dich vu cong
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Bwéc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cu phap ly Ghi chu
TN&TKQ dé két thuc qua trinh giai quyét ho so;
1. T,iép nhan ho so tir Bo phan thuong truc giai Truong hop gidy 16
quyeét. , P .
2. Thél}g bao cho cong dan dén S{y QH-KT mang bea/cofflg flaZ k‘hl
theo giay to tuong ting véi thanh phan ho so cua thu ?hOz]; ; “ngtz mkhgzoazr
tuc hanh chinh,; . TR
- 3. bé nghi cong dan xudt trinh ban chinh hodc ban Crlmh Axac (tth yztf
ONg | sa0 thanh phan ho so theo quy dinh cia thu tuc hanh Thone tin dd cau cong dan bo
. oA ) ! - oy g tin dong ATy
4. "l;ra chAu’c B? chinh (néu c6). Trcr)ll}g r:gm’ b6 véi Cong sung Z’u moi l‘l;% ,l;et
ket | phan MOt | 4 4 nhan da déi chiéu ban chinh. Tiép nhan cac an Dich vu cong qua cho cong dan.
qua | cira/Nguwoi | . A . L chinh T Trueong hop gidy to
AL thanh phan ho so theo danh muyc phai luu gitt cua quoc gia. ] . .
nop ho so cua cong  dan

thu tuc hanh chinh (néu co).

5. Thu 1€ phi.

6. Pé nghi cong dan ky nhan/Tra két qua cho cong
dan: Ban chinh chtng chi hanh nghé kién truc.

7. Ban giao hd so cho Bo phan luu trir theo quy
dinh.

khi ngp/xudt  trinh
khong hop phap thi
thuc hién thu tuc
thu héi, hiy bé gid
tri phap ly.




25

Phu luc IV.1
NOI DUNG BIEU MAU PIEN TU THU TUC GIA HAN CHUNG CHI HANH NGHE KIEN TRUC

|. Thong tin ngudi nhap ho so:
1. Ho va tén:
2. S6 dién thoai:
3. Email:
4. S6 CMND/CCCD/H9 chiéu:
5. Ngay cap:
6. Noi cap:
7. Dia chi:
. Thong tin dé nghi:
1. Linh vuc: Kién trac
2. Thu tuc hanh chinh: Gia han ching chi hanh nghé kién truc.
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Phu luc IV.2

THANH PHAN HO SO THEO QUY DPINH

Co s6 dit liéu/ban

Bit budc/khong

Xuét trinh/ndp ban

Dieu kién ve

TT Tén thanh phin ho so chup/bin dién i bit bu\{‘)c dinh | gbc -Abéin;sao kohi k§ thuat
kem nhan két qua
Pon dé nghi gia han ching chi hanh nghé theo mau . . ‘ X
1 ; ‘ ‘ .2 : Scan ban go Bat bud Nop ban go Scan mau
s0 02 Phu luc III cia Nghi dinh s6 85/2020/ND-CP can ban £0¢ at buoe Op batl £oc
02 anh mau nén tring ¢ 4 X 6cm cha ’ : ,
2 anh mau nén tring ¢G 4 x 6em chan dung cta Ban scan Bt buoc Nop ban gée
nguoi d€ nghi dugc chup khong qué 06 thang
Chting chi (hodc chung nhan) tham gia hoat dong
phat trién nghé nghiép lién tuc linh vyc kién triic do
t6 chic xa hoi nghé nghiép vé hanh nghé kién truc,
co s& nghién ctru dao tao vé kién chic cép. Truong , o Xuét trinh ban géc,
. A iR A .._ | Ban scan (hodc ban . .z y
3 | hop tham gia céc hoat dong phat trién nghe nghi¢p , N Bat budc Nop ban goc hodc
o S, NIRRT , , | chung thyc di¢n tir) )
lién tuc tai nudc ngoai thi can cd van ban, chung chi ban sao
hodc tai liéu chiing minh viéc da tham gia do, duogc
dich ra tiéng Viét va coéng chimg, ching thuc theo
quy dinh cua phép ludt Viét Nam
Xuét trinh gbc, Nop
X X Ban scan (hodc b4 , . ;
4 | Chung chi hanh nghé da dugc cap. an (hoge ban Bat budc ban goc hodc ban

chirng thuc dién tir)

Sao
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5. Quy trinh: Cong nhan chirng chi hanh nghé kién tric clia nguwoi nwée ngoai & Viét Nam (QT-05).

Buwéc | Chq thé Quy trinh chi tiét Thoigian | Trang thai Cin cix phap 1y Ghi cha
- Ca nhan nop hd so truc tuyén tai Cong dich vu cong
qudc gia (dia chi: dichvucong.gov.vn) hoic Cong dich Céng Dich vu
vu cong Thanh phd (dia chi: cong Québc gia
dichvucong.hanoi.gov.vn). thyc hién dang
- Nguoi nop hd so dang ky tai khoan giao dich dién tu, nhap mot 1an,
dang nhap tai khoan, xac thyc dinh danh dién tir (theo diéu huéng biéu 7 Nghi
huéng dan trén Céng Dich vu cong). ngudi ding t6i |, dmb
- Cong DVC két ndi véi CSDLDC dé khai thac cac Céng Dich vy | >° 45/2020/ND-
. R A A 2 ' i CP ngay
truong thong tin cua céng dan cd trong CSDLDC cong Thanh phd | 02/4/2020 cia
(khi db‘f._UC Akét rlél)- | dé thyuc hign cdc | Chinh pht vé& | Ngudi nop hé so
- Nguoi nop ho so lya chon: budc tiép theo; | thuc hién TTHC s 1 s
: A £ e phai dang ky tai
1. + Djch vu cOng truc tuyéen trén moi truong e .
n L A ey p ) L A khoan giao dich
Nop | Canhan |+ Chon: S¢ Quy hoach — Kien tric. Tai khoan gom dién tir D N
A - S . N dién tr, dang nhap
ho so + Linh vuc Kien truc Ten dang n}lap 4 4 tai khoan. xac thuc
+ Chon thu tuc: Cong nhdn chieng chi hanh nghé va mat khau. Nghi dinh s6  RliCal, Adu Uik
PP NN 85/2020/ND-CP | dinh danh dién tu
Kién trUc ciia ngwoi nwét ngoai ¢ Viét Nam .
A A X A X % R . ngay 17/7/2020
- Nguoi nép ho so dién cac ndi dung theo Biéu mau Biéu mau dién ciia Chinh phi

dién tir (chi tiét tai Phu luc V.1 dinh kém).

(Triong hop céc thong tin trong Biéu mau dién tr da
c6 trong Co sé Qe liéu quoc gia vé dan cu, hé thong
théng tin cé lién quan, dweot dién tir dong (néu co));

- Tich hop thanh phan hd so theo mau tai Biéu mau
Dién tir (chi tiét tai Phu luc V.2 kém theo);

- Ngudi ndp kiém tra, cap nhat théng tin bao dam
thong tin day du, chinh xé&c, hop phép.

tu;
Thong bao vé
viéc da giri ho so
thanh cong, cho
kiém tra, tiép
nhan, phan hoi

quy dinh mot so
diéu cua Luat
Kién trac
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Bwéc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cu phap ly Ghi chu
1. Nhan thong bao c6 hd so méi trén Hé thong;
2. Kiém tra ho so Vé.‘CéC thQng ti{l; ‘ Pidu 11 Nghi
2.1. Truong hgp ho so can bd sung hodc ho so dinh
khong thudc thim quyén giai quyét: Giri Thong bao s6 45/2020/ND-
dén Ngudi ndp hod so (mau Thong bao Pién tir) néu Thong bao hen CP ngay
rd ly do va huéng dan bd sung hd so, hoan thién hd tra két qua (hoic 08/‘}/ 2020ﬂ Cﬁfl
s0, néu rd loai gidy to, ndi dung can bd sung dé théng béao tir Chln'hAphu ve
2. oA 1A 2 . . Z. . thuc hién TTHC
X Nguoi ndp ho so bd sung, hoan thién. choi, huéng N N
Tiep N . N TN e 1 > trén mo1 truong
nhén Cong 2.2. Truong hop ho so du diéu kién giadi quyét: . dan); dién tir
Va ChA“'c B‘;’ - Cap nhat thong tin vao Hé thong tiép nhan va giai 01 nggy '
gidi pharl Mot quyét TTHC cia Thanh phd (Sé theo doi dién tir | 18M Vi€C | phidy kidm soat | Biéu miu theo
quyét cua theo mau). qua trinh giai | Thong tu
ho so - X4c nhan thong tin, giri thong bao tiép nhan (ma quyet ho so (TPG s0 01/2018/TT-
hd so va ngay gio tra két qua) vao tai khoan cua hl?n trong PPan VPCP ngay
oA mém bang 1énh | 23/11/2018 cua
Nguoi ndp ho so. A < \
2 1A T oA AR A chuyén) Vian phong
- Chuyén ho so t¢1 Lanh dao S¢ dé giao viéc. Chinh phi
3. Truong hop Nguoi ndp hd so khong bo sung,
hoan thién dugc ho sot Bo phan Mot cura c6 Thoéng
baobién tur tir chdi giai quyet yéu ciu cua Nguoi
ndp ho so.
1. Truy cap vao H¢ ’thfr)ng tiép nhan va giai quyét
Lanh dao TTHP cua Thftnh pho nhan thong bao c6 hd so mai 05 ngay
. va ti€p nhén ho so. | 1am viee
So 2. Phan cong Phong chuyén mon, nghié€p vu thu 1y ho i
SO.
Linh dao, | 1. Truy cip vao Hé thong tiép nhan va giai quyét

Céng

TTHC cta Thanh phd nhdn thong bao c6 hd so méi
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Bwéc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cu phap ly Ghi chu
chire va tiép nhan hd so. L
phong thu | 2. Phin cong cho cong chirc thy Iy hd so, tham muu _ | Cap nhat trén H¢ | Bi€u mau theo
. A X 45 ngay A Théng tu
ly ho sor | giai quyét. lam vide thong; § 01/2018/TT
3. Cong chuec thy Iy ho so kiém tra hd so (Biéu mau, | Yéu cau b6 sung/ SOVPCP ngay
, . ar chdi eidi
file dinh kém). ‘ , e | 23/11/2018 cia
- Truong hop h(:) SO chl{a da dif:u kién giai quyeét: quyet, Vin phong
guri thong bao bo sung ho so (mau Thong bao Pién Chinh phu

tir), néu rd Iy do va hudng danbo sung, hoan thién
ho so, néu rd loai gidy to, ndi dung can bo sung.

- Truong hop hd so khong du diéu kién giai quyét:
giri thong bao tra lai hd so (miu Thdng béo Dién ti),
néu ro ly do.

4. Trudng hop ho so day du: tiép nhan, tham dinh ho
s0, lap Phiéu bao cdo thu 1y h6 so, trinh Lanh dao
xem xét dé trinh Hoi dong xét cp xét duy€t theo quy
ché hoat dong ctia Hoi dong xét cap, gui thong bao
cho cong dan (mau Thong bdo Dién tir) vé tinh trang
hé so.

(Sau khi nhdn dwoc hé so dé nghi cdp chimg chi hanh
nghé hop 16, Hoi dong xét cdp tién hanh hop danh gia
nang lhee hoat ddng kién tric cua cd nhan theo Quy
ché hoat déng ciia Hpi dong xét cdp chirg chi hanh
nghé kzén triic. Két thic hop Hoi dong, thw ky hoi
dong tong hop bién bdn, phiéu nhdn xét cia thanh
vién hoi d’ong, chuyén ho so cho Bo phdn thuong truc
gidi quyét. Thoi gian gidi quyét cia Hoi dong khong
tinh vao thoi gian gidi quyét thii tuc hanh chinh,).

5. Sau khi tiép nhan két qua tir Hoi ddng xét cap:

Phiéu kiém soat
qua trinh giai
quyét ho so (Thé
hién trong Phan
mém bang 1énh
chuyén)
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Bwoc

Chi thé

Quy trinh chi tiét

Thoi gian

Trang thai

Can cwr phap ly

Ghi chu

5.1. D6i vé6i ho so khong du diéu kién giai quyet/ho
so da duoc yéu cau bd sung mot lan nhung van
khong hop 16/Hb so khong dat do Hoi dong xét cap
giri lai: BO phéan thuong truc giai quyét hd so du
thdo thong bao bémg van ban néu 1o ly do khong du
diéu kién giai quyét dé Bo phan TN&TKQ hudng
dan, tra hd so lai cong dan.

5.2. Pbi véi ho so dugec Hoi dong thong nhét xét
duyét: Bo phan thuong truc giai quyéthd so tiép nhan
két qua tir Hoi dong, tong hop danh sach nhimg truong
hop duoc duyét dé trinh Giam dbc S& xem xét, phé
duyét quyét dinh cip chimg chi theo quy dinh.

Lanh dao
Phong
chuyén

mon,
nghiép vu

Kiém tra hd so:

- Néu ddng y: ky nhay vin ban, trinh Lanh dao Sé.

- Néu khéng dong y: Chuyén lai Chuyén vién Phong
thy 1y ho so.

