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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

NGHI PINH
Ve cap ban sao tir s0 goc, chirng thuc ban sao tir ban chinh,
chung thuc chir ky

Nghi dinh s 79/2007/ND-CP ngay 18 thang 5 nim 2007 cta Chinh phu vé
cap ban sao tir sO gdc, chimg thuc ban sao tir ban chinh, chimg thuc chir ky, c6
hiéu lyc ké tir ngay 30 thang 6 nam 2007, dugc stra doi, bd sung boi:

1. Nghi dinh s6 04/2012/ND-CP ngay 20 thang 01 nim 2012 ciia Chinh phu
stra d6i, bd sung Diéu 5 cua Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5 nim
2007 caa Chinh phii vé& cap ban sao tir s0 gdc, ching thuc ban sao tir ban chinh,
chung thyc chir ky, c6 hiéu luc ké tir ngay 05 thang 3 nam 2012;

2. Nghi dinh s6 06/2012/ND-CP ngay 02 thang 02 nim 2012 ciia Chinh phi
stra ddi, bd sung mot s6 diéu cua céc Nghi dinh vé ho tich, hén nhan va gia dinh va
chung thyc, c6 hiéu luc ké tir ngdy 01 thang 4 nam 2012.

Can cir Ludt Té chire Chinh phii ngay 25 thang 12 ndm 2001;

Xét dé nghi ciia Bé truong B Tuw phdp’,

3 Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

Nghi dinh nay quy dinh vé thAm quyén, tha tuc cip ban sao tir s6 gdc; chung thuc
ban sao tir ban chinh, ching thuc chir ky; gia tri phap ly cua ban sao duoc cap tur so
gbc, ban sao va chit ky duge chimg thuc; quan 1y nha nude vé cip ban sao tir s6 goc,
chung thyc ban sao tir ban chinh, chung thuc chit ky.

! Nghi dinh s 04/2012/ND-CP stra di, bd sung Diéu 5 ctia Nghi dinh s6 79/2007/ND-CP
ngay 18 thang 5 nam 2007 ctiia Chinh pha vé cp ban sao tir sd gbc, chung thuc ban sao
tr ban chinh, chirng thuc chir ky c6 can cir ban hanh nhu sau:

“Can cir Ludt Té chirc Chinh phit ngdy 25 thdng 12 ndam 2001 ;

Xét dé nghi ciia BY trwéng Bo Tw phdp,”

Nghi dinh s6 06/2012/ND-CP sira ddi, bd sung mat s6 diéu cua céc Nghi dinh vé ho
tich, hon nhan va gia dinh va ching thuc ¢6 can ctr ban hanh nhu sau:

“Can cir Ludt Té chire Chinh phit ngdy 25 thdng 12 ndam 2001 ;

Can cu Ludt Ban hanh van ban quy pham phdp ludt ngay 03 thang 6 nam 2008;

Thire hién Nghi quyét sé6 52/NO-CP ngay 10 thang 12 nam 2010 cia Chinh phii vé
viéc don gian hoa thu tuc hanh chinh thugc pham vi chirc nang quan ly cua Bo Tuw phdp;
Nghi quyét sé6 50/NO-CP ngay 10 thiang 12 nam 2010 ciia Chinh phii vé viéc don gidn
hoa thu tuc hanh chinh thuoc pham vi chirc nang quan ly cua B Ngoai giao,

Xét dé nghi ciia BY trwong Bo Tu phdp,”.
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Piéu 2. Giai thich tir ngir

Trong Nghi dinh nay, nhimng tir ngit dudi ddy duoc hiéu nhu sau:

1. “Ban chinh” la ban do co quan, t6 chure co thAm quyén cap lan dau tién c6 gia
tr1 phap 1y dé str dung, 1a co s& dé€ doi chiéu va chimg thyc ban sao.

2. f‘Bén sao” la ban chup, ban in, ban démhq ma}y, ban danh may vi tinh hoac
ban viét tay c6 nd1 dung day du, chinh xac nhu s6 goc hodc ban chinh.

3. “S6 gbe” la s6 do co quan, to chirc ¢ thim quyén cip ban chinh 1ap ra khi

thue hién viée cip ban chinh, trong do co ghi day du nhimg ndi dung nhu ban
chinh ma co quan, t6 chirc d6 da cap.

