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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

THONG TU
Hwéng din thi hanh mét s6 diéu ciia Nghi dinh s6 79/2007/ND-CP ngay 18
thang 5 nim 2007 ciia Chinh phi vé cAp ban sao tir sé gbc, chirng thue
ban sao tir ban chinh, chirng thwe chir ky

Thong tu s6 03/2008/TT-BTP ngay 25 thang 8 nam 2008 cua Bo Tu phap
huéng din thi hanh mot sé diéu ciia Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5
nam 2007 ctia Chinh phu vé cp ban sao tir s6 goc, ching thuc ban sao tir ban
chinh, chirng thuc chit ky, c6 hi¢u luc ké tur ngay 28 thang 9 nam 2008, dugc stra
d6i, bd sung boi:

Thong tu s6 19/2011/TT-BTP ngay 31 thang 10 nim 2011 cua Bo Tu phép stra
d6i, bd sung mot s6 quy dinh vé thu tuc hanh chinh cia Théng tu s6 05/2008/TT-
BTP ngay 23 thang 9 nam 2008, Thong tu sé 03/2008/TT-BTP ngay 25 thang 8
nam 2008 va Thong tu s6 01/2010/TT-BTP ngay 09 thang 02 nim 2010 cua B Tu
phap, c6 hiéu luc ké tir ngay 14 thang 12 nam 2011.

Can cir Nghi dinh sé 62/2003/ND- cp ngay 06 thang 6 nam 2003 cua Chinh
phu quy dinh chirc nang, nhiém vu, quyén han va co cdu t6 chire ciia Bé T phdp;

_ Can cir Nghi dinh §0 79/2007/NP-CP ngay 18 thang 5 nam 2007 cua Chinh phu
vé cap ban sao tir so6 goc, chung thuc ban sao tir ban chinh, chirng thuc chit ky,

Bé T phdp hwéng dan thi hanh mét so”"dié:u cua Nghi dinh S,OA, 79/2007/Nb-CP
ngay 18 thang 5 nam 2007 cua Chinh phu vé cdp ban sao tir s6 goc, chung thuc ban
sao tir ban chinh, chitng thuec chit ky (sau déy goi la Nghi dinh s6 79) nhuw sau' :

1. Viéc ching thue bén sao tir ban chinh gidy t0, vin ban ciia Uy ban nhan
dan cap xa va Phbng Tw phap cap huyén

a) D01 véi cac gidy to, van ban chi bang tiéng Viét hoic do co quan, to chuc co

tham quyen cua Vi¢t Nam cap bang tleng Viét, c6 xen mdt s tir bang tleng nudc
ngoai (vi du: Gidy chimg nhan két hon cua ngudi Viét Nam va ngudi nudc ngoai,

' Thong tu s6 19/2011/TT-BTP stra ddi, bd sung mot sb quy dinh vé thu tyc hanh
chinh cta Thong tu s 05/2008/TT-BTP ngay 23 thang 9 niam 2008, Théng tu sb
03/2008/TT-BTP ngay 25 thang 8 nim 2008 va Thong tu sé 01/2010/TT-BTP ngay 09
thang 02 nam 2010 ctia B Tu phap ¢6 can ctr ban hanh nhu sau:

“Can cir Nghi dinh sé 93/2008/NP-CP ngay 22 ‘thang 8 nam 2008 cua Chinh phu
quy dinh chirc ndng, nhiém vu, quyén han va co cau t6 chire ciia B¢ Tuw phdp;

Thuee hién Nghi quyét s6 52/NO-CP ngay 10 thang 12 nidm 2010 ciia Chinh phii vé don
gian hoa thu tuc hanh chinh thuoc pham vi chirc nang quan Iy ciua B Tw phap, Bo Tu phadp
sira doi, bo sung mot s6 quy dinh vé thii tuc hanh chinh cia Théng tw s6 05/2008/TT-BTP,
Théng tw s6 03/2008/TT-BTP va Thong tw sé 01/2010/TT-BTP nhw sau:”
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trong d6 co ghi tén, dia chi cua nguoi nude ngoai bang tiéng nudc ngoai...) thi co
quan c6 tham quyén chu’ng thue 14 Uy ban nhan dan cép xa;

b) Ddi voi cac gidy to, van ban chi bang tiéng nudc ngoai hodc chu yéu bang
tiéng nudc ngoai c6 xen mot so tir bang tiéng Viét (vi du: Vin bang, chimg chi do
co quan, t6 chirc nude ngoai cap cho nguoi Viét Nam trong do6 co ghi tén nguoi Viet
Nam bang tiéng Viét...) thi co quan c6 tham quyén chung thuc 1a Phong Tu phap
cap huyén;