1,5 ngay
lam viéc

Cép nhat trén H¢
thong;

Lanh dao
S&

Phé duyét ndi dung van ban:

- Néu ddng y: Ky duyét van ban thong bao hoic
Quyét dinh cap chimg chi hanh nghé kién truc;

- Néu khéng dong y: Chuyén lai Lanh dao Phong
chuy&n mon, nghiép vu.

1,5 ngay
lam viéc

Céap nhat trén Hé
thong;

Hoan
thién
ho so

Céng
chirc thu
ly ho so

Sau khi c6 két qua giai quyét ho so, B phan thuong
tryc giai quyét hd so phdi hop Bo phan Vian thu dé
phat hanh vin ban, ché ban, in ph6i, dong dau,...
vao Chung chi hanh nghé;gtii hd so cho Bo phan
TN&TKQ dé két thuc qua trinh giai quyét hd so;

01 ngay
lam viéc

- Cap nhat trén
H¢ thong

Hoan thién céc quy
trinh két thiic h so
trén Phan mém
Dich vu cong
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Bwéc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cu phap ly Ghi chu

1. T,iép nhin ho so tir Bd phin thuong truc giai Trieong hop gidy 16
quyét. , oA :
2. Thong bao cho cong dan dén So QH KT mang cz,fa/co?g flaZ k%”
theo gidy to twong tng v6i thanh phan hd so cua thu ?hOz]; ;“ZZ cit’; mkhgzg

tuc hanh chinh; , S T
- 3. bé nghi cong dan xuét trinh ban chinh hodc ban Crlmh Axac ctlrc]iln yzz,

ong sao thanh phan ho so theo quy dinh ctia thi tuc hanh Thone tin dd cau-cong ;

- DA ; ! - -y g tin dong Ry
4. "l;ra chAu’c B? chinh (néu c6). Trogg gio b6 véi Céng sung ZM moi ti;% ,l;et
ket p}nat/; MOt | 4 Xac nhan da dbi chiéu ban chinh. Tiép nhan céc g‘r?lrr‘]*r‘] Dich vu cong c;ua‘c o;ong ddn.
qua cu;a gu'o’l thanh phén hd so theo danh muc phai luu gitr cua quoc gia. r wong f’p giay f‘f
nop ho so cua cong  dan

thi tuc hanh chinh (néu co).

5. Thu 1€ phi.

6. Pé nghi cong dan ky nhan/Tra két qua cho cong
dan: Ban chinh chtng chi hanh nghé kién truc.

7. Ban giao hd so cho Bo phan luu trir theo quy
dinh.

khi ngp/xudt  trinh
khong hop phap thi
thuc hién thu tuc
thu hoi, hity b gid
tri phap ly.
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Phu luc V.1
NOI DUNG BIEU MAU PIEN TU THU TUC CONG NHAN CHUNG CHI HANH NGHE KIEN TRUC
CUA NGUOI NUOC NGOAI O VIET NAM

|. Thong tin ngudi nhap ho so:
1. Ho va tén:
2. S6 dién thoai:
3. Email:
4. S6 CMND/CCCD/H§ chiéu:
5. Ngay cap:
6. Noi cap:
7. Dia chi:
. Thong tin dé nghi:
1. Linh vuc: Kién trac
2. Thi tyc hanh chinh: Cong nhan ching chi hanh nghé kién tric clia ngudi nudc ngoai & Viét Nam
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Phu luc V.2

THANH PHAN HO SO THEO QUY PINH

o een Biit buc/khong Xuit trinh/ndp ban 2 v 2
. . A L a Co s6 dir liéu/ban . L, P . . Picu kién vé
TT Tén thanh phan ho so A bat budc dinh goc -ban sao khi o
chup/ban dién tir A A X . ky thuat
j kem nhén két qua
Pon dé nghi cong nhan chung chi hanh nghé kién trlic
1 |theo miu sb6 04 Phu Ilyc III cua Nghi dinh sb Scan ban gbc Bit budc Nop ban gbc Scan mau
85/2020/Nb-CP
02 anh mau nén tring ¢ 4 X 6cm cha ’ : ,
2 anh mau nén tring ¢G 4 x 6em chan dung cta Ban scan Bt buoc Nop ban gée
nguoi d€ nghi dugc chup khong qué 06 thang
Ban sao van béng dugc dao tao, chung chi hanh nghé
3 dc‘) co quan: to Chl%’C nudc ’ngoéli cap, dich ra tiépg Vi?t Bé’n scan (hoic bé}n Bt buge Nop bin sao
va dugc cong chung, chiing thuc theo quy dinh cua | chung thuc dién tir)
phap luat Viét Nam
< A \ h hr A t , h - < A h, 1 d;\ ) )
Gidy to hop p, ap AV ©cu 1;u 072_10 gl'ely L a;0 “8 1 Ban scan (hoac ban Ly A Xuat trinh ban goc,
4 | do co quan co tham quyén cua Viét Nam cap theo Bat budc

quy dinh

chirng thyc dién tir)

NOp ban sao
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6. Quy trinh: Chuyén d6i chirng chi hanh nghé kién tric clia nguwoi nwée ngoai & Viét Nam (QT-06).

Buwéc | Chq thé Quy trinh chi tiét Thoigian | Trang thai Cin cix phap 1y Ghi cha
- Ca nhan nop hd so truc tuyén tai Cong dich vu cong
qudc gia (dia chi: dichvucong.gov.vn) hoic Cong dich Céng Dich vu
vu cong Thanh phd (dia chi: cong Québc gia
dichvucong.hanoi.gov.vn). thyc hién dang
- Nguoi nop hd so dang ky tai khoan giao dich dién tu, nhap mot 1an,
dang nhap tai khoan, xac thyc dinh danh dién tir (theo diéu huéng biéu 7 Nghi
huéng dan trén Céng Dich vu cong). ngudi ding t6i |, dmb
- Cong DVC két ndi véi CSDLDC dé khai thac cac Céng Dich vy | >° 45/2020/ND-
. R A A 2 ' i CP ngay
truong thong tin cua céng dan cd trong CSDLDC cong Thanh phd | 02/4/2020 cia
(khi db‘f._UC Akét rlél)- | dé thyuc hign cdc | Chinh pht vé& | Ngudi nop hé so
- Nguoi nop ho so lya chon: budc tiép theo; | thuc hién TTHC s 1 s
, . Z e phai dang ky tai
1. + Djch vu cOng truc tuyéen trén moi truong e .
n L A ey p ) L A khoan giao dich
Nop | Canhan |+ Chon: S¢ Quy hoach — Kien tric. Tai khoan gom dién tir D N
A - i A e . N dién tr, dang nhap
hd so + Linh vuc: Kién tric Tén ding nhap . 4| tai khoan, XAc thuc
+ Chon thui tuc: Chuyén déi chirng chi hanh nghé va mat khau. Nghi dinh s6  RliCaf], Adu Uik
PP e i anpiA 85/2020/ND-CP | dinh danh dién tu
Kién trUc ciia ngwoi nwét ngoai ¢ Viét Nam .
5 . N S— T . ngay 17/7/2020
- Nguoi nép ho so dién cac ndi dung theo Biéu mau Biéu mau dién ciia Chinh phi

dién tir (chi tiét tai Phu luc VI.1 dinh kém).
(Trwong hop céc thong tin trong Biéu mau dién tr da
c6 trong Co sé Qe liéu quoc gia vé dan cu, hé thong
théng tin cé lién quan, dwege dién tir dong (néu co));

- Tich hop thanh phan hd so theo mau tai Biéu mau
dién tir (chi tiét tai Phu luc V1.2 kém theo);

- Ngudi ndp kiém tra, cap nhat théng tin bao dam
thong tin day du, chinh xé&c, hop phép.

tu;
Thong bao vé
viéc da giri ho so
thanh cong, cho
kiém tra, tiép
nhan, phan hoi

quy dinh mot so
diéu cua Luat
Kién trac
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Bwéc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cu phap ly Ghi chu
1. Nhan thong béo co ho so méi trén H¢ théng;
2. Kiém tra ho so Vé.‘CéC thQng ti{l; ‘ Pidu 11 Nghi
2.1. Truong hop ho so can bé sung hoac hd so dinh
khong thudc thim quyén giai quyét: Giri Thong bao s6 45/2020/ND-
dén Nguoi nép ho so (miu Thong bao Pién tir) néu Thong bao hen CP ngay
rd ly do va huéng dan bd sung hd so, hoan thién hd tra két qua (hoic 08/‘}/ 2020ﬂ Cﬁfl
s0, néu rd loai gidy to, ndi dung can bd sung dé théng béao tir Chln.hAphu ve
2. oA 1A 2 . A Z. . thuc hién TTHC
X Nguoi ndp ho so bd sung, hoan thién. choi, huéng N N
Tiep N . N TN oy e . 1 . trén mo1 truong
nhan Cong 2.2. Truong hop ho so du diu kién gidi quyét: . dan); dién tir
va chAu’c B‘;’ - Cap nhat thong tin vao Hé thong tiép nhan va giai 01 ngfiy '
giai phan MOt | o\ & TTHC cua Thanh phé (Sé theo doi dién tir | 1AM Vi€c | phidy kiém sodt | Bidu miu theo
quyét cua theo mau). qua trinh giai | Thong tu
ho so - X4c nhan thong tin, giri thong bao tiép nhan (ma quyct ho so (Tkhe s0 01/2018/TT-
hd so va ngay gio tra két qua) vao tai khoan cua hlin trong P Elan VPCP ngay
Noudi n6n h mém bang 1énh | 23/11/2018 cua
gudi ndp ho so. 2 8 .
S U C A e n chuyén) Vin phong
- Chuyén ho so téi Lanh dao S¢ dé giao viéce. Chinh phi
3. Truong hop Nguoi ndp hd so khong bo sung,
hoan thién duogc ho sot Bo phan Mot cura c6 Thoéng
bao Dién tir tir choi giai quyet yéu cau cua Nguoi
ndp ho so.
1. Truy cap vao Hé thong tiép nhan va giai quyét
Linh dao TTHF cﬁei Thfmh phé nhan thong bao c6 hd so méi 05 ngay
. va ti€p nhan ho so. \ o
S& ] lam viéc
2. Phan cong Phong chuyén mon, nghi€p vu thu 1y
ho so.
Lanh dao | 1. Truy cdp vao Hé thong tiép nhan va giai quyét | 4,5 ngay | Cap nhat trén Hé | Biéu mau theo
Phong | TTHC cta Thanh phd nhan thong bao c6 hd so moi | 1am vige thong; Thong tu
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Bwéc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cu phap ly Ghi chu
chuyén | va tiép nhan ho so. Yéu cau ,bé sung/ | s6 01/2018/TT-
mon, 2. Phén cdng cho cong chirc thu 1y hd so, tham muu tur ChélA, giai VPCP ng@lyw
nghiép vu, | giai quyét. quyét; 23(}}/20}11‘8 cua
C()rjg 3. Célng Ch‘l:l'C thu 1y ho so kiém tra ho so (Biéu mAu, Phidu kidm soat C?lrilnli)l ;}111 f
chure file dinh kém). . trinh eii
) A s ‘ rinh giai
phong thu | - Truong hop ho so chua du diéu kién giai quyeét: quAa \ gta p
A e A . 1A A x A . een quyét ho so (Thé
ly ho s | gtri thong bao bo sung ho so (mau thong bdo dién

tir), néu 1d 1y do va ¢6 vin ban hudng dan bo sung,
hoan thién ho so, néu 13 loai gidy to, ndi dung can
b sung.

- Truong hop ho so khong du diéu kién giai quyét:
giri van ban thong bao tra lai hd so (mau thong bao
dién tir), néu 14 ly do.

4. Trudng hop hd so diy du: tiép nhan, tham dinh hd
s0, lap Phiéu bao cdo thu ly h6 so, trinh Lanh dao
xem xét dé trinh Hoi dong xét cap xét duyét theo quy
ché hoat dong ctia Hoi dong xét cap, gui thong bao
cho cong dan (mau thong bdo dién tir) vé tinh trang
h6 so.

(Sau khi nhdn dwoc hé so dé nghi cap chimg chi hanh
nghé hop 16, Hoi dong xét cap tién hanh hop ddanh gid
nang lee hoat ddng kién tric cia cd nhan theo Quy
ché hoat déng ciia Héi dong xét cdp chirng chi hanh
nghe kzen triic. Két thic hop Hoi dong, thw ky hi
dong tong hop bién bdn, phiéu nhdn xét cia thanh
vién hoi dong, chuyén ho so cho Bo phan thuong truc
gidi quyét. Thoi gian gidi quyét cia Hoi dong khéng
tinh vao thoi gian gidi quyét thii tuc hanh chinh).

hién trong Phan
mém bang 1énh
chuyén)
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Bwoc

Chi thé

Quy trinh chi tiét

Thoi gian

Trang thai

Can cwr phap ly

Ghi chu

5. Sau khi tiép nhan két qua tir Hoi dong xét cap:

5.1. Dbi vé6i ho so khong du diéu kién giai quyet/ho
s0 da dugc yeu cau bd sung mot lan nhung van
khong hop 18/Hb so khong dat do Hoi drong‘xet cap
gui lai: B phan thuong tryc giai quyét ho so du
thao thong bao bang van ban néu r6 ly do khong du
diéu kién giai quyét d¢ Bo phan TN&TKQ huong
dan, tra ho so lai cong dan.