4. “Cap ban sao tu sO goc” 1a viée co quan, to chtrc dang quan 1y s6 gdc, cin
clr vao s6 goc de cap ban sao. Ban sao tir s6 gc phai c6 ndi dung ding véi ndi
dung ghi trong s6 gbc.

5. “Chung thuc ban sao tir ban chinh” la viéc co quan nha nudce co tham quyén
theo quy dinh tai Bi€u 5 ctia Nghi dinh nay can ctr vao ban chinh dé chung thuc
ban sao la ding véi ban chinh.

6. “Chung thue chit ky” la viéc co quan nha nudc co thém quyén theo quy dinh
tai Diéu 5 cua Nghi dinh nay chimg thyc chir ky trong giay to, van ban la chir ky
cuia nguoi da yéu cau chung thuc.

Piéu 3. Gia tri phap 1y ciia ban sao dwoc cip tir s goc, ban sao duoc chimg
thuce tir ban chinh, chir ky dwgc chirng thuc

1. Ban sao duoc cip tir sd gdc, ban sao duoc chimg thuc tir ban chinh theo
quy dinh tai Nghi dinh nay c6 gia tri phap ly st dung thay cho ban chinh trong
cac giao dich.

2. Chit ky dugc ching thuc theo quy dinh tai Nghi dinh nay c6 gia tri ching
minh nguoi yéu cau chung thuc da ky chir ky do, la can cur dé xac dinh trach nhiém
ctia ngudi ky vé ndi dung cua gidy to, vin ban.

Diéu 4. Thim quyén va trach nhiém cip ban sao tir s6 gbc

Co quan, t6 chirc dang quan 1y s6 gbc c6 thAm quyén va trach nhiém cap ban
sao tur s6 goc.

Viéc cép bép 520 tir s6 géc duoc thuc hién déng thoi voi viée cép ban chinh
hodc sau thoi diém cap ban chinh.

Viéc cép bér} sao tr sb géc cac giéy to hd tich dugc thuc hién theo quy dinl}
cua Nghi dinh s6 158/2005/ND-CP ngay 27 thang 12 nam 2005 ctia Chinh phu vé
dang ky va quan 1y ho tich.

Piéu 5. Thim quyén va trach nhiém chirng thwe ban sao tir ban chinh,
chirng thuc chir ky

1. Phong Tu phap huyén, quén, thi xa, thanh phé thudc tinh (sau day goi 1a
Phong Tu phap cap huyén) c6 tham quyén va trach nhiém:
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a)* Chimg thuc ban sao tir ban chinh cac gidy to, vin ban bang tiéng nudc
ngoai va giay to, van ban song ngi;

b)’ Chig thuc chit ky ctia ngudi dich trong cac gidy to, van ban tir tiéng nudce
ngoai sang tieng Viét hodc tur tieng Viét sang tiéng nude ngoai; ching thuc chit ky
trong cac gidy t0, van ban bang ti€éng nudc ngoai va giay to, van ban song ngir;

¢)* Chimg thuc cac viéc quy dinh tai khoan 2 Piéu 5 Nghi dinh sé 79/2007/
NbDb-CP.

2. Uy ban nhan déan x3, phudng, thi tran (sau ddy goi l1a Uy ban nhan dan cip
xa) c6 tham quyén va trach nhi¢m:

a) Chung thuc ban sao tir ban chinh cac gidy to, van ban bang tiéng Viét;

b) Chung thuc chit ky trong céac gidy to, van ban bang tiéng Viét.

Chu tich hoac Pho Chu tich Uy ban nhan dan cép xa thuc hién chung thuc cac
viéc theo quy dinh tai khoan 2 Diéu nay va dong dau ctia Uy ban nhan dan cap xa.

3. Co quan dai di¢n ngoai giao, co quan lanh sy ctia nudc Cong hoa xa hdi chu
nghia Viét Nam & nude ngoai (sau day goi 1a Co quan dai dién Viét Nam & nudce
ngoai) co tham quyén va trach nhiém:

a) Chung thuc ban sao tir ban chinh céc gidy tO, vin ban bang tiéng Viét va
tiéng nudc ngoai,

b) Chung thuc chit ky trong cac gidy to, van ban bang tiéng Viét hoic tiéng
nudce ngoai; chit ky nguoi dich trong cac ban dich tur tiéng nudc ngoai sang tiéng
Viét hodc tir tiéng Vi€t sang tiéng nudc ngoai.