¢) Pbi v6i cac gidy to, van ban co tinh chat song ngit (vi du: HO chiéu cua
cong dan Viét Nam, ching chi tbt nghi¢p cua céc truong dai hoc Viét Nam lién két
vOi truong dai hoc cua nude ngoai... trong d6 ¢6 ghi day du bang ca tiéng Viét va
tiéng nudc ngoai) thi nguoi yéu cau chimg thuc ‘duge lya chon chung thyuc tai
Phong Tu phép cap huyén hoidc Uy ban nhan dan cip x3;

d) Déi vOi truong hop mot tap ho so, tai liéu ma trong d6 vua co gidy to, van
ban bang tiéng Viét vua co gidy to, van ban bang tiéng nudc ngoai thi dé thuan
tién, nguoi yéu cu chung thue ¢6 thé lua chon mét trong hai phuong an sau day:

- Phong Tu phap cap huyén chung thyc gidy t0, vin ban bang tiéng nudc
ngoai; Uy ban nhan dan cip xa chimg thuc gidy t0, vin ban bang tiéng Viét;

- Phong Tu phap cap huyén ching thuc ca hai loai gidy to, vin ban bang tiéng
Viét va tiéng nudc ngoai.

d) Déi véi cac tinh, thanh phé truc thudce Trung wong chua b tri du can bd tur
phap - ho tich cap x&, can bo tu phap - ho tich cap xa@ chua duge dao tao trung cap
phap 1y hodc Uy ban nhan dan cap xi chua trang bi may photocopy de phuc vu
cong tac chimg thyc thi S6 Tu phap tham muu cho Uy ban nhan dan cap tinh giao
thém cho Phong Tu phap cap huyén duoc ching thuc cac viée thude thAm quyén
chung thuc cta Uy ban nhan dan cap xa.

2. Viéc chirng thuc tai huyén dio chwa c6 don vi hanh chinh xa, thi trin

Déi v6i huyén dao chua co don vi hanh chinh xa, thi tran thi ngoai thAm quyén
chimg thyc cua Phong Tu phap cap huyén theo quy dinh tai khoan 1 Diéu 5 cua
Nghi dinh s6 79, Phong Tu phap cap huyén con co tham quyen chung thuc tat ca
cac viéc thudc tham quyén ching thue cua Uy ban nhén dan cdp xi theo quy dinh
tai khoan 2 Diéu 5 cua Nghi dinh s6 79.

3. Vin ban 1am co sé dé d6i chiéu, chirng thwe ban sao

Theo quy dinh tai khoan 1 Biéu 2 cua Nghi dinh sO 79 thi "Ban chinh" 13 ban
do co quan, t6 chirc c6 thim quyén cip lan dau tién c6 gia tri phap 1y de su dung,
1a co so dé dbi chiéu va ching thyc ban sao. Tuy nhién, trong thuc te c6 mot so
truong hop nguoi dan duge cap lai ban chinh do ban chinh dugce cap lan dau bi
mat bi hu hong... vi du: Gidy khai sinh dugc cap lai, dang ky lai, gidy ching nhén
quyén str dung dat bi hong duoc cap lai... Nhimg ban chinh cép lai nay dugc thay
cho ban chinh cip lan dau. Do vay, ban chinh dugc dung dé dbi chiéu va chimg
thie ban sao bao gdm:
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a) Ban chinh cap lan dau;

b) Ban chinh cap lai;

c¢) Ban chinh dang ky lai.

4. Chirng thuc diém chi

Theo quy dinh ctua Nghi dinh 50 79/2007/ND-CP thi ca nhan c6 quyén yéu cau
CO quan co tham quyén chtng thuc thyc hién viéc ching thyc chir ky cia minh
trong cac glay to, van ban. Trong truong hop nguoi yéu cau ching thuc khong ky
duoc do khuyét tat hoédc khong biét ky thi viéc chimg thuc chit ky duoc thay thé
bang viéc chung thuc diém chi.