5.2. Pbi véi ho so dugec Hoi dong thong nhét xét
duyét: B phan thuong truc giai quyét ho so tiép nhan
két qua tir Hoi dong, tong hop danh sach nhimng truong
hop duoc duyét dé trinh Giam déc S¢ xem xét, phé
duyét quyét dinh cip chung chi theo quy dinh.

Lanh dao
Phong
chuyén
mon,

nghiép vu

Kiém tra ho so:

- Néu ddng y: ky nhay vin ban, trinh Lanh dao Sé.

- Néu khéng dong y: Chuyén lai Chuyén vién Phong
thy 1y ho so.

1,5 ngay
lam viéc

Cap nhat trén H¢
thong;

Lanh dao
S&

Phé duyét ndi dung van ban:

- Néu ddng y: Ky duyét van ban thong bao hoic
Quyét dinh cap chimg chi hanh nghé kién truc;

- Néu khong dong y: Chuyén lai Lanh dao Phong
chuy&n mon, nghiép vu.

1,5 ngay
lam viéc

Cép nhat trén H¢
thong;

Hoan
thién
ho so

Cong
chirc thu
ly ho so

Sau khi c6 két qua giai quyét ho so, B phan thuong
truc giai quyét hd so phdi hop B phan Vin thu dé
phat hanh vin ban, ché ban, in phoi, dong dau,...
vao Chtng chi hanh nghé;giri hd so cho B phéin
TN&TKQ dé két thuc qua trinh giai quyét ho so;

01 ngay
lam viéc

- Cap nhat trén
H¢ thong

Hoan thién céc quy
trinh két thuc ho so
trén Phin mém
Dich vu cong
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Bwéc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cu phap ly Ghi chu

1. T,iép nhin ho so tir Bd phin thuong truc giai Trieong hop gidy 16
quyét. , oA :
2. Thong bao cho cong dan dén So QH KT mang cz,fa/co?g flaZ k%”
theo gidy to twong tng v6i thanh phan hd so cua thu ?hOz]; ;“ZZ dtZ mkhgzg

tuc hanh chinh; , S ST
- 3. bé nghi cong dan xuét trinh ban chinh hodc ban Crlmh Axac ctlrc]iln yzz,

ong sao thanh phan ho so theo quy dinh ctia thi tuc hanh Thone tin dd cau-cong ;

- DA ; ! - -y g tin dong Ry
4. "l;ra chAu’c B? chinh (néu c6). Trogg gio b6 véi Céng sung ZM moi ti;% ,l;et
ket p}nat/; MOt | 4 Xac nhan da dbi chiéu ban chinh. Tiép nhan céc g‘r?lrr‘]*r‘] Dich vu cong c;ua‘c o;ong ddn.
qua cu;a gu'o’l thanh phén hd so theo danh muc phai luu gitr cua quoc gia. r wong f’p giay f‘f
nop ho so cua cong  dan

thi tuc hanh chinh (néu co).

5. Thu 1€ phi.

6. Pé nghi cong dan ky nhan/Tra két qua cho cong
dan: Ban chinh chtng chi hanh nghé kién truc.

7. Ban giao hd so cho Bo phan luu trir theo quy
dinh.

khi ngp/xudt  trinh
khong hop phap thi
thuc hién thu tuc
thu hoi, hity b gid
tri phap ly.
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Phu luc V1.1
NOI DUNG BIEU MAU PIEN TU THU TUC CHUYEN POI CHUNG CHI HANH NGHE KIEN TRUC
CUA NGUOI NUOC NGOAI O VIET NAM

. Thong tin ngudi nhap hd so:
1. Ho va tén:
2. S dién thoai:
3. Email:
4. S6 CMND/CCCD/H0 chiéu:
5. Ngay cap:
6. Noi cap:
7. Dia chi:
. Thong tin dé nghi:
1. Linh vuc: Kién tric
2. Thu tuc hanh chinh: Chuyén ddi chimg chi hanh nghé kién tric cia nguoi nude ngoai & Viét Nam
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Phu luc V1.2

THANH PHAN HO SO THEO QUY PINH

o een Biit buc/khong Xuit trinh/ndp ban 2 v 2
. . A L a Co s6 dir liéu/ban . L, P . . Picu kién vé
TT Tén thanh phan ho so A bat budc dinh goc -ban sao khi o
chup/ban dién tir A A X . ky thuat
j kem nhén két qua
Pon dé nghi chuyén déi chimg chi hanh nghé kién triic
1 |theo miu s 04 Phu lyc III cua Nghi dinh sb Scan ban gbc Bit budc Nop ban gbc Scan mau
85/2020/NDb-CP
02 anh mau nén tring ¢& 4 X 6cm cha ’ : ,
2 anh mau nén tring ¢G 4 x 6em chan dung cta Ban scan Bt buoc Nop ban gée
nguoi d€ nghi dugc chup khong qué 06 thang
Ban sao van bang duoc dao tao, chimg chi hanh nghé
3 d(?ACOf ‘quan, téA chuc TIII(’)C ngoéi cap, dich ra tiéng Bé’n scan (hoic bé}n Bt buge Nop bin sao
Vié¢t va dugc cong chiing, chung thuc theo quy dinh | chung thuc dién tir)
cua phép luat Viét Nam
idy to hop phap vé cu tri hodc gidy phép lao dong d , ,
Gidy to 0’p P ;a pve le , oacglay P epA a0 CONE 901 Ban scan (hoac ban Ly A Xuat trinh ban goc,
4 | co quan c6 thdm quyén cua Viét Nam cap theo quy Bat budc

dinh

chirng thyc dién tir)

NOp ban sao
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7. Quy trinh: Tham dinh nhiém vu, nhiém vu diéu chinh quy hoach chi tiét ciia du 4n dau tw xdy dung cong trinh theo hinh thirc

kinh doanh thudc thim quyén phé duyét cia UBND cép tinh (QT-07).

Buéc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cir phap ly Ghicha

- T6 chie, Ca nhan nop hd so truc tuyén tai Cong dich

vu cdng qubc gia (dia chi: dichvucong.gov.vn) hoic

Ccong dich wvu cong Thanh phd (dia chi: Cdng Dich vu

dichvucong.hgnoi.gov.vn). cong Quic gia

- Nguoi nop ho so dang Ky tai khoan giao dich dién tu, thyc hién dang

dang nhafip tai khqén, X&c thuc dinh danh dién tir (theo nhap mot 1an,

huépg dan trén géng Dich vu cong). ? diéu huéng

- Cong DVC ket noi vai CSDLDC dé khai thac cac ngudi dung t6i o _

trudng thong tin cua cong dan co trong CSDLDC Céng Dich vu Dle‘y Egh!

(khi duroc ket rléi)- cong Thanh phd sé 45 /215120 /ND- | Ngudinop ho so

- Nguoi nop ho so Iua chon: dé thuc hién cac CP ngay phai dang ky tai
Nlép Té chire, | * Dich v cong tryc tuyen. budc tiép theo; 08/4/2020 cua | khoan giao dich
o Canhan |+ Ctlg)n. So Quy hoach —-K,Ien t/ruc. ‘ ChlnhAphu v€ | dién ta, ding nhap

+ Linh vuC: quy hoach kién truc. Tai khoan gom | thuc hién TTHC | 3 khoan, Xac thuc

+ Chon thii tuc: Tham dinh nhiém vy, nhiém vu diéu Tén dang nhap trén moi truong dinh danh dién ti

va mat khau. dién tur : i

chinh quy hogch chi tiét cua dw dn dau tw xdy dung
cong trinh theo hinh thic kinh doanh thugc tham
quyén phé duyét ciia UBND cap tinh.

- Ngudi nop hd so dién cac ndi dung theo Biéu mau
dién tir (chi tiét tai Phu luc VII.1 dinh kém).
(Trueong hop céc théng tin trong Biéu mdu dién tir da
6 trong Co sé dir liéu quoc gia vé dan cu, hé thong
théng tin c6 lién quan, dwege dién tir dong (néu co));

- Tich hop thanh phan hd so theo mau tai Biéu mau

Biéu miu dién
tu;
Thong bao vé
viéc da giri ho so
thanh cong, cho
kiém tra, tiép

nhan, phan hoi
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Budc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cir phap ly Ghicha
dién tir (chi tiét tai Phu luc V11.2 kém theo);
- Ngudi ndp kiém tra, cap nhat théng tin bao dam
thong tin day du, chinh xéac, hop phép.
1. Nhan théng bao c6 hd so méi trén Hé thong;
2. Kiém tra ho so Vé‘céc thf)‘ng ti{l; ‘ Piéu 11 Nghi
2.1. Truong hgp ho so can bd sung hodc ho so dinh
khong thudc thim quyén giai quyét: Giri Thong bao s6 45/2020/ND-
dén Ngudi ndp hod so (miu Thong bao Pién tir) néu A ) CP ngay
6 1y do va huong din bd sung hd so, hoan thién hd Thong bao hen | - 08/4/2020 cua
s0, néu 1o loai gidy to, ndi dung can bd sung dé tra kAet qua (hogc Chinh phu vé
2. A 1A 2 . A thdng bao tur thuc hién TTHC
Tik Ngudi ndp ho so bo sung, hoan thién. .. ) frén moi truon
eab | Cong | 2.2, Truong hop hd so i didu kién gidi quyét: \ choi, hudng an e
va | ChieBd | Cap nhat thong tin vao Hé thong tiép nhan va giai | 01 ngay Phis dli‘z)m it '
giai | PR MOt | o0& TTHC cua Thanh phd (S6 theo doi dién tir | 1am viée qué“mnh giai | Biéumiu theo
X cua x A
ql:yet theo mau). ’ quyét hd so (Thé . Thong tu
ho so - Xéc nhan thong tin, gu:l thong bao ti€ép nhan (ma hién trong Phan | SO 01/ 2018/‘TT'
hd so va ngdy gid tra két qua) vao tai khoan cua mém bing lénh | _ YPCP ngay
Nguoi ndp hd so. chuyén) 23/1}/201‘8 cla
2 A P b 4R e N Van phOl’lg
- Chuyén ho so té1 Lanh dao S& dé giao viée . ;
) . N R 2 Chinh phu
3. Truong hop Nguoi nop hd so khong bod sung,
hoan thién dugc ho so: B phéan Mot cira c6 Thoéng
bao Dién tir tir chdi gidi quyet yéu cau cla Nguoi
nop ho so.
1. Truy cap vao Hé thong tiép nhan va giai quyét
Lanh dao | TTHC cua Thanh phd nhén thong bao ¢6 hd so méi | 01  ngay
Sé va tiép nhan ho so. lam viéc

2. Phan cdng Phong chuyén mén thu 1y ho so.
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Budc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cir phap ly Ghicha
1. Truy cép vao Hé thong tiép nhan va giai quyét
TTHC cta Thanh phd nhdn thong bao c6 hd so méi
va tiép nhan hd so.
2. Phén cong cho cong chirc thu 1y hd so, tham muu
giai quyét.
3. Cong chuc thy Iy hd so kiém tra hd so (Biéu mau, Truong hop ho so
file dinh kém). . I can lay y kién Ho1
- Truong hop hd so chua du diéu kién giai quyét: Cap nilﬁt tr.en He ddng tham dinh
3 giri thong bao bod sung hd so (mau Thong bao Pién Yeéu ctﬁlj)rl;%’ sung/ Quy hO%{Ch Xﬁ}’;
Lanh dao tir), néu 1o 1y do va huéng dan bo sung, hoan thién tir chéi gidi Biéu mau theo dung Thaph ph(l,
Phong | b3 so, néu rd loai gidy td, ndi dung can b sung. uvét: Théng tu th‘AGO qauy dmh’ Hot
chuyén | . Tryong hop hé so khong dis didu kién giai quyét: \ e 5§ 01/2018/TT- | d0ne kien triic auy
mon (IOnE 9D D BT LIONS €L GIF) Gen S AWEE 111 ngay o VPCP naa hoach thanh pho
o gui thong bao tra lai ho so (mau thong bao Dién tu), | 1am viéc Phiéu kiém soat 2311 /201% yﬁ (néu co) hodc lay y
Cong néu rd ly do. qua trinh giai 21 bh U2\ kién cua cac co
chire thy | 4. Truomg hop hd so ddy di: tiép nhan hd so, cin cir quyét hd so (Thé \é;“ Pong quan lién quan:
Iy hé so | cac quy dinh hién hanh ciia Nha nude va Thanh phd 5 A inh phu Thoi gian Iy §
y C quy dinhr ien 1 A pho, hién trong Phan Aol glan fay y
Cong chirc tham‘dmh, Ehl.l ly ho scﬁ: . q mdm béng 1énh 1f1en lfl?ogg tln.h“
- Truong hop hd so can lay y kién Hoi dong tham 2 vao thoi gian giai
dinh Quy hoach xay dung Thanh phd theo quy dinh, chuyén) quyét ho so TTHC.
Hoéi dong kién tric quy hoach thanh phé (néu co)
hoic 1dy y kién cua cac co quan lién quan: chuyén
vién bao cdo Lanh dao Phong va du thao vin ban lay
¥ kién (hodc Glay mo1 hop) , trinh lanh dao Phong.
- Truong hop ho so c6 két qua 1a van ban tra 10i hodc
Béo c4o thim dinh (kém To trinh, dy thdo Quyét dinh
phé duyét), chuyén vién du thao, trinh lanh dao Phong.
Lanh dao | Kiém tra ho so: 03 ngay Cép nhét trén He
Phong | - Néu dong y: ky nhay van ban tra 10i hodc Béo céo | lam viéc | thong;
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Budc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cir phap ly Ghicha
tham dinh (kém To trinh, du thao Quyét dinh phé
duyét).
- Néu khéng dong y: Chuyén lai Chuyén vién Phong
thy 1y hd so.
Phé duyét ndi dung véan ban:
- Néu dong y: Ky duyét vin ban tra 10i hodc Bao céo
Linh dao | thim dinh (kém To trinh, dy thio Quyét dinh phé |03 ngay | Cap nhat trén Hé
S¢ duyét). lam viéc | thong;
- Néu khong dong y: Chuyén lai Lanh dao Phong
chuyén mon.