Vién chtrc 1anh sy, vién chirc ngoai giao cua Co quan dai dién Vi¢t Nam &
nudc ngoai thuc hién ching thuc cac viéc theo tham quyén va dong dau cua Co
quan dai dién Viét Nam & nudc ngoai.

4. ThAm quyén chtng thyc ban sao tir ban chinh, chit ky quy dinh tai Diéu nay
khong phu thudc vao noi cu tri cia nguoi yéu cau ching thuec.

> Piém nay duoc sira ddi theo quy dinh tai khoan 1 Dleu 1 ciia Nghi dinh s6
04/2012/ND-CP sira d6i, bo sung Dleu 5 cua Nghi dinh s 79/2007/ND-CP ngay 18
thang 5 ndm 2007 cua Chinh phu vé cdp ban sao tir s gdc, ching thyc ban sao tir ban
chinh, chung thuc chit ky, c6 hiéu lyc ké tir ngay 05 thang 3 ndm 2012.

3 Piém nay dugc stra doi theo quy dinh tai khoan 1 Piéu 1 cia Nghi dinh sb
04/2012/ND-CP sira d6i, bo sung Piéu 5 ctia Nghi dinh sé 79/2007/ND-CP ngay 18
thang 5 ndm 2007 cua Chinh phu vé cép ban sao tir s6 goc, chimg thuc ban sao tir ban
Chll’lh ching thyc chir ky, ¢6 hiéu luc ké tir ngdy 05 thang 3 nam 2012.

* Piém nay dugc bod sung theo quy dinh tai khoan 2 Dleu 1 ciia Nghi dinh s
04/2012/ND-CP sira dbi, bo sung Dleu 5 cua Nghi dinh s 79/2007/ND-CP ngay 18
thang 5 ndm 2007 cua Chinh phu vé cdp ban sao tir s gdc, ching thyc ban sao tir ban
chinh, chung thuc chit ky, c6 hiéu Iyc ké tir ngay 05 thang 3 ndm 2012.
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Piéu 6. Trach nhiém ciia co quan, té chirc tiép nhin ban sao

1. Co quan, t6 chirc tiép nhin ban sao dugc cap tir sé gdc, ban sao dugce ching
thuc tir ban chinh khong dugc yéu cau xuat trinh ban chinh dé doi chiéu. Truong hop
c6 dau hi¢u nghi ngd ban sao 1a gia mao thi c6 quyén xac minh.

2. Co quan, t6 chire tiép nhan ban sao khong ¢ ching thuc co quyén yéu cau
xuat trinh ban chinh dé doi chi€éu. Nguo1 doi chi€u phai ky x4c nhan vao ban sao
va chiu trach nhiém vé tinh chinh xac cua ban sao so vo1 ban chinh.

Diéu 7. Lé phi cAp ban sao, 1¢ phi chirng thuc

1. Ngudi yéu cau cip ban sao tir s6 gbc, chimg thyc ban sao tir ban chinh,
chung thuc chit ky phai ndp 1€ phi theo quy dinh cta phép luat.

2. Mc thu, ché d9 thu, ndp, quan 1y va st dung I¢ phi tai khoan 1 biéu nay do
Hoi1 dong nhan dan tinh, thanh pho tryc thudc Trung wong quy dinh theo hudng
dan cua B Tai chinh.

) ~Chuong 11
CAP BAN SAO TU SO GOC, CHUNG THUC BAN SAO
TU BAN CHINH, CHUNG THUC CHU KY

) Muc 1 o
CAP BAN SAO TU SO GOC

Piéu 8. Ngudi c6 quyén yéu ciu cip ban sao tir sé gbe

1. Ngudi duge cap ban chinh.

2. Nguoi dai dién hop phap, ngudi duoc ty quyén ctia ngudi duge cap ban chinh.

3. Cha, me, con, V0, ché)ng, anh, chi, em rudt, nguoi thira ké cua nguoi dugc cép
ban chinh trong trudong hop nguoi d6 da chét.