~ Khi diém chi nguoi yéu cau chimg thyc str dung ngén tro phai; néu khong
diém chi dugc bang ngoén tré phai thi di€ém chi bang ngén tro trai; truong hop
khong thé di€ém chi bang hai ngén tr6 do thi diém chi bang ngon tay khac va phai
ghi r0 viéc diém chi do bang ngdn tay nao, cua ban tay nao.

Khong thuc hién chimg thue diém chi trong gidy to, vin ban tiéng nudc ngoai.

5. Nguoi dich

Theo quy dinh tai khoan 1 Piéu 18 cua Nghi dinh 56 79 thi nguoi dich phai la
nguoi thong thao tiéng nudc ngoai can dich. D€ xac dinh nguoi thong thao tiéng
nudc ngoai thi can cir vao mét trong cac tiéu chuan sau day:

_a) Nguoi dich ¢ bang cir nhan ngoai ngit tré 1én vé thu tiéng nudc ngoai
can dich;

~ b) Ngudi dich ¢6 bang t6t nghiép cao dang trd 1én tai nudc ngoai ddi véi thir
tiéng nudc ngoai can dich.

6. Cong tac vién dich thuat

Pé tao diéu kién thuan tién chp nguoi yéu cﬁqu ghl'mg thuc trong vi¢c lién hé
tim nguoi dich, Phong Tu phap cap huyén c6 thé to chire doi ngii cong tac vién
dich thuat. Ngudi c6 du mdt trong cac tiéu chuan néu tai diém a hoac b khoén‘S
cua Thong tu né}{ dugc dang ky lam cong tac vién dich thuat cua mgt hodc nhiéu
Phong Tu phap cap huyén trong pham vi ca nudce.

Nguoi dich la cong tac vién cua Phong Tu phap phai ky hop dong dich thuat
v6oi Trudng phong Tu phdp, trong dé6 cam két thuc hién dich chinh xac va chap
hanh nd1 quy dich thuét cia Phong Tu phép.

Danh sach cc_}ng téc‘ vién dich thuat dugc niém yét cépg khai tai tru s& cua
Phong Tu phap dé tao diéu kién thuén lgi cho nguoi ¢6 nhu cau dich thuat lién hé.

? Khoan nay dugc stra ddi theo quy dinh tai Didu 2 cua Thong tu s6 19/2011/TT-BTP
stra d6i, bd sung mot s quy dinh vé tht tuc hanh chinh cta Théng tu sé 05/2008/TT-
BTP ngiy 23 thang 9 nam 2008, Thong tu s6 03/2008/TT-BTP ngay 25 thang 8 nim
2008 va Thong tu s6 01/2010/TT-BTP ngay 09 thang 02 nam 2010 ctia B6 Tu phép, co
hiéu luc ké tir ngdy 14 thang 12 ndm 2011.



84 CONG BAO/S6 937 + 938/Ngay 25-12-2013

7. Vé thi lao dich thujt

Vé nguyén tic, mic thu lao dich thuét do nguoi yéu cau dich va nguoi dich tu
thoa thuén. Tuy nhién, d€ tranh tinh trang nguoi dich dwa ra mire thu lao qua cao,
dong tnoi det: tao diéu kién cho cong tdc quan l"}'/ nha nudc vé dich thuat, S& Tu
phap can phoi hop véi So Tai chinh xay dung biéu mirc thu lao dich thuat.

Mirc thu lao dich thuat phai duoc niém yét cong khai tai try s& 1am viéc cua
Phong Tu phap.

8. Viéc tirng budc chuyén giao cac hop dong, giao dich cho cac to chirc hanh
nghe cong chirng

Luat cong chimg va Nghi dinh sb 79 da phan biét rd hai loai hoat dong cong
chig va ching thuc, theo d6 cong chu‘ng 1a viéc cong chimg vién chimg nhan tinh
xac thyc, tinh hop phap cua hop dong, giao dich; con Phong Tu phap cip huyén,
Uy ban nhan cap xi c6 tham quyén chung thuc ban sao gidy t tir ban chinh, ching
thuc chir ky.