31 A A Tiép nhan hd so, phat hanh vin ban, ban v& (néu co) \ Th(A)ng, tn gong H‘oan t£11¢n ’Cac 9 W
Hoan | B0 phin \ P X A 21z |01l ngay| bdvai Cong trinh két thac ho so
thién | Van thw Va, chu}fen‘ ket .q}.la Ch? Bf') phan TN&TKQ dé ket lam viéc Dich vu cong trén Phan mém

A thic qua trinh giai quyét ho so. I
ho so quoc gia. Dich vu cong

1. Tiép nhan ho so tr B phén Van thu. Truong hop gidy to
2. Thong bao cho t6 chirc, doanh nghiép dén So QH- cua to chire, doanh
KT mang theo giay to twong ting vdi thanh phan ho nghiép khi
Cong so cua thu tuc hanh chinh; nép/xucft trinh con
chic BO |3, pé nghi td6 chuc, doanh nghiép xuét trinh ban thiéu hodc khong
4. Tra phzzm M;@t chinh hodc ban sao thanh phan hd so theo quy dinh | Trong gity Cf}inh ;XéC th‘[ yé,q
két clfl‘:f/c Tﬁ(l)lg ctia thii tuc hanh chinh; , hanh ;Z”klz g dit mo1
qua dan, 4. Xac nhan da doi chiéu ban chinh. Ti€p nhan cac chinh ‘ qua. o
Nguoi | thanh phan hd so theo danh muyc phai luu giit ciia T ruong h,o,'p guay to
ndp hd so | thi tuc hanh chinh (néu c6). ciia to chire, doanh
' 4. Bé nghi ky nhan/Tra két qua. nghiep

5. Ban giao hd so cho Bo phan luu trir theo quy
dinh.

khi ngp/xudt  trinh
khong hop phap thi
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Bwoc

Chi thé

Quy trinh chi tiét

Thoi gian

Trang thai

Can cwr phap ly

Ghi chu

thuc hién thu tuc
thu hoi, hiy bé gid
tri phap ly.
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Phu luc VII.1
NOI DUNG BIEU MAU THU TUC THAM PINH NHIEM VU, NHIEM VU PIEU CHINH QUY HOACH CHI TIET CUA DU AN
PAU TU XAY DUNG CONG TRINH THEO HINH THUC KINH DOANH THUQC THAM QUYEN CUA UBND CAP TiNH

. Thong tin ngudi nhap hd so:
1. Ho va tén:
2. S6 dién thoai:
3. Email:
4. S6 CMND/CCCD/H) chiéu:
5. Ngay cap:
6. Noi cap:
7. Dia chi:
. Thong tin dé nghi:
1. Linh vuc: Quy hoach — Kién tric
2. Thu tuc hanh chinh: Tham dinh nhiém vu, nhiém vu diéu chinh quy hoach chi tiét cia dy an dau tu xdy dung cong
trinh theo hinh thirc kinh doanh thudc tham quyén phé duyét cia UBND cép tinh.
3. Tén T6 chiic:
4. Pia chi cua Té chuc:
5. Noi dung dé nghi:
6. Dia diém thyc hi¢n TTHC:
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Phu luc VII.2

THANH PHAN HO SO THEO QUY DPINH

. 1o A y Bit bugc/khdng | Xuét trinh/ndp ban A ven A
N . X . a Co so dix liéu/ban c o, X . . Picu kién veé
TT Tén thanh phan ho so o bat budc dinh goc - ban sao khi R
chup/ban dién tuw N N . ky thuat
kem nhan két qua
1 | To trinh dé nghi tham dinh Scan ban gbc Bit budc Nop ban gbc Scan mau
Vin ban tong hop, giai trinh, tiép thu y kién ciia cac
t/’( h 4 14 h/\ \ A )\ A /4 , , , .
2 C‘f quan, 1o ¢ }I.C’ ca nhan va cong dong dan{} v -0 Scan ban goc Bat budc Nop ban goc Scan mau
lién quan v€ ndi dung nhiém vu quy hoach cua Chu
dau tu dy an dau tu xay dung cong trinh.
Ban scan (dinh kem
3 | Ban v€ in mau. File mém c6 dinh Bit budc Nop ban gbc
dang DWGQG)
Ban scan
4 | Thuyét minh ndi dung nhiém vu. (dinh kém File mém Bit budc Nop ban gbc
c6 dinh dang DOC)
Du thdo To trinh va Quyét dinh phé duyét nhié , ,
5 u thao Tor trinh va Quyet dinh phé duyét nhiem vy Ban scan Bat budc Nop ban goc
quy hoach.
Cac van ban phap ly co lién quan; ho6 so phap nhan,
5 nang lyc cua t6 chic tu van thiét ké, chung chi hanh | Ban scan hodc ban Bit buoc Nép bin 520

nghe cua cac ca nhan dam n,han,chu:c danh chua nhiém
do an quy hoach, chu tri thiét ke.

ching thuc dién tor
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8. Quy trinh: Tham dinh d6 4n, dd 4n diéu chinh quy hoach chi tiét ciia dir 4n dau tuw xay dung cong trinh theo hinh thirc kinh
doanh thudc thAm quyén phé duyét cia UBND cap tinh (QT-08).

Buéc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cir phap ly Ghicha

- T6 chie, Ca nhan nop hd so truc tuyén tai Cong dich

vu cdng qubc gia (dia chi: dichvucong.gov.vn) hoic

Ccong dich wvu cong Thanh phd (dia chi: Cdng Dich vu

dichvucong.hgnoi.gov.vn). cong Qudc gia

- Ngudi nop ho so dang ky tai khoan giao dich dién tu, thuc hién dang

dang nhafip tai khqén, X&c thuc dinh danh dién tir (theo nhap mot 1an,

huépg dan trén géng Dich vu cong). ? diéu huéng

- Cong DVC ket noi vai CSDLDC dé khai thac cac ngudi dung t6i o _

trudng thong tin cua cong dan co trong CSDLDC Céng Dich vu Dle‘y Egh!

(khi duroc ket rléi)- cong Thanh phd sé 45 /215120 /ND- | Ngudinop ho so

- Nguoi nop ho so lua chon: dé thuc hién cac CP ngay phai dang ky tai
Nlép Té chire, | * Dich v cong tryc tuyen. budc tiép theo; 08/4/2020 cua | khoan giao dich
o Canhan |+ Ctlg)n. So Quy hoach —-K,Ien t/ruc. ‘ ChlnhAphu v€ | dién ta, ding nhap

+ Linh vuC: quy hoach kién truc. Tai khoan gom | thuc hién TTHC | 3 khoan, xac thuc

+ Chon tha tuc: Tham dinh d6 an, @6 an diéu chinh Tén dang nhap | trén moi truong | 404 qanh dien ti"r

va mat khau. dién tur : i

quy hogch chi tiét cia di dn dau e xdy dwng cong
trinh theo hinh thizc kinh doanh thugc thdam quyén
phé duyét ciia UBND cdp tinh.

- Ngudi nop hd so dién cac ndi dung theo Biéu mau
dién tir (chi tiét tai Phu luc VII.1 dinh kém).
(Trueong hop céc théng tin trong Biéu mdu dién tir da
6 trong Co sé dir liéu quoc gia vé dan cu, hé thong
théng tin c6 lién quan, dwege dién tir dong (néu co));

- Tich hop thanh phan hd so theo mau tai Biéu mau

Biéu miu dién
tu;
Thong bao vé
viéc da giri ho so
thanh cong, cho
kiém tra, tiép

nhan, phan hoi
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Budc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cir phap ly Ghicha
dién tir (chi tiét tai Phu luc V11.2 kém theo);
- Ngudi ndp kiém tra, cap nhat théng tin bao dam
thong tin day du, chinh xéac, hop phép.
1. Nhan théng bao c6 hd so méi trén Hé thong;
2. Kiém tra ho so Vé‘céc thf)‘ng ti{l; ‘ Piéu 11 Nghi
2.1. Truong hgp ho so can bd sung hodc ho so dinh
khong thudc thim quyén giai quyét: Giri Thong bao s 45/2020/ND-
dén Ngudi ndp hod so (miu Thong bao Pién tir) néu A ) CP ngay
5 1y do va huéng din bd sung hd so, hoan thién hd Thong baohen | 08/4/2020 cua
s0, néu 1o loai gidy to, ndi dung can bd sung dé tr ket qua (hoge Chinh phu vé
2, Neudin6p hd so bd sune. hoan thien théng béo tur thuc hién TTHC
Tip | g |0 00phOs0 6 sung hoin hin. ché, hung |t i g
nhan Cong 2.2. Truong hop ho so du diéu kién gidi quyét: \ L dién tir
va | chieBd | Cap nhat thong tin vao Hé théng tiép nhan va giai | 01 ngay D dlf,n)’ , '
giai | PR MOt | o0& TTHC cua Thanh phd (Sé theo doi dign tir | 1am viée q:;“mfﬁngfgft Bidu miu theo
ql‘lyé't cua theo mau). ’ quyét hd so (Thé ~ Thong tu
ho so - X4c nhén thong tin, gui thong bao ti€ép nhan (ma hién trong Phan s0 01/2018/TT-
hd so va ngay gid tra két qua) vao tai khoan cua mém bing lénh | _ YPCP ngay
Nguoi ndp hd so. chuyén) 23/11/2018 ctia
2 1A 0T A T S Van phong
- Chuyén h6 so toi Lanh dao S¢ dé giao viée 7 Chinh oht
X oA 1A A 2 phu
3. Truong hop Nguoi nop hd so khong bod sung,
hoan thién dugc ho so: B phéan Mot cira c6 Thoéng
bao Dién tir tir chdi gidi quyet yéu cau cla Nguoi
nop ho so.
1. Truy cap vao Hé thong tiép nhan va giai quyét
Lanh dao | TTHC cua Thanh phé nhan thong bao ¢6 hd so méi | 01 ngay
Sé va tiép nhan ho so. lam viéc

2. Phan cong Phong chuyén mén thu Iy ho so.
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Budc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cir phap ly Ghicha
1. Truy cép vao Hé thong tiép nhan va giai quyét
TTHC cta Thanh phd nhdn thong bao c6 hd so méi
va tiép nhan hd so.
2. Phén cdng cho cong chic thu 1y hd so, tham muu
giai quyét.
3. Cong chuc thy Iy hd so kiém tra hd so (Biéu mau, Truong hop ho so
file dinh kém). . e e can lay y kién Ho1
- Truong hop hd so chua du diéu kién giai quyét: Cap ni‘l‘f}t tr.en He ddng tham dinh
3 giri thong bao bod sung hd so (mau Thong bao Pién Yeéu ctﬁlj)rl;%’ sung/ Quy hO%{Ch Xﬁ}’;
Lanh dao tir), néu 1o 1y do va huéng dan bo sung, hoan thién tir chéi gidi Biéu mau theo dung Thaph ph(l,
Phong | b3 so, néu rd loai gidy td, ndi dung can bd sung. uvét: Théng tu th‘AGO qauy dmh’ Hot
chuyén | . Tryong hop hé so khong dis didu kién giai quyét: \ e 5§ 01/2018/TT- | d0ne kien triic auy
mon (TOnS 0P 10 80 LIONS O GFL en 811 AWE | 14 ngay o VPCP naa hoach thanh pho
o gui thong bao tra lai ho so (mau thong bao Dién tu), | 1am viéc Phiéu kiém soat 2311 /201% yﬁ (néu co) hodc lay y
Cong néu rd ly do. qua trinh giai 21 ohe cua Kién cua cac co
chirc thu | 4. Truong hop hd so diy du: tiép nhan hd so, can ct quyét hd so (Thé \é;“ phong quan lién quan:
Iy hé so | cac quy dinh hién hanh ciia Nha nude va Thanh phd 5 A inh phu Thoi gian Iy §
y C quy dinh hueh | A pho, hién trong Phan Aol glan fay y
Cong chirc tham‘dmh, Ehl.l ly ho scﬁ: . q mdm béng 1énh 1f1en lfl?ogg tln.h“
- Truong hop hd so can lay y kién Hoi dong tham 2 vao thoi gian giai
dinh Quy hoach xay dung Thanh phd theo quy dinh, chuyén) quyét ho so TTHC.
Hoéi dong kién tric quy hoach thanh phé (néu co)
hoic 1dy y kién cua cac co quan lién quan: chuyén
vién bao cdo Lanh dao Phong va du thao vin ban lay
¥ kién (hodc Glay mo1 hop) , trinh lanh dao Phong.
- Truong hop ho so c6 két qua 1a van ban tra 10i hodc
Béo c4o thim dinh (kém To trinh, dy thdo Quyét dinh
phé duyét), chuyén vién du thao, trinh lanh dao Phong.
Lanh dao | Kiém tra ho so: 04 ngay Cép nhét trén He
Phong | - Néu dong y: ky nhay van ban tra 10i hodc Béo céo | lam viéc | thong;
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Buwéc | Chq thé Quy trinh chi tiét Thoi gian Trang thai Can cir phap ly Ghi chu
tham dinh (kém To trinh, du thao Quyét dinh phé
duyét).
- Néu khéng dong y: Chuyén lai Chuyén vién Phong
thy 1y hd so.
Phé duyét ndi dung véan ban:
- Néu dong y: Ky duyét vin ban tra 10i hodc Bao céo
Linh dgo | thim dinh (kém To trinh, dy thio Quyét dinh phé |04 ngay | Cap nhat trén Hé
S¢ duyét). lam viéc | thong;
- Néu khong dong y: Chuyén lai Lanh dao Phong
chuyén mon.