Picu 9. Thi tuc yéu cAu cap ban sao tir s6 goc

1. Ngudi yéu cau cip ban sao tir so gbc c6 thé truc tiép yéu cau hodc gui yéu
cau cta minh dén co quan quan 1y sd goc qua buu dién.

27 Ngu’g1 yéu caq cap ban sao tir s6 ggc phai xugt trinh c}}l'mg m"inh nhan dan
hodc hg chiéu hodc gidy to tuy than khac dé can bo ti€p nhan ho so kiém tra.

Trong trudng hop ngudi yéu cau cap ban sao tir s6 goc 1a nhﬁ’ng nguoi dugce

quy dinh tai cac khoan 2 va 3 Dleu 8 cua Nghi dinh nay thi phai xuét trinh thém
gidy to chirng minh 12 ngudi ¢ quyén yéu ciu cap ban sao tir s6 goc.

> Khoan nay duoc sua ddi theo quy dinh tai khoan 1 Piéu 4 cua Nghi dinh )
06/2012/ND-CP stra d6i, bd sung mé} s0 dicéu cua cac Nghi dinh vé hg tich, hon nhan va
gia dinh va chung thyc, ¢6 hiéu luc ké tir ngay 01 thang 4 nam 2012.
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_ Trong trudng hop yéu ’cﬁu cap ban sao tir s gbc qua buu dién thi ngudi yéu
cau phai gui day du cac gidy to dugc quy dinh tai khodn nay (ban chinh hodc ban
sao chung thuc).

Picu 10. Thi tuc cap ban sao tir s g(")c
1. Co quan, t chirc dang quan ly sb goc xem x¢t, kiém tra tinh hop phap cua

viéc yéu cau cip ban sao, d6i chiéu voi sb gbc dé cap ban sao cho ngudi yéu cau.
Noi dung ban sao phai dung véi ndi dung da ghi trong sd gdc.

2. Thot han cép ban sao duoc thuc hién nhu sau:
a) Ngay trong ngay tiép nhan yéu cau;
b) Trong truong hop yéu cau duoc giri qua buu dién thi chdm nhét 1a trong 3

ngay lam viéc, ké tu ngay nhan duoc yéu cau (theo dau ngay dén cua buu dién),
co quan, t6 chirc cap ban sao phai gui ban sao cho ngudi yéu cau.

3. Ngudi yéu cau cip ban sao qua buu dién phai tra 1¢ phi cap ban sao va cudc
phi buu dién cho co quan, to chirc cap ban sao.

4.° Truong hop khong tim thay sd gbc hodc trong sé gbc khong co thong tin vé
nguoi dugce dé nghi cap ban sao thi co quan gitlt s6 goc co6 trach nhiém tra 161 bang
van ban.

Muc 2
CHUNG THU'C BAN SAO TU BAN CHINH

Piéu 11. Quyén, nghia vu ciia nguoi yéu cau chimg thue bén sao tir ban chinh

1. Co quyén yéu cau bat ky co quan c6 tham quyén chimg thuc nao quy dinh
tai cac khoan 1, 2 va 3 Diéu 5 cta Nghi dinh nay thyc hién viéc ching thuc, khong
phu thudc noi cu tra cia ngudi yéu cau chirng thuc.

2. Trong trudng hop bi tir ch01 chung thue nguoi yéu cau chimg thue co quyen
yéu cau co quan co tham quyen chung thuc giai thich o 1y do, néu khong dong y
v6i 1y do @6 thi co quyén khiéu nai theo quy dinh cta phap luat.

3. Chiu trach nhiém vé tinh chinh xé4c va tinh hop phép cta cac gidy to ma ho
xuat trinh khi yéu cau chung thyc.
Piéu 12. Nghia vu va quyén clia ngwoi thue hién chimg thue
1. Thu’c hién viéc chung thuc mot cach trung thu’c khach quan, chinh xac; dap
g du s luong ban sao theo yéu cdu cua ngudi yéu cau chimg thuc.

2. Chiu trach nhiém trudc phap luét veé viéc chimg thuec.

® Khoan nay dugc bd sung theo quy dinh tai khoan 2 Dleu 4 cia Nghi dinh sb
06/2012/ND-CP stra d6i, bd sung mot s6 diéu cua cac Nghi dinh vé ho tich, hon nhan va
gia dinh va chimg thyc, c6 hiéu lyc ké tir ngay 01 thang 4 nam 2012.
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3. Yéu cau co quan, t6 chiic, ca nhan c6 lién quan cung cap thong tin can thiét cho
viéc xac minh tinh hop phép cua cac giay to, van ban dugc yéu cau chung thuec.