Dé tao diéu k,ién cho Phong Tu phéap cdp huyén, Uy ban nhan dan cip x4 tap
trung thue hién tot cong tac chimg thyc ban sao, chir ky theo quy dinh ctua Nghi
dinh sb 79, dong thoi timg budc chuyén giao cac hop dong, giao dich cho cac to
chtrc hanh nghé cong chimg thuc hién theo dung tinh than cua Luit cong chung,
gop phan bao dam an toan phap ly cho cac hop déng, giao dich cua ca nhan, t6
chue, Uy ban nhan dan cép tinh can thyuc hién cac bién phap phat trién to chuc
hanh nghe cong chimg ¢ dia phuong; can cir vao tinh hinh phat trién cla to chtrc
hanh nghe cong chimg dé quyét dinh giao cac hop dong, giao dich cho cac td churc
hanh nghé cong chimg thuc hién; trong truong hop trén dia ban huyén chua co to
chtrc hanh ngh€ cong ching thi nguoi tham gia hop dong, giao dich duge lya chon
cong chung cua t6 chirc hanh ngh€ cong ching trén dia ban khac hodc chung thyc
cua Uy ban nhéan dan cap xa theo quy dinh cta phap luat.

9. Vé ché d¢ bao cio

. Uy b‘an nhan dan céac cip phai thuc hién nghiém tac ché’qdo bao cdo, thong ké

80 ligu v€ chimg thyc theo quy dinh tai diém d khoan 5 va diém ¢ khoan 6 Diéu 20
ctia Nghi dinh sb 79. S6 liéu thong ké kém theo bao céo 6 thang duoc tinh tir ngay 01
thang 10 nim trudc dén hét ngay 31 thang 3 cua nim bao cdo; sb lidu thong ké
kém theo bo cdo hang nim duoc tinh tir ngdy 01 thang 10 nam trude dén hét ngay 30
thang 9 ctia ndm béo cao.

Thoi han gui bdo cdo dugc thuc hién nhu sau:

- a) Péi véi Uy ban nhan dan cap x4, bdo cdo 6 thang ddu nam duoc gui cho
Uy ban nhan dan cap huyén (qua Phong Tu phap) trudc ngay 10 thang 4; bao cao
hang ndm duogc gui trude ngay 10 thang 10 cua nam;

b Pbi v6i Uy ban nhén dan cap huyén, bao cdo 6 thang ddu nam dugc giri cho
Uy ban nhan dan cap tinh (qua S& Tu phap) trudc ngay 20 thang 4; bdo cdo hang
nam duogc gui trudc ngay 20 thang 10 cia nam;
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¢) Béi v4i Uy ban nhan dan cép tinh, bao céo 6 thang dau nam duogc gui cho
B Tu phdp trude ngay 30 thang 4; bao cdo hang nam dugc gui trudec ngay 30
thang 10 ctia nam.

10. Ché d$ kiém tra

Ché d6 kiém tra viéc thuc hién phap luat trong cong tac ching thuc phai dugc
tién hanh thuong xuyén, dinh ky hang nam theo quy dinh tai khoan 3, di€ém b
khoan 5 va diém b khoan 6 Biéu 20 ctia Nghi dinh s6 79.

Ngudi thyc hién vige kiém tra c6 trach nhiém kiém tra theo ndi dung da duogc
cap c6 tham quyén phé duy¢t; sau khi két thuc kiém tra, phai c6 bao céo két qua
kiém tra va chiu trach nhiém vé bao cao do.

Ngoai ra, viéc kiém tra, thanh tra duogc tién hanh khi c6 khiéu nai, té cdo va
duoc giai quyét theo quy dinh cua phap luat vé khiéu nai, to cdo.

11. To6 chirc thye hién®

1. Thong tu nay c6 hiéu luc thi hanh sau muoi 1lam (15) ngay, ké tir ngay diang
Cong bao.

2. Ban hanh kém theo Thong tu nay cic miu ching thuc va cac mau sé ching
thuc./.

BQ TU PHAP XAC THUC VAN BAN HQP NHAT

S6: 8023/VBHN-BTP
Ha Noi, ngay 10 thang 12 nam 2013
KT. BQ TRUONG
THU TRUONG

Hoang Thé Lién

3 Pidu 4 cua Thong tu s6 19/2011/TT-BTP stra ddi, bd sung mot sé quy dinh vé tha
tuc hanh chinh ctua Thong tu s6 05/2008/TT-BTP ngay 23 thang 9 niam 2008, Thong tu
s6 03/2008/TT-BTP ngay 25 thang 8 nim 2008 va Théng tu s6 01/2010/TT-BTP ngay 09
thang 02 nim 2010 cua B Tu phap, c6 hiéu luc ké tir ngay 14 thang 12 nim 2011 quy
dinh nhu sau:

“Diéu 4. Higu lyc thi hanh

Théng tw ndy cé hiéu lyc ké tir ngdy 14 thang 12 nam 2011.