31 A A Tiép nhan hd so, phat hanh vin ban, ban v& (néu co) \ Th(A)ng, tn gong H‘oan t£11¢n ’cac 9 w
Hoan | B0 phin \ P X A 21z |01l ngay| bdvai Cong trinh két thac ho so
thién | Van thw Va, chu}fen‘ ket .q}.la Ch? B;(') phan TN&TKQ dé ket lam viéc Dich vu cong trén Phan mém

A thic qué trinh giai quyét ho so. I
ho so quoc gia. Dich vu cong

1. Tiép nhan ho so tr B phén Van thu. Truong hop gidy to

2. Thong béo cho ,t6 chtrc, doanh nghiép dén S(): QH: cua to chire, doanh

KT mang theo gidy to twong trng véi thanh phan ho nghiép khi

Cong so cua thu tuc hanh chinh; nép/xucft trinh con

chic BO |3, pé nghi td6 chuc, doanh nghi¢p xuét trinh ban thiéu hodc khong

4. Tra phzzm M;@t chinh hodc ban sao thanh phan hd so theo quy dinh | Trong gity Cf}inh ;XéC th‘[ yé,q
két clfl‘:f/c Tﬁ(l)lg ctia thii tuc hanh chinh; , hanh ;Z”klz g dti moi
qua dan, 4. Xac nhan da doi chiéu ban chinh. Tiép nhan cac chinh ‘ qua. L
Nguoi | thanh phan hd so theo danh muyc phai luu giit ciia Truong hop giay to

ndp ho so

thu tuc hanh chinh (néu c6).

4. bé nghi ky nhan/Tra két qua.

5. Ban giao ho so cho Bo phan luu trir theo quy
dinh.

cia t6 chirc, doanh
nghiép

khi nép/xudt  trinh
khong hop phap thi
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Bwoc

Chi thé

Quy trinh chi tiét

Thoi gian

Trang thai

Can cwr phap ly

Ghi chu

thuc hién thu tuc
thu hoi, hiy bé gid
tri phap ly.
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Phu luc VIII.1
NOI DUNG BIEU MAU THU TUC THAM DPINH PO AN, PO AN PIEU CHINH QUY HOACH CHI TIET CUA DU AN PAU TU
XAY DUNG CONG TRINH THEO HiINH THU'C KINH DOANH THUQC THAM QUYEN CUA UBND CAP TINH

. Thong tin ngudi nhap hd so:
1. Ho va tén:
2. S6 dién thoai:
3. Email:
4. S6 CMND/CCCD/H0 chiéu:
5. Ngay cap:
6. Noi cap:
7. Dia chi:
. Thong tin dé nghi:
1. Linh vuc: Quy hoach — Kién tric.
2. Thu tuc hanh chinh: Tham dinh d6 4n, do an diéu chinh quy hoach chi tiét ctia dy 4n dau tu xay dung cong trinh
theo hinh thirc kinh doanh thudc tham quyén phé duyét cia UBND cap tinh.
3. Tén T6 chic:
4. Pia chi ctia T6 chtc:
5. Noi dung dé nghi:
6. Dia diém thuc hi¢n TTHC:
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Phu luc VIII.2

THANH PHAN HO SO THEO QUY PINH

o en Biit bugc/khong Xuit trinh/ndp ban 2 v 2
. . A L a Co s6 dir li€u/ban . L, P . . Picu kién vé
TT Tén thanh phan ho so o bat budc dinh goc - ban sao khi N
chup/ban dién twr A N . ky thuat
kem nhan ket qua
1 | To trinh dé nghi tham dinh Scan ban gdc Bit budc Nop ban gbc Scan mau
Vin ban tong hop, giai trinh, tiép thu y kién cua cac
co quan, to chirc, ca nhan va cong dong dan cu co
2 | lién quan v€ ni dung d6 an quy hoach cua Chu dau Scan ban gdc Bit budc Nop ban gbc Scan mau
tu du an dau tu xay dung cong trinh va cua To chuc
tu van 1ap quy hoach.
Ban scan (dinh kem
3 | Ban v€ in mau. File mém c6 dinh Bit budc Nop ban gbc
dang DWG)
Thuyét minh ndi dung dd 4n; Phu luc kém theo | Ban scan (dinh kém
4 | Thuyét minh; Phu luc dinh kém van ban phap 1y lién | File mém c6 dinh Bit budc Nop ban gbc
quan dang DOC)
Ban scan (dinh kém
5 | Quy dinh quan ly theo d6 an quy hoach. File mém c6 dinh Bit budc Nop ban gbc
dang DOC)
5 Du thao T¢ trinh va Quyét dinh phé duyét nhi¢ém vu Ban scan Bt budc Nop ban g Se
quy hoach.
B,a n ,do dl? hm?h h‘fac Pan do Ah 1¢n‘ tranAg. y l‘e 1/300, Ban scan hoac ban cn Nop ban gbc hoic
6 | co xac nhan cta So Tai nguyén va Moi truong theo hime thue dién to Bat bude bi
quy dinh. chung thuc dien tu an sao
Cac van ban phap ly co lién quan; h6 so phép nhan,
nang lyc cua to chire tu van thiét ké, ching chi hanh | Ban scan hoac ban . o
6 Bat buoc Nop ban sao

nghe cua cac ca nhan dam n,han,chu:c danh cha nhiém
do an quy hoach, chu tri thiét ke.

ching thuc dién to
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9. Quy trinh: Cung cap thong tin vé quy hoach xiy dung thudc tham quyén ciia UBND cép tinh (QT-09).

Buwéc | Chq thé Quy trinh chi tiét Thoigian | Trang thai Cin cix phap 1y Ghi cha
- T6 chirc, C& nhan nop hd so tryc tuyén tai Cong dich
vu cdng qubc gia (dia chi: dichvucong.gov.vn) hoic Cdng Dich vu
Cong dich vu cobng Thanh phé (dia chi: cong Québc gia
dichvucong.hanoi.gov.vn). thyuc hién ding
- Ngudi nop hd so dang ky tai khoan giao dich dién ti, nhéap mot 1an,
dang nhap tai khoan, xac thuc dinh danh dién tir (theo didu huéng
huéng dan trén Cong Dich vu cong). ngudi ding i
- Cong DVC két néi voi CSDLDC dé khai thac cac Cdng Dich vu
truong thoéng tin cua cong dan co trong CSDLDC cong Thanh phé Diéu 7 Nghi
(khi dueoc két néi). & thue hién c3 ~ dinh A LA
- Neudi nép hd : dcthue hien ¢c | 4 452020/ND- | Newdi nop hé so
Nguoi nop ho so lua chon: bude tiép theo; v an s
: A £ ’ CP ngay phai dang ky tai
1. . + Djch vu cong truc tuyen. , .. )
N To chirc, e cx L .. . A 08/4/2020 cua khoan giao dich
Nop A + Chon: S¢ Quy hoach — Kien truc. Tai khoan gom : - T A
X Céa nhan N D e . Chinh phu v€ | dién tir, ding nhap
ho so + Linh vuec: quy hogch kién tric. Téndang nhap |y - nion TTHC | o2 bivmae win tho
e PP 3 mat kha e HHIE 2 tai khodn, xac thuc
+ Chon thu tuc: Cung cap théng tin vé quy hoach va mat Khau. trén moi trudng | g+ 4o gian t
xay ding thugc tham quyén cia UBND cdp tinh. dién tir ' ¢

- Ngudi nop hd so dién cac ndi dung theo Biéu mau
dién tir (chi tiét tai Phu luc 1X.1 dinh kém).
(Trwong hop céc thong tin trong Biéu mau dién tr da
c6 trong Co sé Qe liéu quoc gia vé dan cu, hé thong
théng tin cé lién quan, dwege dién tir dong (néu co));

- Tich hop thanh phan hd so theo mau tai Biéu mau
dién tir (chi tiét tai Phu luc 1X.2 kém theo);

- Ngudi ndp kiém tra, cap nhat théng tin bao dam
thong tin day du, chinh xé&c, hop phép.

Biéu mau dién
tu;
Thong bao vé
viéc da gui ho so
thanh cong, cho
kiém tra, tiép

nhan, phan hoi
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Budc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cir phap ly Ghicha
1. Nhan théng bao c6 hd so méi trén Hé thong; .
2. Kiém tra ho so va cac thong tin; biéu 1_1 Nghi
2.1. Truong hop hd so can bd sung hoic hd so . dinh
n n 2 A s K. s LA , s0 45/2020/ND-
khong thudc tham quyén giai quyét: Gui Thong bao CP ngay
dén Nguoi ndp hd so (mﬁu Thong bao Pién tir) néu Théng bao hen 08/4/2020 ciia
1d 1y do va huéng dan bo sung ho so hoan thién ho tra két qué (hodc Chinh phu ve
2. SO. théng béo tur thuc hién TTHC
Tiep Ccong 2.2. Truong hop ho so du diéu kién giai quyét: chdi, huéng trén moi truong
nhin | e B | - Cép nhat thong tin vao HE thong ticp nhan va gidi | g1 ngay dan); di¢n tu
Va phan Mét | quyét TTHC cua Thanh pho6 (S6 theo doi di€n tir | 15y, yige | Phiéu kiém soat o
giai “ia | th x : ué trinh giai Bi€u mau theo
e cura theo mau). ’ qua trl R Théng tu
quy - Xac nhan thong tin, gui thong bao tiép nhan (ma quyét ho so (Thé |
ho so ha | nodv ol tra két qud) vao 4 khoan ci hién trong Phan | S° 01/2018/TT-
0 SSY. V&I ng?y gi0 tra két qud) vao tai khoan cua mém bing 1énh VPCP ngay
Nguoi ndp ho so. 7 chuyén) 23/11/2018 cta
- Chuyén ho so té1 Lanh dao S& dé giao vige Vian phong
3. Truong hop Nguoi nop hd so khong bod sung, Chinh phu
hoan thién dugc ho so: B4 phan Mot cua c6 Thoéng
bao Dién tr tir choi giai quyet yéu cau cia Nguoi
ndp ho so.
1. Truy cap vao Hé thong tiép nhan va giai quyét
Lanh dao | TTHC cua Thanh phd nhan thong bao c6 hd so méi | 0,5  ngay
S& va tiép nhan ho so. lam vige
2. Phan cong Phong chuyén mén thu 1y hd so.
Lanh dao | 1. Truy cdp vao H¢ théng tiép nhan va giai quyét 75 naa Céap nhat trén H¢ Biéu mau theo
Phong | TTHC cua Thanh phd nhdn thong bao c6 hd so méi 1" .Ag y thong; Thong tu
.z 3 am viéc e .
va ti€p nhan ho so. Yéu cdu bo sung/ | s0 01/2018/TT-

chuyén
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Buéc | Chii thé Quy trinh chi tiét Thoi gian Trang thai Can cur phap ly Ghi chu
mon, 2. Phan cong cho cong churc thu ly hd so, tham muu tir Chéi, giai VPCP ngay
cong gidi quyét. quyet; 23/11/2018 cta

chire thu | 3. Cong churc thyu Iy hd so kiém tra ho so (Biéu mau, P Var,l ph°”9
Iy hd so | file dinh kem) Phicu kiém soat | Chinh phu
- Truong hop hd so chua du diéu kién giai quyét: quAé trinh giai .
giri thong bdo hoan thién hd so (miu Thong bao quyetho so (The
Dién tr), néu 14 1y do va hudng din bd sung hoan hl?n t“{ng Phén
thién hd so mém bang 1€nh
- Truong hop hd so khong du diéu kién giai quyét: chuyén)
guri thong bao tra lai ho so (miu thong bao Pién tir),
néu ro ly do.
4. Truong hop ho so day du: tiép nhan ho so, can cur
cac quy dinh hién hanh cua Nha nudc va Thanh
pho va noi dung dé nghi ctia t0 chirc, ca nhan,
Cong chtic du thao Van ban cung cap vé thong tin
quy hoach xay dung, trinh lanh dao Phong.
Kiém tra ho so:
- Néu ddng ¥: ky nhay vin ban cung cap vé thdn .
Lanh dao | S ! Y if - ig g VOO 0o ngay | cap nhat trén He
Phong n quy Aoac xay dung, tn .an 40 (.y' lam viéc | thong;
- Néu khdng dong y: Chuyén lai Chuyén vién Phong
thy 1y ho so.
Phé duyét ndi dung van ban:
- Néu ddng ¥: Ky duyét vin ban cung cap vé thon .
Lanh dao | , - @one Y- oy duyetvan ban cung ¢ap VEINONG |5 v | Cap nhat trén He
. tin quy hoach xay dung. o a I
Sé . R ) , _ lam viéc | thong;
- Néu khong dong y: Chuyén lai Lanh dao Phong
chuyén mon.
3. BO phin | Tiép nhan ho so, phat hanh van banva chuyén két | 01  ngay | Thong tin dong
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Bwéc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cu phap ly Ghi chu
Hoan | Vin thw | qua cho B phan TN&TKQ dé két thuc qua trinh | 1am viéc bd v&i Cong

thién giai quyét ho so. Dich vu cong

ho so quoc gia.