4. Lap bién ban tam glu’ gidy to, van ban c6 dau hiéu gia mao; ph01 hop véi1 co
quan nha nudc c6 tham quyén trong viée xir 1y cac truong hop sir dung gidy to gia mao.

5. Trong trudng hop tir chbi chimg thuc, ngudi thuc hién chimg thyc phai giai
thich r0 1y do cho ngudi y€u cau ching thuc; néu viéc chung thuc khong thudc
tham quyén ctia co quan minh thi huéng dan ho dén co quan khac c6 tham quyén.

Picu 13. Thii tuc chirng thwe ban sao tir ban chinh

1. Ngudi yéu cau chimg thuc phai xut trinh cac gidy to sau day:

a) Ban chinh;

b) Ban sao can chimg thuc.

2. Nguoi thyuc hién ching thyc phai kiém tra tinh hop phép cta ban chinh, néu
phat hi¢én ban chinh c¢6 dau hi¢u gia mao thi dé nghi nguoi yéu cau chung thuc
chimg minh; néu khong chiing minh duogc thi tir choi ching thuc.

3. Nguoi thuc hién chung thuc ddi chiéu ban sao v&i ban chinh, néu ban sao
ding v6i1 ban chinh thi chung thuc. Khi chiing thuc ban sao tir ban chinh nguoi
thuc hién chimg thuc phai ghi 6 “ching thuc ban sao ding véi ban chinh”, ngay,
thang, nam ching thuc, ky, ghi r0 ho tén va dong dau cua co quan c6 tham quyén
ching thuec.

4. Trang dau tién cta ban sao phai duoc ghi 16 chit "BAN SAO" vao chd trong
phia trén bén phai, néu ban sao c6 tir hai to trd 1€n thi phai dong dau giap lai.

Diéu 14. Pia diém chirng thuc bén sao tir ban chinh

1. Viéc chung thuc du’oc thuc hién tai tru s& cia co quan co tham quyén chu‘ng
thie. Co quan c6 thim quyén chu‘ng thue phai bd tri can bo dé tiép nhan yéu cau
chtng thue hang ngay. Can bo tiép dan phai deo thé cong chic.

2. Tai tru s& cia co quan c6 tham quyén chimg thuc phai niém yét cong khai lich
lam vi¢c, tham quyén, thu tuc, thot gian chimg thue va 1€ phi chung thuec.

Piéu 15. Thoi han thwe hién chirng thwe ban sao tir ban chinh

Viéc tiép nhan yéu cau ching thuc ban sao tir ban chinh trong thoi gian lam
viéc budi sdng hodc budi chiéu thi phai dugc thuc hién chung thuc ngay trong buoi
lam viéc do; truong hop yéu cau ching thuc véi sé lugng 16n thi viée ching thuc
c6 thé duoc hen lai dé ching thuc sau nhung khong qua 2 ngay lam viéc.

Piéu 16. Truong hop khong dwgce chirng thuc ban sao tir bian chinh

Nguoi thue hién chiing thuc ban sao tir ban chinh khong dugc thuc hién ching
thuc trong cac truong hop sau day:

1. Ban chinh duoc cap sai tham quyén hodc gia mao.
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2. Ban chinh da bi téy x6a, stra chita, thém, bdt hodc da bi hu hong, cili nat
khong thé xac dinh rd ndi dung.

3. Ban chinh khong dugc phép phd bién trén cac phuong tién thong tin dai
ching theo quy dinh cta phép luat.

4. Pon, thu va cac gidy to' do ca nhan tu lap khong c6 chimg nhén, chimg thuc
hozc x4c nhan ctia co quan, t6 chtrc c6 tham quyén.

5. Cac gidy t0, van ban khac ma phap luat quy dinh khong duogc sao.

) Muc 3 o
CHUNG THUC CHU KY

Piéu 17. Thi tuc chirng thwe chir ky

1. Canhén yéu cau chimg thyc chit ky cta minh phai xuat trinh céc gidy to sau day:

’ a)’ Chtng minh nhan dan hodc ho chiéu hodc gidy to tuy than khac dé can bo
tiép nhan ho so kiém tra;

b) Gidy t0, vin ban ma minh sé& ky vao do.