Thii trwdng cdc don vi thuéc Bo, Gidm déc cdc S& Tw phdp va cdc co quan, t6 chir,
ca nhan co lien quan chiu trach nhiém thi hanh Thong tw nay.

Trong qua trinh thuc hién, néu cé viedng mdc dé nghi cac co quan, 16 chikc, ca nhan
phan anh kip thoi vé Bé Tuw phép dé nghién ciru gidi quyét.”
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) Phuluc
MAU CHUNG THUC, MAU SO CHUNG THUC
(Ban hanh kém theo Théng tw sé 03/2008/TT-BTP ngay 25 thang 8 ndm 2008
ciia Bé T phdp hwedng dan thi hanh mét s6 diéu ciia Nghi dinh sé 79/2007/NP-CP
ngay 18 thang 5 nam 2007 ciia Chinh phii vé cdp ban sao tir s6 goc, chirng thuc
ban sao tir ban chinh, chung thuc chir ky)

1. MAu chirng thue
a) Mau chtng thuc ban sao tir ban chinh
Chtrng thyc ban sao
ding véi1 ban chinh.
S6 chimg thuc ......Quyén s6...SCT/BS

Chu tich UBND.............. (*)
b) Mau chimg thyc chit ky
Chung thuc 6ng/ba.........cceevveeviiieieeeneen
CMND/HC sé............ , CAp NEAYy......... tai............
da ky trudc mat toi.
S6 chimg thuc ........... Quyén s6 .... SCT/CK.
Tal.ooeeeieeenee. , ngay...... thang ..... nam......
Chu tich UBND.............. (*)
¢) Mau ching thuc diém chi
Chung thuc ong/ba.........cccvveeeeviieiene,
CMND/HC sé............ , CAp NEAYy......... tal............
da diém chi trudc mat toi bang ngén.... cta ban tay....
Sb chimg thuc ........... Quyén s6 .... SCT/CK.
Tal.oooeeeeenenn, , ngay...... thang ..... nam......
Chi tich UBND.............. (*)

Chu thich:

- (*) Néu Pho Chu tich ky chung thuc thi ghi 1a Phé Chua tich, néu 1a Truong
Phong tu phap, Pho Trudng phong Tu phap thi ghi twong g 14 Truong Phong tu
phap, Phé Truong phong Tu phap.

_ - Khi chimg thyc chir ky ctua nguoi dich thi nguoi dich phai ghi cam doan vao
phan cuoi cua ban dich nhu sau:
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CMND/HC s6............ , CAp ngay......... tai............
cam doan di dich chinh x4c gidy td/van ban nay
tir tiéng...... sang tiéng........

Ngay...... thang..... nam.......

Nguoi dich
- 1\~/I§1u chung thuc 9(’) thé duoc khic trén dau; d6i véi cac dia phu’g’ng da khéc
dau mau chung thyc day du néi dung theo quy dinh cua Nghi dinh s6 79 thi van
tiép tuc dugce st dung.
2. Miu s6 chirng thue
a) SO chimg thyc ban sao tir ban chinh

S6 Ngay thang Tén gidy to Nguoi ky Ghi ch
ching thuc | ndm ching thuc sao chirng thuc
(1) 2) 3) (4) )
b) S6 chung thyc chir ky, diém chi
o Ho tén, gidy to
S chimg | N8 thang | o o o cianguoi | Neudi ky L
nam ching A A . , Ghi chu
thuc y€u cau chung chung thuc
thuc
thuc
(1) 2) 3) (4) 5)

Chi thich: Truong hop chimg thuc chir ky cia nguoi dich thi trong cdt “Ghi cha” (5)
phai ghi thém “chit ky cua nguoi dich”.