Céng

4. Tr cl:l‘ml\l?[?t 1. Tiép nhan hd so tir Bo phan Van th Hoan thicn cdc quy
. Tra | phdn Mot | 1. Ti€p nhén ho so tir B phén Van thu. ’ 5 . £y v 1A
ket cira/To | 2. BO phan Mot cua Tra két qua (trén hé thong qua giln\?{aé)é mn}} ket}lt}luc }io 50
qua chirc, dia chi email cta t6 chtrc, cong dan) i treg Phan riqem

cong dan Dich vu cong

nop ho so
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Phu luc IX.1
NOI DUNG BIEU MAU THU TUC CUNG CAP THONG TIN VE QUY HOACH XAY DUNG
THUQC THAM QUYEN CUA UBND CAP TINH

|. Thong tin ngudi nhap ho so:
1. Ho va tén:
2. S6 dién thoai:
3. Email:
4. S6 CMND/CCCD/H chiéu:
5. Ngay cap:
6. Noi cap:
7. Dia chi:
. Thong tin dé nghi:
1. Linh vire: Quy hoach — Kién tric
2. Thu tuc hanh chinh: Cung cap thong tin vé quy hoach xdy dung thudc thim quyén ciia UBND cap tinh
3. Tén To chirc/C4 nhan:
4. Pia chi ctia T chirc/C4 nhan:
5. Noi dung dé nghi:
6. Dia diém thuc hi¢n TTHC:
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Phu luc 1X.2

THANH PHAN HO SO THEO QUY DPINH

o een Bit bugc/khong Xuit trinh/ndp ban 2 v 2
. . A . a Co s6 dir liéu/ban - ., A . . Picu kién vé
TT Tén thanh phan ho so N bat budc dinh goc - ban sao khi R
chup/ban dién tu N N . ky thuat
kem nhan két qua
Pon dé nghi cung cip thong tin quy hoach (trong d6
1 | ghi rd thong tin vé vi tri, dia diém 16 dat can cung cap Scan ban gdc Bit budc Nop ban gbc Scan mau

thong tin)
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10. Quy trinh: Tham dinh nhiém vu, nhiém vu diéu chinh quy hoach chi tiét ciia dw 4n dau tuw xdy dung cong trinh theo hinh thirc
kinh doanh thudc thim quyén phé duyét cia UBND cap huyén (QT-10).

Buéc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cir phap ly Ghicha

- T6 chie, Ca nhan nop hd so truc tuyén tai Cong dich

vu cdng qubc gia (dia chi: dichvucong.gov.vn) hoic

Ccong dich wvu cong Thanh phd (dia chi: Cdng Dich vu

dichvucong.hgnoi.gov.vn). cong Quic gia

- Ngudi nop ho so dang ky tai khoan giao dich dién tu, thuc hién dang

dang nhafip tai khqén, X&c thuc dinh danh dién tir (theo nhap mot 1an,

huépg dan trén géng Dich vu cong). ? diéu huéng

- Cong DVC ket noi vai CSDLDC dé khai thac cac ngudi dung t6i o _

trudng thong tin cua cong dan co trong CSDLDC Céng Dich vu Dle‘y Egh!

(khi duroc ket rléi)- cong Thanh phd sé 45 /215120 /ND- | Ngudinop ho so

- Nguoi nop ho so lua chon: dé thuc hién cac CP ngay phai dang ky tai
Nlép T4 chire, | * Dich vu cong tryc tuyén. buoe tiép theo; | 08/4/2020 cua | Khoan giao dich
B Canhan |+ Ctlgn. UBND qugn, huy_,efa... s ‘ ChmhAphu v€ | dién ta, ding nhap

+ Linh vuc: Quy hoach kien truc. Tai khoan gom | thuc hién TTHC | 3 khoan, xac thuc

+ Chon thii tuc: Tham dinh nhiém vy, nhiém vu diéu Tén dang nhap trén moi truong dinh danh dién ti"r

va mat khau. dién tur : i

chinh quy hogch chi tiét cua dw dn dau tw xdy dung
cong trinh theo hinh thic kinh doanh thugc tham
quyén phé duyét ciia UBND cdap huyén.

- Ngudi nop hd so dién cac ndi dung theo Biéu mau
dién tir (chi tiét tai Phu luc VII.1 dinh kém).
(Trueong hop céc théng tin trong Biéu mdu dién tir da
6 trong Co sé dir liéu quoc gia vé dan cu, hé thong
théng tin c6 lién quan, dwege dién tir dong (néu co));

- Tich hop thanh phan hd so theo mau tai Biéu mau

Biéu miu dién
tu;
Thong bao vé
viéc da giri ho so
thanh cong, cho
kiém tra, tiép

nhan, phan hoi
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Budc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cir phap ly Ghicha
dién tir (chi tiét tai Phu luc V11.2 kém theo);
- Ngudi ndp kiém tra, cap nhat théng tin bao dam
thong tin day du, chinh xéac, hop phép.
1. Nhan théng bao c6 hd so méi trén Hé thong;
2. Kiém tra h so va cic thong tin; .
2.1. Truong hop hd so can bd sung hodc hd so biéu 1_1 Nghi
khong thudc thim quyén giai quyét: Giri Thong bao . dinh
% oA 1A x o NG AL e A s0 45/2020/ND-
dén Nguodi ndp ho 50 (mflu Thong bao Dién tir) néu CP ngay
r0 Iy do va hudng fiﬁn b6 sung ho 80, hoéfl thién h€3 Thong bao hen 08/4/2020 cia
so, néu ro lg)ai gia}y td, noi dung can bo sung dé tra két qué (hodc Chinh phu ve
2, Nguoi nop ho so bo sung, hoan thién. , thong béo tr | thuc hién TTHC
Tiép Ccong 2.2. Truong hop ho so du diéu k’ién gi,eli quyét: chdi, hudng trén m?i tr}r(‘)’ng
nhan chire By |- C2p nhat thong tin vao Hé ’th()nqg ticp nhan va gidi | 1 ngay , déq); dién tur
V& | phan M@t | quyét TTHC cua Thanh pho (SO theo ddi dién tir | |3 viec | Phiéukiémsodt | _ .,
giai cira theo mau). - qua trinh gidi Biéu mau theo
illl;lyet - Xac nhén thong tin, gui thong béo tiép nhan (ma quyét ho so (Thé | Thong tu
00 hd 3 ngay gio tra két qua) vao tai khoan cua hié;n trong Phan | 50 01/2018/\1_ T
° S?. Vil ng?y gio e d mém bang 1&énh VPCP ngay
Ngudi nop ho so. q chuyén) 23/11/2018 cua
- Chuyén ho so té1 Lanh dao Phong quan ly d6 thi dé Vian phong
giao viéc . q Chinh phﬁ
3. Truong hop Nguoi ndp hd so khong bo sung,
hoan thién duoc ho so: Bo phan Mot ctra ¢6 Thong
bdo Pién tur tu chéi giai quyet yéu ciu cla Nguoi
nop ho so.
Truwong | 1. Truy cép vao H¢ ’théng tiép nhan va gi‘éi quyét 01  ngay
Phong | TTHC ctia Thanh pho nhén théng bao ¢é ho so mai 1am viee

quén ly

va tiép nhan ho so.
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Budc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cir phap ly Ghicha
do6 thi | 2. Phén céng Pho truong Phong quan 1y d6 thi phu
trach.
1. Truy cép vao Hé thong tiép nhan va giai quyét
TTHC cta Thanh phd nhdn thong bao c6 hd so méi
va tiép nhan ho so.
2. Phén cong cho cong chirc thu 1y hd so, tham muu
giai quyét. . N
3. Cong chuc thy 1y ho so kiém tra ho so (Biéu mau, Tfu?{lg PEPAhOHSf’,
- Truong hop hd so chua du diéu kién giai quyét: théng; Quy hoach x.éy
Phé giri thong bo bo sung hd so (miu Thong bao Dién Yéu céu’b(l) sung/ L x dung Thanh phé
Phong tir), néu rd 1y do va hudng din bd sung, hoan thién tir Ch@{, f:_’iéi Bl?hrg;utﬁleo theo quy dinh, Hoi
» 1o | ho so, néu 10 loai gidy to, ndi dung can bo sung. quyet; £ & dong kién tric quy
quén ly . S . . \ s0 01/2018/TT- \ 2
Aore - Truong hop ho so khong du diéu kién giai quyét: | 11 ngay o \ hoach thanh pho
db thi, _ y kpong du . lam viéc | Phiu kiémsoat | _VPCP ngay §u c6) hoic 1y §
Ccong gtri thong béo tra lai ho so (mau thong bao Dién tir), | ‘@M VIeC AU 23/11/2018 cua (ne.uA, CO)W oaclayy
’ au 16 IV do qua trinh giai Vin phe kién cua cac co
chire thy | NEUTO Y G0 ; 2 ; 5t hd so (Thé an phong quan lién quan:
I ho so |+ Truomg hop ho so day du: tip nhan ho so, Can cir quyet ho so L 1he Chinh phu Thési oian v ¢
y cac quy dinh hién hanh ciia Nha nuéc va Thanh phd, hién trong Phan oL glan lay’y
kién khong tinh

Cong chirc tham dinh, thy 1y ho so:

- Trudng hop hd so can liy y kién Hoi dong tham
dinh Quy hoach xay dung theo quy dinh hoic ly ¥
kién ctia cac co quan lién quan: chuyén vién bao céo
Lanh dao Phong va du thao van ban 13y ¥ kién (hoic
Giéy moi hop) , trinh lanh dao Phong.

- Trudng hop hd so c6 két qua 1a van ban tra 101 hodc
Béo cdo thim dinh (kém To trinh, dy thdo Quyét dinh
phé duyét), chuyén vién du thao, trinh lanh dao Phong.

mém bang 1énh
chuyén)

vao thoi gian giai
quyét hé so TTHC.
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Budc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cir phap ly Ghicha
Kiém tra hd so:
) - Néu ddng y: ky nhay vin ban tra 161 hodc Bao céo
T:l:’](ic’)ng tham dinh (kém To trinh, du thao Quyét dinh phé 03 ngay | Cap nhat trén He
Phong duy,ét). ‘ 7 lam viéc | thong;
- Néu khéng dong y: Chuyén lai Chuyén vién thu Iy
ho so.
Phé duyét ndi dung véan ban:
- Néu dong y: Ky duyét van ban tra 10i hodc Bao céo
Truéng | tham dinh (kém To trinh, dw thao Quyét dinh phé | 03 ngay | Cap nhat trén Hé
Phong duyét). lam viéc thong;
- Néu khong ddng y: Chuyén lai Phé Phong quén 1y
do thi.

31 A A Tiép nhan ho so, phat hanh vin ban, ban vé& (néu co) \ Th(A)ng, Fm gong H‘oan tl}lcn ’cac fl W
Hoan | B¢ phan . P X A o1a : .z |01  ngay bd véi Cong trinh két thuc ho so
thién | Vianthw |0 chuyen ket qua cho BY phan TN&TKQ de ket lam viéc Dich vu cong trén Phan mém

A thic qua trinh giai quyét ho so. i T
ho so quoc gia. Dich vu cong

1. Tiép nhan ho so tur B phan Van thu. Truong hop gidy 1o

2. Thong bao cho t6 chtic, doanh nghiép mang theo ciia t6 chire, doanh

Cong gidy to tuong tng voi thanh phan ho so cua thu tuc nghiép khi

chire B§ | hanh chinh dén nhan két qua; nép/xudt trinh con

4. Tra phijn MR@t 3. Pé nghi t6 chtic, doanh nghiép xuét trinh ban Trong gid thiéu hodc khéng

két cfl’a/ 1:0 chinh hoic ban sao thanh phan hd so theo quy dinh hanh Chinh 7XéC thi yéu

qua °h‘g€ €ONg | ciia thi tuc hanh chinh; chinh cau bo sung dii méi
Ngal:(‘;,i 4. X&c nhan da déi chiéu ban chinh. Tiép nhan céc trd ket qud.

nop ho so

thanh phan hd so theo danh muc phai luu giit cua
thu tuc hanh chinh (néu co).
4. b€ nghi ky nhan/Tra két qua.