2. Nguoi yéu cau chimg thuc phai ky trude mat nguoi thue hién chimg thuc.

3. Nguoi thue hién ching thuc phai ghi 16 ngay, thang, nam chung thyc; dia
dlem chtng thuc; sd glay to tuy than cua ngudi yéu cau chimg thyuc, ngay cap, noi
cap; chir ky trong gidy to, vin ban dung la chir ky cua nguoi yéu cau chimg thuc;
sau do ky va ghi r0 ho, tén va dong dau cua co quan c6 tham quyén chung thuc.

Piéu 18. Chirng thuc chir ky ciia ngudi dich

1. Nguoi dich phai 1a ngudi thong thao tiéng nudc ngoai can dich.

2. Nguoi dich phai cam doan va chiu trach nhi¢m vé tinh chinh x4c cta ban dich.

3. Viéc chung thuc chir ky 01‘"1a nguoi dich dugce thuc hién theo thu tuc ching
thuc chit ky dugc quy dinh tai Diéu 17 ciia Nghi dinh nay.

4. Trang dau tién cua ban dich phai duge ghi rd chit "BAN DICH" vao chd
trong phia trén bén phai. Néu ban dich ¢4 tir hai trang tr¢ 1€n thi phai danh so trang
theo thur tur va phai dong dau giap lai gitra cac to. Ban dich phai duoc dinh kém voi
ban sao cua giay to can dich.

Piéu 19. Thoi han ching thwe chir ky

Viée tiép nhén yéu cau chimg thuc chit ky trong thoi gian lam viée bubi sang
hoac buoi chi‘éu thi phai dugc thuc hién chung thuc ngay trong buéi lam viéc do;
truong hop can phai xac minh lam rd nhan than cia ngudi yéu cau chung thyc thi
thoi han trén dugc kéo dai thém nhung khong dugc qua 3 ngay lam viéc.

" Piém nay duogc stra ddi theo quy dinh tai khoan 3 Piéu 4 cua Nghi dinh )
06/2012/ND-CP stra do6i, bd sung mé} s0 dicéu cua cac Nghi dinh ve hg tich, hon nhan va
gia dinh va chung thuc, c¢6 hiéu luc ké tir ngay 01 thang 4 nam 2012.
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Chuong II1

QUAN LY NHA NUOC VE CAP BAN SAO TU SO GOC, CHUNG THUC
BAN SAO TU BAN CHINH, CHUNG THUC CHU KY

Picu 20. Noi dung quan 1y nha nuéc vé cap ban sao tir sd goc, chirng thue
ban sao tir ban chinh, chung thuc chir ky

1. Chinh pht thong nhat quan 1y nha nudc vé cip ban sao tir s6 goc, ching
thuc ban sao tir ban chinh, ching thyc chir ky

2. B6 Tu phap chiu trach nhi¢m truéc Chinh phu trong vi¢c thuc hién quan 1y
nha nudc vé cap ban sao tir s6 goc, chung thuc ban sao tir ban chinh, chimg thuc
chir ky c6 nhiém vy, quyén han sau day:

a) Ban hanh hoac trinh co quan nha nudc ¢o tham quyén ban hanh van ban quy
pham phap luét, chi dao, huong dan t6 chirc thyuc hién, chi dao viéc tuyén truyen pho
bién, gido duc phap luat, kiém tra, thanh tra, xtr Iy vi pham vé cp ban sao tir s6 goc,
ching thuc ban sao tir ban chinh, chimg thuc chir ky;

b) Tong két, bao cao Chinh phii vé cong tac quan 1y nha nudc trong viéc cp
ban sao tir s6 goc, chirng thuc ban sao tir ban chinh, chung thyc chir ky.

3. BO Ngoai giao co trach nhiém phéi hop véi Bo Tu phap trong viéc huéng dan,
kiém tra, thanh tra, t6 churc boi dudng nghi¢p vu cap ban sao tir s6 goc, chung thuc
ban sao tir ban chinh, chimg thuc chit ky ctia co quan dai dién Viét Nam & nudc ngoai
va vién churc lanh sy, vién chirc ngoai giao dugc giao thuc hién nhi¢ém vu.