Truong hop gidy to
cia t6 chirc, doanh
nghiép
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Bwoc

Chi thé

Quy trinh chi tiét

Thoi gian

Trang thai

Can cwr phap ly

Ghi chu

5. Ban giao ho so cho Bd phan luu trir theo quy

dinh.

khi nép/xudt  trinh
khong hop phap thi
thuc hién thu tuc
thu hoi, hiy bé gid
tri phap 1y.
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Phu luc X.1
NOI DUNG BIEU MAU THU TUC THAM DPINH NHIEM VU, NHIEM VU PIEU CHINH QUY HOACH CHI TIET CUA DU AN
PAU TU XAY DUNG CONG TRINH THEO HiNH THUC KINH DOANH THUQC THAM QUYEN CUA UBND CAP HUYEN

. Thong tin ngudi nhap hd so:
1. Ho va tén:
2. S6 dién thoai:
3. Email:
4. S6 CMND/CCCD/Hb chiéu:
5. Ngay cap:
6. Noi cap:
7. Dia chi:
1. Thong tin dé nghi:
1. Linh vic: Quy hoach — Kién tric
2. Thu tuc hanh chinh: Tham dinh nhiém vu, nhiém vy diéu chinh quy hoach chi tiét cia du an dau tu xay dung cong
trinh theo hinh thirc kinh doanh thudc tham quyén phé duyét cia UBND cép huyén
3. Tén T6 churc:
4. Pia chi cta T6 chuc:
5. Noi dung dé nghi:
6. Pia diém thuc hién TTHC:
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Phu luc VII.2

THANH PHAN HO SO THEO QUY PINH

. v ten Bit budc/khdng | Xuét trinh/ndp ban A vem A
. . A L a Co s6 dir li€u/ban . L, P . . Picu kién vé
TT Tén thanh phan ho so A bat budc dinh goc - ban sao khi o
chup/ban dién twr A N . ky thuat
kem nhén két qua
1 | To trinh d& nghi tham dinh Scan ban gdc Bit budc Nop ban gbc Scan mau
Van ban tong hop, giai trinh, tiép thu y kién cua céc
to chu ha . , . .
2 c0 quan, 1o, Chve, cd nhan va cong dong dan cu c6 Scan ban gbc Bat budce Nop ban goc Scan mau
hgn quan vé 1’191 dung nhiém vu quy hoach ctia Chu
dau tu dy an dau tu xay dung cong trinh.
Ban scan (dinh kem
3 | Ban v€ in mau. File mém c6 dinh Bit budc Nop ban gbc
dang DWQG)
Ban scan
4 | Thuyét minh ndi dung nhiém vu. (dinh kém File mém Bit budc Nop ban gbc
c6 dinh dang DOC)
Du thdo T¢ trinh va Quyét dinh phé duyét nhié , ,
5 u thdo To trinh va Quyét dinh phé duyét nhiém vu Ban scan Bt buge Nop ban gée
quy hoach.
Cac van ban phap ly co lién quan; h6 so phap nhan,
nang lyc cua t6 chic tu van thiét ké, chting chi hanh | Ban scan hodc ban L A i
6 Bat budc Nop ban sao

nghé ctia cac ca nhan dam nhan chac danh chu nhiém
do an quy hoach, chu tri thiét ke.

ching thuc dién tor
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11. Quy trinh: Tham dinh dd 4n, d6 4n diéu chinh quy hoach chi tiét clia dw 4n dau tuw xiy dung cong trinh theo hinh thirc kinh
doanh thudc thAm quyén phé duyét cia UBND cap huyén (QT-11).

Buéc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cir phap ly Ghicha

- T6 chie, Ca nhan nop hd so truc tuyén tai Cong dich

vu cdng qubc gia (dia chi: dichvucong.gov.vn) hoic

Ccong dich wvu cong Thanh phd (dia chi: Cdng Dich vu

dichvucong.hgnoi.gov.vn). cong Quic gia

- Ngudi nop ho so dang ky tai khoan giao dich dién tu, thuc hién dang

dang nhafip tai khqén, X&c thuc dinh danh dién tir (theo nhap mot 1an,

huépg dan trén géng Dich vu cong). ? diéu huéng

- Cong DVC ket noi vai CSDLDC dé khai thac cac ngudi dung t6i o _

trudng thong tin cua cong dan co trong CSDLDC Céng Dich vu Dle‘y Egh!

(khi duroc ket rléi)- cong Thanh phd sé 45 /215120 /ND- | Ngudinop ho so

- Nguoi nop ho so lua chon: dé thuc hién cac CP ngay phai dang ky tai
Nlép T4 chire, | * Dich vu cong tryc tuyén. buoe tiép theo; | 08/4/2020 cua | Khoan giao dich
hB o Canhan |+ Ctlgn. UBND qugn, huy_,efa... e s ‘ ChmhAphu v€ | dién ta, dang nhap

+ Linh vuc: Quy hogch kién tric. Tai khoan gom | thuc hién TTHC | 3j khoan, xéc thuc

+ Chon tha tuc: Tham dinh d6 an, @6 an diéu chinh Tén dang nhap | trén moi truong | 404 qanh dien ti"r

va mat khau. dién tur : i

quy hogch chi tiét cia di dn dau e xdy dwng cong
trinh theo hinh thizc kinh doanh thugc thdam quyén
phé duyét ciia UBND cdp huyén.

- Ngudi nop hd so dién cac ndi dung theo Biéu mau
dién tir (chi tiét tai Phu luc VII.1 dinh kém).
(Trueong hop céc thong tin trong Biéu mdu dién tir da
6 trong Co sé dir liéu quoc gia vé dan cu, hé thong
théng tin c6 lién quan, dwege dién tir dong (néu co));

- Tich hop thanh phan hd so theo mau tai Biéu mau

Biéu miu dién
tu;
Thong bao vé
viéc da giri ho so
thanh cong, cho
kiém tra, tiép

nhan, phan hoi




69

Budc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cir phap ly Ghicha
dién tir (chi tiét tai Phu luc V11.2 kém theo);
- Ngudi ndp kiém tra, cap nhat théng tin bao dam
thong tin day du, chinh xéac, hop phép.
1. Nhan théng bao c6 hd so méi trén Hé thong;
2. Kiém tra h so va cic thong tin; .
2.1. Truong hop hd so can bd sung hodc hd so biéu 1_1 Nghi
khong thudc thim quyén giai quyét: Giri Thong bao . dinh
% oA 1A x o NG AL e A s0 45/2020/ND-
dén Nguodi ndp ho 50 (mflu Thong bao Dién tir) néu CP ngay
r0 Iy do va hudng fiﬁn b6 sung ho 50, hoéfl thién h€3 Thong bao hen 08/4/2020 cia
so, néu ro 19@i gia}y t0, ndi dung can bd sung dé tra két qué (hodc Chinh phu ve
2, Nguoi nop ho so bo sung, hoan thién. , thong béo tr | thuc hién TTHC
Tiép Ccong 2.2. Truong hop ho so du diéu k’ién gi,eli quyét: chdi, hudng trén m?i tr}r(‘)’ng
nhan chirc By |- Cap nhat thong tin vao Hé ’th()nqg ticp nhan va gidi | 1 ngay , déq); dién tur
Va phan Mot | quySt TTHC cua Thanh phé (S6 theo doi dién tir | 13, viée Phicu kiém soat Bidy méu th
ila% ¢ cira theo mau). qud trinh gidi l?hrglsuttu o
Eéys o - Xac nhan thong tin, gui thong bao tiép nhan (ma qL}}A/et ho so (TPe $6 01 /20%8 TT-
hd so va ngay gio tra két qua) vao tai khoan cua hl?n trolng P?an VPCP naa
A 1A mém bing 1énh gay
Nguoi nop bo SO. 9 chuyén) 23/11/2018 cuta
- Chuyén ho so té1 Trudng Phong quan 1y d6 thi dé Vian phong
giao viéc . q Chinh phﬁ
3. Truong hop Nguoi ndp hd so khong bo sung,
hoan thién duoc ho so: Bo phan Mot ctra ¢6 Thong
bdo Pién tur tu chéi giai quyet yéu ciu cla Nguoi
ndp hd so.
Truwong | 1. Truy cép vao H¢ ’théng tiép nhan va gi‘éi quyét 01 ngay
Phong | TTHC ctia Thanh pho nhén théng bao ¢é ho so mai 1am viec

Quan ly

va tiép nhan ho so.
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Budc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cir phap ly Ghicha
do thi | 2. Phan cbng Pho truong Phong quan 1y d6 thi phu
trach.
1. Truy cép vao Hé thong tiép nhan va giai quyét
TTHC cta Thanh phd nhdn thong bao c6 hd so méi
va tiép nhan ho so.
2. Phén cong cho cong chirc thu 1y hd so, tham muu
giai quyét. .
3. Cong chirc thy 1y hd so kiém tra hd so (Biéu mau, Tg‘uépg PQ’PAh‘A’ SO
file dinh kém). Cap nhat trén H¢ CZ%;agytggﬁegiSfl
) - Trudng hop h(;f) SO chu‘a du diNéu kién giai quyét: t}léng; Quy hoach x.éy
Pho guri thong bdo bo sung hd so (mau Thong bao Dién Yéu cau bo su_ng/ L x dung Thanh phé
Trudng tir), néu ro 1y do va hudng din bd sung, hoan thién tur Ch@i, gial Bicu rPau theo theo quy dinh, Hoi
PhONg | hd so, néu 15 loai gidy t&, ndi dung can bd sung. quyet; < (F)I;LI}ZS%STTT— ddng kién tric quy
Quanly |- Truong hop hd so khong du diéu kién giai quyét: 1‘4 Hgéy E , VPCP ngay hgacl} théuzh p}lﬁ ,
dd thi, | owri thong bao tra lai hd so (mAu thong bdo Dién tir), | 1am vice Phle,u k\lem §gat 23/11/2018 cua (ne.uA, co)whoa’c lay y
cong néu 6 1y do. quA’a trinh giai . Vin phong kién cda céc co
chire thu | 4. Truong hop hd so ddy di: tiép nhan hd so, can cir quyetho so (The | cppp ppy | 9uan lien quan:
Iy hd s¢ | cac quy dinh hi¢n hanh ctia Nha nude va Thanh phd, hién trong Phan E}Ol glan lay Y
ién khong tinh

Cong chirc tham dinh, thy 1y ho so:

- Trudng hop hd so can liy y kién Hoi dong tham
dinh Quy hoach xay dung theo quy dinh hoic ldy ¥
kién ctia cac co quan lién quan: chuyén vién bao céo
Lanh dao Phong va du thao van ban 13y ¥ kién (hoic
Giéy moi hop) , trinh lanh dao Phong.

- Trudng hop hd so c6 két qua 1a van ban tra 101 hodc
Béo cdo thim dinh (kém To trinh, dy thdo Quyét dinh
phé duyét), chuyén vién du thao, trinh lanh dao Phong.

mém bang 1énh
chuyén)

vao thoi gian giai
quyét hé so TTHC.
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Budc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cir phap ly Ghicha
Kiém tra hd so:
3 - Néu ddng y: ky nhay vin ban tra 161 hodc Bao céo
Tfl:‘(,)?ng thim dinh (kém T& trinh, du thao Quyét dinh phé 04 any Cap nhat trén He
Phong duy,ét). ‘ 7 lam viéc | thong;
- Néu khéng dong y: Chuyén lai Chuyén vién thu Iy
ho so.
Phé duyét ndi dung véan ban:
- Néu dong y: Ky duyét van ban tra 10i hodc Bao céo
Truéng |thim dinh (kém T trinh, du thao Quyét dinh phé |04 ngay | Cap nhat trén Hé
Phong | duyét). lam viéc | thong;
- Néu khéng dong y: Chuyén lai Pho truéng Phong
quan 1y do thi.

31 A Tiép nhén hd so, phat hanh van ban, ban v& (néu cO) 5 Th(A)ng, Fm gong H‘oan tl}lcn ’cac fl o
Hoan | B¢ phan . P X A1 z . % |01 ngay bd véi Cong trinh két thuc ho so
thién | Vianthw |0 chuyén ket qua cho Bo phan TN&TKQ de ket lam viéc Dich vu cong trén Phan mém

A thic qua trinh giai quyét ho so. i T
ho so quoc gia. Dich vu cong

1. Tiép nhan ho so tu B phan Van thu. Truong hop gidy to

2. Thong béo cho to chure, doanh nghiép dén S& QH- ctia t6 chirc, doanh

Ccong KT mang theo gidy to twong tng v6i thanh phan ho nghiép khi

chirc B§ | so cua tha tuc hanh chinh; ngp/xudt trinh con

4. Tra phijn MR@t 3. Dé nghi t6 chiic, doanh nghiép xuét trinh ban Trong gid thiéu hodc khéng

két cfl’a/ 1:0 chinh hoic ban sao thanh phan hd so theo quy dinh hanh Chinh vxéc thi yéu

qua °h‘g€ €OM2 | cua thi tuc hanh chinh; chinh cau b6 sung di: moi
Ngaur’]("ri 4. X4c nhan dd ddi chiéu ban chinh. Tiép nhan cac tra ket qua.

nop ho so

thanh phan hd so theo danh muc phai luu giit cua
thu tuc hanh chinh (néu co).
4. b€ nghi ky nhan/Tra két qua.

Truong hop gidy to
cia t6 chirc, doanh
nghiép
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Bwoc

Chi thé

Quy trinh chi tiét

Thoi gian

Trang thai

Can cwr phap ly

Ghi chu

5. Ban giao ho so cho Bd phan luu trir theo quy

dinh.

khi nép/xudt  trinh
khong hop phap thi
thuc hién thu tuc
thu hoi, hiy bé gid
tri phap 1y.
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Phu luc X1.1
NOI DUNG BIEU MAU THU TUC THAM DPINH PO AN, PO AN PIEU CHINH QUY HOACH CHI TIET CUA DU AN PAU TU
XAY DUNG CONG TRINH THEO HiINH THU'C KINH DOANH THUQC THAM QUYEN CUA UBND CAP HUYEN

. Thong tin ngudi nhap hd so:
1. Ho va tén:
2. S6 dién thoai:
3. Email:
4. S6 CMND/CCCD/H0 chiéu:
5. Ngay cap:
6. Noi cap:
7. Dia chi:
. Thong tin dé nghi:
1. Linh vuc: Quy hoach — Kién tric
2. Thu tuc hanh chinh: Tham dinh d6 4n, d6 an diéu chinh quy hoach chi tiét ctia dy 4n dau tu xay dung cong trinh
theo hinh thirc kinh doanh thudc tham quyén phé duyét cia UBND cap huyén
3. Tén T6 chic:
4. Pia chi cua Té chuc:
5. Noi dung dé nghi:
6. Dia diém thuc hi¢n TTHC:
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Phu luc XI.2

THANH PHAN HO SO THEO QUY PINH

g ven o Bit budc/khdng | Xuét trinh/ndp ban 2 ven A
. . A L a Co s6 dir liéu/ban . L, P . . Picu kién vé
TT Tén thanh phan ho so A bat budc dinh goc - ban sao khi o
chup/ban dién twr A N . ky thuat
kem nhan ket qua
1 | To trinh dé nghi tham dinh Scan ban gdc Bit budc Nop ban gbc Scan mau
Vin ban tong hop, giai trinh, tiép thu y kién cua cac
co quan, to chirc, ca nhan va cong dong dan cu co
2 | lién quan v€ ni dung d6 an quy hoach cua Chu dau Scan ban gdc Bit budc Nop ban gbc Scan mau
tu du an dau tu xay dung cong trinh va cua To chuc
tu van 1ap quy hoach.
Ban scan (dinh kem
3 | Ban v€ in mau. File mém c6 dinh Bit budc Nop ban gbc
dang DWG)
Thuyét minh ndi dung dd 4n; Phu luc kém theo | Ban scan (dinh kém
4 | Thuyét minh; Phu luc dinh kém van ban phap 1y lién | File mém c6 dinh Bit budc Nop ban gbc
quan dang DOC)
Ban scan (dinh kem
5 | Quy dinh quan ly theo d6 an quy hoach. File mém c6 dinh Bit budc Nop ban gbc
dang DOC)
5 Du thao T¢ trinh va Quyét dinh phé duyét nhi¢ém vu Ban scan Bt budc Nop ban g Se
quy hoach.
B,a n ,do dl? hm?h h‘fac Pan do Ah 1¢n‘ tranAg. y l‘e 1/300, Ban scan hoac ban cn Nop ban gbc hodc
6 | co xac nhan cta So Tai nguyén va Moi truong theo hime thue dién to Bat bude bi
quy dinh. chung thuc dien tu an sao
Cac van ban phap ly co lién quan; h6 so phép nhan,
nang lyc cua to chire tu van thiét ké, ching chi hanh | Ban scan hoac ban . o
6 Bat buoc Nop ban sao

nghe cua cac ca nhan dam n,han,chu:c danh cha nhiém
do an quy hoach, chu tri thiét ke.

ching thuc dién to
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12. Quy trinh: Cung cép thong tin vé quy hoach xdy dung thudc thAm quyén ciia UBND céap huyén (QT-12).

Buéc | Chi thé Quy trinh chi tiét Thoigian | Trangthai | Cin cit phap ly Ghi ch
- T6 chirc, C& nhan nop hd so tryc tuyén tai Cong dich
vu cdng qubc gia (dia chi: dichvucong.gov.vn) hoic Cdng Dich vu
Cong dich vu cobng Thanh phé (dia chi: cong Québc gia
dichvucong.hanoi.gov.vn). thyuc hién ding
- Ngudi nop hd so dang ky tai khoan giao dich dién ti, nhap mot lan,
dang nhap tai khoan, xac thuc dinh danh dién tir (theo didu hudéng
huéng dan trén Cong Dich vu cong). ngudi ding i
- Cong DVC két néi voi CSDLDC dé khai thac cac Céng Dich vu
truong thoéng tin cua cong dan co trong CSDLDC cong Thanh phé Diéu 7 Nghi
(khi dirgt két noi). dé thuc hién cac dinh NS
. 3 - g X Nguoi nop h
- Nguoi nop ho so lya chon: bude tiép theo; | *° 45/2020/ND- ﬁfr.c b ka? >
) . P CP ngay phai dang ky tai
1. . + Djch vu cong truc tuyen. , .. )
R To chirc, ) . B . N 08/4/2020 cua khoan giao dich
Nop A + Chon: UBND qudn, huyén.............. Tai khoan gom : n oA A ko o A
A Céa nhan N A . " Chinh phu v€ | dién ti, dang nhap
ho so + Linh vuc: Quy hogch kién trc. Téndangnhap | 4 . pisn TTHC 3 Khoan. Xac thuc
+ Chon thu tuc: Cung cap théng tin vé quy hoach va mat khau. trén moi truong | g0 dZn’h diAntlifr
xay ding thugc tham quyén cia UBND cdp huyén. dién tir ' ¢

- Ngudi nop hd so dién cac ndi dung theo Biéu mau
dién tir (chi tiét tai Phu luc 1X.1 dinh kém).
(Triong hop céc thong tin trong Biéu mau dién tr da
c6 trong Co sé Qe liéu quoc gia vé dan cu, hé thong
théng tin cé lién quan, dwege dién tir dong (néu co));

- Tich hop thanh phan hd so theo mau tai Biéu mau
dién tir (chi tiét tai Phu luc 1X.2 kém theo);

- Ngudi ndp kiém tra, cap nhat théng tin bao dam
thong tin day du, chinh xé&c, hop phép.

Biéu mau dién
tu;
Thong bao vé
viéc da gui ho so
thanh cong, cho
kiém tra, tiép

nhan, phan hoi
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Bwéc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cu phap ly Ghi chu
1. Nhan théng bao c6 hd so méi trén Hé thong; .
2. Kiém tra ho so va cac thong tin; biéu 1 1 Nghi
2.1. Truong hop hd so can bd sung hoic hd so . dinh
n n 2 A s % Y LA , s0 45/2020/ND-
khong thudc tham quyén giai quyét: Gui Thong bao CP ngay
dén Nguoi ndp ho 50 (m@u Th()ng bao Dién tljl') nég Thépg bao hen 08/4/2020 ciia
r0 1y do va hudéng dan bo sung hé so hoan thién ho tra két qua (hodc Chinh phu ve
2. SO. théng béo tur thuc hién TTHC
Tiep Ccong 2.2. Truong hop ho so du diéu kién giai quyét: chdi, huéng trén moi truong
nhin | e B | - Cép nhat thong tin vao HE thong ticp nhan va gidi | g1 ngay dan); di¢n tu
Va phan Mét | quyét TTHC cua Thanh pho6 (S6 theo doi di€n tir | 15y, yige | Phiéu kiém soat o
giai . h x : qué trinh giai Bi€u mau theo
uvét cura theo mau). ’ a trh . Théng tu
quy - Xac nhan thong tin, gui thong bao tiép nhan (ma quyét ho so (Thé |
ho so \ ” , . hién tronge Phan s0 01/2018/TT-
ho Sf)’. Vé} ngi‘ly gio tra két qud) vao tai khoan cua mem béngg lénh VPCP ngay
Nguoi ndp ho so. 7 chuyén) 23/11/2018 cta
- Chuyén ho so té1 Lanh dao S& dé giao vige Vian phong
3. Truong hop Nguoi nop hd so khong bod sung, Chinh phu
hoan thién dugc ho so: B4 phan Mot cua c6 Thoéng
bao Dién tr tir choi giai quyet yéu cau cia Nguoi
ndp ho so.
Truén 1. Truy cap vao Hé thong tiép nhan va giai quyét
R g TTHC cta Thanh phé nhdn thong bao c6 hd so méi .
Phong S A A1 05 ngay
.+, | Vvatiép nhan ho so. lam vié
quan ly A a ) . . o am viéc
~ .. | 2. Phan cong Pho truong Phong quan 1y d6 thi phu
do thi ,
* | trach
Phé 1. Truy cap vao Hé thdng tiép nhan va giai quyét | 7,5 ngay | Cap nhat trén Hé | Biéu mau theo
Truéng | TTHC cua Thanh phd nhan théng bao c6 hd so moi | 1am vige thong; Thong tu
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Bwéc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cu phap ly Ghi chu
Phong | va tiép nhan ho so. Yéu cau ,bé sung/ | s6 01/2018/TT-
quan ly | 2. Phan cong cho cong chirc thy Iy hd so, tham muu tir choi giai VPCP ngay
a6 thi giai quyét. quyét; 23/11/2018 cuia
Cong 3. Cong churc thu ly hd so kiém tra hd so (Biéu mau, Az , Var,l P hong
chire thy | file dinh kém) Phicu kiém sodt | Chinh phu
ly hd so |- Truong hop hd so chua du diéu kién giai quyét: quAa trinh gtal p
e A , . A 1A X A . quyét ho so (Thé
gui thong bao hoan thién ho so (mau Thong bao I N
A o A a1 L X 12 . hién trong Phan
Dién tr), néu 1o 1y do va hudéng dan bo sung hoan Yo
thién hd so mém bang 1€nh
- Truong hop hd so khong du diéu kién giai quyét: chuyén)
giri thong bao tra lai hd so (miu thong bdo Pién tir),
néu ro ly do.
4. Trudng hop hod so day du: tiép nhan ho so, Cin cir
cac quy dinh hién hanh cua Nhé} nudc va Thanh
pho va ndi dung d¢ nghi ctua to chirc, cad nhan,
Cong chtic du thao Van ban cung cap vé thong tin
quy hoach xay dung, trinh Pho truong Phong.
Kiém tra ho so:
P - Néu ddng ¥: ky nhay van ban cung cap vé thong
Trlré(’)ng tin quy hoach xay dung, trinh Truong phong quan | 02 ngay | Cap nhat trén Hé
Phong ly d@ thl_A ‘ 7 | . lam viéc thong;
- Néu khong dong y: Chuyén lai Chuyén vién thy ly
h6 so.
Phé duyét ndi dung van ban:
Truéng | - Néu dong y: Ky duyét vin ban cung cip ve thdng |02  ngay | Cap nhat trén He
phong | tin quy hoach xay dung. lam viéc | thong;

- Néu khong dong y: Chuyén lai Pho trudéng Phong
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Bwéc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Can cu phap ly Ghi chu
phu trach.
31 A A Tiép nhan hd so, phat hanh van banva chuyén két N Thc:ngl tn ‘fong
Hoan | B0 phan . A 1A 21 A, 4 . 01 ngay bd véi Cong
<A Y qua cho B9 phan TN&TKQ dé két thuc qua trinh | . ., . N
thién | Van thw Dy I lam viéc Dich vu cong
hd so giai quyét ho so. quéc gia.
Cong
4. Tri chhAmhlZ? 1. Tiép nhan hd so tir B phan Vin th Hoan thién cdc quy
- Ira | phan Mot | 1. icp nhan o so tr Bo phan Van thu. = 01 ngay trinh két thic hd so
ket cira/To | 2. B phan Mot cura Tra két qua (trén h¢ thong qua 14m vidc 1 Phin ma
qua chirc, dia chi email cua t6 chuc, cong dan) ' '[I'CF Phan rilem
cong dan Dich vu cong

ndp ho so
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Phu luc X.1
NOI DUNG BIEU MAU THU TUC CUNG CAP THONG TIN VE QUY HOACH XAY DUNG
THUQC THAM QUYEN CUA UBND CAP HUYEN

|. Thong tin ngudi nhap ho so:
1. Ho va tén:
2. S6 dién thoai:
3. Email:
4. S6 CMND/CCCD/H chiéu:
5. Ngay cap:
6. Noi cap:
7. Dia chi:
. Thong tin dé nghi:
1. Linh vire: Quy hoach — Kién tric
2. Thu tuc hanh chinh: Cung cap thong tin vé quy hoach xay dung thudc thim quyén ctia UBND cap huyén
3. Tén To chirc/C4 nhan:
4. Pia chi ctia T chirc/Ca nhan:
5. Noi dung dé nghi:
6. Dia diém thuc hi¢n TTHC:
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Phu luc 1X.2

THANH PHAN HO SO THEO QUY PINH

Co s6¢ dir li€éu/ban

Bit budc/khong

Xuét trinh/ndp ban

DPiécu kién vé

TT Tén thanh phin ho so chup/ban dién tir bit bu‘(}c dinh goc —Abﬁn;sao Ifhi k§ thuat
: j kem nhén két qua )
Pon dé nghi cung cip thong tin quy hoach (trong d6
1 | ghi rd thong tin vé vi tri, dia diém 16 dat can cung cap Scan ban gdc Bit budc Nop ban gbc Scan mau

thong tin)