4. BQ, co quan ngang B9, co quan thudc Chinh phu trong pham vi nhi¢m vu,
quyén han cua minh c6 trach nhiém phdi hop véi Bo Tu phép trong viéc thuc hién
quan 1y nha nudc vé cap ban sao tur s6 gbc, ching thuc ban sao tir ban chinh,
chung thuc chit ky.

5. Uy ban nhan dan tinh, thanh phd truc thudc trung uong (sau day goi la Uy
ban nhan dan cap tinh) thuc hién viéc quan Iy nha nudc vé cip ban sao tir s6 gdc,
chung thuc ban sao tir ban chinh, ching thuc chit ky tai dia phuong c6 nhi¢m vy,
quyén han sau day:

a) Hudng dan, boi dudng nghiép vu cho Uy ban nhan dan cip huyén, cip xa vé
viéc cap ban sao tur s6 goc, ching thuc ban sao tir ban chinh, ching thuc chir ky;

b) Kiém tra, thanh tra hoat dong cép ban sao tir s6 gbc, chimg thuc ban sao tir
ban chinh, chirng thyc chit ky cua Uy ban nhan dan cap huyén;

¢) Giai quyét khiéu nai, t6 cao vé cap ban sao tir s6 gbc, ching thuc ban sao tir
ban chinh, chig thuc chir ky;

d) Tong hop tinh hinh va thdng ké sd liéu vé cap ban sao tir s6 gdc, chimg thuc
ban sao tur ban chinh, chimg thuc chit ky trong dia phuong giri B6 Tu phap theo
dinh ky 6 thang va hang ndm.



82 CONG BAO/S6 987 + 988/Ngay 26-12-2013

6. Uy ban nhan dan cip huyén thuc hién quan Iy nha nude vé cAp ban sao tir s6
goc, ching thuc ban sao tir ban chinh, chig thuc chit ky trong dia phuong minh
c6 nhiém vy, quyén han sau day:

a) Huong dan bdi dudng nghiép vu cho Uy ban nhan dan cp xi vé viéc cip
ban sao tir s6 gbc, chimg thyc ban sao tir ban chinh, chung thuc chir ky;

b) Kiém tra, thanh tra, giai quyét khiéu nai, t6 cdo vé viéc cip ban sao tir s6
gbc, chung thuc ban sao tir ban chinh, chung thuc chir ky;

¢) Toéng hop tinh hinh va théng ké sb liéu vé cap ban sao tir s6 gdc, chimg thuc
ban sao tur ban chinh, chung thuc chit ky dé bdo cdo Uy ban nhan dan cap tinh theo
dinh ky 6 thang va hang ndm.

Diéu 21. S6 cip ban sao tir s6 gbc, chirng thue ban sao tir ban chinh, chimng
thue chir ky

1. Mdi viéc cap ban sao tu sO goc chimg thyc ban sao tir ban chinh, ching

thue chit ky do co quan, t6 chitc ¢6 thAm quyén thyc hién déu phai ghi vao sd va
luu trir tai co quan do.

2. Pbi véi viéc chimg thuc ban sao tir ban chinh thi co quan chung thuc phai
lru mdt ban sao d€ lam can ctr d6i chiéu khi can thiét. Thoi han luu trit ban sao toi
thiéu 14 2 nam. Khi hét han luu trit, viéc tiéu huy ban sao dugc thyc hién theo quy
dinh ciia phéap luat vé luu trit.

3. Co quan, t6 chirc c6 thAm quyén cép ban sao tir sd gdc, chimg thuc ban sao
tu ban chinh, chimg thyc chir ky phai thuc hién cac bién phap an toan, phong
chéng chay, n6, am uét, mbi, mot ddi voi so sach, gidy to duoc luu trir.

Piéu 22. Xir Iy vi pham
1. Trong khi thi hanh nhiém vu, quyén han vé cap ban sao tir sd gdc, ching
thuc bé}n sao tur ban chinh, ch}'rng thuc chir ky, nguoi thuc hién nhi¢m vu do thiéu
tinh than trach nhiém hodc ¢6 y lam trai cac quy dinh cua Nghi dinh nay va cac
van ban quy pham phap luét khac thi tuy theo mirc d6 vi pham co6 thé bi xur ly ky
lut hodc truy ctru trach nhiém hinh sy; néu gay thiét hai thi phai boi thuong theo
quy dinh ctua phép luat.

2. Ngudi yéu ciu cip ban sao tir sd goc ching thyc ban sao tur ban chinh,
chung thuc chit ky c6 hanh vi sira chita gidy to, sir dung gidy to gia mao thi tuy
muc d§ vi pham co thé bi xir phat vi pham hanh chinh hodc truy ctru trach nhiém
hinh su theo quy dinh cia phap luat.

3. Ngudi yéu cau ching thuc chir ky cua minh trong ban dich ma dich sai gay
thiét hai cho nguo1 khac thi phai boi thuong theo quy dinh cta phap luat.

Piéu 23. Khiéu nai, t6 cdo va giai quyét khiéu nai, t6 cao

Viéc khiéu nai, giai quyét khiéu nai, viéc t6 cdo, giai quyét t6 cao d6i véi cac

hanh vi vi pham phap luat trong viéc cap ban sao tir s6 goc, chimg thuc ban sao tur
ban chinh, ching thuc chit ky duoc giai quyét theo quy dinh ctia phép luat.
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) Chuong IV
PIEU KHOAN THI HANH®

Diéu 24. Hiéu luc thi hanh

Nghi dinh ndy c6 hiéu lyc thi hanh sau 15 ngay, ké tir ngay dang Cong bao va thay
thé cac quy dinh vé chung thuc ban sao, chit ky trong Nghi dinh s6 75/2000/ND-CP
ngay 08 thang 12 ndm 2000 cua Chinh phu vé Cong ching, chimg thuc.

Diéu 25. Té chirc thwe hién

1. Bo truong BO No1 vu, BO truong B Tai chinh, B trudng Bo Ngoai giao
trong pham vi nhiém vy, quyén han cua minh, cé trach nhiém phoi hop véi B
truéng Bo Tu phap hudng dan thi hanh Nghi dinh nay.

2. Cac B9 truong, Thu truong co quan ngang BO, Thu truong co quan thudce
Chinh phu, Chu tich Uy ban nhan dan cac tinh, thanh pho tryc thudc Trung wong
chiu trdch nhi€m thi hanh Nghi dinh nay./.

BQ TU PHAP XAC THU'C VAN BAN HQP NHAT

S6: 8021/VBHN-BTP
Ha Noi, ngay 10 thang 12 nam 2013
KT. BQ TRUONG
THU TRUONG

Hoang Thé Lién

® Piéu 2 va Piéu 3 cua Nghi dinh s6 04/2012/ND-CP stra doi, bd sung Piéu 5 cua
Nghi dinh sb 79/2007/ND-CP ngay 18 thang 5 nim 2007 cua Chinh pht vé cip ban sao
tir s6 géc, chung thyc ban sao tir ban chinh, chiung thyc chit ky, c6 hiéu luc ké tur ngay 05
thang 3 ndm 2012 quy dinh nhu sau:

“Diéu 2. Nghi dinh nay c6 hiéu lyc thi hanh ké tir ngay 05 thang 3 ndam 2012.

Diéu 3. Cic B9 trucng, Thi truéng co quan ngang B, Thi truéng co quan thudc
Chinh phii, Chii tich Uy ban nhdn déan cdc tinh, thanh phé truc thuéc Trung wong chiu
trach nhiém thi hanh Nghi dinh nay.”

biéu 5 cua Nghi dinh s6 06/2012/ND-CP stra d6i, bo sung mot s6 diéu cua cac Nghi
dinh vé ho tich, hon nhan va gia dinh va chung thuc, c6 hiéu luc ké tur ngay 01 thang 4
nam 2012 quy dinh nhu sau:

“Diéu 5. Diéu khodn thi hanh

Nghi dinh nay c6 hiéu lyc thi hanh ké tir ngay 01 thang 4 nam 2012.

Cac B¢ truong, Thu truong co quan ngang Bg, Thu truong co quan thuoc Chinh
phii, Chii tich Uy ban nhdn dan cdc tinh, thanh phé truc thuéc Trung wong, cdc t6 chirc
va ca nhan co lién quan chiu trach nhiém thi hanh Nghi dinh nay.”





